





IHCTPYKUIA

3i CIPABOYMHCTBA
B Koncrturyuiitnomy Cyai Ykpainu

3i 3MiHAMM, BHECEHUMH PO3MOPATKEHHIMHU
I'osioBu Koncruryuniitnoro Cyay Ykpainu
Bix 28 kBiTHa 2023 poky Ne 36/01/2023-0O/1,
Bix 31 munns 2023 poky Ne 60/01/2023-O[,
Bia 23 :xoBTHA 2023 poky Ne 75/01/2023-O/1,
Bix 26 :koBTHA 2023 poky Ne 76/01/2023-O/1,
Bia 2 siucronana 2023 poky Ne 78/01/2023-O,
Bix 8 mororo 2024 poky Ne 14/01/2024- O/,
Bix 21 TpaBHs 2024 poky Ne 45/01/2024-0O[,
Bia 3 simnHs 2024 poxky Ne 62/01/2024-O/,
BiA 5 cepmus 2024 poxky Ne 69/01/2024-O/1,
Bi 2 :x0BTHH 2024 poxy Ne 90/01/2024-O/,
Bix 22 :koBTHS 2024 poky Ne 94/01/2024-O/1



3ATBEP/DKEHO

Posnopsxenns 1 onosu
Kouncrurymitnoro Cyay Ykpainu
B11 20 >xoBTHS 2022 poKy

Ne 55/01/2022-0/1

IHCTPYKIIA
3i cnpaBoyuHcTBa B Koncruryuiiitnomy Cyni Ykpainu

I. 3araJjbHi MoJI0KeHHSA

1. I[nctpykuiro 31 copaBounHcTBa B Koncturymiiitnomy Cyni  Ykpainu
(mam — IHCTpyKIisl) po3poOJieHO BIANOBIIHO J0 3akoHy Ykpainu ,IIpo
Koucrurymitnuit Cyn Ykpainu® (nani — 3akoH), 3akoHiB Ykpainu ,,[Ipo enexTpoHHi
JIOKYMEHTH Ta eJIeKTpOHHUM AokyMeHToo0ir", ,,IIpo Harionansuuii apxiBHuit hoHA
Ta apxiBHi ycrtanoBu®, ,IIpo enekTponHi noBipui mociayru®, ,Ilpo 3abe3nedeHHs
GyHKIIOHYBaHHS YKpPaiHChbKOI MOBH SIK JepxaBHOi", Pernamenty KoHcturyiiiHnoro
Cyny Ykpainu (nam — Permamenr), [IpaBun opranizarii JiJ0BOJCTBA Ta apXiBHOTO
30epiraHHs JOKYMEHTIB y JIep’KaBHUX OpraHax, opraHax MiCIIEeBOrO CaMOBPsITyBaHHsI,
Ha TMIANPUEMCTBAX, B YCTAHOBAaX 1 OpraHizamisxX, 3aTBEPXKCHHX HAaKa30M
MinicrepctBa toctuiii Ykpainu Big 18 uepBHs 2015 poky Ne 1000/5 31 3MiHamu,
[Hopsinky poOOTH 3 €N1EKTPOHHUMHU JOKYMEHTAMU Y J1JOBOJCTBI Ta X MIATOTOBKH /10
nepeilaBaHHs Ha apXiBHE 30epiraHHs, 3aTBEPIKEHOTO Haka30oM MiHICTEpCTBa IOCTHIIIT
Vkpainn Binm 11 mucromama 2014 poky Ne 1886/5, VkpaiHChKOTO NpaBOIHCY,
cxBajieHOro noctaHoBoro Kabinery MinictpiB Ykpainu Bim 22 TtpaHs 2019 poky
Ne 437, HamionansHoro cranaapty Ykpainu ,JlepkaBHa yHi(iKOBaHA cHCTEMa
JOKyMeHTaIli. YHipikoBaHa CHUCTEMa OpraHi3aliifHO-pO3NOPAIYOi JOKYMEHTAIlll.
Bumoru o opopmienns nokymentis® (JICTY 4163:2020), 3aTBeppKEHOTO HAKa30M
Jlep>kaBHOTO  MIAMPUEMCTBA ,,YKPATHCHKUI HAYKOBO-JOCHITHUNA 1 HaBYAIbHHM
IEHTp mpobiieM craHgapTu3aili, ceptudikamii Ta skocti™ Bix 1 mumas 2020 poky
No 144 (mami — Bumoru no odopmiienHs pokymentiB JICTY 4163:2020), inmmx
HOPMATHUBHUX aKTIB.

2. [HCcTpyKLitO, sIKa  OJHOYACHO  perjiaMeHTye TIMTaHHS  OpraHizaiii
CIIPAaBOYMHCTBA B TAaNepoBiil Ta eNEeKTpOHHIA ¢opMax, po3polisie YmpaBiiHHS
nokymeHTanbHoro 3abesneueHHs Cekperapiaty Koncruryniiinoro Cyny VYkpainu
(mami — YopaBiiHHS TOKYMEHTAJIBHOTO 3a0€3MeUYeHHs) 3 ypaXyBaHHSAM MPOMO3HIIIN
cTpykTypHux miapo3niniB Cekperapiaty Koncturymiiinoro Cyny Ykpainu (mam —
Cekperapiar), ompanpoBYyIOTh PemaxiiiiiHo-BUIaBHUYE ympaBiiHHSA [lemaprameHTy
oprasizaiiitnoi po6otu CekperapiaTy Ta BiAIid MOHITOPUHTY BHUKOHAHHS aKTiB
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Koncturyuiiinoro Cyay VYkpainu, oOdiKy Ta cucTeMaTu3alii 3aKOHO/aBCTBa
[IpaBoBoro aenapramenty Cekperapiarty.

3. [HCTpyKIIish BCTAHOBIIOE 3arajibHi BUMOTH JI0 MPOBA/KEHHS CIIPAaBOYMHCTBA
B Koncrutyuiitnomy Cyai Ykpainu (gam — Cyn), TOKyMEHTYBaHHS YIIPaBIiHCHKOI
nisbHOCTI Cyy Ta oprasizailii poOoTH 3 JOKYMEHTaMH BiJi MOMEHTY HaJIXO/KCHHS,
CTBOpPEHHS, HaAICIaHHS JO0 MOMEHTY 3HHUIICHHS OIpalbOBaHUX JOKYMEHTIB
y BCTAaHOBJICHOMY MOPSIKY a0o mepenaBanHs ix 1o ApxiBy Cymy.

4. [HCTpyKIliA ~ BU3HAYa€  €JNEKTPOHHY  TEXHOJIOTII0  OMpAI[OBAHHA,
OOJIKOBYBaHHS Ta KOHTPOJIOBAHHS JOKyMEHTIB y CHCTeMi eJIeKTPOHHOTO
nokymeHToo0iry Cyay (mam — CEJl) 1 mpoBa/keHHS CIIPaBOYMHCTBA B TAIEPOBIi
Ta €JEKTPOHHIN (opMax 13 3aCTOCYBaHHSAM KBaJi(hIKOBAHOTO €JIEKTPOHHOIO MiJIIHUCY,
€JICKTPOHHOI II€YaTKH, €JIEKTPOHHOI II03HAYKH Yacy.

[IpaBa xopucryBauiB CEJl, HamanHs Ta mo30aBiieHHs MpaBa JOCTyIy A0 Hei,

BU3HAYAIOTHCA Ha MiJcTaBi po3nopskeHHs ['omosu Cyy.

(nynkm 4 oonosneno abzayom opyeum 32i0no 3 Posnopsosicennsm I'onosu Koncmumyyitinoco Cyoy
Vkpainu 6io 28 keimmusa 2023 poxy Ne 36/01/2023-01)

5. Bumoru IHcTpykilii € 000B’SI3KOBUMU Il BUKOHAHHS yciMa MpalliBHUKAMU
Cyny.

[Topymennss Bumor I[HCTpykiii, a Takoxx Hegdane 30epiraHHs, yMHCHE
TICyBaHHsA, OE3IIJCTaBHE 3HUINCHHS, MiJPOOJEHHS, MPUXOBYBAHHS, PO3KPaJaHHS,
HE3aKOHHE MepeJaHHs 1HII 0co01 Cy>KOOBUX TOKYMEHTIB, 30KpEMa €JIEKTPOHHHUX, A
TaKOX He3aKOHHUH noctym 1m0 HuX abo mo CEJl Tarae 3a co0oro BiANOBIAAIBHICTH

3TiAHO 3 YUHHUM 3aKOHOJABCTBOM Y KpaiHHU.
(nynkm 5 6 peoaxyii Po3nopsaoowcenns I'onoeu Koncmumyyitinoco Cyody Vkpainu 6i0 23 dcoemus

2023 poky Ne 75/01/2023-0/])

6. [IpaBuna Ta mopsAAOK poOOTH 3 AOKYMEHTaMH, II0 MICTATH iH(opmariro 3
OOMEKEHUM JOCTYIIOM, 31 3BEPHEHHSIMU T'POMAJISIH BU3HAYAIOTh OKPEMI HOPMATUBHI

aAKTH.

(nynkm 6 6 peoaxyii Poznopsoxcenns ['onoeu Koncmumyyitinoco Cyody Vkpainu 6i0 21 mpaens
2024 poxy Ne 45/01/2024-0O1)

7. Opranizaififo CpaBOYMHCTBA Ta JOKyMeHT000iry B Cymai TOKJIaJIeHO Ha
VYnpaBiiHHSA JOKYMEHTAIbHOTO 3a0€3MeYeHHS.

8.3a opranizamiro 1 CTaH MPOBAPKCHHS CIPABOYMHCTBA Y CTPYKTYPHHUX
nigposaiiax CekperapiaTy BIANOBITAIOTh iXHI KepiBHUKU. BoHM X BH3HAYalOTh
MpaIiBHUKIB, SKI O€3MocepeHbO BIAMOBIIAIOTH 3a MPOBAKEHHS CIPABOYMHCTBA
B [IMX M1IPO3/ILIax.

CnpaBouMHCTBO, TOB’si3aHE 3 JIUIbHICTIO cyaaiB  Cyny, CXOpPOHHICTB
JIOKYMEHTIB, 1110 HAJIXOISATh Ha iXHE 1M 51, MPOBAATh MPAIlIBHUKY MATPOHATHUX CITYKO

cyanis Cyny.
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9. CrpaBounHcTBO B Cy/i NPOBaAsITh YKPATHCHKOIO MOBOIO.

10.3a Ttexuiyne cynpoBomkeHHss CEJ[ Ta 1ii mnporpamHo-anapaTHe
3a0e3IeueHHs, 3aXUCT 1H(dOopMaIllii, CXOPOHHICTh JOKYMEHTIB Ta C()OPMOBAHHUX CIIPaB
y CEJl BignmoBimae VYmpapiiHHS 1H(QOpMaAIHHO-KOMYHIKAIMHUX TEXHOJIOT1H
AnMiHICTpaTUBHO-(iHaHCOBOTrO JenapTameHTy CekperapiaTy (mani — YTOpaBiiHHS
1H(OopMaIIiTHO-KOMYHIKAIIHHUX TEXHOJIOT1H).

11. Cran cnpaBounHcTBa B Cy/li KOHTPOITIOE KepiBHUK Cekperapiary.

I1. JlokyMeHTyBaHHA ylpaBJiHCbKOI iIHpopMauil
3arajibHi BUMOI'H 10 CTBOPEHHS JIOKYMEHTIB

12. TlpaBo Ha CTBOpEHHs, MIiJANUCAaHHS, TMOTO/UKCHHS, 3aTBEPIKEHHS
JIOKYMEHTIB BH3HAUalOTh HOPMATHUBHI aKTH, ToJiokeHHs mpo CekperapiaT, Mpo
cTpykTypHi migpo3auin Cekperapiaty, po3nopskenHs ['onosu Cyay Ta KepiBHHKA
Cekperapiaty, a TaKOXK MOCAI0B1 IHCTPYKIITIi.

13. JoxyMeHTH 0(hOpMITIOIOTH 3TiHO 3 BuMoramu 10 opopMIIeHHS TOKYMEHTIB
JACTY 4163:2020.

14. loxymeHT, 1o Horo ctBoprotoTh y Cyai, Mae MICTUTH Taki 000B’sS3KOBI
PEKBI3UTH: Ha3Ba OpraHy, Ha3Ba BUAY JOKyMEHTa (HE 3a3Ha4aloTh Ha JIMCTAx), JaTa,
peecTpalliitHuii 1HAEKC JOKYMEHTa, 3ar0JIOBOK TEKCTY JOKYMEHTa, TEKCT JOKYMEHTa,
OCOOMCTHH TIANUC, OJisi ENEeKTPOHHUX [OKYMEHTIB — EJIEeKTPOHHUHN Mianmuc ado
€JICKTPOHHA IeYaTKa.

15. Odopmisitoun pi3HI BUJIM JTOKYMEHTIB, KpIM 3a3HA4EHUX OOOB’SI3KOBUX
PEKBI3UTIB, BUKOPHCTOBYIOTh TaKi pPEKBI3UTH: 300pakeHHs JlepxkaBHoro ['epOa
VYkpainn, kog Cyay, HazBa CTpyKTypHOTO Tiapo3niry CekperapiaTy, TOBIIKOBI JaHi
npo CyJl, MOCUIaHHS Ha PEECTPAIliiHUN 1HJIEKC 1 1aTy JOKyMEHTA, Ha SIKU MOTPIOHO
JaTh BIAMOBIJb, MICIe CKJIafeHHA a00 BUIAHHSA JOKYMeHTa, I'pud OOMEKEHHs
JTOCTYNy JO JOKyMEHTa, ajapecar, rpud 3aTBEep/KCHHS JIOKYMEHTa, PE3OJIIOIis,
BIIMITKA TIPO HASIBHICTH JOJATKiB, TpU( MOTOKEHHS JOKYMEHTa, BI3U JOKYMEHTA,
BIIOUTOK TEYaTKH, BIAMITKA MPO 3aCBITYEHHS KOIIii, IPI3BUIIE BUKOHABIIS 1 HOMED
Horo tenedoHy, BIAMITKA PO BUKOHAHHS IOKYMEHTa 1 CKEpyBaHHS HOro 0 CHpaBH,
BI/IMITKA TMpO HASBHICTh JOKYMEHTa B €JEKTPOHHINH (opmi, BIIMITKA PO
HaJXO/KeHHs JokymeHTa 10 Cyay.

16. ¥ nmoxymenrtax, opopmiieHuX Ha ABOX 1 OLIbIIE€ CTOPIHKAaX, BIAMITKY MpO

HAsSBHICTh JIOJATKIB, OCOOMCTHH miamuc, Tpud TOTOMKEHHS IOKYMEHTa, BI3H
JIOKYMEHTA, BIJOUTOK MEYaTKH, BIAMITKY MpO 3aCBIIYEHHS KOMii, iIM’sl Ta Mpi3BUIIE
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BUKOHABLIA 1 HOMep Horo TenedoHy CTaBIATh MICH TEKCTY, a BIAMITKY PO BUKOHAHHS
JIOKYMEHTa 1 CKEpyBaHHS MOTO J0 CIIPaBH, PO HASBHICTh JOKYMEHTA B €JICKTPOHHIH
(dopMi, Ipo HaAXO KEHHsI JoKyMeHTa 10 Cyny — Ha HUKHbOMY MOJI1 EPILOi CTOPIHKU
JTOKYMEHTA.

17. PimeHHsl, BWCHOBKHM, YyXBajHd, IIOCTaHOBH, 3a0e3leuyBalibHI Haka3u
Cyny, NOKYMEHTH OpraHi3aliifHO-pO3NOpsAIUOTro XapakTepy (pO3MOpSJKEHHS) Ta
JIOKYMEHTH, aJIpeCOBaHi 30BHIIIHIM ajipecaTam, OOpMIISIIOTh Ha OJIaHKaX.

BryTpimHi ciay»)00Bi JOKyMEeHTH (CITy>KOOBI Ta JOTOBIAHI 3alMCKH, JOBIIKH,
aKTH, 3asBH TOWIO, Kl cTBopwin cyqai Cyny Ta mpauiBHuku CekperapiaTy Ta sKi
MPU3HAYEHO JUIsI BHUKOHAHHSA Yy MEXaxX YCTaHOBH) OG(OpPMIIIOIOTH Ha mamepi

ctangapTHoro ¢popmary adbo B cuctemi CEJI.
(ab3ay opyeutl 8 pedaxyii Poznopsaodocenns I'onosu Koncmumyyiinozo Cyoy Vkpainu 6io 31 aunwus

2023 poky Me 60/01/2023-017)

Iopsinok BUTOTOBJICHHSI TA BUKOPHCTAHHSA 0JIAHKIB JOKYMEHTIB

18. loxymenTu, ctBopeHi B Cyli, BATOTOBJISIIOTh Ha OJJaHKAaX YCTaHOBJIEHOTO
3pa3ka abo Ha mamnepi CTaHaapTHOTO Ghopmary.

brnanku TOKyMEHTIB BUTOTOBIISIOTH Ha namnepi popmary A4 (210 mm x 297 mMm).

brnanku 1OKyMEHTIB MOBUHHI MaTH TaKi MOJIs B MUTIMETpax:

30 — niBe;

10 — npage;

20 — BepXHe Ta HUXKHE.

19. 3o6paxenns JlepxxkaBHoro I'epba VYikpaiHm Ha OjaHKax TOKYMEHTIB
po3MILLYyIOTh BiAMOBIAHO 10 [ToctanoBu BepxosHoi Panu Ykpainu ,,[Ipo JlepxaBuuii
rep0 Vkpainu® Big 19 mororo 1992 poky Ne 2137—XII y neHTpi BEpXHBOTO OIS
Omanka. Po3Mmip 300pakeHHs: Bucota — 17 MiniMerpiB, mpuHa — 12 MUTIMETpIB.
[Tlin JepxaBuum I'epbom  VYkpainum 3a3HavaroTh  HaiimenyBanHs  Cynay
(,,Konctutyuiiitnuit Cyn Ykpainu®) Ta 10BIIKOBI JaHl PO HHOTO: MOIITOBY aJpecy,
HOMeEp Tene(hOoHy, aipecy eIeKTPOHHOI MOIITH TOLIO.

20.Y Cyni 3actocoBytoTh Omanku jgokymeHtiB Cyay, cyanis Cyay,
CexkperapiaTy Ta CTPYKTypHUX Tiapo3aiaiB CekperapiaTy, SIKIIO KEPIBHUKU TaKUX
M1PO31JIIB MAtOTh IPAaBO MiANMKUCYBATH JOKYMEHTH B MEXaX CBOIX MOBHOBAKEHb.

21. bnaHkd KOXHOTO BUJY JOKYMEHTa MOXYTh OyTH SK KYTOBUMHM, TaK 1
MMO310BKHIMHU.

22. JInst BUTOTOBJCHHS TUX YU THX OJaHKIB JOKYMEHTIB BUKOPHUCTOBYIOTH JBa
BapiaHTH PO3MIIICHHS PEKBI3UTIB:

KyTOBE — IMOCTIHI PEKBI3UTH PO3MIMIYIOTh y JIBOMY BEPXHBOMY KyTi apKyIa
(kyTOBWMI1 OJIaHK);
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MO370BXKHE — TOCTIMHI PEKBI3UTH PO3MIIIYIOTh Y3I0BXK BEPXHBOI YACTHHU
apky1ia (To310BXKHINA OJaHK).

23. He 103BOJIGHO TMiJKpECIIOBaTH ab0 BIJOKPEMIIIOBATH PEKBIZUTH OJIaHKA
JIOKYMEHTa PUCKOIO.

24. ]lnss  nUCTyBaHHS 3 TOCTIMHUMHU  1HO3EMHHUMHM  KOPECHOHJACHTaMU
BUTOTOBJISIFOTH OJIAHKH JIOKYMEHTIB, PEKBI3UTH SIKUX 3a3HAYalOTh a00 JBOMa MOBaMH
(1iBOpyY — YKpaiHCBbKOIO, MpaBOpyd — 1HO3EMHOIO), a00 TUIBKH 1HO3EMHOIO
3 TO3J0BXHIM PO3MIIICHHIM TOCTIHHUX peKBi3uTIB. ['epbu Ha Takux OaHKax
CTaBJIATh Y IIEHTP1 BEPXHBOTO IMOJIS.

25. bianku JOKYMEHTIB, IO MICTSTh PEKBI3UTH, 3a3HaU€Hl TUIBKH 1HO3EMHOIO
MOBOIO, 3aCTOCOBYBATH B Me&Xax YKpailHU HE PEKOMEH/JOBAHO.

26. 3aMOBIISIIOTh  BUTOTOBJICHHS  KOJIbOPOBUX  OJIAHKIB ~ JOKYMEHTIB  Ta
OOJIIKOBYIOTH iX MpAI[iBHUKHU YTPABIIIHHS IOKYMEHTAJILHOTO 3a0€31eUeHHH.

27. bnaHkd JOKYMEHTIB BUTOTOBJISIIOTh Ha Tamepl BHCOKOi SKOCTI ¢apOamu
HACHYEHUX KOJILOPIB.

