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3ATBEPIXKEHO

ITocranoBorO

Koncrurymitnoro Cyay Ykpainu

Bix 11 kBiTHsA 2019 poky Ne 13-1/2019

HOJIOKEHHSA
npo Cekperapiatr Koncruryuiitnoro Cyay Ykpainu

3arajbHi MOJIOKEHHS

1. Cekperapiar Konctutymiitnoro Cyay VYkpainum (mami — Cekperapiar)
3IIACHIOE OpraHizalliiiHe, aHaJNITUYHE, IOpUANYHE, 1H(OpMalliiHe Ta MaTepialbHO-
TexHIYHe 3a0e3nedeHHs AismpHOCTI Koncturyniiinoro Cyny Ykpaiau (mam — Cyn)
BIMOBIMHO A0 3akony Ykpainu ,JIlpo Koucturymiiauit Cyn VYkpainun®
(mami — 3akon) Ta Pernamenty Cyay (nami — Pernamenr).

2. Y cBoiil mismbHOCTI CekperapiaT kepyerbest KoHcTuTyliero Ykpainw,
3akoHoM, 3akoHOM Ykpainu ,,IIpo nepxaBHy ciyxOy*, IHIIMMU 3aKOHaMU Y KpaiHU
Ta HOPMATHUBHO-TIPAaBOBUMU akTamu, PernmamentoMm, iium [lonoxxennsim, akramu Cyny,
posnopsmkenHamMu  T'onoBu  Cyny, 3actynHuka [omoBu Cygy, KepiBHHKa
Cekperapiary.

3. 3araspHE KEpIBHUIITBO opraHizaimiero pobotu CekperapiaTy 3I1HCHIOE
I'onmoa Cynmy. I'omoBi Cyny Oe3mocepeaHbo MAKOHTPOJIBHI 1 MIJA3BITHI KEPIBHUK
Cekperapiatry, TOJJOBHUHM OyXraiaTep, OJIOBHUM CHIELIAICT 3 BHYTPIIIHBOTO ayIUTY Ta

3aBiyBay CeKTOpy 3 MUTaHb 3aM00ITaHHs 1 BUSBIICHHS KOPYMITi.

(ab3ay nepwiuti nynkmy 3 3i 3miHamu, 6HeceHumu 32i0Ho 3 Ilocmanosoio Koncmumyyiiinoco Cyody
Vrpainu 6io 24 ntomoeo 2022 poky Ne 2-n/2022)

4. CexkperapiaT ouositoe KepiBHUK CekperapiaTy, MpaBOBUN CTaTyC SIKOTO
BHU3HAYA€ThCS 3aKOHOM, 3akOHOM Ykpainu ,IIlpo nepxaBHy ciyxOy*, I1HIIHUMH
3aKOHaMU YKpaiHM Ta HOPMaTHUBHO-IIPABOBUMH akTamH, UM [lonokeHHsM, akTamu
Cyny, posnopsmxenssamu ['onosu Cyny.

5. KepiBauk CekpeTapiaTy Ma€ MepIiioro 3acTyIHUKA Ta 3aCTYMHUKIB. KepiBHUK
Cekperapiatry, Horo nepiuii 3acCTyIHUK Ta 3aCTYITHUKU MPU3HAYAIOTHCS HA TOCAIU Ta
3BUIBHAIOTHCS 3 Toca] 3a nojanHsaM ['onosu Cyay B MOpsiIKY, BU3HAUEHOMY 3aKOHOM,
3akoHoM Ykpainu ,,[Ipo gepxaBHy ciayx0y* Ta Pernmamenrom.

6. Jlo cxmany CekperapiaTy BXOIATH JeNapTaMEHTH, YIPaBIIHHS, BIJILIH,
CIykOH, CceKkTopu, marpoHaTHi ciuyxo6u cyaniB Cyny, ciayx0a cyaoBHX
PO3MOPSIIHUKIB, a TAaKOX 1HINI TepeadadyeHi 3aKOHOM CTPYKTYpHI MIAPO3AUTH Ta
IIOCag0B1 0OCOOH.