28. bnaHkd JOKYMEHTIB, BHTOTOBJICHI Ha Tamepi APYKapChKHUM CIIOCOOOM,
0O0JIIKOBYIOTH 3T1AHO 3 [HCTpYKITi€tO.

29. banku  MOKYMEHTIB  OOJIKOBYIOTh 32 TOPSAKOBHMH  HOMEpPaMH,
MOCTaBJICHUMHU HYMEpPaTOpOM HAa HWKHBOMY IIOJI 3BOPOTHOro OOKy OJjaHka
JIOKYMEHTA.

30. O6/MKOBYIOTh ~ MPOHYMEPOBAaHI  OJaHKKA JOKYMEHTIB  BiJNOBIAaJIbHI
MpaIiBHUKN YTPaBIiHHS JTIOKYMEHTAJIBLHOTO 3a0€3MeUeHH Yy CIellaJbHUX KypHaJIax.
Oco0a, sikiii BHIalOTh OJaHK JOKYMEHTA, CTaBUTh Yy BIJMOBIIHINA Tpadi ocoOuctuit
T TITHUC.

31. Crpykrypui  migpo3aim  CekperapiaTy CcaMOCTIHHO  3a0e3medyroTh
OOJIIKyBaHHSI Ta BUKOPUCTAHHA 3a MPU3HAYEHHSM OJiepKaHUX OJIAHKIB TOKYMEHTIB.
3BIT PO BUKOPUCTAHHS OJaHKIB IOKYMEHTIB IIOKBAPTAIBHO MOAAIOTH Y IPaBIIHHIO
JIOKYMEHTAJILHOTO 3a0€3MEeUCHHS Ta MOBEPTAIOTh HEBUKOPUCTAHI ¥ 31MCOBaH1 OJIaHKU
JIOKYMEHTIB.

32. BunaBatu 4ucTi OJIaHKM JTOKYMEHTIB oco0aM, siki He mpaioTs y Cyii,
3a00pPOHEHO.

33. Bukopuctanuss ~ OJaHKIB ~ JOKYMEHTIB  KOHTPOJIIOIOTH  IPaIliBHUKU
VYnpaBiiHHA JOKYMEHTAIbHOTO 3a0€3MeYeHHS.
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34.Y Cyni BUTOTOBIISIIOTH Ta BUKOPUCTOBYIOTH TaKi OJJaHKU JOKYMEHTIB:
,IMeHeMm Ykpainu. Pimenns Koncrturymiinoro Cyny Ykpainu“ (Joxatok 1);
,IMeHeM Ykpainu. Pimennst Koncruryuiinoro Cyay Ykpainu. [lepmuii cenat

(JdomaToxk 2);
,IMeHeM Ykpainu. Pimenns KoncrutyuiitHoro Cyny Ykpainu. pyruii cenar

(Jdomatoxk 3);

,IMeHeM Ykpainu. BucnoBok Koncruryniiinoro Cyny Ykpainu“ (Joxatok 4);

,,YxBana Bemmkoi manatu Koncturymitinoro Cyny Ykpaian“ ([{omatok 5);

,»YxBana [lepmoro cenaty Koncrutyuiinoro Cyny Ykpainu® (Joaaroxk 6);

,»YxBana [Ipyroro cenaty Koncruryuiinoro Cyny Ykpainu® (dogarok 7);

»YxBana Ilepmoi konerii cynaiB [lepmoro cenaty Koncturymiiinoro Cyny
VYkpainu® (loparok 8);

»YxBana [pyroi konerii cynaiB Ilepmoro cenaty Koncturyuiiinoro Cyny
VYkpainu“ (lonarok 9);

,YxBaiga Tperpoi koierii cymaiB Ilepmoro cenaty Koncturymiiinoro Cymny
VYkpainu“ (JJonarok 10);

,YxBana Ilepmoi kouserii cynaiB Jpyroro cenary KoncrturyiiiinHoro Cymay
VYkpainu“ (Jonarok 11);

»YxBana Jlpyroi konerii cyaniB Jpyroro cenary KoucrtutymiitHoro Cymy
VYkpainu“ (JJonarok 12);

»YxBana Tperpoi konerii cynaiB [pyroro cenaty Koncrturyuiiinoro Cyny
VYkpainu“ (Honatox 13);

,»3a0e3neuyBanbHuid Haka3 Koncrutyiiitnoro Cyay Ykpainu“ (Jonarok 14);

,IlocranoBa Konctutyuiitnoro Cyny Ykpainu* (Jonatox 15);

,2KoHncrtutymiitnuit Cya Ykpainu. [lepmuii cenat® (Jonatox 16);

,2KoHnctutyuiitnuit Cya Ykpainu. dpyruii cenat® (donatox 17);

,,Posnopsmkenns ['onou Koncturymiiinoro Cyny Ykpainu“ (Jlogarok 18);

,Posnopsypkenns 3actynmHuka [omoBu Koucrutymiitnoro Cymy VYipainu®
(Jomatok 19);

,,Po3nopspkenns kepiBHuka Cekpetapiary Koncrurymiitnoro Cyny Ykpaiau*
(Tdomatok 20);

L onoBa Koucturymiitnoro Cyny Ykpainu“ ([lonatok 21);

sl onoBa Korcturymiiinoro Cyny VYkpaiau“ (MDKHaApOJHOTO — 3paska)
(momatkm 22, 23);

,»,3actynHuk ["omoBu Koncrurymiitnoro Cyny Ykpaiau® (Jomatok 24);

,Cymast Koncturymiitnoro Cyny Yipaiau® ([Jomatok 25);

,»Cyans  Koncturyuiiinoro Cyay  VYkpainu®  (MDKaHpOZHOTO — 3paska)
(domarok 25%);

,2Koucrutymiitauiit Cyn Ykpaiau® (JJomatok 26);

,,Koucruryuiitauii Cyn Ykpaiuu® (MixkHapoaHoro 3paska) ([Jlomatok 27);

,,Cekperapiar Koncruryuiiitnoro Cyny Ykpainu“ (Hogarox 28);

,,Cekperapiat Koncturynirinoro Cyny Ykpainu® (mist moBijgok) (Jomatok 29);

,,KepiBauk Cekperapiaty Koncrurymiitnoro Cyny Ykpainu® (Jonarox 30);
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,Cekperapiar Koucturyuiitnoro Cyny VYkpainu. [lpuiimaneHsi 3BepHEHB
1o Koncruryniinoro Cyny Ykpainu“ (logarok 31);

,Cekperapiat Koncrutyuiitnoro Cyny Ykpainu. CekTop 3 TUTaHb 3a1o0iraHHs
i BusBnenns xopymuii (Jomarok (317)

,Cekperapiar Koncturyniinoro Cyny VYkpainu® (MDKHapOJIHOTO 3pa3ka)
(Monatox 312).
(nynxm 34 3i 3minamu enecenumu, 321010 3 poznopsioxcenusamu 1 onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 26 owcosmus 2023 poxy MNe 76/01/2023-O/f, 6i0 2 naucmonaoa 2023 poxy

MNe 78/01/2023-0/], 6i0o 8 nromozco 2024 poxy Ne 14/01/2024-O/, 6io 3 aunws 2024 poky
MNe 62/01/2024-0/7 )

AJlpecyBaHHS JOKYMEHTIB

35. Anpecaramu TOKyMEHTIB MOXYTh OyTH IOpUANYHI 0COOU, IXHI CTPYKTYpHIi
H1pO31IM, KOHKPETHI TOCa10B1 0COOU Ta TPOMASHHU.

36. Y pa3i aapecyBaHHsS JOKyMEHTa IOPHAWYHIN 0co0i abo ii CTpyKTypHOMY
MIPO3/I17I0BI O€3 3a3HAYCHHS MOCAA0BOI OCOOM iXHI HallMEHYBaHHS MOJAIOTh Yy
HA3UBHOMY BIJIMIHKY.

IMpuxkaagu

["onoBHE 1OpUANYHE YIPABITIHHS
Amnaparty BepxoBHoi Pagu Ykpainu

JlepkaBHa HayKOBa YCTaHOBA ,,Y KPAaTHCHKHI
IHCTUTYT HaAyKOBO-TEXHIYHOI EKCIIEPTU3H Ta
1H(popmarii*

37.Y wHaliMeHyBaHHI ajapecaTa MOXHa 3a3HadaTH CKOpPOUYEHE HaWMEHYBaHHSI
IOpUJIUYHOT OCOOH.

IMpuxaan
JHY YxpIHTEI

38. Y pasi aapecyBaHHS TOKYMEHTa KEPIBHUKOBI IOPUINIHOI 0cobu abo ioro
3aCTyIHUKOBI ~HallMEHyBaHHA IOPUIUMYHOI O0COOM Mae OyTH  CKJIaJHUKOM
HallMEHYBaHHS [OCAIU aJipecaTa, SIKe 3a3Ha4aloTh y 1aBaJIbHOMY BiJMIHKY.

Ipuxaan

Hupexroposi JIHY YkpIHTEI
Im’st Ta ITPI3BUIIE
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39. SIkio JOKyMEHT aApecyioTh KEpIBHUKOBI CTPYKTYPHOTO MiAPO3ILTY
IOPUINYHOI 0cOOM, TO HAafMEHYBaHHS IOPUINYHOI OCOOM 3a3HAYAIOTHh Y Ha3UBHOMY
BIIMIHKY, a TTOcajy, iM’s Ta IPI3BHUIIE aJpecaTa — Y JaBAIbHOMY.

Ipuxaan

[epkaBHa HayKOBa yCTaHOBA

,»Y KpaiHCBKHI 1THCTUTYT HAyKOBO-TEXHIYHOI
eKCIepTu3M Ta iHdopmarii'

3aBigyBayeBi BIIALUTY TOKYMEHTO3HABCTBA
Im’st Ta TIPI3BULLE

40. SIkmo JOKYMEHT apecyloTh 0araTboM OAHOPIAHUM IOPHUAMYHUM Oco0aM
a00 iXHIM KepIBHHKaAM, aJipecara 3a3Ha4yaroTh y3aralbHEHO B JaBAJIbHOMY BIAMIHKY.

Hpuxaan

3akiagaM BUIIOI OCBITH
Ta HAYKOBUM YCTaHOBaM, Y SIKUX
JIIOTH CIIeliali30BaHl BUEHI paau

41. IokyMeHT He MOXK€ MaTu Oulbllle 4OTUPHOX ajapecariB. CloBO ,,Komis*
nepea 3a3HaueHHsSM HaWMEeHyBaHb APYroro, TPEThHOTO, YETBEPTOrO ajpecara He
CTaBJATh. Y pa3l HaJCWJIAHHS JIOKyMEHTa OLIbIIe HDK YOTHUPHOM ajpecaram
CKJIa/Ial0Th CITMCOK PO3CUJIAHHS, a HAa KO)KHOMY JTOKYMEHTI 3a3HA4al0Th JIUIIIE OJHOTO
azpecara.

42. PexBi3uT ,,Anpecar’ MOXe MICTUTH TMOIITOBY ajpecy. PEeKBi3uTH MOMITOBOI
aZpecy 3a3HayvalTh 3TAHO 3 MoctaHoBor KabGinery MinicTpiB Ykpainu ,IIpo
3arBepkeHHs [[paBui HagaHHs MOCTYT MOIITOBOTO 3B 13Ky Bif 5 6epe3ns 2009 poky
Ne 270 31 3minamu.

Ipuxaan
MIHICTEPCTBO IOCTULII YKPATHU

By ['opoxpenbkoro, Oya. 13,
Kuis,

01001

43. Skmo JOKyMEHT aapecyroTh (i3uuHiii 0co01, Ccro4aTKy 3a3HayaloTh
1M’ Ta TIPI3BHILE aJpecaTa B TaBAIbHOMY BiJIMiHKY, TIOTIM — MOIITOBY aJpecy.

Ipuxaan
Bononumupy IIETPEHKOBI

ByJ. LlenTpansha, 0ya. 30,
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c. [i6poga,
Hoorpaa-BonvuHCekuii paiioH,
Kuromupcrka 0651acTh,
13454
44, [lomToBy ajpecy HE 3a3HA4alOTh Ha JIOKYMEHTax, IO iX HaJCHIAIOTh
opraHam 3aKOHOJaBYOi Ta BUKOHABYOI BJIAJH, & TAKOK MOCTITHUM KOPECTIOHICHTaM.

3aroJi0oBOK i TEKCT JOKYMEHTA

45. 3arojioBOK JIOKYMEHTa Ma€ JIAKOHIYHO BiJIOOpakaTH OCHOBHHH MOTO
CYTHICHHH 3MICT.

3arojoBOK JOKyMEHTa Mae OyTH KOPOTKHM, IpaMaTU4YHO Y3TO/HKECHUM 13
Ha3BOIO JIOKYMEHTA, TOYHO MepeIaBaTH HOro 3MICT 1 BIATIOBIATH HA 3alUTaHHS ,,IIPO
mo?, ,,gyoro?, , koro?.

Mpuxkaagu

1. Po3nopsiizkeHHs (po 110?) Npo HaJaHHS BIITYCTKH.
2. JIuct (rmpo mo?) mpo opraHizailiro KOHGEpeHIIii.

3. [IpoToxoi (4oro?) 3aciiaHHs MOCTIHHOT KOMICI].

4. TTocagoBa 1HCTPYKIIis (KOT0?) rOJOBHOIO CIIELIAICTA.

46. 3aronoBOK JOKyMeHTa O(GOpMIIAIOTh Ha ONaHKY MTOKyMEHTa MOCEpEeAHHI

psiZika 200 Ha MOYATKY PsiKa O1JIs JIIBOTO MOJIS.

(nynkm 46 6 pedaxyii Poznopsioacenns I'onosu Koncmumyyitinoeo Cyoy Vrpainu 6io 23 scoemms
2023 poky Ne 75/01/2023-O1)

47. TekcT TOKyMEHTa Ma€ MICTUTH 1H(hopMaIlito, 3apaau GiKCyBaHHS SKOi HOTO
CTBOPIOIOTH, 1 CTOCYBATHCS MUTAHHS, CPOPMYIILOBAHOTO B 3aTOJIOBKY.

TexcroBa yacTMHA JOKYMEHTAa MOBHMHHA OyTH BHUKIJIAaJICHa apryMEHTOBAaHO,
00’€KTUBHO, 3pO3YMIJIO, TPAMOTHO, CTHCJO, 0€3 TOBTOPEHb 1 BXKWBAaHHS CIIB Ta
3BOPOTIB, M030aBICHUX 3MICTOBOTO HABAHTAKCHHSI.

48. Ilin yac CTBOpIOBaHHS TEKCTY JOKYMEHTAa MOTPIOHO BHUKOPUCTOBYBATH
MOBHI 3ac00H, 10 BIJTOBIIal0Th HOPMaM YKPATHCHKOI JIITEPATYypHOT MOBH, a TaKOXK
YHUKaTh oOOpa3HMX BHUpa3iB, EMOI[IHHO 3a0apBIEHUX CIIB 1 CHHTAKCUYHUX
KOHCTPYKIM, y>KMBaTH CTIMKi (CTaHJApTU30BaHi) CIOBECHI MOEJHAHHA Ha 3pPa3oK:
BIJIMOBIHO 110, Y 3B SA3KY 3, 3T1AHO 3, HOTPIOHUM 1JIs, Y TIOPSIAKY TOIIIO.

49.V nucTyBaHHI 3aCTOCOBYIOTH (DOpMY BHKIAQy TEKCTY IOKYMEHTa Bij
nepioi 0coou MHOKHHM (BBa)KaeMO, HAJICUIIAEMO, MPOCHMO, IPOMOHYEMO) abo Bix
TPEThOi 0COOU OHUHU (CYJ YXBaJIUB, KOMICIS TPOCUTH).

B anmpecoBanux kepiBuuutBy Cyay, Cekperapiaty ab0 CTPYKTYpPHOTO
niapo3auty CekperapiaTy JOKyMeHTax (IOMOBIAHA 3aMCKa, MOSCHIOBAJIbHA 3aMHCKa,

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx



11

3asBa TOIL0) MOCaZ0Ba 0c00a, sIKa IX CTBOPIOE, 3aCTOCOBYE (DOPMY BHKJIaAy TEKCTY Bl
nepIoi ocoou oJHUHU (TIPOTOHYI0, BBAXKAIO, TIPOIITY).

SIK10 MHCT CTBOPIOIOTH HA OJIAHKY MOCa0BOI 0COOHM, TEKCT BUKIIAIAIOTH BIJ
nepIoi 0co0r OHUHU — ,,[IPOIY. .. , ,,IPOMOHYIO. .. .

50. JIokyMeHTH CTBOPIOIOTH JIEP>KaBHOIO MOBOIO, KPIM BHUITAJIKIB, YCTAHOBJICHUX
3aKOHOJABCTBOM Y KpalHU.

51. TekcTn MAOKYMEHTIB, SKi HAJCWIAIOTh 3apyODKHHUM aapecaraMm, 3a
MOTIEPEIHBOIO0 IOMOBJICHICTIO, MOKHa CTBOPIOBAaTH YKPaiHCHKOIO MOBOIO, MOBOIO
KpaiHU-aJlpecaTa 4Yd OJIHIEI0 3 MOB MDKHAPOJHOTO CIIIKyBaHHS. JlOKyMeHTH,
aZipecoBaHi Jep>KaBHUM OpraHaM, CTBOPIOIOTH JIUIIIE YKPATHCHKOIO MOBOIO.

BigmiTka npo HasiIBHICTB 104aTKIB

52. JlonaTku JAOTMOBHIOIOTH, TMOSCHIOIOTH OKpPEMi IMHUTAHHS JOKyMeHTa alo
TOKyMeHT 3arajoM. [Ipo HasBHICTH JOJATKIB MOTPIOHO 3a3HAYATH B TEKCT1 a00 Miciis
TEKCTY JOKYMEHTa Mepe]] 0COOMCTUM MIAMHCOM.

53. BiiMiTKy ITpo HasSIBHICTh JI0IATKIB, TOBHY HA3BY SIKMX HABEJICHO MEPEBAXKHO
B TEKCTI CYIIPOBITHOTO JUCTA, 0(OPMIIOIOTH IICIs TEKCTY JIUCTA MEPET IMiAMHICOM.

Mpuxaan

Jonatok: Ha 8 apk. y 2 mpuM.

54. SIkio AOKYMEHT Ma€ JOJAaTKH, MOBHI HAa3BW SIKMX HE HaBEACHO B TEKCTI
JOKYMEHTA, TO 111 Ha3BU NOTPIOHO B1AOOpA3UTH y BIAMITI MPO HASIBHICTH JOJIATKIB,
3a3HAYMBIIY KIJTBKICTh apKYIIIIB KOKHOTO J0JIaTKa Ta KUIbKICTh X MPUMIPHHUKIB.

IMpuxaan
JlonaTku:

1. JloBinka mpo BUKOHAHHS IJIaHY PO3BaHTAXKyBalbHUX POOIT 3a Il kBapran
2020 p. Ha 6 apk. B 1 mpum.

2. I'padix pemontHux poOiT Ha Il kBapTanm 2020 p. Ha 2 apk. B 1 nmpum.

55. kim0 10 MOKyMeHTa J0JaHO IHIIMH JIOKYMEHT, 10 Ma€ JI0AaTKHU, TO
BIJIMITKY MPO HASIBHICTh JOJATKIB 0(OPMITIOIOTH SIK Y TIPUKJIa/I1, HABEJICHOMY HIKYE.

Hpuxiaan

Honatok: nuct Jlep>kaBHO1 Ka3HayeHCbKoi Ciy»kO0u Ykpainu Big 20 KBITHS
2020 poxy Ne 01-10/123 1 mogaTok 10 HEOTO, YCHOTO Ha 15 apk. y 2 mpum.

56. SIkmo qomaTku 30pOITypOBaHO, TO KIJTBKICTh X apKyIIiB HE 3a3HAYAIOTh.
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IMpuxiaan

Jonatok: opMu KBapTajabHOI 3BITHOCTI B 1 TIpuM.

57. SIkio JTOKYMEHT MICTUTh OUIbINE JECATH JOAATKIB, CKJIAJal0Th OIUC, a
BIIMITKY TIPO HasBHICTh JOJATKIB OPOPMITIOIOTH SIK Y IPUKJIIA/Il, HABEACHOMY HIKYE.

Hpuxiaan

JlonaTku: 3riIHO 3 ONKUCOM Ha 4 apk.

58. SIkmo momaTok HaICWUIIAIOTH HE HA BCi 3a3HAYCHI B JOKYMEHTI aJpecH, TO
BIJIMITKY PO HAsIBHICTh JOJATKIB O()OPMITIOIOTH SIK Y IPUKJIA/1, HABEJACHOMY HUXKYE.
Hpuxnan

Honarok: Ha 17 apk. B 1 mpum. Ha nepiry aapecy.

59.V nonatkax JOBIAKOBOTO XapakTepy (rpadikax, cxemax, TaOIuIsX,
CIUCKax, ¢opMax TOIIO) 10 OCHOBHOTO JIOKYMEHTa BIJIMITKY POOJIATH Y BEPXHHOMY
paBOMY KYTI MEPIIOro apKylia A0aTKa.

IMpuxaan

JlomaTok 3

1o IlosoxeHHs npo MmIaHyBaHHS

Ta OpraHi3allito MyOJIYHUX 3aKYI1BElb,
YKJIaJIaHHS JIOTOBOPIB

Ta KOHTPOJIb 32 X BUKOHAHHSIM

y Koncruryuiitnomy Cyzai Ykpainu (myHKT 28)

60. ¥V posnopsmxennsx ['onoBu Cyny, kepiBHuka CekperapiaTy, MOCTaHOBAX
Cyny BiAMITKY TpO HasBHICTh JTOAATKIB O(QOPMITIOIOTH O€3MocepelHbO B TEKCTI
JIOKyMEHTa CJIOBaMH: ,,(1071aH0)", ,,3T11HO 3 JlogaTkom®, ,,BiamoBigHo a0 Jomarka 1
abo ,,uB. Jlomatok 2. A Ha camomy nomaTkyao posnopsypkenHs ['omosu Cymy,
kepiBHuka Cekperapiary abo 10 mocraHoBu Cyay y BEepXHbOMY MpPaBOMY KYTi
MEPINOTrO apKyllla CTABIATh BIAMITKY 3 TIOCHJIAHHSM Ha 1Ied JOKYMEHT, WOTo JaTy U
HOMED.

IMpuxaan

Homatox 1

1o Po3nopsxenns [ osioBu

Kouncruryuiiitnoro Cyny Ykpainu

Bix 20 muctomana 2020 poky Ne 65/01/2020-AT°

(nynkm 60 3i sminamu, énecenumu 32i0n0 3 Posnopsioocennsm [onosu Koncmumyyitinoco Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])
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61. Axmo no posmopsamxenus ['omoBu Cyxay, kepiBHuka Cekperapiatry, 10
noctaHoBu Cyny € oauH JloJaTok, TO MOro HE HyMEpyrOTbh. 3a HasBHOCTI KIJIBKOX
JTOMATKIB 3a3HAyYalOTh iX MOPSAJIKOBI HoMmepu. 3Hak ,No“ mepen 1udpoBUMH
MMO3HAYCHHSIMHU HE CTaBJsATh. Ha Apyromy Ta HacTymHUX apKyllax J0JaTKa CTaBIAThH
Mo3HaukKy ,,[[pogoBxkeHHs qogaTka‘.

(nynxkm 61 3i sminamu, enecenumu 32i0n0 3 Posznopsioocennam onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

62. Yci nogaTku 10 JOKYMEHTIB Bi3yIOTh MPAIliBHUK, SKUHA CTBOPHUB JTOKYMEHT,
Ta KEPIBHUK CTPYKTYpHOTO miapo3aury CekpeTapiaTy, y SKOMY HOro CTBOPEHO.

63. Jonmatku 10 posnopsmkenus ['onosu Cyny, sIK-0T: MOJOKEHHS, 1HCTPYKIIi,
npaBuia, MOPSIAKY — mianucye kepiBHUK Cekperapiarty.

64. lonatku 10 posnopsakeHHs kepiBHUKa CekpeTapiaTy HiAMHCYe KepiBHUK
CaMOCTITHOTO ~ CTPYKTYpPHOTO  MIAPO3AULYy, SIKUM TOTyBaB MPOEKT  TaKOIo
PO3NOPSIKEHHS.

BizyBaHHs1 1OKyMEHTIiB

65. Bi3oto opopMITIOIOTH BHYTPIITHE MOTOIKEHHS TJOKYMEHTIB.
Bi3a Mae ckitamaTucs 3 Takux €JIEMEHTIB: HaWMEHYBaHHS Mocau (3a nmoTpedn),
0COOMCTHH miANKC, IM’4 Ta Mpi3BUILE 0COOH, KA BI3y€ JOKYMEHT, aTa BI3yBaHHS.

puxaan

KepiBHuk YnpaBiiHHs

JTIOKYMEHTAJIbHOTO 3a0€3MeYeHHS

OcobOucTuii miamnuc Im’st Ta IIPI3BUILIE
Jlara

66. [IpoekT mOKymMeHTa BI3yIOTb BHKOHAaBEllb, IHII MOCAI0BlI 0OcoOw,
BIJIMOBIIaJIbHI 32 HOTO TATOTYyBaHHS.

67. JlokyMeHT MOXe Bi3yBaTH OJHA TMocagoBa ocoba uu kimbka. [lepemik
ocagoBUX 0ci0, sIKi MOBHUHHI 3aBi3yBaTH JOKYMEHT, BU3Hauae MOro BUKOHABEIb 3
OTJISIAY Ha 3MICT IOKyMEHTa Ta BUMOTH [HCTpyKIIii.

68. V pasi HasBHOCTI B 0CO0M, sIKa BI3y€ JOKYMEHT, 3ayBa)KE€Hb 1 MPOTO3UIIIH iX
oOpMIIIOIOTh HAa OKPEMOMY apKylli, a y Bi3l JOKYMEHTa pPOOJSAThH BIJAMOBIAHE
JIOTIOBHEHHSI.

Hpuxiaan

KepiBHuk YmpaBninusa
JOKyMEHTAJIBHOTO 3a0€3MeYeHHs
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OcolOucTuii mammc Im’s Ta ITPI3BUIIE
3ayBakKeHHS 1 MPOIIO3HUIIIT JO1aEMO
Jlara

69. Bizy craBmaTh HUXUYE PEKBI3UTY ,,Oco0MCTHIl miamuc’ 0e3 BiICTYIMy Bif
ME>X1 JIIBOTO MOJISl HA JIUIOBOMY 200 3BOPOTHOMY OOIl OCTaHHBOT'O apKYyIIa IPOEKTY
JTOKYMEHTA.

70. IIpoexkt pimieHb, BUCHOBKIB, yxBan Cyay BI3yIOTh CyIAs-AOIOBiIaY,
HOro HayKoBUM KOHCYJbTAHT a00 TMOMIYHUK (3a JOPYYEHHSM CYJIJIi-I0IO0BiTa4da).
[IpoexTH piimieHb, BUCHOBKIB, yxBaj Cyay ompaiboBYIOTh MPaIIBHUKU PEAaKIIHHO-
BUJIABHUYOTO ympaBiiHHS [lemapramenty opranizamiiiHoi po6otu CekperapiaTty,
BIJIIIITY MOHITOPUHTY BUKOHaHHS akTiB KoHnctutyuiitHoro Cyny Ykpainu, oOdiKy Ta
cucreMmaru3anii 3akoHonaBcTBa IIpaBoBoro nemapramenty CekperapiaTy, YHOCSYH
npaBku Oe3MOcepeHbO0 B TEKCT MpOoekTy akta Cyny, Ta BI3YIOTh OINpalbOBaHUN
npoekT akta Cyay. KepiBHUKH 3a3HaueHUX CTPYKTYypHHX Migpo3auiB CekperapiaTy
ab0 iX 3aCTyNMHMKM Ta HAyKOBUM KOHCYJIBTAHT a0O0 IMOMIYHUK (32 JOpYYEHHSIM
CyII1-0NO0BIjaya) BI3YIOTh OCTAHHIO CTOPIHKY HEpen0iIaHKOBOrO BapiaHTa
BiAnoBigHOTO akTa Cymy.

[lepenOnankoBuii BapiaHT BiAMOBIAHOTO akTa Cyay 3 Bi3aMu KEpIBHHKIB
pEeMaKIIiHO-BUAaBHUYOTO ympaBiiHHS JlemaprameHTy opraHizaiiiiHoi poOotu
Cekperapiaty, BiAJUTy MOHITOpUHTY BHKOHaHHs akTiB Koncrurymiiinoro Cymy
VYkpainu, o0MiKy Ta cucTemaTH3alii 3akoHojaBcTBa [IpaBoBoro memapraMeHTy
Cekperapiary a0o iX 3acTymHHUKIB, HAayKOBOTO KOHCYJIbTaHTa a00 TOMIYHUKA
(32 MOpydYEHHSM Cy/J1i-I0TIOB11aua) 30epiraloTh pa3oM 13 mMaTepiajiaMy BiAMOBIIHOT
CTIPaBH.

[IpoexTn aktiB Cyny, siKl TOTYIOTh B YTpaBiiHHI 3a0e3neueHHs 3acinanb Cyay
JenaprameHTy opraHizamiiHoi poootu CekpeTapiary, Bi3ye IpaliBHUK Y pPaBIIiHHS
3a0e3nedenHs 3aciganb Cyny JlemapramenTy oprasizauiiiHoi podotu CekperapiaTty,
AKUU roTyBaB BiAnoBigHMM akT Cyny, Ta KEpiBHUK LbOrO YHPABIIHHS.
[lepenOnankoBuii  BapianT  Takoro  akta Cyay  BI3ylOTb  KEpPIBHUKHU
penakuiifHO-BUJABHUYOTO  ynpaBiiHHSA JlemaprameHTy oprasizauiiiHoi poOoTH
Cekperapiaty, BIIAUly MOHITOPUHTY BHKOHaHHA akTiB KoncturyiiitHoro Cynay
VYkpainn, o0miKy Ta cucTemaTu3aiii 3akoHogaBcTBa IIpaBoBoro memapraMeHTy
Cekperapiaty abo iX 3aCTymHUKH, KEpIBHUK YTIpaBiiHHS 3a0e3MedeHHs 3aci/laHb
Cyny Jlemapramenty opranizamiitHoi po6otu Cekperapiaty. IlepenOnankoBuii
BapiaHT akta Cyay 3 MUTaHb KOHCTUTYLIHHOTO MTPOBAKEHHSI HE MI3HIIIE HACTYITHOTO
poGouoro IHs Micisd MiJIUCaHHs BiAmoBigHOro akta Cyay MpamiBHUKA Y IPaBIIiHHS
3a0e3nedeHHs 3acizanb Cyny JlemaprameHTy oprasizauiiHoi podotu CekperapiaTy
nepesaTh y CIyx0y Cyadi-AonoBigada y cmpaBi i 30epiraHHs pa3oMm 13
MarepiajiaMH BiANoBiHO1 cipaBu. [lependmankoBi BapianTu akTiB Cyay 3 TUTaHb, K1
HE CTOCYIOTbCS KOHCTUTYLIMHOTO MPOBA/KEHHS, MPALIBHUKA  YTIPaBIiHHSA
3abe3rneueHHs 3aciganb Cyny [emaprameHTy opranizamiitHoi pobotu CekperapiaTy
JOJIy4aroTh JI0 MPOTOKOJIB 3aciianb CyAy, Ha SKUX BOHU PO3IJISIATIUCS Ta IEPEIAI0Th
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Ha 30epiranHs no ApxiBy Cyay 31 chpaBamu, cHOpPMOBAaHHMMH BIJIOBIAHO [0
HOMEHKJIaTypH CIIPaB.

(nynxm 70 @ pedaxyii poznopsoocens I'onosu Koncmumyyitinoeo Cyody Ykpainu 6io 2 aucmonada
2023 poky Me 78/01/2023-0/1, 6io 5 cepnmus 2024 poxy Ne 69/01/2024-0/1, 3i sminamu einecenumu
32i0H0 3 Posnopsosicenuam I'onosu Koncmumyyiiinoeo Cyoy Vxpainu 6io 2 ocosmus 2024 poxy
MNe 90/01/2024-0/])

71. Ilpoext pimieHb, BHUCHOBKIB, yxBal Cyay, 10 MICTATh OCHJIAHHS
Ha MDKHApOAHI aKTH, MPAKTUKy MIKHAPOJHHUX CYAiB, JOKYMEHTH 1HCTUTYLIH Pamu
€Bponu, OnpalbOBYIOTh MPALIBHUKA YTIPABIIHHS MOPIBHSIBHO-IIPABOBOTO aHAIIIZY
[IpaBoBoro nemapramenty CekperapiaTy, YHOCSYHM NMPaBKU O€3MOCEPEHHO B TEKCT
npoekTy akta Cyay, Ta BI3ylIOTh OIIpallbOBaHy CTOPIHKY NpoekTy akta Cyny. KepiBHUK
3a3HAYCHOr0 CTPYKTypHOoro migpo3aiutry CekperapiaTy abo MOro 3acTyNHHUK BI3Yy€

OCTAaHHIO CTOPIHKY Nepea0JaHKOBOIO BapiaHTa BiAnoBiiHOTO akra Cyny.
(nynkm 71 6 pedaxuyii poznopsadacens I onosu Koncmumyyitinoeco Cyoy Yrpainu 6io 2 nucmonaoa

2023 poxy Ne 78/01/2023-0/], 6io 5 cepnus 2024 poxy Ne 69/01/2024-0/1)

72. IIpoexTH MOCTaHOB, 3a0e3neuyBanbHUX Haka3iB Cy/y Bi3ylOTh BUKOHABEIIb,
npaiiBHUKK PenakuiiiHo-BUIaBHUYOTO YIpaBiiHHA [lenapramMeHTy opraHizamiiiHoi
poGotu CekperapiaTy 1 BIAJATy MOHITOPUMHIY BHKOHaHHS akTiB Cyay, OoOJKy Ta
cucremarusanii 3akoHonaBcTBa llpaBoBoro nemapramenty CekpeTapiaTy, a TaKOX
KEpIBHUK CTPYKTYpHOTo migpo3aiiny CekpeTapiary, y SKOMY iX CTBOPEHO.

73.3aBimyBau CexkTopy 3 mNHUTaHb 3amoOIraHHS 1 BUSBJICHHS KOPYIIIi
Cexperapiaty 3a nqopydeHusam ['onoBu Cyny, kepiBHuka Cekperapiaty abo 3 BJIaCHOL
1HIL1aTUBH OLIHIOE MPOEKTHU MOCTAHOB, IO PETJIAMEHTYIOTh OPTraHi3alii0 BHYTPIIIHbO1
po6otu Cyny, Ta TOAaTKU JO HUX CTOCOBHO (haKTOPIB, 110 MOXYThb MPHU3BECTH [0
BUMHEHHSI KOPYILINHUX a00 MOB’sS3aHUX 13 KOPYMIIEI0 MPaBOIMOPYIIEHb, a TaKOX
HaJac BIANOBIAHI BUCHOBKH.

74. IIpoexTH JAUCTIB 13 MUTaHb KOHCTUTYIIMHOTO MPOBAKCHHS 3a IIIHACOM
['onmou Cyny abo ocobwm, sika BUKOHYE Horo 000B’s3ku, aapecoBani [Ipe3nneHToBi
VYkpainn, Bepxosniii Pani Ykpaiau, Ka6ineTosi MinictpiB Ykpainu, iHIIUM OpraHaMm
JIep’KaBHOI BIIaJH, MEPEKIIaId amicus curiae, JOKYMEHTH MIXKHApOJHHMX OpraHi3ailii
1010 KOHCTUTYIIHHOTO MPOBAPKEHHS, @ TAKOXK Ti, 1110 MatOTh OyTH omyOJIiIKOBaHI Ha
odimiiiHomy BeOcaiiti Cyay, BiI3ylOTh BHKOHaBellb, IMpalliBHUK PemakiiiitHo-
BUJIABHUYOTO ympaBiiHHS J[lemapramenTty opranizamiiiHoi po6otu Cekperapiary.
Jluctu npo HaacwianHs akTiB Cyay, 1HIII BUXIJHI JUCTH Bi3YIOTh BUKOHABELb Ta
MPOBITHUN JTOKYMEHTO3HABEIb BIJLTY OMpPAI[IOBAaHHS aKTiB Ta MPOTOKOJIIB 3aCi/IaHb
Koucrurymisinoro  Cyny  Vkpainm  PemakmiiiHO-BMIAaBHUYOTO  yNPAaBIIIHHS
JlenapramenTy opranizaimiitHoi pobotu CekpeTapiary, a 3a HOTO BIICYTHOCTI —
npoBigHUi crnemiamict uporo Biaaimy. KepiBuuk CekperapiaTy Bi3ye BCl MPOEKTU
mucTiB 3a mamicoM ['onou Cymy a6o ocoOu, sika BAKOHY€E HOTO 000B’SI3KH.

(nynkm 74 6 pedaxyii Poznopsiodcenns I'onosu Koncmumyyitinoeo Cyoy Vipainu 6i0 23 scoemms
2023 poky Ne 75/01/2023-O/)

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx



16

75. IIpo€eKT BHUXITHOTO NOKYMEHTA BI3yIOTh Ha OCTaHHIN CTOPIHII APYroro
OpUMIpHUKAa HUX4YE TEKCTy. Takuil TPOEKT CKaHYIOTh Ta 30epiraroTh pazoMm i3
JIOKYMEHTOM B €JICKTPOHHIN (popMi.

BigoMocTi npo BUKOHABIIIB TOKYMEHTIB

76. BizoMocTi mpo BUKOHABIS JOKYMEHTA MICTATh Takl €JI€MEHTHU: MPi3BHILE 1
1M’s1 BUKOHABIIS IOKYMEHTA, HOMEP MOTo CIIy)KOOBOTO Tenedony.

VY BHYTpPIIIHIX JOKYMEHTAaXx MOKHa 3a3HAa4yaTH JIMILIE MPI3BUIIE BUKOHABIIA
JIOKyMEHTa 1 HOMep Horo ciry>k00BoT0 TenedoHy.

MoskHa yepe3 KoMy 3a3HauyaTH KUIbKa HOMEpIB TelIe(OHIB, 32 SKUMU MOXKHA
3B’A3aTHUCS 3 BUKOHABIIEM.

B omHoMy gokyMeHTi, 3a mOTpeOH, MOXHA 3a3HAayaTh BiJOMOCTI
PO ABOX—TPHOX BUKOHABIIIB.

IHignucanHs J0KyMEHTIB

/7. JIOKyMEHTH MIANKCYIOTh TOCaA0BI 0COOM BIAMOBIZHO JO CBOIX
MOBHOBAXEHb,  YCTAHOBJIICHUX  3aKOHOJIABCTBOM  YKpainu, PerimamenTtom,
nosioxkeHHsiMu mipo Cekperapiat, mpo CTPYKTypHi miaposainn Cekperapiaty Ta
MOCAaJI0BUMH 1HCTPYKLISIMH.

78. PexBizut ,Ilignuc* Mae MICTUTH HaliMEHYBaHHS II0Caad OCOOH, sKa
MIMUCY€E JOKYMEHT (y MOBHIN QopMi, SKIO TOKYMEHT HaJPyKOBAHO HE Ha OJIaHKY,
y CKOpOYEHIM — Ha JIOKYMEHTI, HaIpyKOBaHOMY Ha OJIaHKY), 0COOMCTUI TIANUC (OKpiM
€JIEKTPOHHUX JIOKYMEHTIB), IM 5 Ta TIP13BHILIE.

IMpuxkaagu
['onoBa KoHcTuTyuiitHOTO
Cyny Ykpainu OcobucTtuii miamnuc Im’sa Ta IIPI3BUIIE
KepiBauk Cekpetapiaty
Koncturyniinoro Cyny Ykpainu ~ OcoOuctuii miamnuc Im’sa Ta TITPI3BUIE
KepiBauk Cekpetapiaty OcolOucTuii miammc Im’st Ta TTPI3BUIIE

79. SIKuo TOKYMEHT MIAMUCYIOTh KiJbKa IMOCAJ0BHX OCI0, TO iXHI MMIJMHUCH
MOTPIOHO PO3MIIIYBATH OJWH Mij OJHUM BiAMIOBIAHO JIO MiAMOPSIKOBAHOCTI IIUX OCIi0.

IMpuxaan

['omoBa KoHcTuTy1ifiHOTO
Cyny Ykpainu OcobucTtuii miamnuc Im’st Ta ITPI3BUILLIE

KepiBuuk byxrantepcpkoi ciyx0u —
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TOJIOBHUM OyxXTanrep OcobucTtuii mianuc Im’st Ta ITPI3BUILIE
80. SIKmo MTOKyMEHT MiAMUCYIOTh KiJTbKa 0C10, sSIKi 001MMAar0Th OHAKOBI MOCATH,
iXHI MAMUCH TOTPIOHO PO3MIIIYBAaTH Ha OJTHOMY PiBHI.
8l. Aktu Cyny mnignucyioTh okpemo cyaai Cynay, gKi rojiocyBaiu ,3a,
1 cyanai Cyny, siki TOJIOCYBaJjH ,,IPOTH.

82. [Ipi3Buia Ta iHimiamm cyaaiB Cyay moaaroTh 3a ai(aBiTOM BEPTHUKAIBHO
y ¢hopMi CTOBIIIIA.

83. IIporokonu 360piB cyanie Cyay MANKCYHOTH rojoBa 30opiB cyaaiB Cyay Ta
cekpetap 300piB cyaaiB Cyny.

Ipuxiaan
I'onoBa 360piB OcobucTtuii miamnuc Im’st Ta ITPI3BUILIE
Cexkpetap OcoOucTuii mamuc Im’sa Ta ITPI3BUIIE

[Iporokonu 3aciganb NocTiiHUX Komiciid Cyay HiAOUCYIOTh FOJIOBA MOCTIAHOT
koMicii Cyny Ta npaniBauk Cekperapiaty Cymy, iKuit ioro cKkiaB.