VY ckiani CekpeTapiaTy CTBOPIOIOTHCS TTaTPOHATHI ¢iy»k0u cyniiB Cymy.

[TonoxeHHs mpo CTpyKTypHi miapo3ainu Cekperapiaty Ta MocaaoBi IHCTPYKIIii
MpaliBHUKIB WX MAPO3AUIIB 3aTBEpKye KepiBHUK Cekperapiary.

[TonoxxeHHs mpo naTpoHaTHY ciyx0y cyani Cyny 3aTBEPIIKYE Cyn.

7. llonoxennss mnpo CekperapiaT, HOTro CTPYKTypy 1 INTaTHUH pO3MHUC
3atBepkye Cyq 3a mogaHHsaM KepiBHUKa Cekperapiary.
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[IpaBa Ta 000B’s3kM KepiBHHMKAa CekperapiaTy, MpaliBHUKIB Ta 1HIIUX
nocaoBux oci6 CekpeTapiaTy BU3HAYaIOThCS 3aKOHOM, a TAKOK 3aKOHOAaBCTBOM IPO
JIepKaBHY CIY»XO0y Ta Mpo MpaIro 3 ypaxyBaHHIM OCOOJMBOCTEH, IO MICTATHCS B
3akoHi Ta Pernamenri.

[Topsimok poOOTH MpalliBHUKIB MATPOHATHUX CIYKO cyaaiB Cyny, iXHI mpaBa Ta
00OB’SI3KM BH3HAYAIOTHCS Y 3aKOHOJABCTBI MPO JEPKaBHY CIYX)Oy Ta Tpo TMPaIio 3
ypaxyBaHHSAM O0COOJIMBOCTEH, 1110 MICTATHCS Y 3aKoHi Ta [loo)keHH1 mpo maTpoHaTHY
cyx0y cymmi Cymy.

8. [lpu3HadyeHHs Ha MOcaau Ta 3BUTLHEHHS 3 MMOocaj mpaiiBHUKIB CekperapiaTy
(kpiM THX, KOTO TpPU3HAYAE HA MOCaTy Ta 3BUIBbHSE 3 mocaau Cyn), 3aCTOCYBaHHS 10
HUX 3a0XOUY€Hb Ta HAKIAJaHHS IUCIUIUIIHAPHUX CTSATHEHb 3AIMCHIOE KEPIBHUK
CekperapiaTy B MOPAIKY, BCTAHOBIEHOMY 3aKOHOM, 3aKOHO/JaBCTBOM IIPO JIEP>KaBHY
CITY>K0y Ta Ipo Mparko.

9. YMoBM omiatd mpami, BIANOYMHKY Ta  MaTepialibHO-TTOOYTOBOTO
3a0e3nedeHHs npaiiBHUKiB CekpeTapiaTy BU3HaYaloThCsl 3aKOHOM, 3aKOHOM Y KpaiHu
»LIpo JIEpIKaBHY CITyx0y*, THIITUMU 3aKOHAMH VYkpainu Ta
HOPMATUBHO-TIPABOBUMH aKTaMHU.

OcHoOBHI 3aB1aHHA Ta NOBHOBa:keHHs1 CekperapiaTy

10. CekperapiaT BiIIOBITHO 10 MOKJIAIEHUX HA HHOTO 3aBIaHb:

10.1. V cdepi opranizamiitHoro 3ade3nedeHss aisabHoCTI Cyay:

3a0e3neuye MArOTOBKY Ta MPOBEAEHHS 3aciianb Koierii cynais Cyay, ceHaTiB
Cyny, Benukoi nmamatu Cyny, Cyay, 3A1HCHIOE JTOKYMEHTaJbHE, OpraHi3aliifHe,
TEeXHIYHE, IHPpopMaliiiHe 3a0e3MeYeHHs] KOHCTUTYLIIIHUX MPOBAKEHb;

3a0e3neuye onpairoBaHHsA, 0QOpPMIIEHHS Ta Po3CUiKy akTiB CyAy BiANOBIIHO
710 3aKOHY, MATOTOBKY X 710 OMyOJIiKyBaHHS;