IMpuxaan
I'omoga Ilocriitnoi komicii (Ha3Ba) Ocoductuii miamuc Im’sa ta ITPI3BUIIE

IIporokou cknas:
[Tocana mpariBHUKa Ocobuctuit mamuc Im’s ta ITIPI3BUILE

[TpoTokonu criemianpHOTO IIeHapHoro 3acigands Cymy 3 Bubopis ['onoBu Cyy
ta 3actynHuka ['onoBu Cyay mianucyroTh rojioBa 3acimanHs Cyny Ta MpailiBHUK
Cexperapiaty Cyay, SKuii HOTO CKJIaB.

IMpuxaan

I"omoBa 3acimaHHs OcolOucTuii miammc Im’s Ta ITPI3BUIIE

IIporokou cknas:
ITocama mpartiBHUKA OcolOucTuii miammc Im’s Ta ITPI3BUIIE

84.Y pa3i BiACYTHOCTI TOCaJoBOi OcCOOM, HaWiMEHYBaHHS mMocaau, IM’s 1
MPI3BUILE SIKOT 3a3HAYEHO B JOKYMEHTI, JOKYMEHT MIANUCYE 0co0a, siKa BUKOHYE ii
000B’s13kH, a00 i1 3acTymHUK. Y I[bOMY pa3i 00OB’SI3KOBO 3a3HA4YalOTh (haKTHUHY
nocanay, iM’sl Ta Mpi3BUIIE 0COOM, sIKa MiANUcana JOKYMEHT (BUIIPaBICHHS BHOCATH
PYKONIUCHUM a00 MAIIMHONHUCHUM CHOCOOOM, $KIIO JOKYMEHT HEMOKJIMBO
nepepyKyBaTH).

Ipuxaan
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3acTymHUK TUPEKTOpa OcobucTtuii mianuc Im’st Ta ITPI3BUILIE

85. He nmo3BosieHO mij 4yac miAnucaHHs JOKyMEHTa CTaBUTH MPUHMEHHHK ,,3a°
YU CKICHY PUCKY Mepe] HaiMEeHYBaHHSIM TOCaIH.

86. CnoBa ,,BukonyBau 000B’s13KiB* 200 CKOpOUEHHS ,,B. 0.“ 10 HailMeHyBaHHS
TOCa/IM JTOTAFOTh JIWIIIE B pa3i ii 3aMIIeHHs Ha MiACTaBl PO3MOPSIIOTO JOKYMEHTA.

Hpuxiaan

B. 0. 'onosu
Koncturynitnoro Cyny Ykpainu  OcoOuctuii miamnuc Im’a ta ITPI3BUIE

87. Ocobucthii MAMKC PO3MINIYIOTH TiJ TEKCTOM JTOKyMEHTa abo Tmij
BIJIMITKOIO MPO HAasIBHICTh JOJATKIB.

88. Ocobuctuii mianuc y BCiX PEKBI3UTAX €IEKTPOHHOTO IOKYMEHTA, /IO CKIIaTy
SAKUX BIH YXOJHUTh, 3aMIHIOIOTh €JIEKTPOHHUM MiAMKCOM, CTBOPEHUM BIJAMOBIIHO IO
3aKoHIB YKpainu ,,[Ipo eJeKTpoHHI JOKYMEHTH Ta €JIEKTPOHHUN TOKYMEHTOOOIr i
,»[IpO €TIEKTPOHHI 0BipYl OCITYTH".

I'pud 3arBepaxeHHs1 JOKYMEHTIB

89. I'pud 3aTBepHKEHHS TOKYMEHTA CKiIamaeThes 3i cnosa ,,3ATBEP DK YO
(Oe3 nmamnok), HaliMeHyBaHHS MOCaau, OCOOMCTOrO MIAMUCY, IMEHI, MPI3BUIIA O0COOU 1
JIaTH 3aTBEPIDKEHHS, SIKIIO TOKYMEHT 3aTBEPIKY€ TI0caaoBa 0c00a, 10 MOBHOBAXECHD
SIKOi HAJICKUTh PO3B’A3yBaHHS MMUTaHb, HABEICHUX Y IIbOMY TOKYMEHTI.

IMpuxaan

3ATBEP/IXKXVIO

['onosa Koncruryuiitnoro

Cyny Ykpainu

OcolOucTuii mammc Im’s Ta TTPI3BUILE
JlaTa

90. Skm1o0 TOKYMEHT 3aTBEP/IXKYIOTh KiIbKa MOCaT0BUX 0C10, TO 0(DOPMITIOIOTH
BIJIOBIJIHY KUIBKICTh TPU(IB 3aTBEPIKEHHA. SIKIIO JOKYMEHT 3aTBEPIKYIOThH JIBI
nocajsioBi ocoOu, rpudu 3aTBEpIKEHHA MOTPIOHO PO3MIIYBAaTH HAa OJHOMY pIBHI
TOPU30HTAJIBHO, a SKIIO OUIbIlIe JABOX — Ha OJHOMY pIBHI TOPU30HTAJIBHO
BEPTUKAIBHUMH PSIIKAMU JTOBUIBHO.

91. flkmo CTBOpEHUN JOKYMEHT 3aTBEPKCHO PO3MOPSAYUM JOKYMEHTOM
['onmoBu Cynmy abo kepiBHuka CekperapiaTy, TO rpud 3aTBEpKEHHS CKIATAETHCS 31
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cioBa ,,3ATBEP/IDKEHO* (6e3 namok), Ha3BU BUAY PO3MOPSAIUYOrO JTOKYMEHTA B
Ha3MBHOMY BIJIMiHKY, HOTO JIaTH 1 HOMepa.

Ipuxaan

3ATBEPIXKEHO
Posnopsxenns [ omosu
Koncruryniinoro Cyay Ykpainu
JlaTa Ne

92. I'pud 3aTBepKEHHST PO3MINIYIOTh Y MPABOMY BEPXHHOMY KYTi IMEPIIOTrO
apKyIia JTOKyMEHTa.

93. O00B’sI3k0BO  TOTPIOHO 3aTBEP/KYBATH AaKTH TEPEBIPOK, EKCIIEPTH3,
niepeaBaHHs CIpaB, a TAKOXK 3aBJIaHHs, 3BITH, KOIITOPHCH BUTPAT, TUIAHH, IPOTPaMH,
CTPYKTYpY ¥ IITaTHUI PO3IHUC, MTOJOKEHHS, IHCTPYKILii, MpaBUIIa TOMIO.

I'pud nmoroa:keHHs (CXBaJeHHS) JOKYMEHTIB

94. I'pudom moroKeHHs1 (CXBaJeHHS) JOKyMEeHTa O(GOPMIIIOIOTH 30BHIIIHE
MOTOXKEHHsI 00 CXBAJICHHSI IOKYMEHTIB.

95. K110 JOKYMEHT MOTOIXKY€E TTOCa0Ba 0c00a CTOPOHHBOI FOPUIUIHOT 0COOH,
JI0 TIOBHOBAKEHBb SIKOI HAJEXWUTh TIOTOJDKEHHS TMHUTaHb, HABEICHUX Yy IbOMY
JOKYMEHTI, TO TIpu] TOroIKeHHd (CXBaJE€HHS) CKJIaJaeTbcsl 31  CJIOBa
,JIOTOJKYIO* (6e3 namnok), HailMeHyBaHHSI MOcaau (HaliMEHYBaHHS IOPUANYHOL
0CO0M € CKJIQIHUKOM HallMEHyBaHHS MOCaH ), 0COOUCTOTO MINUCY, IMEH1, PI13BUIIIA
0co0U Ta AaTH NOTOJKEHHS.

IMpuxaan

I[MTOT'OJIKVYIO

3acTyMHUK r'€HEepaIbHOTO

nupextopa AT ,,YkpH/IHIT*

OcobucTuii mamnuc Im’st Ta ITPI3BUIE
JlaTa

96. SKi110 TOKYMEHT NOTOIKYIOTh (CXBaJIOIOTh) 1HIIUM JOKYMEHTOM (JIUCTOM,
MPOTOKOJIOM, aKTOM TOILO), TO IPU( MOTOIHKEHHS (CXBAJICHHS) CKIAAA€ThCS 31 CIIOBA
LITOT'OKEHO* (,,CXBAJIEHO®) (0e3 namok) Ha3BU BHJY IOT'OJKYBaJIbHOTO
JIOKYMEHTa B Ha3MBHOMY BIJIMIHKY, OT0 JaTH 1 HOMepa.

Mpuxkaaau
1. IIOI'OKEHO
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[TpoTokon 3acimanHs
excriepTHO-niepeBipHOi kKoMicii [IJIABO VYkpainu
Jata No

2. CXBAJIEHO

[TpoToxon 3acimaHHs

excriepTHO-niepeBipHOi koMicii [IJIABO VYkpainu
JlaTa Ne

97. I'pud moromxeHHs (CXBaJIeHHS) TOKYMEHTA PO3MIIIYIOTh HUKUE PEKBIZUTY
, I [’ Ha TUIHOBOMY 200 3BOPOTHOMY OOLlI OCTAHHBOTO APKYIIIa TOKYMEHTA, SIKIIIO
Opakye Micls I HbOTO Ha JIMIIbOBOMY OOIll OCTaHHBOTO apKyIlia.

98. Ilignuc mocamoBoi 0OCOOM 3acCBIUYIOTh MEYATKOK IOPUIUYHOI 0COOU
(3a HAsIBHOCT1).

99. SIkio AOKYMEHT MOTO/KYIOTh (CXBaIOIOTh) KIJIbKa MOCAAOBUX OCIO a0o
KOJIET1aJIbHI OpPraHd IOPUIUYHOI 0coOU, 0(OPMITIOIOThH BIAMOBIIHY KUIBKICTh IPHU(IB
MOTOKeHHS (CXBaJieHHs). ['pudu moropkeHHs (CXBaJIGHHS ) PO3MIIITYIOTh Ha OJTHOMY
P1BHI TOPU30HTAIILHO.

I'pud odOmexkeHHS JOCTYILY 10 JOKYMEHTIB

100. I'pu¢p oOmexkeHHs JAOCTymy H0 JOKymeHta ,Jlms  ciyx00Boro
KOPUCTYBaHHSA"  OQOPMIIIOIOTH  BIAMNOBIIHO JO HOPMAaTUBHMX  aKTiB, SKi
pErJIaMeHTYIOTh TIOPSAIOK Oprafizailii CIpaBOYMHCTBA CTOCOBHO JIOKYMEHTIB, IIO
MICTATH 1H(POPMAIIiI0 3 00OMEKEHUM JOCTYIIOM 3T1JTHO 13 3aKOHOJaBCTBOM Y KpaiHH.

101. I'pud oOMexeHHS AOCTYIY A0 TOKYMEHTa PO3MIIIYIOTh Y MpaBiid YaCTHHI
BEPXHBOTO TOJIS TOKYMEHTa BULIE PEKBI3UTY ,,Anpecar abo ,I'pud 3arBepixeHHs
TOoKyMeHTa*. 3a moTpeOu Horo 10MOBHIOIOTH HOMEPOM MPUMIPHHUKA JOKYMEHTA.

Pe3oaronisa

102. Pe3omronisi — Lie HamUC MOCaZOBOI OCOOM HAa JOKYMEHTI, IO MICTHUTh
CTUCJIUM 3MICT ii pillIEeHHs 1110JI0 BUKOHAHHS JJOKYMEHTA.

103. Pe3oumtoriisi MOXKe CKJIaAaTUCS 3 TAKUX €JIEMEHTIB: Mpi3BUIIE (MPi3BHUIIA),

iM’s1 (IMeHa) BUKOHABIlS (BUKOHABIIIB) y JAaBAJIbHOMY BIJIMIHKY, 3MICT JOPYYCHHS,
CTPOK BUKOHAHHS, MiJIMKC KEPIBHUKA, JaTa.

Hpuxiaan
ITPI3BUILIE Ta iM’s
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[Ipoury miaroryBatu mpoekT Biamosiai g0 25.05.2019
Oco0OucTuii miamnmuc
Jlara

104. SIxkmo  JOpydYeHHsI JaloTh KUTBKOM IOCaJOBHUM 0C00aM, TOJIOBHUM
BUKOHABIIEM JOKYMEHTA € 0c00a, 3a3Ha4eHa B PE30JIIOIIIT MEePIIOL0.

105. Ha goxymeHTax 31 CTpoOKaMHi BUKOHAHHS, 110 HE TOTPEOYIOTh JOTATKOBUX
YKa31BOK, y PE30JIIOL] 3a3Ha4yal0Th BUKOHABIS, aBTOP PE30JIIOLII CTAaBUTh MIJIHUC 1
JaTy.

106. Pe3omomito CTaBIsITh PYKOMUCHO O€3MOCepeIHhO Ha JTOKYMEHTI HIDKYE
PEKBI3UTY ,,AfpecaT® mapajneiabHO 0 OCHOBHOTO TEKCTY a00 Ha BIIbLHOMY B1Jl TEKCTY
MICLI Yy BEpPXHIl YacTHHI MEpPLIOro apkKyia 3 JIMUbOBOIO OOKy, ajle He Ha Mol
JOKyMEHTA, PU3HAYEHOMY JIJIsl T1IITMBAHHS.

107. SIkuio Ha AOKYMEHT1 HEMa€ BUIBHOTO MICIIS JUIsl PE30JIIOIIiT a00 JOKYMEHT
MiJyIsIrae MOBEPHEHHIO, a00 1€ eJIEKTPOHHUN JOKYMEHT, TO PE30JIIOIII0 0()OPMITIOIOTH
Ha OKPEMOMY apKyIii ado crerialbHOMY OJIaHKY, Ha SIKOMY 3a3Ha4yaroTh Jary.

IMpuxiaan
1o Bx. Ne 123/01-10 Bix 25.05.2019

BiagmiTka npo KOHTPOJIbL

108. BiamiTka mpo KOHTPOIh O3HAYAE, MO0 JOKYMEHT Y3SITO Ha KOHTPOJb JJIS
3a0€e3Me4eHHs HOro BUKOHAHHS B YCTAHOBJICHUN TEPMiH.

109. BiamiTKy mpo KOHTPOJb CTABJIATh, 3aCTOCOBYIOUH BEJIMKY JiTepy ,,K* un
cioBo ,,KoHTposb* (pyKONHUCHO a00 3 BUKOPUCTAHHSM INTaMIla), HA JIBOMY IO
MEPINOTo apKyllia TOKyMEHTa Ha PiBHI 3aroJIoBKa TEKCTY.

110. V pa3i noBepHEHHs JOKYMEHTa aBTOPOBI — yCTaHOBI 200 ¢i3uuHiit 0c001 —
BIJIMITKY MO B3STTS HOTO HA KOHTPOJIb CTABJISTH HA OKPEMOMY apKYIIIi I PE30JTIOLIi.

JlaTyBaHHA TOKYMEHTIiB

111. Jlata moxyMeHTa — 1ie, BIJIMOBIIHO, JAaTa MOTO MiAMUCAHHS, 3aTBEPIKEHHS,
yXBaJICHHS, peecTparlii abo ctBopeHHsA. KpiMm Toro, maTyroTh yci ciyk00Bi BIMITKH,
3po0JieH]l Ha JOKYMEHTI, a came: Bi3y, PE30JIOIiI0, BIAMITKY MPO 3aCBiAUYEHHS KOMil
JTOKyMEHTa, MPO HAIXO/KEHHS Ta BUKOHAHHS JIOKYMEHTa, MPO O3HAHOMIICHHS
3 TOKyMEHTOM.
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112. Jlaty odopmiItor0Th Iu(ppoBUM a0 CITIOBECHO-IIM(PPOBUM CIIOCOOOM.

113. 'V pa3i opopmieHHs natu HUPPOBUM CIIOCOOOM 11 €IEMEHTH 3a3HAYalOTh
apabChKUMU U PaMHU B OJMH PATOK Y TaK1H MOCIIIIOBHOCTI: IEHb MICAIIS, MiCSIIb, PIK.
VY npomy pasi AeHb MICSIS 1 MiCSIlb TO3HAYAIOTh JIBOMa MapaMu Iudp, po3IiICHUMH
KpAaIlKoI0; pik — yoTHUpMa I pamu, Kpanky HarpuKiHI{ He cTaBiATh. CI0BO ,,pik* abo
OYKBY ,,p.“ SIK CKOPOUYEHHS HE MUIIYTh.

Hpuxiaan
07.12.2019

114. MosxxHa opopMITIOBaTH JaTy y 3BOPOTHIM MOCIIIIOBHOCTI: PIK, MICALlb, I€Hb
Micsiist. Takuii croci0 HaiyacTie BUKOPUCTOBYIOTS IT1J1 4ac CIIyKOO0BOTO JINCTYBAHHS
3 1HO3eMHHUMH TIapTHEpPaMH, OCKUIBKM BIH BUIMOBIa€ MIKHAPOJHIM CHCTEMI
JaTyBaHHS JOKYMEHTIB.

Ipuxnaan
2019.05.25

115. V TekcTax HOpMATUBHUX AKTiB Ta MOCWJIAHHSAX HA HUX 1 B JOKYMEHTAX, 10
MICTATh BIJOMOCTI (DIHAHCOBOTO XapakTepy, 3aCTOCOBYIOTh CJIOBECHO-LIM(PPOBUIA
cnoci0 3a3Ha4eHHs JaT, CTABIISIYM HYJIb Y IO3HAUYEHHI JHS MICSLs, SIKIIO BOHO MICTUTD

oIHY LHPpY.

puxaan
07 rpynus 2019 poky

116. Mo>xHa B)XKUBAaTH CJIOBO ,,pIK" Y CKOPOUYEHOMY BapiaHTi ,,p.".
29 bl

IMpuxaan
25 tpaBns 2019 p.

117. Y pi3HHMX peKBi3UTAaX OAHOTO JOKYMEHTA JaTy MO>KHa O(OpPMITIOBATH SIK
CJIOBECHO-IIM(POBUM CIIOCOOOM, TaK 1 IUPPOBUM.

118. V cninbHUX JTOKYMEHTaX, IIJTOTOBJICHUX BIJ 1MEHI JBOX 1 OuIbIIE
IOpUJIMYHUX 0C10, 3a3HA4ar0Th OJIHY JaTy, IO BIAMOBiAA€ JaTi, KOJU MOCTABJICHO

OCTaHHI1M MIJIIHUC.

119. Jlaty sokyMeHTa Ha OJaHKY 3a3HAYalOTh Y CIIEL1aJIbHO BIABEACHOMY MICII.
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120. Y BHyTpimHIX CIy)XO0OBUX JOKyMEHTax (3asBax, OMOBIAHUX 1
MOSICHIOBAIPHHUX 3alMCKax TOIO), opopMiIeHHX He Ha OJIaHKy, JaTy 3a3HadarloTh
J1BOPYY BiJl 0OCOOMCTOTO MiAMUCY aBTOpA TIOKYMEHTA.

121. Jlaty peectpallii JOKyMEeHTa CTaBJISITh y CKJIaJll IITPUXKOJY, CTBOPEHOTO
CEA.

122. IITpuxkoa CTaBIATh y IEHTPI HWKHBOTO TOJIA TEPIIOi CTOPIHKU
JIOKYMEHTa. 3a BIJCYTHOCTI BUIBHOTO MICIl B IIEHTPI HIKHBOTO TOJS TMEpIIOi
CTOPIHKM JOKYMEHTA IITPUXKO]] CTABJIATh Ha BUTLHOMY MicCIll (JTIBOPYY UM MPABOPYY)
HUKHBOTO TIOJISI TIEPITOT CTOPIHKK JOKYMEHTa ab0 JiBOPYY BEPTUKAIBHO 1O TEKCTY
NEepIIoi CTOPIHKHU IOKYMEHTA.

IHopsinok opopmiIeHHA eJTeKTPOHHUX JOKYMEHTIB
123. EnexTpoHHMiI JOKYMEHT OGOPMIIIOIOTh 3a 3arajlbHUMHU TMPaBHIIAMU
JIOKyMEHTYBaHHs. BiH MOBUHEH MaTH PEKBI3UTH, 1110 BCTAHOBJICHI JJI1 aHAJIOTTYHOTO
JIOKyMEHTa B ManepoBiil popmi.
124. Jlesiki peKBI3UTH €JIEKTPOHHOTO JOKYMEHTa CTBOPIOIOTH 33 TEXHOJIOTIEIO,
IO BIAPIZHAETBCA BiJ CTBOPEHHSA BIANOBIAHUX PEKBI3UTIB MJIA JIOKYMEHTIB Y

narnepoBiit popmi.