3MIMCHIOE OpraHizamiiHO-TeXHIYHE 3a0e3MeUYeHHs ISUIBHOCTI MOCTIMHUX
koMmiciii Cyny, HaykoBo-koncymbratuBHOi pagu Cyny Tta mnpoBeaeHHss B Cymi
MyOJIIYHUX 3aXO0/IIB;

3a0e3neuye peanizaifito mnepeadavyeHuX 3aKOHOJAABCTBOM BHUMOT  IOJIO
YIPAaBIiHHS Ta MPOXOHKEHHS AepxkaBHO1 ciryxou B Cyi;

3MIMCHIOE OKyMEHTalIbHE OGOPMIICHHS TPYIOBUX BimHOCWH cyidiB Cymy,
3a0e3neuye BeJeHHs, 00K Ta 30epiraHHs IXHIX 0COOOBUX CIPaB;

Ha IM1JICTaBl TUCbMOBOTO 3BepHEHHS cy a1 Cyny He Mi3HIIIe T’ ATH poOOYHX JIHIB
3 JIHS HAIXOKEHHS TaKOrO 3BEpHEHHS 3MIMCHIOE 3aXOAM IOJ0 TOJAaHHS dYepes
YIOBHOBa)XEHY 0C00Y — MpaliBHUKa YpaBiiHHI po0oTH 3 mepcoHanoM CekperapiaTy
Cyny —3asBu cyaai Cyay npo npu3HaueHHs (IepepaxyHoK) MOMICAYHOTO JOBIYHOTO
TPOIIOBOTO YTPUMAHHS;

(nionynkm 10.1 nynkmy 10 0onosneno abzayom coomum 32i0no 3 [locmanosoio Koncmumyyiiino2o
Cyoy Vxpainu 6io 12 eepecns 2023 poxy Ne 11-n/2023)

OpraHi3oBy€ Ta 3JIHCHIOE B MEXax CBO€l KOMIETEHIII 3aX0qud W00
3a0e3MeYeHHs PeKUMY CEKPETHOCTI, KOHTPOJIIO 33 Or0 JOTPUMAaHHSAM, a TAaKOX 1010
MOO1T13a11i{HOT MiITOTOBKH;
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3abe3neuye qokymMeHTooOIr y Cymi Ta BEJEHHS IIJIOBOJCTBA BIAMOBIAHO [0
BUMOT 3aKOHO/IaBCTBA,;

3MIIMCHIOE peecTpallito Bcix (OpM 3BepHEHb, 1110 Haiuum 10 Cyny;

3niiicHioe  odiliifiHe CcHiaKyBaHHS 13 cyO’exktamu 3BepHeHb 0 Cyny,
YYaCHUKaMU KOHCTUTYIIHHOTO MPOBA/KEHHS Ta 0CO0aMU, 3ally4€HUMH JI0 Y4acTi B
KOHCTUTYIIHHOMY MIPOBaKEHHI;

3MIIMCHIOE KOHTPOJIb 32 CBOEYACHUM HAJXOPKEHHSIM JIOKYMEHTIB, MaTepiajiB Ta
111101 1H(pOpMaIlii y KOHKPETHIH CrpaBi, Ky TOTY€E 10 po3rsiny abo posrisiaae Cy, a
TaKOX  JOKYMEHTIB, MarepiamiB Ta 1HmOI  iHQopMmarii, BUTpeOyBaHUX
CYJIICIO-TIOTIOBITaueM y CTIpaBi 3rigHO 13 3aKOHOM.

10.2. V cdepi ananituuroro 3abesnedeHss aisiabHOCTI Cyay:

3MIMCHIOE TIOTIEPEIHIO TIePEBIPKY BCix (hOpM 3BepHEHb, 110 Hamidnum 10 Cymy,
roTy€ MONEepeIHI BUCHOBKH PO HASBHICTH MIJICTAB JJI BIAKPUTTS KOHCTUTYLIMHOIO
MPOBA/PKEHHA Y CHpaBi ab0 BIIMOBU y BIAKPUTTI KOHCTUTYLIMHOTO MPOBAHKEHHS Y
CIIpaBi;

3M1MCHIOE TIATOTOBKY aHAJITUYHUX Ta 1H(OPMAaIHO-I0BIIKOBUX MaTepialiB
11010 3BepHEHb 70 Cyy Yy BU3HAYEHOMY 3aKOHOJIaBCTBOM TOPSIIIKY;

3a0e3mneuye BEJCHHS 1 CBOEYACHE OHOBJICHHS KaTajory HOPHUIWYHUX MO3MIIIN
Cyny;

3MIMCHIOE  MIATOTOBKY  1H(QOpMaliiHO-aHATITUYHUX  MaTepialliB  I0JI0
€BPOIICUCHKOT Ta CBITOBOI MPAKTHKH KOHCTUTYIIITHOTO CYJJOYNHCTBA;

y3arajbHIOE IPAKTUKY BUKOHAHHS aKkTiB Cyny;

3M11CHIOE O0JIIK 3aKOHIB YKpaiHU Ta IHIIUX HOPMATUBHO-TIPABOBUX aKTiB, aKTIB
Cyny, a TakoX MIATPUMYE iX TEKCTH y CTaH1 BIAMOBIAHOCTI €TAJIOHHUM TEKCTaM;

311MCHIOE MOHITOPUHT CTaHy BUKOHAHHS akTiB Cyny Ta, 3a nopydeHHsm Cyny,
KOHTPOJTb 32 BAKOHAHHSM PIIlIeHb 1 JoaepKaHHAM BUCHOBKIB Cy1Ty, B SIKUX BU3HAYEHO
MOPSAIOK X BUKOHAHHS a00 HaJaHO BIAMOBIIHI peKOMEHIAIIIT;

3MIMCHIOE MIATOTOBKY Ta mepenae Ha po3rsia ['omoBu Cymy, 3acTyNHHKA
I'omoBu Cyny, cymmiB Cynay, kepiBHuilTBa CekperapiaTy OINISI0BO-aHATITHYHI
MaTepiaiy 3 aKkTyaJIbHUX NUTaHb GyHKIionyBanus Cyny;

3MIMCHIOE aHaJi3 3alUTIB Ta 3BEPHEHb (PI3UYHUX 1 OPUIUYHUX OCIO, OpraHiB
JIep>KaBHOI BJIaJIU, OPTaHiB MICIIEBOTO CAMOBPSAYBAHHS Ta 1HIIUX CY0’€KTIB 3BEPHEHB
no Cyny, cuctematnyHo Hanae ['onosi Cyny, kepiBHUIITBY CekpeTapiaTy BiAOBIIHY
1H(pOopMaItito.

10.3. ¥ cdepi ropuanunoro 3ade3nedeHHs aisuibHoCTI Cyny:

npencrasige Cyn sK OPUAMYHY OCOOY y BIJHOCHMHAX 3 IOPUAMYHUMH 1
G13UYHUME 0C00aMH Yy MeXKaxX, BA3HAYEHUX 3aKOHOAABCTBOM;

Oepe ydacTb y 3axo0/lax, TIOB’S3aHUX 13 PO3pPOOJIEHHSAM MPOEKTIB
HOPMATUBHO-TIPABOBUX aKTIB, 1[0 CTOCYIOThCA MUTaHb JisNIbHOCTI Cyay;

3MIMCHIOE IOPUINYHHN CYTIPOBIT BHYTPIIHBOI nisuibHOCTI Cyny, CekperapiaTy
Ta 3a0e3neuye npeactaBHUITBO Cyly B Cy/lax 3 MUTaHb, IKI BAHUKAIOTH Y 3B SI3KY 3
nistmeHicTIO Cyy.

10.4. Y cdepi inbopmariiitHoro 3adbe3neueHHs AismpHOCTI Cymy:

3abe3neuye GyHKIIOHYBaHHS OodimiitHOro BeO-caity Cymy;
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3abe3neuye BucBiTIEeHHS AisuibHOCTI Cyay Ta CekperapiaTy Ha odiuiiiHOMY
BeO-caiiTi Cyay Ta B 3acob6ax MacoBoi iH(opmarii;

3abe3reuye B TMOPSAJKY, BHU3HAUYCHOMY  3aKOHOJIABCTBOM,  OdiliitHE
onpuitoHeHHs akTiB Cyqy Ta MiITOTOBKY J0 BHUJIaHHA ,,BicHuka KoHCTUTYLIHHOTO
Cyny Ykpainu®;