Brauxu ookymeumis

125. briaHKM AJ19 TOKYMEHTIB, IO X CTBOPIOIOTH B €IEKTPOHHIHN (hopMmi, 3rigHO
3 BuMoramu [HcTpykitii renepye CEJl B aBToMaTnyHOMY peKuMI1 Ha MiICTaBl KPUTEPIiB
TUIIOBOTO OJIaHKa JIJIs1 BIATIOBIAHOTO BUY €JIEKTPOHHOTO JIOKYMEHTA, sIKi 00paB aBToOP
MPOEKTY JOKYMEHTA.

126. [1;1st reHepyBaHHS TUTIOBOTO OJIaHKA 3aCTOCOBYIOTh TaKi KPUTEPIi: BHJI, THII
JIOKyMEHTa, MIAMICYBay TOIIIO.

127. bnanku xoxHoro Buay reHepye CEJl Ha OCHOBI MO3J0BXHBOTO
pO3MIILIEHHsI PpeKBI3UTIB. PekBizutu 3aronoBka posmiimye CEJ[ 1eHTpoBaHuM
criocoOoM (IOYaTOK 1 KIHEIlb KOXKHOTO Ps/IKa PEKBI3UTY OJHAKOBO BiaJICH] BiJl MEX
30HU PO3TAlllyBaHHS PEKBI3UTIB).

128. JlokyMeHT y pa3i moTpedu APYyKYIOTh pa3oM i3 OJaHKOM, 3T€HEPOBAHUM
CEJl, 6e3 3acTocyBaHHs 0JIaHKIB, BATOTOBJICHUX JAPYKAPCHKUM CIIOCOOOM.

129. bnanku JOKYMEHTIB, CTBOPEHUX B €JIEKTPOHHINA (opMi, HE HyMEPYIOTh Ta
HE O0JIKOBYIOTb.
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Jlama nionucaums, 3aCc8i0UeHHA ma peecmpauii 00OKYMeHmie

130. JlaTy mianucaHHs JOKyMEHTa BU3HAYAIOTh €JIEKTPOHHOIO MO3HAYKOIO Yacy,
110 HEPO3PUBHO OB’ s13aHa 3 KBaJII(PIKOBAaHUM €JIEKTPOHHHUM II1ITHCOM.

131. Jlaty 3acBigueHHs AOKYMEHTa BU3HAYAaIOTh CJIIEKTPOHHOIO MMO3HAYKOIO
qacy, 10 HEPO3PUBHO TIOB’s3aHa 3 €IEKTPOHHOIO TIEYATKOIO.

132. Jlatry peecTpamii BUXIIHOTO JOKyMeHTa aBToMaTu4yHo ¢opmye CEJ]
y peecTpariiiHo-MOHITOPUHTOBIN KapTIli JOKyMEHTA i Yac HOro MiAmrCcCaHHs.

133. O60B’s13KOBOMY JTaTyBaHHIO B PEECTPALITHO-MOHITOPUHIOBIN KapTIll
JOKYMEHTA MIJJISATal0Th YC1 CIyK00BI1 BIAMITKH, OB’ s13aH1 3 KOT0 MPOXOKEHHSIM Ta
BUKOHAHHSIM (PE30JIIO0LIii, BIAMITKH MMPO BUKOHAHHS JOKYMEHTA, CKEpYBaHHS MOTO 10
CIIPaBH TOIIO).

134. PekBizutu ,,Pe3omromisa®, ,,BiamiTka mpo BUKOHAHHS JOKyMeHTa“, ,,J]o
CIpaBU® CTBOPIOIOTH OKPEMO BIJ] EJIEKTPOHHOTO JOKYMEHTa Ta O(OPMIIIOIOTH,
BUKOPUCTOBYIOUM KBali(hiKOBaHUHN €JIEKTPOHHUM Tianuc abo cucteMmy ieHTudikarii
KopucTyBauiB. L{I pekBI3UTH 30€piraroThCs B PEECTPALIMHO-MOHITOPUHTOBINA KapTIIi
CJIEKTPOHHOTO JIOKYMEHTa, sika JIOTIYHO 3 HHUM mnoeaHaHa. Odopmiiroroun Taki
PEKBI3UTH, aBTOP PE30JIIOLII Y BUKOHABELb TOKYMEHTa HE 3000B’sI3aHUI 3a3HAYaTH
JaTy, IM s Ta IPi3BUILE 0COOH, IKa CTBOpPHUIIA 11l PEKBI3UTH.

135. V pasi noTpebu y BiATBOPEHHI TaKWX PEKBI3UTIB Ha marepi abo 1HIITUMH
3acobamMu jaara, M’ Ta NPI3BUILE CTABIATHCA B aBTOMAaTUYHOMY PEXHMI 3TIHO 3
JAHUMHU TIPO MIANKCYBaya, 0 MICTATHCSA B KBaJi(DIKOBAHOMY €JIE€KTPOHHOMY MiAMKCI
BIJIMOBITHOTO PEKBI3HTY.

136. [Tin wac Bi3yamizalii JOKyMEHTa MICIIEé pO3TAllyBaHHS PEKBI3UTY
,,PEECTpAIlITHUIN 1HJIEKC BU3HAYAETHCS 3TITHO 3 (POPMOIO 3reHEepOBAHOIO OJaHKA.
Pazom i3 num noxkymentom CEJl BinTBOproe Ta Bizyanizye o0pa3 MITPUXKOIY, SIKAN
000B’SI3KOBO MICTUTB:

— JaTy peecTparlii Ta peecTpaiiHuii 1HIeKC TOKYMEHTa;

— PEKBI3UT MiAnucyBaya (MiANKCYBaYiB) Ta ATy MIAMUCAHHS 3 €JIEKTPOHHOIO
MO03HAYKOIO Yacy;

— JaH1 PO MOTOKEHHS;

— JaHi MPO BUKOHAHHS JJOKYMCHTA.

137. PexBizutu ,,I'pud 3arBepmkeHHs AokymeHTa”, ,I'pud moromxkeHHs
JOKyMEHTa* (32 HAIBHOCTI) € HEB1J]' EMHUMHU CKJIATHUKAMHU €JICKTPOHHOTO JJOKYMEHTA,
o(opMITIOBaHMMH aHAJIOTIYHO JI0 TAaKMX PEKBI3UTIB JOKYMEHTa B MamnepoBiil (opMi.
Odopmitrorouu 111 peKBI3UTH, KBaJTi(DiKOBAaHWUN €IEKTPOHHUN MiIMKAC HAKIAIAI0Th HA
BC1 JIaHl, SIKI MICTUTh €JIEKTPOHHHUM JOKYMEHT 1 Kl aBTOp I[bOTO JOKYMEHTA IIiJl 4ac
HOro CTBOPEHHS 3aCBIIYMB HAKJIalaHHSAM KBa1(DIKOBAHOTO €JIEKTPOHHOTO MIAMHCY.
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138. SIkmo npuUMIpHUK EIEKTPOHHOTO JOKYMEHTa 3 TallepOBUM HOCIEM
iH(opMallii CTBOPIOIOTh OJHOYACHO 3 €JEKTPOHHUM JTOKYMEHTOM, TO BIAMITKY IIPO
HOT0 HAasgBHICTH CTaBJIATH Yy IEHTPI HUKHBOTO IMOJS TMEPIIOr0 apKylla TEKCTY
€JIEKTPOHHOT'O JJOKYMEHTA.

Ha npumipHuKax eJIeKTpOHHOTO JOKYMEHTa 3 MarepoBUM HocieM iHdopMarii
B TOMY CaMOMY MICIIl CTaBJIATh BIAMITKY PO HASBHICTh MNpHUMIpHUKA y (opmi
€JIEKTPOHHOTO JTOKYMEHTA.

Hpuxiaan

[TpuMipHUKIB €IEKTPOHHOTO JOKYMEHTA 3 MaepoBUM HOCIEM 1HpopMaIlii 2.

139. Pexsizut ,,300paxenus JlepxxaBaoro ['epba Ykpainu* 1omaroTh 10 GpopMm
€JIEKTPOHHUX JOKYMEHTIB y (opmaTi, BH3HAYE€HOMY s (POTOEIEKTPOHHUX
nokymeHTIiB [lepenikoMm ¢GopMariB JaHUX €JIEKTPOHHUX JOKYMEHTIB MOCTIMHOTO
tpuBanoro (monan 10 pokiB) 30epiraHHsi, 3aTBep/KEHUM Haka3zoM MiHicTepcTBa
foctuiii  Ykpainu L, [Ipo 3arBepmxenust Ilopsnky poGoTH 3  €leKTpOHHUMU
JIOKyMEHTaMU Y JUIOBOJCTBI Ta iX MIATOTOBKM JIO IEepeAaBaHHsS Ha apXiBHE
30epiranas® Big 11 mucronana 2014 poxy Ne 1886/5 (mami — Iepenik dhopmaris).

140. JlonaTkw, 110 TOSICHIOIOTH a00 JIOMOBHIOIOTH 3MICT OCHOBHOTO JOKYMEHTA,
PO3MIIIYIOTh B OJHOMY ¢aiijii 3 OCHOBHUM JOoKymMeHTOM. llepen mianmucaHHsIM
CJIEKTPOHHOTO JOKYMEHTa JOJaTKu JOJalTh 10 daiia #Horo mOpoekTy 3a
MOCJIIJIOBHICTIO, 10 3a3Ha4Y€Ha B TEKCTI OCHOBHOIO JOKymeHTa. KBamidixkoBaHuii
CJICKTPOHHUU MIANMKUC HAKJIAJAIOTh HA MPOEKT OCHOBHOTO JOKYMEHTA, IO MICTHUTH
MMOCUJIAHHS Ha JOJATKH, SIK1 JJOMOBHIOIOTH HOT'0 3MICT.

141. lonaTok, 10 € CaMOCTIMHUM EJICKTPOHHUM JOKYMEHTOM, HAJICUJIAIOTh,
HE 3a3HA4yaloyu aJpEeCHOi YaCTUHHU, 13 CYNPOBIIHUM JHMCTOM. Takuil J0aTOK
pPO3MIITYIOTh B OAHOMY XML-10KyMEHTI 3 €1eKTPOHHUM JOKYMEHTOM, 0 MICTHTh
cynpoBigHud smct. 3a3HadeHudt XML-mokyMeHT 3acBiguye KBali(ikoBaHUM
SJICKTPOHHUM TI1ITUCOM TMPAIIBHUK Y TIPABIIIHHS JOKYMEHTAIHHOTO 3a0€3MeYeHHs, Ha
SIKOTO MOKJIa/IeHO (PYHKIIIO 111010 cTBOpeHHSI XML-10KyMeHTIB.

142. JlonaTok, 3aTBepKeHUN a00 BBEJICHUM Y 110 PO3MOPSTIUM JOKYMEHTOM,
00’€IHy€E 3 EJIEKTPOHHUM PO3MOPSAUYUM JOKYMEHTOM Yy €auHuil XML-1oKyMeHT
MpaliBHUK YTPaBIiHHS TOKYMEHTAIBHOTO 3a0€3MeYeHHSI.

143. XML-gokymeHT 3acBiguye KBali(PIKOBAHMM €JIEKTPOHHUM MiAMHCOM
0co0a, sika minucana po3nopsaAunii JOKYMEHT.

144. Slkmo mogaTku OoPOPMIIEHO SIK OKpeMi €NeKTPOHHI JOKYMEHTHU, Y TEKCT1
CYNIPOBITHOTO JIUCTA a00 PO3MOPSIUOTO JOKyMEHTa iMEeHa (DaliIiB IUX EICKTPOHHUX
JIOKYMEHTIB 3a3Ha4yaloTh y KPYIJIMX Ty>KKaX HalPHUKIHII BIAMOBIIHUX MOCHJIAHb HA
JOJTaTKU.
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145. SIkmio 3riJHO 13 3aKOHOJABCTBOM Y KpaiHU MOTPiOHO 3aCBIAYUTH MEYATKOIO
MIJMUC Ha JIOKYMEHTaXx abo BIAMOBIAHICTH KOIMIM JOKYMEHTIB OpHTiHAIaM,
3aCTOCOBYIOTH CIEIIaJIbHO MPU3HAYCHY IS [IBOTO CJICKTPOHHY IeYaTKYy.

146. Slkmo  ¢gopMar €IEKTPOHHOTO JOKYMEHTa BIIANOBiae  Qopmary,
yctaHoBiieHoMy Ilepenikom ¢opmaTiB, CTBOPIOIOTH KOIMiiO (aiijaa eIeKTpOHHOIO
JTOKyMEHTA (JI0AaTKOBUHN TIPUMIPHHUK).

147. Slkmo Qopmatr eIeKTPOHHOTO JOKYMEHTa He BiamoBizae Qopmary,
Bu3HaueHoMy IlepenikoM Qopmartis, 1 11ell JOKYMEHT MEPETBOPEHO (KOHBEPTOBAHO)
y HOBHH (opMat, 70 KOHBEPTOBAHOTO €JICKTPOHHOTO JOKYMEHTA JOJAI0Th BIAMITKY
PO 3aCBIJYEHHS KOMIi Ta 1HII €JIEMEHTH, 110 0(hOPMITIOIOTH TaK CaMO, SIK 1 €JIEMEHTH
JOKYMEHTIB y mnanepoBiii gopmi. OdopmiieHHS KOMii €IEKTPOHHOIO JOKYMEHTa
3aBEPIIYIOTh HAKJIAJEHHSM KBaTi(hiIKOBAaHOTO €JIEKTPOHHOTO MiAMHUCY Oco0H, sika ii
3acBiumia. Ha BuMory orpuMyBaua Komii €1eKTPOHHOTO JOKYMEHTa Pa3oM 13 KOIIIEI0
HAJAI0Th MPUMIPHUK OPUTIHATY €JIEKTPOHHOIO JOKYMEHTa (Komito ¢aiily opuriHaity
€JIEKTPOHHOT'O IOKYMEHTA).

Hopsinok mixroryBanus ta opopmiirwBanus po3nopsiakens I'onosu Cyny,
3acrynHuka I'ostoBu Cyny, kepiBHuka Cekperapiaty

148.Y Cyai BUIAIOTh PO3MOPSKCHHS 3 TIHTaHb OCHOBHOI MisSTBHOCTI,
aJIMIHICTPATUBHO-TOCIIOJJAPCHKUX Ta KaJPOBHUX MUTAHb.

149. Tlpoextn  pO3MOPSIKEHb 3  TNHUTaHb OCHOBHOI  MISJBHOCTI  Ta
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX MHUTAaHb 3a JOpy4eHHsIM KepiBHuUITBa Cyay abo 3
BJIACHOI 1HIIIATUBH TOTYIOTh CTPYKTYpHI miapo3aiin CekperapiaTy, 10 TOBHOBAKEHb
KX HAJIEKUTH BIAIIOBIIHE TUTAHHA.

150. 1o mpo€KTIB pO3MOPSIHKEHB, MiITOTOBICHUX 32 1HIIIIATUBOIO CTPYKTYPHUX
nigpo3aunie  CekpeTapiarty, TOMAOTh JUCT YW TIOSICHIOBAJILHY 3alUCKy, Y SKIN
HABOJATH OOTPYHTYBaHHS MOTPEeOU y BUJAHHI TAKUX PO3MOPSIKEHb.

151. [IpoexT po3NOPSAIKEHB 13 KaPOBUX MUTAHb (PO TPUUHATTS HA POOOTY,
NepeMIIleHHS Ta 3BUTBHEHHS, TIPOBEJCHHS KOHKYPCY Ha 3aMiIlleHHs BAKAHTHUX M1OCAJl
JIepKaBHOI CJIY»OH, OIIHIOBAaHHS PE3YyJbTaTIB CIY>KOOBOT JisNIbHOCTI, MPUCBOEHHS
paHriB, BHECEHHS 3MIH JO0 OOJIIKOBHX JaHUX, 3a0XOYEHHSI, MPEMiIOBaHHS, OIUIATY
mpaili, HapaxyBaHHsS HaJI0aBOK, JOIUIaT, MarepiadbHOi A0MOMOrud (TpoOIIOBOi
JIOTIOMOTH ), HaJlaHHS BCIX BUIIB BIAMYCTOK, BIIPS/HKCHHS B MEXKax YKpaiHU) TOTYE
Ympasninas pobotu 3 nepconanom CekperapiaTy 3a JopydeHHSIM KepiBHuITBA Cymay
Ha M1JCTaB1 JOMOBIAHUX 3aMHCOK KEPIBHUKIB CTPYKTYPHUX Miipo3autiB CekpeTapiarty,
3asB MPAI[IBHUKIB Ta IHIINX JOKYMEHTIB.
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152. IIpoexTn posnopsmkens ['onoBu Cyny Bizye kepiBHUK Cekperapiary.

153. [IpoexTn posmnopsimkeHb kepiBHUKa CekperapiaTy Bi3ylOTh KEpIBHUKU
CaMOCTIMHUX CTPYKTYpHUX Miapo3auiiB CekpeTapiary (y MeKax CBOiX MOBHOBAKEHb).

154. [Tpo€ekTH po3NOpsIKEHb Ta TOAATKU 10 HUX BI3yIOTh BHKOHaBEllb, MOTO
oesnocepeHii KEPIBHUK Ta KEPIBHUK CAMOCTIHHOTO CTPYKTYPHOTO IiJIPO3JILITY
Cekperapiary, iHIII TOCAA0BI 0COOH, SKUX CTOCYIOTHCS 111 JOKYMEHTH.

BukoHaBelp mogae mpoeEKT PO3MOPSIKEHHS 1 JOMATKH J0 HHOTO KEpiBHUKAM
CTpYKTypHUX Tiapo3auniB CekpeTapiary, SKUX CTOCY€TbCS 1EWd JOKYMEHT, s
omnpaitoBanHs. Ilicias 4oro BUKOHaBellb OOTOBOPIOE 3 MPAIIBHUKAMHU CTPYKTYPHHX
nigpo3auie Cekperapiary, skl Opaiy y4acTb y poOOTI HaJ POEKTOM PO3MOPSIKEHHS
1 ToJ1aTKaMu JI0 HbOTO, BUCJIOBJICH] 3ayBasKCHHSI, 3’51c013ye MUTAHHS, 1[0 BUHUKIIU 1]
Yac ONpALOBAHHSA, YHOCHTH 3MIHU B JIOKYMEHT 13 YPaxyBaHHAM IOTOJUKCHHX
MIPOTIO3HIIIH Ta Bi3y€ ONMpaIibOBaHUN MPOEKT PO3MOPSHKEHHS 1 JOJATKH JI0 HHOTO.

OcTaTouHi BapiaHTH TMPOEKTIB PO3MOPS/HDKEHb Ta JOJATKH 10 HHUX BI3YIOTh
BUKOHABElb, KEPIBHUKM a00 3aCTyMHUKHA KEPIBHUKIB CTPYKTYPHHUX MIAPO3LIIB
Cekperapiatry, KEpIBHUKU CAMOCTIMHHUX CTPYKTYpPHUX MiJipo3aitB CekpeTapiary, 1HII1
MOCaJI0B1 0COOM, SKUX CTOCYIOTHCA 11l IOKYMEHTH. 3aB130BaHi 3a3HAaYCHUMHU 0CO0aMu
MIPOEKTH BKAa3aHUX JOKYMEHTIB ONPAIbOBYIOTH Y TTAIIEPOBOMY BUTJISAL Y PEAAKIIIHHO-
BUJIABHUUOMY ympaBiiHHi JlemaprameHnty opranizamiitHoi pobotu CekperapiaTy Ta
BIJITIJTI MOHITOPUHTY BUKOoHaHHS akTiB Koncturyiiiitnoro Cyny Ykpainu, oOmiky Ta
cucTemaTu3ailii 3akoHojaBcTBa [IpaBoBoro aenapramenty Cekperapiaty, Micis 40TO
iX BI13yIOTh MpPAIIBHUKH, K1 OMPAIbOBYBAJIN TOKYMEHTH, KEPIBHUKU a00 3aCTYITHUKU
KEPIBHUKIB IIMX CTPYKTYPHUX IT1APO3ILTIB.

(nynkm 154 3i 3minamu enecenumu 32i0n0 3 Posnopsioocennsm I'onosu Koncmumyyitinozo Cyoy

Vkpainu 6io 31 nunus 2023 poxy Ne 60/01/2023-O[; 6 peoaxyii Posnopsoacenns Ionosu
Koncmumyyitinozo Cyoy Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

155. [Ipo€ekTH pO3MOPSIIKEHD, Y SKUX 11€ThCA PO (PIHAHCOBI BUTPATH, BI3y€
kepiBHUK byxrantepchkoi cimyx6u Cyny — ronoBHuil Oyxraiarep abo ocoba, sika
BUKOHY€ HOT0 000B’S3KH.

156. [Mpoextn posnopsypkens [omoBu Cynmy, kepiBHuka CekperapiaTy 3
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX THTaHh Ta OCHOBHOI misuibHOCTI Cymy, Kpim
IIPOEKTIB PO3MOPSKEHb IPO CKIWKAHHS IUICHAPHUX 3acilaHh Ta CIEMialbHUX
mieHapHux 3aciganb Cyay, Bi3ye 3aBijlyBau BIIJILTY FOPUIUYHOTO 3a0€3IMeUeHHS
nisibHOCT1 Cyny AnMiHICTpaTUBHO-(1HAaHCOBOTO AenapTameHTy Cekperapiary.

157. [IpoekTn pO3HOPSKEHb 3  KAAPOBUX TMUTaHb BI3YIOTh MPALIBHUK
VYnpasniaaa po6oTu 3 nepcoHanom CekperapiaTy, SIKHH HOTO CTBOPHB, KEPiBHUK
IIbOT'O YIIPaBJIIHHS Ta 3aBilyBay BIILTY OPUANIHOTO 3a0e3nedeHHs AisiabHoCcTI Cyny
AnmiHicTpaTuBHO-(piHAaHCOBOTrO AenaptameHTy Cekperapiarty.
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158. Ilpoextu posnopsymxens ['omoBu Cyny Ta kepiBHuKa CekperapiaTy 3
OCHOBHO1  JISUIBHOCTI, KpIM  TIPOEKTIB  PO3MOPS/DKEHh  IMPO  CKIIMKAHHS
IUICHApHUX  3acilaHb Ta CHeIliaJibHUX  TuleHapHux 3acimanb  Cynmy, 3
aJIMiHICTPaTUBHO-TOCIIOIAPCHKUX, KAJIPOBUX MUTAaHb MO0 MPU3HAYEHHS Ha MOCaTy
Ta 3BUIBHEHHSA 3 MOCaJu, MpeMitoBaHHs MpaliBHUKIB CekperapiaTy Bi3ye 3aBilyBad
CexTopy 3 nUTaHb 3ano0iraHHs 1 BusiBieHHs Kopymilii Cekperapiary.

159. Slkmo mig Yac MOTOJKYBAHHS MPOEKTY PO3MOPSIDKEHHSA A0 HBOTO IIIe
BHOCSITh 3MiHU, HOTO MOTPIOHO Bi3yBaTH MOBTOPHO.

160. Po3nopsipkeHHs 3 TUTaHb OCHOBHOI JISJIBHOCTI M aJMiHICTPaTHBHO-
rOCIOIAPChKUX MUTaHb, 110 iX mianucanu ['onosa Cyny, 3actynHuk ['onosu Cyny abo
crapmmid 3a BikoM cyaas Cyny, SKUi BXOOUTH JI0 CKJIAJy BIANOBIIHOIO CEHATY,
kepiBHUK CekpeTapiary, pa3oM 13 JoJaTKaMu J0 HUX MEPeNaroTh I peecTparlii Ta
30epira”Hs 10 YIpaBimiHHS JOKYMEHTAIBHOTO 3a0€3eUeHHS.

VY pasi BiacytHocTi ['onoBu Cyny abo 3actynuuka ['onoBu Cyny crapuiuii 3a
BIKOM CY/Jisl, IKHI BXOJUTH JI0 CKJIay BiiMOBIIHOTO ceHaTy Cyay, CKIMKae TUIeHApH1
3acijaHHs CEHATIB, BUIAIOYH BIJIMOBIIHI PO3TOPSIKCHHS.

161. PosnopsipkeHHsT 3 KaJpOBUX MHUTAaHb PEECTpye Ta 30epirae YmpaBiiHHSA
poOoTu 3 nepconanom Cekperapiarty.

162. Po3nopsipkeHHs 3 TMHTaHb OCHOBHOI isJTBHOCTI, aJMIiHICTPaTUBHO-
rOCIOAapChbKUX Ta KaJPOBUX MUTaHb MAlOTh OKPEMY MOCIIA0OBHY HyMEPALLilO.

163. PosmopspkeHHsT HYMEpYIOTh 3a IOCTIJOBHICTIO iX BHJIAHHS B MeXax
KQJICHIAPHOTO POKY.

164. Homepu 3a3HadeHUX PO3MOPSHKEHb MICTSITh YOTHPW YAaCTUHU: TIEpIa —
MOPSIIKOBUIT HOMEP PO3MOPS/KEHHST B TMOYATKy pOKY; apyra (Imicis CKICHOi
PUCKM) — BHYTPIMIHIA 1HJEKC IMOCAOBOI OCOOM, sIKa Miamucana po3MOpPsIKECHHS,
TpeTs (Micis CKICHOT PUCKHU) — KaJICHIApHUH pik; deTBepTa (micis aedica) — JiTepu
, Ol (ocHOBHA MisUIBHICTB), ,, Al (aAMiHICTpaTUBHO-TOCIIOAAPCHKI MUTaHHA), ,,K*
(kampoBi utanHs). [{o peecTpaiiifHuX HOMEPIB PO3MOPSIKEHb 13 KaJIpOBUX MUTAHb
N0Ial0Th Ticas Aedica mitepu ,,1p* (TpuBaiuii CTpok 30epiraHHs) abo ,,TM“
(TUMYacOBUI CTPOK 30€piraHHs).

Taxi po3nopsaxenss peectpytoTs y CE/Jl, a Ha manepoBuil IpUMIpHUK CTABIISTh
peecTpaniiHuil 1HEKC Y CKJIall IITPUXKOY, CTBOproBaHoro 3acobamu CEJL.

165. YopaBniHHS JOKYMEHTAIBLHOTO 3a0e3MeueHHS W YTIpaBimiHHS poOOTH
3 mepconaigom CekperapiaTy AOBOJSATH PO3MOPSKEHHS J0 BiOMa MOCaTOBUX OCIO
Cyny 3a momomoroto 3aco6ie CEJ] BIZMOBITHO A0 MOKAXYMKIB PO3CHIIAHHSA, IO X
Ha/IaJTH aBTOPH MPOEKTIB PO3MOPSIKCHb.
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166. Y pa3i morpebu mamepoBi MNPUMIPHUKH PO3MOPSIKEHb PO3CHIIAE
VYrpaBniHHs JOKyMeHTalbHOTO 3abe3nedyeHHs Oe3 mianucy [omoBu Cyay uwm
kepiBHHKa CekperapiaTy, 3aCBIIUMBIIH iX NTe4aTKoIo ,,Cekperapiat KoHCTUTY1LIHHOTO
Cyny Yxpainu Ne 1%

167. IlanepoBl TPUMIPHUKH PO3MOPSAIHKEHb 13 KaJIpPOBUX ITUTaHb PO3CHIIAE
VYrpasninus po6otu 3 nepconanom Cekperapiaty 6e3 mignucy ['omoBu Cyny uu
kepiBHHKa Cekperapiary, 3aCBIIYUBIIN iX e4aTkoro ,,Cekperapiar KoHCTHTYIIITHOTO
Cyny Ykpaiau. YrpaBiiaas poOOTH 3 IEpCOHATIOM .

168. IIpoextn posnopsmxens ['omoBu Cymy Tpo CKIMKAHHS CHEIliaTbHUX
rieHapHux 3aciganb Cyny, miueHapHux 3aciganb Benukoi manatu Cyny, Ilepmioro
ceHary Cyay mjisi po3rjsigy crpaB y Gopmi MHUCAMOBOIO YU YCHOT'O MPOBAJKEHHSI,
MPOEKTH PO3NOPSHKeHb 3acTynHuka ['onoBu Cyay npo CKIMKaHHS IUJICHApPHUX
3acimanb Jpyroro cenaty Cyny aiis po3risiny cupaB y (opMi MMUCEMOBOTO YU YCHOTO
MPOBA/PKEHHA TOTye YmpaBiiHHS 3a0e3nedeHHs 3aciganb Cyay [lemaprameHty
opranizamiitHoi podotu CekperapiaTy (nami — YmpapiiHHA 3a0e3MedYeHHs 3acijlaHb

Cyny).

169. PosnopsiypkeHHsT  peecTpyroTh B YIpaBIiHHI  JOKYMEHTAJIBHOTO
3a0e3nedeHHs. Komito po3nops/KeHHs, 3acBiA4YeHy nedaTkoro ,,CekperapiaT
Koncrurymiinoro Cyny Ykpainu Ne 1%, mepenatore 10 YnpapiiHHS 3a0€3M€UECHHS
3aciganb Cyny 7Sl JOTy4eHHsI IO CY/I0BO1 CTIPaBH.

170. Ilicna Toro, sSIK pO3MOPSAHKEHHS HAOpallo YMHHOCTI, YHOCSTH 3MIiHH [0
HbOTO, BU3HAIOTh MO0 TaKUM, 10 BTPATUIIO YMHHICTH, a00 CKACOBYIOTb, BUJAIOUU
HOBE PO3HOPSAKEHHS.

171. Ha nmepmomMy apkyiii JofaTKa 10 pO3MOPSKEHHS 3 JUIILOBOTO OOKY Ha
PaBOMY BEPXHBOMY TIOJII PO3MIMIYIOTh IMOCUJIAHHS HA LEW PO3MOPSIIHA JOKYMEHT,
3a3Ha4YarO4M MOTO J1aTy U HOMED.

IMpuxaan

Jlogatok

1o Posnopsimpxenns [ omosu
Koncruryniinoro Cyay Ykpainu

Bi11 20 ciyns 2018 poxy Ne 1/1/2018-O/]

172. 3a HasiBHOCTI KUIBKOX JI0JIaTKIB Ha HUX 3a3HAYAIOTh MOPSIKOBI HOMEPH.

Hpuxiaan

Jonmatok 1
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173. logatkoBi (yHKIIi YM TMOBHOBA)XCHHS, TOKIJIAJEHI Ha CTPYKTYpHI
nigpo3aim  Cekperapiaty posnopsypkeHHsM [omoBu Cyay abo  KepiBHHKa
Cekperapiatry, 3a3Ha4alOTh y MOJIOXKEHHIX PO CTPYKTYpHI miapo3aiiu CekperapiaTy
M B [TOCAJ0BUX THCTPYKIIISAX 0C10, BIAMOBIJATIBLHUX 32 IX BUKOHAHHS.

O0sikyBaHHS, BUKOPUCTAHHA Ta 30epiranHs ne4arok i mrammis Cyny

174. Y Cyni BUKOPUCTOBYIOTh TepOOBY MOMIMEPHY MeUYaTKy ,,KOHCTUTYIIHMIA
Cyn VYxpainu“, repOoBy mojimepHy neyatky ,,Kouncturyuiinuit Cyn Yipaiam *1*
Inerrudikamiitamii kog 00013534 Ta mairy repOoBy nedatky ,,Koracruryiiianii Cyn
VYkpainu YrpaBiaiHHS poOOTH 3 IEPCOHATIOM .

175. Y Cyni Takox 3aCTOCOBYIOTh MI€UYATKH, HA SIKUX 3a3HAYEHO HaiMEHYBaHHS
Cyny abo #oro CTpyKTYpHOTO Mmijpo3aity (0e3 300pakeHHs repoa), I 3aCB1TUCHHS
OKpPEeMHX KaTeropiii JOKyMEHTIB, 30KpeMa KOTil, MepemyCcToK, JOrOBOPIB, apXiBHUX
KOIIIH JIOKYMEHTIB, IITEMITEIIIOBAaHHS KHIDKOK Ta akTiB 0OMiHHOTO (oHay bibmioTexku
Cyny, KOHBepTIB (ITaKOBaHb) TOIIO, a TAKOXK — METAJIEB] MMEYATKU JJI OleYaTyBaHHS
IpUMIIIeHb, mad, cerdis.

176. BignoBimansHOIO 0CO00I0 3a 30epiraHHsi Ta BUKOPHCTaHHS TrepOoOBOi
noyiMepHoi nedatku ,,Koncturyuiiauii Cyn VYkpaiHu™ € KepiBHUK YTpaBiHHSA
JIOKyMEHTAJIBHOTO 3a0€3MEUYEeHHS, a B pa3l MOro BiICYTHOCTI — 3aCTYITHUK KEpPIBHHUKA
VYrpaBiaiHHS JOKYMEHTAJIBHOTO 3a0€31eYeHHS.

177. BianoBinanbHUM 3a 30€piraHHs Ta BUKOPHUCTAHHS repOOBOi MOIIMEPHOI
nevyatku ,,Koncturymitauit Cyn Ykpainum *1* Inentudikamivinuii kog 00013534
€ kepiBHUK Cekperapiary.

178. BiamoBinansHuM 3a 30epiraHHs Ta BAKOPUCTAHHS Majioi TepOOBOi MeyaTKu
,2JKoucrtutymiitnuit Cyn Ykpainu YmnpaBiiHHS poOOTH 3 MEPCOHAIOM™ € KEpIBHHK
VYmpasninus pobotu 3 nepcoraniom Cekperapiaty; ,,Cexpetapiar KoHCTUTYIIITHOTO

Cyny VYkpaiam Ne 1 — kepiBHUK YTIpaBiiHHS JOKyMEHTAJIBHOTO 3a0€3MEUCHHS;
,ApxiB. Konctutymitnuit Cyn VYkpainu® — 3aBigyBau ApxiBy Cyny (Ha mpaBax
CEKTOpY).

[nm  npamiBauku  CekpeTapiaTy BHKOPHUCTOBYIOTH TI€YATKHM 1 IITAMIH
BIJIMOBIHO /10 TTOCAJOBUX THCTPYKIIIM.

KepiBHUKH caMOCTIHUX CTpYKTypHUX miapo3autiB CekperapiaTty, B poOOTI
SKUX BHUKOPUCTOBYIOTh T[I€YAaTKM 1 IITAMIIM, HECYTh BIANOBIJAIBHICT 3a iX
BUKOPUCTaHHSA Ta 30epiraHHsl.

179. Yci neyatku Ta mtamnu Cyy 000B’S1I3KOBO O0JIKOBYIOTb.
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180. O6nikyBanHsi me4yatok 1 mrammiB Cyny MHOKJIagalOTh Ha MaTepialibHO
BIIMOBIAAIBHY 0CO0Y YTpaBiiHHSA JOKYMEHTAJIBbHOIO 3a0e3NeUeHHs, BHU3HAUYCHY
posnopsimkeHusam ['onosu Cyny.

181. IleyaTku 1 mTamnu 00MIKOBYIOTh y JKypHami oOJiKy Me4aToK 1 IITaMIIiB
Cyny (Homatox 32), skuii Mae MICTUTH: BIJOMTKH BCIX TEYaTOK 1 IITaMIIIB,
BUKOPUCTOBYBaHUX y NisiibHOCTI Cyay; MANUCH BIANOBIIAIbHUX MPalliBHUKIB (0C10);
JaTU OTPUMAHHS Ta TMTOBEPHEHHS; TPUMITKH.

(nynkm 181 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

182. XKypnan obniky meuatok i mrammiB Cyny monarote 1o HomenknaTypu
cupaB Cyay. ApKylll Takoro >KypHajly HYMEpPYIOTbh, MPOIIMBAIOTh Ta 3aCBIAYYIOTh
B1IOMTKOM nieyaTku ,,Cekpetapiat Koncruryuiiinoro Cyny Ykpainu No 1.

183. Ocobwu, siKi mepCcOHAIBHO BIAMOBIIAIOTH 32 TIEYATKH UM IITAMIIH, Y 3B 3Ky
3 THUMYAacOBOIO BIJICYTHICTIO TEpENaloTh MedaTku 4u mramnu y Mmexax Cymy,
000B’SI3KOBO CTaBJISTYM B1IOMTOK MeYaTKH 4u mrtamna y XKypHaii 00Ky nepeaaBaHHs
MeYyaToK 1 MITAaMIIB Ta 3aCBIAYYIOYM Taky Mporeaypy cBoiMm migmucom. [liamuc y
3a3HAYCHOMY KypHaJl CTaBUTh TAKOX BIAMOBIAAIBHUM MpAIIBHUK, SKUW MPUITHSB
neyaTKy Yd ITamil.

184. I'epboBoro momiMepHOr0 Tmedatkow ,Koncturymitauit Cyn VYkpainu*
3aCBIAUYIOTh Ha OpUTiHajIax J0KyMeHTiB nignucu ['onosu Cyny, Horo 3actynHuka abo
oco0u, sika BUKoHye 000B’si3ku ['osioBu Cyny.

185. I'epboBoro moniMepHOO meudatkoro ,,Koncrutyniiauii Cyn Ykpainu *1*
Inentudikamiitnuit kox 00013534 3acBiquyroTh MiaNKUCcH kepiBHUKa Cekperapiaty Ta
HOT0 3aCTYITHUKIB.

186. Binboutku rep6oBux meuyatok Cyay CTaBJISThH JIJIS 3aCBIIUCHHS ITiJIMKCIB
MOCaI0BHX OCi0 Ha: JoroBopax (Ipo MaTepiaibHy BIAMOBIANbHICTh, HAIAHHS TTOCITYT,
BUKOHAHHS POOIT 1 KyMIBIIIO TOBapiB, PO HAYKOBO-TEXHIUHE CIIBPOOITHUIITBO TOIIIO);
piuHOMY M1aHi 3aKymiBenb Cyy; TpOIIOBUX Ta OaHKIBCHKUX JOKYMEHTaX; po3Moijax
BIIKDUTUX ACHUTHYBaHb; JIMITHUX JOBIJKaX TMpo OIO/PKETHI aCUTHYBaHHS Ta
KpEIUTYBaHHS; PO3MOJAUIAX TOKA3HUKIB 3BEACHUX KOIUTOPHCIB, PO3MOILIAX
MOKA3HUKIB 3BEJICHUX IJIaHIB aCUTHYBaHb 3arajbHOro (DOHY JEep>KaBHOTO OIOIKETY
(32 BUHATKOM HaJJaHHS KPEIUTIB 3 OI0/KETY) Ta PEECTPAX 3MIH IO HUX; KOIITOPUCAX 1
po3paxyHKax 10 HMX, IUIaHaX aCUrHyBaHb (32 BHMHSTKOM HaJaHHS KpEIUTIB 13
OrokeTy) 3arasibHoro ¢ouay Oromkery Cyny Ta Aptob6asu Cyay; 3BEICHHSIX
MOKA3HUKIB CIEIAILHOTO (OHAY KOIITOPUCY; AOBIIKAX PO 3MIHU 10 KOIITOPHUCIB 1
PO3paxyHKIB JI0 HUX, IUIaHIB ACUTHYBaHb (32 BUHATKOM HaJaHHS KPEIUTIB 3 OFOIKETY)
3aranbHOTO QoHay Oromkery Cyay ta ABro6asu Cydy; Mepexi po3MOpsSIHUKIB Ta
OJIep>KyBadiB KOINTIB JEP>KaBHOTO OIOKETY; TapaHTIMHUX JUCTaX; IUIATDKHUX
JOpYUYEHHSX; 3asBax-po3paxyHkax a0 POoHIY COLIATBHOTO CTpaxyBaHHA YKpaiHU;
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JOPYUYEHHSIX; paxyHKaX; aKTax MpHUIMaHHS-TIEpEaBaHHS TOBapiB, POOIT, MOCIYT;
npuOyTKOBHX KAaCOBUX OpJepax; 3asBKax Ha BUIaBaHHS TOTIBKH; 3pa3Kax IIiJIMUCIB;
noBiKax; mratHomy posnuci Cyay Ta ABro6asu Cyay; TpyJOBUX KHUXKKAX; AOB1IKaX
po Miclie poOOTH 1 po3Mip 3apoOITHOI IJIATH, XapaKTEPUCTUKAX; MOCBITUEHHSIX 1
MOBIJIOMJICHHSIX TIPO OPOHIOBaHHS BIHCHKOBO3000B’s13aHUX; (hiHAHCOBIH, MOJIATKOBIH,
CTaTUCTUYHIN 3BITHOCTI; MOBIPEHOCTSX, YCTAHOBJIICHWX 3aKOHOAABCTBOM, IO iX
MIMUCAIA YIIOBHOBAXKEHI 0COOM; 1HIIMX JIOKYMEHTaX, Ha SKUX HasBHICTb BIJOMTKA
repOoBoi nevarku Cyay BU3HAUYCHA BIAMOBIIHUMU HOPMAaTHBHUMH aKTaAMHU.

187. Binbutox medaTtkw, Ha sKid 3a3HadeHo HaiimeHnyBaHHs Cymy abo
CTpyKTypHOTO Tiapo3airy Cekpetapiaty (6e3 300paxeHHs repba), CTaBIATh Ha KOITisIX
JOKYMEHTIB, IO iX HAJACWIAIOTh JI0 IHIIMX YCTAHOB, T4 HAa KOMNIAX NPHUMIPHHKIB
PO3NOPATUMX JTOKYMEHTIB y pa3l iX po3CUIaHHS.

188. BimOuTok medaTkyd CTaBIATh TakK, OO BIH OXOIUIIOBAB OCTaHHI KUJIbKa
JiTep HaMEHYBaHHS MTOCa 0COOM, sIKa IiJIMKcata JOKyMEHT, alle He IIepeKpUBaB ii
nianucy, abo Ha OKpeMOo BUIIJICHOMY MICII 3 MO3Ha4Koto ,,MIT*.

189. BinOurok meyaTku B yCiX PEKBI3UTAX EJIEKTPOHHOIO JIOKYMEHTa, 0
CKJaay SIKMX BIH YXOJUTh, 3aMIHIOIOTh E€JIEKTPOHHOIO MEYaTKOIO, SIKY CTBOPIOIOTH
BIJIIOBIJTHO /IO BUMOT 3aKOHIB YKpaiHu ,,I[po eneKTpoHH1 TOKYMEHTH Ta €J1eKTPOHHUN
JTOKyMeHTo00Ir 1 ,,IIpo enekTpoHH1 AOBIpYl MOCIYTH .