Hajcuiae akti Cyay 3T1IHO 3 YaCTHHOIO MIOCTOIO CTaTTi 88 3aKoHy;

Hajcwiae BIANOBIAHI akTu Cyny 10 LIEHTPaJIbHOTO OpPraHy BUKOHABYOI BIIAJIH,
IO peajizye Iep:KaBHY MPABOBY MOJITHKY, JJi1 BHECEHHS 0 €IMHOTO JEep:KaBHOTO
peecTpy HOPMAaTHUBHO-TIPABOBUX aKTIiB Ta omyOJikyBaHHA B OQiliifHOMYy BICHHUKY
VYkpainu;

3MIACHIOE TIATOTOBKY MPOEKTY IopiuHoi iHopmariiiHoi momosinl Cyay B
YCTaHOBJICHOMY 3aKOHOJIaBCTBOM MOPSIIKY;

3a0e3reuye BIAMOBIAHO JO BHUMOI 3aKOHOJABCTBA JOCTYIN JIO ITyOJIIYHOI
1H(dopmarrii, po3nopsaHukoM skoi € Cy;

3abe3neuye noctyn cynaiB Cyay, NpaiiBHUKIB MaTPOHATHUX CIIYXO CyJliB
Cyny ta mpaniBaukiB Cekperapiaty 10 HEoOXiqHUX 1H(OpMAIIHHUX pecypciB Ha
OCHOB1 Cy4YaCHMX METOJIB 1 3ac0o0iB OOpOOKM MaHMX KOMIT IOTEPHUX MEPexK 1
TeJIEKOMYHIKaIIii;

opraHizoBye poOOTy 13 BHpoBajkeHHs y HisuibHICTH Cyny ta Cekperapiaty
KOMIT IOTepHUX 1H(QOPMaIIMHUX TEXHOJIOT1H, Cy4acHOi opraHizamiiiHOi TEeXHIKH Ha
OCHOBI HayKOBOI OpraHi3ailii mpaiii;

dbopmye Mpomo3uIlii Ta peanizye 3axOod IIOJAO0 CTPATETIYHOTO PO3BUTKY
1H(pOopMaIITHUX TEXHOJIOTIH Ta cucTeM 1HpopMaliitHoi 6e3neku B Cyai.

10.5. Y cdepi maTepiaibHO-TEXHIYHOTO 3a0e3nedeHHs AisutbHOCTI Cyy:

BUpIIIIy€ B MEXaX CBO€I KOMIICTEHI[i MUTaHHS ()IHAHCOBOTO 3a0e3MEeUCHHS
nismeHOCT1 Cyay Ta €)eKTUBHOTO BUKOPUCTAHHS OFOP)KETHHUX KOILUTIB HA YTPUMAHHS
Cyny 1 3a0e3ne4eHHs Horo MisIbHOCTI;

rOTy€ NPOEKT OIO/KETHOTO 3alUTy Ta MPOeKT komropucy Cyay B MOPAIKY,
BHU3HAUYEHOMY 3aKOHOJIaBCTBOM;

3IACHIOE 3aX0JIM MIOA0 €(PEeKTUBHOIO BUKOPUCTAHHS MaiHa, PO3MOPSIHUKOM
sxoro € Cy, 3a0e3neuye my0OJIiuHI 3aKyMiBiIl TOBAPiB, pOOIT 1 MOCIYT Ta BUKOHAHHS
BIJIMOBITHUX JIOTOBOPIB;

3a0e3neyye HajexHl yMOBU mpami cynnaiB Cyny, HpaliBHHUKIB MaTPOHATHUX
ciyx06 cygniB Cyny Ta nmpaiiBHukiB Cekperapiary;