190. KopuctyBauam kBasi(hikoBaHMX eNeKTpoHHUX medaTok y Cynai HagaHo
paBo 3aCBIIUyBaTH:

— KOmii JIOKYMEHTIB, 110 iX HAJICUJIAIOTh J0 OPraHiB CyAOBOi BJIAJAH, 1HIIHX
YCTaHOB; KOTMIi PO3NOPSATINX JOKYMEHTIB; akTu Cyy;

— JIOBIPEHOCTI, CTBOPEHI B €JIEKTPOHHIM (hOopMi, 10 TX MiANMKUCATN YITOBHOBAXKEH1
0CO0M 1 1110 OB’ A3aH1 3 TPEACTABHUIITBOM iHTepeciB Cyay; 1HII JOKYMEHTH, Ha SIKUX
HAsSBHICTh BiOMTKa repboBoi meuaTtku Cyay BCTaHOBICHO BiJIMOBITHUMU
HOPMAaTUBHUMU aKTaMU;

— noroBopH (IIPo MaTepialibHy BiJIMOBIIATBHICTh, HAJAHHS MTOCTYT, BUKOHAHHS
poOIT 1 KYITIBJIIO TOBApPIB, PO HAYKOBO-TEXHIYHY CITIBIIPAITIO);

— piuHUl 11aH 3aKkyniBens Cyny;

— JIOPYYEHHS; paXyHKH; aKTH IpUHAMaHHs-TIepeAaBaHHs TOBapiB, POOIT, MOCIYT;

— TapaHTINHI JTUCTH;

— IUTATDKHI JOPYUYECHHS;

— 3aBKU-PO3PAaxXyHKH  JJIs1  HAaJaHHA  MaTrepiaibHOTO  3a0e3NeveHHs
3acTpaxoBaHUM 0co0aM Ta MOBIIOMJIEHHS MPO BUILIATY KOMTIB DOHIY COLIaIbHOIO
CTpaxyBaHHs Y KpaiHU;

— €JIEKTPOHHI JIOKYMEHTH, SIKI MOJal0Th 0 OpraHiB Jlep)kaBHOI MOAATKOBOI
CIIy>k0M YKpaiHH 1010 MIPUIHATTS MPaI[iBHUKIB Ha POOOTY;

— JIOB1JIKH,

— TPYI0Bl KHUXKKU;
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— IOBIJKK TIPO Micle poOOTH ¥ po3Mip 3apoOiTHOI MJIATH; XapaKTEPUCTUKH;
MOCBITYCHHS 1 TOBIIOMJICHHS PO OPOHIOBAHHS BIMCHhKOBO3000B A3aHUX;

— IJIATIKHI  JIOPYYEHHS, peecTpu OMOHKETHUX 3000B’s3aHb Ta PEECTPHU
Oro/KeTHUX (DIHAHCOBUX 3000B’s3aHb PO3MOPSAHUKIB (OJIepKyBauiB) OFOKETHUX
KOIIITIB;

— pO3MOALIM  BIAKPUTHX AaCUTHYBaHb;, JIMITHI JOBIJKM Tpo OOJKETHI
ACUTHYBAHHS Ta KpPEIUTYBaHHS;, PO3MOAUIM IOKA3HUKIB 3BEICHUX KOIITOPHUCIB,
PO3MOIIN MMOKAa3HUKIB 3BE/ICHUX IJIaHIB aCUTHYBaHb 3arajibHOTO (GOHAY ACPKABHOTO
Oro/KeTy (3a BUHSATKOM HaJaHHS KPEOUTIB 13 OIOKETY) Ta PEeCTpU 3MiH J0 HHX;
KOIITOPUCH W PO3paxyHKH JO HUX, IJIAHW ACUTHYBaHb (32 BUHSATKOM HaJaHHS
KpeauTiB 13 OromxeTy) 3arampHOro (oumy Oromxetry Cymy Ta ABrobasu Cymy;
3BE/ICHHS TOKAa3HUKIB CIELIATIBHOTO (POHIY KOIUTOPUCY; MOBIIKH MPO 3MIHH [0
KOILITOPUCIB 1 pO3paxyHKIB /10 HHUX, IUIAHIB aCUTHYBaHb (32 BUHSTKOM HaJaHHS
KPEJIUTIB 13 Or0KeTY) 3arainbHoro ¢houay 0romkery Cyny Ta ABTo06asu Cymy; Mepexy
PO3IOPSIIHUKIB Ta 0JIEPKYBaydiB KOIITIB JIEPHKABHOTO OIOKETY;

— ¢hiHaHCOBY, OIOJIKETHY, MOJJATKOBY, CTATUCTUYHY Ta 1HIILY 3BITHICTH;

— CJICKTPOHHI JOKYMEHTH, SIK1 nepefaroTh JlepaBHiil KazHAYEHCHKIM CIy» 01
VYkpainu yepe3 cucteMy AUCTAHIIIHHOTrO oOciyroByBaHHS ,,KiIi€HT ka3HauencTBa —
Ka3znauencTBo;

— 1HII €JEKTPOHHI JOKYMEHTH, SIKIIO HOPMAaTUBHUMU AaKTaMHU BHU3HAYEHO
3aCBIUYCHHS IOKYMEHTA MEeYaTKOIO.

191. KepiBuuk CekperapiaTy abo ocoba, sika BUKOHYE HOT0 00OB’SI3KH, MOXKE
30UTbLTYBaTH/3MEHIIYBAaTH TEPEIIK E€JEKTPOHHUX JOKYMEHTIB, IO iX 3aCBIAYYIOTh
KBaJI1(PiIKOBAHUMHU €JIEKTPOHHUMU MEYaTKAMHU.

192. [Topsimok BUKOPUCTOBYBaHHS KBaNl(DIKOBAHWX EJIEKTPOHHHUX TEYATOK, a
TaKOXX YMOBHOBAKEHUX IOCAJOBUX OCIO, BIAMOBIJAIBHUX 3a iX BUKOPUCTAHHS,
BU3Ha4ae po3nopskeHHsaM ['omosa Cyny.

193. [NeyaTku 1 mtamnu 30epiratoTh y ceidpax abo meraneBux madax, siKi
HaJIITHO 3aMUKAIOTh Ta OMeUYaTyioTh. [lepenaBaTu iX cTopoHHIM 0c00aM 3a00POHEHO.

194. HasBHicTh Ta yMOBH 30€piraHHs MEYaTOK 1 MITaMIIIB IOPOKY MepeBipsie
KOMICIsl Y CKJIaJil, 3aTBepKeHOMY po3nopskeHHsM [omosu Cyxy. 3a pe3ynbraTaMu
NepEeBIPSIHHS CKJIAJIAI0Th aKT.

3acBiguyeHHs KOl JOKYMEHTIB Ta BUTATIB 3i CJIy;K00BHX JOKYMEHTIB
195. Cyn 3acBiguye Komii JOKYMEHTIB, CTBOpoBaHUX y Cyii, KpIM ManepoBUX
KOMiH eeKTPOHHUX JOKYMEHTIB, 110 Haaiinum A0 Cyny yepe3 CucreMy eneKTpOHHOT

B3a€EMOJIII OpraHiB BUKOHABYOI Biaau (mani — Cucrema eJIeKTPOHHOI B3aEMOJIIi) Ta
THITUMU 3aC00aMU €JIEKTPOHHOTO 3B’ SI3KY.
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(nynxm 195 6 peoaxyii Poznopsocenusn I'onosu Koncmumyyiiinozo Cyoy Ykpainu 6io 23 scoemms
2023 poky Ne 75/01/2023-O/)

196. Cyn Moxe BUTOTOBJIATH KOIIIi JOKYMEHTIB, IO X BUJIAJIM 1HII YCTAaHOBH,
M1 Yac MPUUHATTS rPpoMasiH Ha poOoTy, popMyBaHHS 0COOOBUX CIIPaB IpaIliBHUKIB
Cyny (numioMu, CBIAOLITBA IPO OJIEPXKAHHS OCBITH TOINO), @ TaKOXX Ha BUMOTY
CyJIOBUX Ta IIPaBOOXOPOHHUX OpraHiB BIAMOBIIHO JO YHMHHOTO 3aKOHOJABCTBA
Yxkpainu.
(nynxkm 196 6 pedaxyii Posnopsioocenns I'onosu Koncmumyyitinoeo Cyody Yrpainu 6i0 23 scoemmus
2023 poxy Ne 75/01/2023-ON)

197. J103BOJICHO BHTOTOBJIATH KOIIIIO 13 3aCBiIUEHOI KOTIii JOKYMEHTa, SIKIIO
Opakye opuriHany abo HOro OTpuMaTy HEMOKJITUBO.

198. Kormiro 1oKkyMeHTa BUTOTOBIISIOTH 1 BHIAIOTh TUIBKU 3 J103BOJIy [0i0BH
Cyny, #loro 3actynHuka abo ocodu, sika BUKOHye 000B’s13ku ['onoBu Cyy, KEpiBHUKA
CekperapiaTy, HOro mepHioro 3acTylmHUKa Ta 3acTYNHHKIB a00 KEPiBHUKIB
CTPYKTYpHHX Mipo3aimB CekperapiaTy, Kl 30€piraroTh OpUriHaI JOKYMEHTA.

Komii nepBUHHUX JTOKYMEHTIB Ta PETiCTPIB OyXraaTepCchbKOTO O0JIIKY MOXKYTh
OyTH BWJIyYEHI JIMIIE 3a PIIIEHHSM BIAMOBITHUX OpPraHiB, YXBaJE€HUM Yy Mexkax
MOBHOBAXEHb, YCTAHOBIICHUX 3aKOHOM. Y pa3l BWIy4YEHHsI 000B’SI3KOBO CKJIAJal0OTh
PEECTp JOKYMEHTIB, IO iX BHWJIYYalOTh Y TOPSAIKY, YCTAHOBJICHOMY YWHHHUM

3aKOHOJaBCTBOM.

(nynkm 198 oonoeneno abzayom opyeum 32iono 3 Posznopsioicennsam I'onosu Koncmumyyitinoeo
Cyoy Vkpainu 6io 28 keimmus 2023 poky Ne 36/01/2023-O/])

199. Komist nmokymeHTa MOBMHHA BIAMOBIIATH OpPWTiHATY, TOOTO TOBHICTIO
BIJITBOPIOBATH 1H(OPMAIIIIO OPUTIHATY M yC1 MOTO 30BHIIIHI 03HAKK a00 X YaCTUHY.

200. 3rigHo 13 3amWTaMH IHIIMX YCTAHOB KOTIi JOKYMEHTIB HaJCHUJIAlOTh 0e3
ocobuctoro mianucy ['onoBu Cyny, cynniB Cyny abo kepiBHuka Cekperapiary, ix
3aCB1IUYIOTH neyaTkoro ,,Cekperapiat Koncrurymiiitnoro Cyny Ykpainu Ne 1¢.

201. Komist mokyMeHTa HaOupae PUINYHOT CHIIH JIUIIE B pa3i ii 3aCBIAYCHHS B
YCTaHOBJICHOMY TIOPSIIKY.

202. BigmiTka mipo 3acBiTueHHS KOTIii TOKYMEHTa CKJIaJa€ThCs 31 CIiB ,,3T1THO
3 opuriHasioM* (06€3 JanokK), HalMeHyBaHHS MMOCaH, OCOOMCTOTO MIAMUCY 0COOH, sIKa
3acBiUye KOMito, il iMEHI Ta Mpi3BUINA, JATH 3acBiMUeHHs Komii. BigMmiTky mpo
3aCB1IYEHHS KOIIi IOKYMEHTa 3a3HaualoTh HIDKYE PEKBI3UTY ,,[lianuc* Ha TUIboBOMY
00111 OCTaHHBOT'O apKYyIlla KOMii JOKYMEHTA.

203. Ha nuupoBoMy 0011l Y BEpXHbOMY MPaBOMY KyT1 MEPIIOrO apKylia KOMii
JIOKYMEHTa CTaBJIATh MO3HAUKY ,,Komis®.

Ipuxaan
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3riHO 3 OpUTIHAIOM

(moBHE HaiMEHYBaHHS MOCAIN

YIOBHOBAKEHOI 0CO0H,

sIKa CTaBUTh IT1JIITHC) OcoOucTuii mamnuc Im’st Ta TIPI3BUILIE
Jlara

204. Konii [OKyMEHTIB 3acBiAUyIOTh TrepOOBOIO TMOMIMEPHOIO TEYaTKOIO
SJKoucrurymiitnuit Cyn Yipainm *1* Inentudikamiianii kogq 00013534, manoro
repboBoto nevarkoro , Koncturymiviauit Cyn VYkpainu VYnopaBiaiHHS poOOTH
3 nepcoHanoM®, nevatkoro ,,Cekperapiat Koncturyuiitnoro Cyny Ykpainn Ne 1%
neuyatkor ,,ApxiB. Koncrurymitnuii Cyn Ykpainu™ ocoOu, BiANOBIZAIbHI 3a iX
30epiraHHs Ta BUKOPUCTaHHSI.

Komii npokymeHTiB, opuriHamu sikux 30epiratoTe y byxranrepchkiil ciryxo0i
Cyny, 3acBiA4yIOTh MiAMUCOM KepiBHHKA byxrantepcbkoi ciryx6u Cyny — roJoBHOTO
Oyxrairepa, a y pas3l MOro BiICYTHOCTI — 3aCTylHHKa KepiBHHUKA byxrantepcbkoi
ciyx6u Cyny — 3aBiayBaua BiaUly OyXraiaTepchbKoro OOJiKy Ta 3BITHOCTI —
3aCTyIIHMKAa TOJIOBHOrO OyXraiarepa, y MOpSAKY, YCTAaHOBJIEHOMY IyHKTOM 202
IHcTpykiii, Ta cTaBiaTh BinOUTOK meyaTku ,,Cexkperapiatr Koncruryuiinoro Cyny
VYkpainum Ne 1.

(nynkm 204 oonoeneno abzayom opyeum 32i0no 3 Posnopsoocennusm I'onosu Koncmumyyiino2o

Cyoy Vkpainu 6io 28 keimmus 2023 poxy Ne 36/01/2023-0/])

IMpuxaan

3riJIHO 3 OPUTIHATIOM

KepiBHuk YmpaBiiHHs poOOTH

3 nepconasioM Cekperapiary Oco6uctuii mianuc  Im’s ta ITPI3BUILIE
Jlara BimbuTok meuaTtku

205. SIKmIo TOKYMEHT BHKJIaIEHO Ha ABOX 1 O1JIbIIIe apKyIax, HOro KOmil MOBUHHI
OyTH MPOIIMTI HUTKAMH YE€pe3 TPU MPOKOJIIOBAHHA TOJKOIO, MICTUTH BIIMITKY PO
3aCBIIYEHHS KOMii JOKYMEHTa Ta HAMKMC HAa 3BOPOTHOMY OOIli OCTaHHBOTO apKyla:
,, ] [pOIINTO Ta MPOHYMEPOBAHO HA ___ apkK.“, HallMeHyBaHHs NI0CaIu, BIaCHE 1M’s Ta
MPI3BUINE, OCOOMCTHI MiAMKUC 0OCOOH, 110 3aCBITIYE TOKYMEHT, CKPITIJICHUH MEYaTKO0
,,Cekperapiat Koncrutyuiitnoro Cyny Ykpaiau Ne 1 a6o ,,ApxiB. Konctutyuiitnuii
Cyn Ykpainu®, 1 naty.

J103BOJIEHO 3acBiAUYBaTH KOIIli JOKYMEHTIB MOAPKYIIHO.

CropiHKM KoM JOKYMEHTIB (32 BHHSTKOM THX, IO MalOTh OJWH aPKYII)

HYMEPYIOTb.

(nynkm 205 6 peoaxyii Posznopsioscenns Ionoeu Koncmumyyiinoeo Cyoy Vkpainu 6i0
8 momozo 2024 poxy Ne 14/01/2024-0/])

206. ApxiBHI KoOmii Ta BUTATH 3aCBIIYYIOTH BIAMOBITHO 10 ab3aily CbOMOTO
nyHkTy 5 tnaBu 4 posminy XII IlpaBun opranizamii AiTOBOACTBA Ta apXiBHOTO
30epiraHHs JOKYMEHTIB Yy JA€pKaBHUX OpraHax, OpraHax MiClIeBOIO CaMOBPSyBaHHS,
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Ha TMIANPUEMCTBAX, B YCTAHOBaX 1 OpraHi3amisiX, 3aTBEpUKEHHX HaKa30M
MinictepcTBa toctuiiii Ykpainu Big 18 uepsus 2015 poky Ne 1000/5 31 3minamu.

207. Cyn mae mpaBo 3acBiA4yBaTH KBaJli(piKOBAaHOIO €JIEKTPOHHOKO MEYATKOIO
CJICKTPOHHI KOTii JOKyMEHTIB, 30KpeMa, Ha BUMOTY OpraHiB CyJO0BOI BIIagu Ta
IIPaBOOXOPOHHUX OpPTaHiB.

s obopMieHHS €1eKTPOHHOT KOITii OpUTiHaly JOKYMEHTa y manepoBii Gopmi
fioro ckaHylooTb Ta 30epiralotb y ¢opmati aisi (HOTOETEKTPOHHUX TOKYMEHTIB,
BU3Ha4YeHOMY B [lepermiky ¢popmaris.

BianoBigHICTh €IEKTPOHHOI KO OpUTIHATY MarepoBOro JOKYMEHTA 3aCBIAUYE
KEpIBHUK YTIPaBIIiHHA JOKYMEHTAIBHOTO 3a0e3MmeYeHHs abo 0coba, 110 BUKOHYE HOro

000B’I3KH.

(mynkm 207 Oonosuneno abzayamu Opyeum, mpemim 32i0no 3 Posnopsodocennam [onosu
Koncmumyyiiinoeo Cyody Vkpainu 6io 23 scosmns 2023 poxy Ne 75/01/2023-0O1)

208. Butsr 31 cmy>K00BOTO JOKYMEHTa BUTOTOBJISIIOTH, AKIIO HEMa€e MOTpeOn
BUTOTOBJISITU  Komito. Butar odopmimorors Ha 3aranpHomy Omanky Cyny,
JOTPUMYIOUUCH TAKUX BUMOT:

— Y Ha3Bl BUJY JIOKYMEHTA 3a3HA4aloTh: ,,BUTAT 13 PO3MOPSIKEHHS", ,,BUTST
13 MPOTOKOITY;

— BIATBOPIOIOTH TOBHICTIO BCTYNMHY YacCTHUHY (SIKIIO BOHA €) CIy>KO0BOTO
JIOKYMEHTA;

— 3 OCHOBHOI YaCTHMHH TEKCTY JOKYMEHTa BUIUCYIOTh TOW MyHKT, 1H(hOpMaIlis
SIKOTO TIOTPiOHAa;

— BIITBOPIOIOTH PeKBI3UT ,,Iliamuc* (6e3 ocodbucToro mianucy);

— poOJISATH BIAMITKY MPO 3aCBIIUEHHS KOIMIii Ta CTABJIATh BIIOUTOK IMEYATKU
,,Cekperapiat Koncturymiinoro Cyny Ykpainu No 1.

209. Butsru 13 NpOTOKOJIB 3acijiaHb, IUICHAPHUX 3acCiiaHb, CHEIiaJIbHUX
rieHapHuX 3acifanb Cyny 3acBiuye KEpiBHUK YTpaBIliHHS 3a0€3MeUeHHs 3aCi/IaHb
Cyny abo mmocaioBa oco0a, sika BUKOHY€E HOT0 000B’I3KH, 13 PO3MOPSIKEHb — KEPIBHUK
VYnpaBiiHHSA JOKYMEHTAJIBHOTO 3a0€3MeUeHHs, a B pa3l HOro B1JICYTHOCTI — 3aCTYITHUK
KEepIBHUKA YTIPaBIIHHS JOKYMEHTAILHOTO 3a0€31CUCHHSI.

210. OcobnMBUM BUIOM KOITi1 IOKYMEHTA € TyOJiKaT — MOBTOPHO O(opMIICHHI
CITy’)KOOBUH NTOKYMEHT [JIsl BUKOPUCTAHHS 3aMiCTh yTPAYEHOTO YH IOIIKOKEHOTO
OpUTiHaNY (IMIIOMa, CBIJIONTBA, TPYAOBOi KHMXKKM TOIIO), LIO MAa€ TaKy camy
IOPUINYHY CHITY.