3abes3neuye TpaHcmopTHe oOciayroByBanHs cyaaiB  Cyay, mpalliBHUKIB
naTpoHaTHUX ciyx0 cyaniB Cyay, a Takox npaiiBHUKiB CekperapiaTty;

po3po0isie TPOMO3UIIi IMIOJ0 CTPATEriYHUX Ta MPIOPUTETHUX 3aBJaHb
IHCTUTYLIIHOTO pOo3BUTKY Ta (yHKIiIOHYBaHHS Cyay, NEpPCHEKTUBHUX 1 MOTOYHHX
IIaHiB  (IHAHCOBOro,  MarepialbHO-TEXHIYHOro,  1H(OPMAIIHO-TEXHIYHOTO,
rocrosiapcbkoro 3abesneuenns Cyay Ta CekperapiaTty;

3MIICHIOE B YCTAHOBJICHOMY MOPSAKY 3aX0JI 3 OXOPOHH TpaIl.

11. Cexperapiar mij 9ac BUKOHAHHS TIOKJIQJICHUX HA HHOTO 3aBAaHb 1 PYHKITIN
B3a€EMOJII€ B YCTAHOBJIEHOMY ToOpsAnaKy 3 AxamiHictparieto Ilpesuaenta Ykpainw,
Amnaparom Bepxosnoi Panu Ykpainu, Cexperapiatrom KaGinety MinicTpiB Ykpainu,
MIHICTEPCTBAMH, IHIIUMU HEHTPATLHUMH Ta MICLIEBUMH OpTaHaM{ BUKOHABYO1 BIIAIH,
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IHIIMMHU JIep>KaBHUMHU OpraHamMH, OpraHaMu MiCIIEBOTO CaMOBPSAYBaHHA, (P13UYHUMHU
Ta IOPUJINYHUMHU 0CO0aMH, OpraHaMy 1HO3EMHHUX JepKaB 1 MDKHAPOAHUX OpraHizarii
Ta 1X MOCaIOBUMHU 0COOaMHU.

12. CekpeTapiaT BiIMOBIAHO JI0 MOKJIAJEHUX HA HHOTO 3aB/IaHbh Ma€ MIPaBo:

3allyyaTH CIICHIaNiCTIB B YCTAHOBJICHOMY TOPSAIKY JJs KOHCYJBTAIIiMH,
JOCTiPKEHHS JOKYMEHTIB 3 NMUTaHb, 10 HAJIEKaTh JJO HOTO KOMITETEHIIIi;

OTpUMYBaTH O€30IUIATHO BiJI OpraHiB JEp>KaBHOI BJaJu, OPraHiB MiCIIEBOTO
CaMOBPSIyBaHHS HEOOXiTHI JJii BUKOHAHHS TIOKJIQJCHUX Ha HBOTO 3aBlaHb
iHbOpMaIlito, JOKYMEHTH 1 MaTepiaiu;

CKJIMKATH HapaJH, yTBOPIOBATH KOMICIi Ta poOoUi IpymH, MPOBOIUTH HAYKOBI
KoH(epeHI1ii, ceMiHapy 3 MUTaHb, [0 HAJIEKATh 10 HOTO KOMITETEHITI].

13. CekperapiaT 3IIWCHIOE 1HIIN TMOBHOBKECHHS BIAMOBIAHO 110 BUMOT
3aKOHO/IaBCTBA.

KepiBauk CexkperapiaTy, nepumuii 3acTyIIHUK, 3aCTYIIHUKH KePiBHUKA
CexperapiaTy, KepiBHMKHM CTPYKTYPHHUX miapo3auriB Cekperapiarty,
npauisaukn CekperapiaTty

14. KepiBuuk CekperapiaTy:

opraHizoBye poboty Cekperapiary 3 OpraHi3amiiHOrO, aHaJIITHUYHOTO,
IOpUJIMYHOTO, 1HPOPMAIIHHOTIO, MaTEePIAIbHO-TEXHIYHOTO 3a0€3MEeUeHHS I1sUTbHOCTI
Cyny, cupsiMmoBye ii Ha edekTuBHE 3iilicHeHHs CyaoM BH3HAUY€HMX 3aKOHOM Ta
PernameHTOM NOBHOBaX€Hb 1 HECE MEPCOHAJIbHY BIAMOBINAIBHICTh 32 BUKOHAHHS
nokiaaeHnx Ha Cekperapiar 3aBJaHb 1 QyHKIIIH;

3/11ICHIOE TOBHOBAXKEHHSI KEPIBHUKA JiepkaBHO1 ciryx0u B Cyi;

po3noauisge 000B’A3KM MK MEPUIUM 3aCTYITHUKOM 1 3aCTYMIHUKAMU KEpPIBHHUKA
CekperapiaTy Ta KOHTPOJIIOE X BUKOHAHHS;

KOOPJIMHYE Ta KOHTPOJIOE pOOOTY CTPYKTypHHX MiApo3niniB Cekperapiary,
3abe3reuye X B3aEMO/IIIO0;

3a0e3nedye MIATOTOBKY TMPOEKTIB HOPMATUBHO-TIPABOBUX AaKTIB  IOJO
dbynkuionyBanHa CekpeTapiaTy, 3aTBEP/KCHHS SKHX BIJIHECEHO N0 KOMIETEHIIIT
Cyny;

3aTBEPIKYE TOJIOKEHHS PO CTPYKTYpHI TiApo3niu CekperapiaTy Ta MocaaoBi
IHCTpPYKIIiT npaniBHUKIB CekpeTapiary;

BHOCHTH MPOTO3HIIii MIOAO0 CTPYKTYpPH 1 mTaTHOro posnucy Cekperapiaty ass
3arBepakeHHs ix CynoMm;

KOHTPOJIIOE TJIaHYBaHHS Ta MPOBEAEHHS MOO1TI3aiiHO1 pobotu B Cy/i;

3abe3reuye BIAMOBIIHO 10 CBOIX MOBHOBaXXEHb OXOPOHY JEP>KaBHOI TA€MHHUIII
Ta MOBOJIKEHHA 3 1HQopMalieo 3 ooMexeHuM aoctynoMm y CekperapiaTi 3rigHO 3
BHMOTaMHU 3aKOHO/IaBCTBA;

3a0e3nedye MiAroTOBKY MPOEKTY MIOpiyHOi iHpopmariitHoi monoBiai Cymny Ta
nojae roro Ha posrisg ['onosu Cyny;

Oepe y4acThb y po3poO0IeHH] MPOTO3HIIiH M0/I0 CTPATETIYHUX Ta MPIOPUTETHUX
3aB/IaHb THCTUTYLIAHOTO PO3BUTKY Ta (GyHKIIIOHYBaHHS Cyny,
NEPCIEeKTUBHUX 1 TMOTOYHUX IUIaHIB (PIHAHCOBOTO, MaTepiabHO-TEXHIYHOTO,
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1H(OopMaIIiHO-TEXHIYHOTO, Tocnioapchkoro 3abe3nedeHHs Cyay ta Cekperapiaty Ta
nojae ix Ha po3risia ['onosu Cyny;

OpraHi3oBye poOOTy Ta 3a0e3leuye MiArOTOBKY IMPOEKTY OO/HKETHOTO 3alUTy
Ta poekTy Kowmrtopucy Cyay Ta nojae Ha po3risig ['onosu Cyny;

BUJa€ OOOB’SI3KOBI JUIsi BUKOHAHHS PO3MOPSKEHHA 3 NUTaHb AiSUIBHOCTI
Cekperapiary;

BH3HAYa€ YMOBHOBAXKEHY OCOOY 3 yuCia MpaliBHUKIB YIPaBIiHHA POOOTH 3
nepconanom Cekpetapiaty Cyay g noaanss 3asB cyaniB Cyay npo mpu3HauYeHHS
(mepepaxyHoOK) iM IOMICSYHOTO JOBIYHOTO TPOIIOBOTO YTPUMAHHS Ha MiJACTaBl

BIJIMTOBITHUX MUCHMOBUX 3BepHEHB CyiB Cymy;

(nynkm 14 oonosneno abzayom n’smuaoysmum 32i0no0 3 Ilocmanosor Koncmumyyiinozo Cyoy
Yrpainu 6io 12 sepecns 2023 poxy Ne 11-n/2023)

3aTBEPIKY€E 3pa3ku Ta onucu rnedatok 1 mrammiB Cyay ta Cekperapiary,
3a0e3neuye 3aralbHUI KOHTPOJIb 3a 1X 30€pIraHHsM 1 HaJeKHUM BUKOPUCTAHHSIM;

KOHTPOJIIOE JIISUTBHICTh JIep KaBHOI opranizamii ,,ABro6a3za KoHcTUTyLIHHOTO
Cyny Yxkpainn®;

3MIMCHIOE  1HIII ~ TIOBHOB&XKCHHS,  BHU3HAYEHI  3aKOHOJABCTBOM  Ta
posnopskennsamu ['onosu Cyny.

15. Tlepumit 3acTynHUK, 3acTynHuUKH KepiBHUKa Cekperapiary, skux Cya
IpU3HAyYa€e Ha MOCAAM Ta 3BUIbHAE 3 1ocaj 3a noganHsM ['onoBu Cyny, 311HCHIOIOTH
MMOBHOBAXEHHS BIAMOBIAHO JI0 BCTAaHOBJICHOr0 KepiBHUKOM CekperapiaTy po3moiTy
00OB’SI3KIB.

16. Y pa3si BiacyTHOCTI kKepiBHUKa CekpeTrapiaTy abo HEMOXKIMBOCTI BUKOHAHHS
HUM CBOiX 00OB’3KIB 3 1HIIHUX MPUYHH HOro 000B’SI3KM BUKOHYE MEPIINI 3aCTYITHUK
kepiBHHKa CekperapiaTy, 3a HOTO BIICYTHOCTI — OAMH 13 3aCTYIHUKIB BIAMOBIJIHO 10
PO3MO1Ty 000B’SI3KIB.

17. TlpauiBauku CekpeTapiaty 3000B’43aH1 BUKOHYBATH BUMOTH, BU3HAYEHI B
3aKkOHaX YKpaiHM Ta IHIIMX HOPMATHBHO-TIPAaBOBUX akTax, akrax Cymy,
posnopskenHsax ['onosu Cyny, 3actynnuka ['onosu Cyny, kepiBHuka CekpeTapiary,
0 perjaMeHTyioTh BHyTpimHIO poboty Cymy, Cekperapiaty, M0OCaJOBUX
THCTPYKITISIX.

18. IlpamiBauku CekperapiaTy 3a0e3MeuyrOTh OpraHi3ailifo Ta CBO€YaCHE 1
SAKICHE BHUKOHAHHS JOpydYeHOoi iM poOOTH, HECyTh 3a 1€ TNEePCOHAIbHY
BIJIMOBIIATTLHICTD, MABUIIYIOTH CBiM MTpodeciitHuil piBeHb 1 KBaTi(iKaIlifo.

Opranizanis podoru npauiBHukiB Cekperapiarty

19. Pexxum pobotu npaiiBHUKIB CekperapiaTy BUBHAYAETHCA 3aKOHOJJABCTBOM
npo JAepxaBHy Ciayx0y Ta npo mpaimro, [IpaBuiamMu BHYTPIIIHBOTO CIIy’KOOBOIO
posnopsiaky B Cyni ta [IpaBunaMu BHYTPILIHBOTO TPYI0BOTO po3nopsaky B Cyai.

20. Bianyctku npaniBaukaM CekpeTapiaTy HaJaloThCcsl B TMOPSAJIKY Ta Ha
yMOBaX, BU3HAYCHHUX 3aKOHOABCTBOM IIPO MPAIIto0, BIAMOBIIHO /10 Tpadika BiAMYCTOK,
noroKeHoro npodeniakoBuM koMitetoM anapaty Cyny. [lpainiBHukaM marpoHaTHUX
ciyx0 cynais Cyny BiAIMyCTKH HaalOThCA 3@ MOTOKEHHSM 13 BIIOBIIHUM CYAJIEIO

Cyny.
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21. PeecTpariito Ta momnepenHio NepeBipKy BCiX GOpM 3BepHEHb, 10 HATIHIILIN
no Cyny, 3aiiicHioe Cekperapiat y MopsaKy, BU3HaueHOMYy 3aKOHOM, PernmamenTom Ta
[acrpykuiero 3 ainoBoactsa y Cyai, 3aTBepkeHoro ['omosoro Cyny.
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