211. JIyOGnikaT BUTOTOBJISIOTH HAa TaKOMYy caMOMy OJIaHKy, IO ¥ OpHTiHaI
ToKyMeHTa. BiH MicTuTh 1H(OpMaIlo, aHajaoriuHy iHdopmalili B OpHUTiHAJI.
Ha nyGnikati ctaBnare BinOutok meuatku Cynay. [yOmikaT mignmucyOTh MOCaa0BI
ocobu, sKI MarTh NPaBO MIAMHCY IOTO JOKYMEHTa Ha MOMEHT O(OpMIICHHS
ny6mikata. Ha ny0Omikari cTaBiasTh y IpaBOMY BEPXHbOMY KyT1 MMO3HAYKY ,,JlyOmikaT®.
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II1. Opranizanisi J0KyMeHTO000iry Ta BUKOHAHHA TOKYMEHTIB
Bumoru moao pamionaJizanii J0KyMeHTO00Iry

212. JoxymenTooOir y Cyai — 1€ IpOXOJKEHHSI JOKYMEHTIB 13 MOMEHTY iX
CTBOpEeHHS a00 ofiepKaHHS 10 3aBEPIICHHSI BUKOHAHHS a00 BiAMpaBICHHS.

213. JlokyMeHTH He3aJleKHO Bij crocoly (ikcarlii Ta BIATBOpeHHs iHGopMariii
onpanboByIoTh y Cy/Ii Ha €IWHUX 3acajax OpraHizaiii JOKyMEeHTOO0O0ITy.

O0s1ikoByBaHHA 00CATY JOKYMEHTO00IrY

214. O0cAar TOKyMEHTOOOITY — 11e cyMapHa KUIbKICTh OTpUMAaHUX (BXITHUX) 1
CTBOPEHUX (BHYTPIIIHIX, BUX1IHUX ) TOKYMEHTIB 3a NIEBHUI MEP10J1 Yacy.

3a oguHUII0 00JIIKOBYBaHHS O€pYTh TOKYMEHT.

JlokyMeHTH o00mikoByIOTh Yy Mexax Cyay 3araioM, MO0 KOXHOTO
CTpyKTypHOro niapo3aity CekperapiarTy, a TAKOX 11040 rpyl JOKYMeHTiB. OKpeMo Ha
BUMOTYy KepiBHMIITBA Cyay MIIpaxoBYIOTh KOHCTUTYIIIHI MOJAaHHS, KOHCTUTYIIMHI
3BEpPHEHHS, KOHCTUTYIIIMHI ckapru (naii — 3BepHeHHs 10 Cyay), 3BepHEHHS TPOMaJIsiH,
3aMUTH HA IHPOPMALIIO Ta IHILT JOKYMEHTH.

[ndopmaiito mpo MiACYMKOBI AaHI OONIKOBYBaHHS OOCATYy JTOKYMEHTOOOITY
Cyny HanacunaroTh kKepiBHUITBY Cyny B €1€KTPOHHIN GopMi.

IIpuiiMaHHs Ta NepBUHHE ONPANIOBAHHSA TOKYMEHTIB, 110 HAAX0AATH 10 Cyny

215. oxymentu no Cynmy DOCTaBISIOTH 3a JOTIOMOTOKO 3aCO01B IMOIITOBOTO
3B’SI3KY Ta €JEKTPOHHOTO 3B’A3KY, a TaKOXK — Kyp €pPChKOro Ta (peyibl’erepchbKoro
3B’SI3KY.

(ab3ay nepwuit nynkmy 215 6 peoaxyii Poznopsocenns I'onosu Koncmumyyiinozo Cyoy Ykpainu
610 23 asicoemns 2023 poxy Ne 75/01/2023-0/1)

3a 101MOMOT010 OLITOBOIO Ta Kyp €PCHKOT0 3B A3KY JIOCTABJIAIOTH MIUCbMOBY
KOPECTIOH/ICHIIIf0, TIOIITOB1 KapTKU, OaHAepOoITi, IPiOHI MaKeTH, a TAKOXK MEePIOANYIHI
JIPYKOBaH1 BUJAHHS.

3acobamu benba’erepcbKoro 3B’SI3KYy  JIOCTaBIIAIOTh creriaibHy
KopecnoHzeHuito.  KaHamamMu  eleKTpO3B’sI3KYy  JOCTaBISIIOTH  (haKcorpamu,
TeneoHOTpamMH, E€IEKTPOHHI TOKYMEHTH 13 3aCTOCYBaHHSM  E€JICKTPOHHOTO
nM(pPOBOro MIANUCY Ta JOKYMEHTH B €JIEKTpOHHIA (opMi 0e3 eneKTpOHHOTro
ndpooro mianucy (y ckaHoBaHiil ¢popmi).

216. Yci pokymentd, mo Haaxoaiath a0 Cyny, npuiimMae YmnpaBiaiHHS
JOKYMEHTAJIbHOTO 3a0€3MeYeHHSI MPOTATOM POOOUOTO JIHS.
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VY pa3i HaaxoMKeHHS TEPMIHOBHX JOKYMEHTIB y HepoOouuil yac (IpOTAroM
TOJIMHM TMICJISA 3aKIHYCHHS po0oYoro maHs) iX MpuUMMae YEproBUM MpalliBHUK
YrpaBiiHHS TOKyMEHTAIBLHOTO 3a0€3MIEYCHHS Ta PEECTPYE HACTYITHOTO POOOYOTO JTHSI.

217. Ha Bumory oci0, siki 3BepTaroThes 10 Cyny, ocoda, 1110 mpuiiMae IOKyMEHT,
CTaBUTh Ha JMIILOBOMY OOIll TEpIIOro apkKyimia Komii JOKyMeHTa JaTy, dac
HAIXOKEHHS Ta OCOOUCTHI ITiIITUC, a TAKOXK MMOBEPTAE TaKy KOIIIIO 3asBHUKAM.

218. Ipauisauku [Ipuitmanehi 3BepHeHs A0 Cyny I[IpaBoBoro nemaprameHty
CekperapiaTy TepelarOTh MPUNHATI 3BEPHEHHS HA PEECTpaIlifo 10 YIpaBIiHHSA
JIOKYMEHTAJIbHOTO 3a0€3MeYeHHs] TOT0 CaMoro JHsS ab0 HACTYIMHOTO poOOYOro JHS
(y pasi ix HagxomkeHHs micas 17:00), nocTaBUBIIM Ha JIMIIOBOMY OOLIl iX MEPIIUX
apKyIiB BIAMNOBIAHUM ILITAMII.

219. lpamiBuukyu  YropaBiaiHHS JOKYMEHTAJIBHOTO 3a0€3MeUYeHHs] TEPBUHHO
OTpaIbOBYIOTh JIOKYMEHTH, NEePeBIPSIOThH PaBUIIBHICTD JIOCTABJICHHS
KOPECHOH/IEHIIT, i1 IUJIICHICTh, PO3KPUBAIOTh yCl KOHBEPTH, 32 BUHITKOM THX, IIO
MaroTh MO3HAYKY ,,0co0ucTO 2060 rpud CEeKPETHOCTI.

Kounseptu 3 rpucdom ,,/{ns cny:x00BOro KOpUCTYBaHHS“ PO3KPUBAE KEPIBHUK
VYrpaBiiHHS JOKYMEHTAIBHOTO 3a0€3MedeHHst a00 HOTo 3aCTYITHUK.

220. KonBeptn (6ammeposi) 3 mo3Haukamu ,,Ocobucto®, ,,KondigeHmirno
0OJIIKOBYIOTH BIJIMTOBIIHO /10 3a3HAYEHUX HA HUX JIAaHUX 1 MepeIatoTh 3a MPU3HAYCHHSIM
y 3aKpUTOMY BUIJISIIL. SIKIIO Taka KOPECTOHJICHIIS HAJICXKUTh 10 CIYX)OO0BOi, TO il
00OB’SI3KOBO  MOBEPTAIOTh J0 YMPaBIiHHSA JOKYMEHTAJIbHOIO 3a0€3MEeUeHHS 1
PEECTPYIOTh B YCTAHOBJICHOMY MOPSIKY.

221. Po3kpuBIIM ~ KOHBEPT (YIakoBKY), MpaliBHUKK  YTpaBIiHHS
JTOKYMEHTAJIBHOTO ~ 3a0€3MeYeHHs]  MEePeBIPSIOTh  MPABWIBHICTh  O(OPMIICHHS
JIOKYMEHTIB, (DAKTUYHY 1X HAsIBHICTh 1 HASIBHICTH JOAATKIB JI0 HUX, 3BIPSIFOTH HOMEPH
JIOKYMEHTIB 13 HOMEpaMH, 3a3HAYCHUMH Ha KOHBEPTI.

Sxmo Opakye MOKyMEHTa 4Yd JOAATKIB JO0 HBOTO, € HEBIAMOBIIHICTH MIX
HOMEpaMH, 3a3HAYCHUMHU HAa KOHBEPTI ¥ Ha JOKYMEHTI, BIJMOBIJAIbHI MPaIliBHUKA
CKJIaJIal0Th aKT y JBOX MPUMIPHUKAX, OJIMH 13 SKUX HAJCWIAIOTh BIJINPABHUKOBI,
a Ipyrui — 3aJuIIaloTh B YIIPaBIiHHI JOKYMEHTAIBLHOTO 3a0€3MeUeHHS.

222. HenpaBunbHO  odopmieHi  (HemigmucaHi,  He3acBiY€Hl  TOIIO),
HEIMpaBUJIbLHO YM MOMMWJIKOBO aJpECOBaHI, 3a0pyJHEH] YU MOUIKOKEHI JOKYMEHTH,
3MICT 1 PEKBI3UTH SIKMX HEMOXJMBO BCTAHOBUTH, MOBEPTAIOTH BIAINpPaBHUKAM a0o0
MEePECIIAOTh 3a MPU3HAYCHHSIM HE TI3HINIE HACTYIMTHOTO0 POoOOYOro JHS Bia AHS X
HAIXOIKEHHS.

VY pa3i NomKoKEHHsI KOHBEpTa pOOJISAThH BIAMITKY B IMOIITOBOMY PEECTPI.

VY pasi HagxomkeHHs Ha aapecy Cyay JOKYMEHTIB (KpiM THX, IO CTOCYIOThCS
KOHCTUTYLIHHOTO TPOBAKEHHS), SIKI MICTATh HELEH3YypHI a0o SIBHO 00pa3nuBi
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BUCJIOBH, IX HE PEECTPYIOTH 1 MOBEPTAIOTh BIANPABHUKOBI CYMpPOBITHUM JIUCTOM 13

34a3HAYCHHAM IIPUYHNHU IIOBCPHCHHA.

(nynkm 222 donosHneno abzayom mpemim 32i0H0 3 Posnopsioocenusm I'onosu Koncmumyyitinozo
Cyoy Vkpainu 6io 23 sicosmus 2023 poxy Ne 75/01/2023-ON)

223. KoHBepTH, y SKMX KOPECIOHJICHIIII0 HAJICIIaHO TIOIITOI, 30epiraroTh
pa3oM 13 HaJICTAaHUMH B HUX JOKYMEHTaMH. 30epeKEHHIO MIATal0Th TaKOXK aJIpecHi
SAPIUKA PEKOMEHJOBAHMX KOHBEPTIB 1 MAKETIB Ta KOHBEPTU 3 KOPECIOHJECHIIIEIO,
BIJIMTPAaBHUKAMHU SIKOI € CY/IH.

S0 B 0THOMY KOHBEPTI HAIIWIIUIH IBa W OLIbINE JOKYMEHTIB, KOXKEH 13 HUX
PEECTPYIOTH OKPEMO, a 3 OPHTiIHATy KOHBEPTa BUTOTOBJISIIOTH BIATOBIAHY KIJTBKICTh
KOITI{, SIK1 I0TY4aroTh 0 [IMX JOKYMEHTIB.

VYcro kopecnoHAeHII0, 1m0 Haaxoauth 10 Cyay, 00OB’SI3KOBO MONEPEAHBO
po3riIsia€  KEpPIBHUK YTPaBIiHHSA JOKYMEHTAJIBHOrO 3a0e3mnedyeHHss abo Horo
3aCTYIIHUK, 100 BHOKPEMHUTH JOKYMEHTH TEPMIHOBOIO XapakTepy M Takl, IO iX
HE MOTPIOHO peeCcTpyBaTH.

Opranizanisi po00TH 3 JOKYMEHTaAMHU,
SIKi MepeJalTh eJIEKTPOHHUMU 3aC00aMH 3B’ A3KY

224.Y Cyni  oOMIH CiIyOOBUMH JIOKYMEHTaMH 3 BHUKOPHUCTAaHHSAM
€JIEKTPOHHOTO IM(POBOrO MIANMUCY 3a0e3meuyrTh 3a gonomorow Cucremu

€JIEKTPOHHOT B3a€EMO/I1i Ta 1HIIMX 3aCO01B €IEKTPOHHOTO 3B SI3KY .
(nynkm 224 ¢ peoaxyii Po3nopsaooicenns I'onoeu Koncmumyyitinoco Cyody Vkpainu 6io 23 dcoemmus

2023 poxy Ne 75/01/2023-ON)

HDMZZMCZHH}Z BXIOHUX €J1EeKMPOHRUX OOKVMeHWIlB

225. EnekTpoHHi JOKYMeHTH, 1m0 Haaxoasth 1o Cyay uepes Cucremy
€JICKTPOHHOT B3a€MOI11, MpUitMae YTpaBliHHS JOKYMEHTAJIBHOTO 3a0€3MCUCHHSI.

226. EnexTpoHHHI TOKYMEHT, 110 oro 3aBanTaxwwm 10 CEJ], ckopucTaBmmch
CucremMo10 €J1eKTpOHHOI B3aeMojii, abo sxkuil HamiimoB 1o BeOMoayns Cucremu
CJIEKTPOHHO1 B3a€MO/I1i, ycTaHOBIIEHOTO B Cy/Ii, BBAXKAIOTh JOCTABICHUM aJIPECcaToB.

227. lloniepeHHO E€NEKTPOHHUN JTOKYMEHT PO3TJISA€E B E€IEKTPOHHINM (hopmi
KEpIBHUK YTIPaBJiHHSA JOKYMEHTAJIbHOrOo 3a0e3nedeHHs abo HWOro 3acTyIHUK,
BukopucToByroun CE/L.

[1ix yac monepeaHbOTO PO3TIISTy BH3HAYAIOTh:

— 41 MOTPIOHO PeECTPYBATH EIEKTPOHHUN TOKYMEHT, 1110 HAA1MILIOB;

— 41 Mae€ loro posrisaaTi kepiBHUITBO Cyny, Cekperapiary, Yu Ma€ JOKYMEHT
micns peectpaiii Oytu mnepenanuii cyniai Cyay abo CTPYKTYpHOMY IMiApO3A1JIOBI
Cekperapiaty BiAIOBIAHO 10 (PYHKITIOHAIBHOTO po3moalTy 000B’s13kiB y Cyi;
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— YW HaJeXWUTh BIH J0 EJNEKTPOHHUX JOKYMEHTIB TEPMIHOBOTO PpO3IIISLY
(omparroBaHHS).

228. EnexTpoHHI TOKYMEHTH IMONEPEIHBO PO3TIISAIAI0Th Y JACHb HAJIXOIKCHHS
(mocraBnenHs1) abo He misHime 10-i TOAMHM HACTYMHOTO poOOYOro JHSA B pasi iX
HAJIXOKCHHS (JOCTaBICHHS ) MIC/IA 3aKIHUSHHS poO0YO0To JTHS 200 Y BUX1IH1, CBATKOBI
Ta HepoOOUl JTHI.

229. 3a pe3ynapTaTamMH MOMEPEAHBOTO PO3IIIANY OTpuMaHuil uyepe3 Cucremy
CJICKTPOHHOI B3a€MOJIi ENEKTPOHHUN JIOKYMEHT MOTPIOHO peecTpyBaTH, KpiMm
BHIIAJIKIB, SKIIIO:

— €JIEKTPOHHUN TOKYMEHT HaAIHIIIOB HE 32 aJIpecolo;

— €JICKTPOHHUN JOKYMEHT HAI1MIIIOB TOBTOPHO;

— 3asBJICHUM CKJIaJ] €IEKTPOHHOTO IOKYMEHTA HE BIANOB11a€ (aKTUIHOMY;

— PEKBI3UTH BX1IHOTO €JIEKTPOHHOI'O JOKyMEHTA HE 301ratoThCs 3 PEKBI3UTAMU,
3a3HAUEHUMHU B €JICKTPOHHOMY JTOKYMEHTI;

— HEMa€ TIIOB’SI3aHOTO 3  EJIEKTPOHHUM JIOKYMEHTOM  KBaJli(piKOBaHOTO
CJIEKTPOHHOTO MIANKUCY TMiANMcyBadya abo TMOB’sA3aHOI 3 HHUM KBali(hiKOBaHOI
€JICKTPOHHOI IE€YaTKW YCTaHOBM, HASIBHICTh $KOi Ha JOKYMEHTI mepeadayeHo
HOPMATUBHUMU aKTaMU;

— Ha JOKyMEHT HAKJIaJICHO KBaJ(DIKOBAaHUH €JIEKTPOHHUH MiANMKUC OCOOU, SIKa HE
€ MAMUcyBaueM JIOKyMeHTa ab0 0c00010, 1110 BUKOHYE HOTr0 000B’SI3KU;

— IOB’sI3aH1 3 €JEKTPOHHUM JOKYMEHTOM KBaji(hiKOBaH1 €JIEKTPOHHI MIJIUCU
Ta/ab0 TeYaTKH HEMOXKIIMBO TEPEBIPUTH, TOTPUMYIOUHMCH BUMOT YaCTUHHU APYTroi
ctarTi 18 3akony Ykpainu ,,IIpo enekTpoHHi 10BipUl HOCIyru;

— HE MOCTAaBJIEHO KBaJII(PIKOBAHOI €JEKTPOHHOI TO3HAYKHU Yacy;

— Bi3yanpHa (hopMa eNeKTPOHHOTO JOKYMEHTA HE MpUAaTHA IJisi CIpUMaHHs ii
3MICTY.

VYV mmx Bumagkax YMpaBliHHS JOKYMEHTAJIBHOTO 3a0€3MEUEHHS BiJIMOBIISIE
B peecTpalii Takoro eJeKTPOHHOI'O JOKYMEHTa, 3a3Hadyaloud OJHY 3 HaBEJCHHUX
T1JICTaB.

Haocunanus suxionux €JEKMPOHRUX ()OKVMBHmiG

230. EnexTpoHHi JOKYMEHTH HaJCHIIalOTh aBTOMAaTU4YHO uepe3 Cucremy
€JIEKTPOHHOT B3aeMOJIT BiApa3y micis iX peectpauii, 3aBantaxkeHHs 13 CEJl no
CucTteMu eIeKTpPOHHOI B3a€EMOIII.

[1in yac 3aBaHTaKEHHSI aBTOMATUYHO CTBOPIOIOTHCSI MPUMIPHUKH €JIEKTPOHHUX
JIOKYMEHTIB Y KUIBKOCTI, IO BIIMOBIJA€E 3aIBJICHOMY B pe€CTpaLliiHO-MOHITOPUHTOBIi
KapTIll IEPETIKOBI aJpecaTiB, sl 1X MOJANBIIOT0 MTEPCOHATI30BAHOTO HAJICUIIAHHS.

231. He moxe Oytu Hamicnanuid udepe3 CHCTeMy €NEKTPOHHOI B3aeMOJIl

CJICKTPOHHUN JOKYMEHT, IUTICHICTh SKOrO HE MIATBEP/DKEHO KBasli(hiKOBAaHUM
€JIEKTPOHHUM M1JIUCOM 200 KBali(PiKOBAHOIO €JIEKTPOHHOIO MEYaTKOIO.
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232. I3 CEJ] no CucreMu e1eKTPOHHOI B3a€EMO/I1i 3aBaHTAXKYIOTh 3apEeCTPOBaHi
CJICKTPOHHI JOKYMEHTH a00 3aCBITUeHI €JIEKTPOHHI KOIIii JOKYMEHTIB.

233. EnexTpoHHMI TOKYMEHT yBakKalOTh TaKHM, 1[0 MOro ojepkaB ajpecar,
B/l MOMEHTY, KOJH BIJANPaBHUKOBI HAAXOAUTH €JIIEKTPOHHE TMOBIAOMIICHHS 13
3a3HAYEHUM YacOM IPO JOCTABJICHHS IILOTO JIOKYMEHTa aJpecaToBi.

234.Y pa3i HeHaJAXOKEHHS 70 BIANPAaBHUKA MMOBITOMIICHHS PO JOCTABICHHS
€JIEKTPOHHOTO JIOKyMEHTa MPOTATOM IIECTH TOJUH BiJl MOMEHTY HOTO HaJCHJIAHHS
Tpeba BBaXKaTH, IO TAKOrO JOKyMEHTa ajpecaT HE ojJepkaB. Y IbOMY BHUIAJAKY
BIIMPABHUK YXKHUBA€ BCIX MOMJIMBUX 3aXO[iB, 100 ajapecaT 3MIr OjepKaTh
BIJINOBIJTHUN JOKYMEHT B €JIEKTPOHHIU (hopmi.

235.Y pa3i onxepxaHHS BIJ ajapecara €JIEKTPOHHOIO TMOBIJOMIICHHS PO
BIJIMOBY B pEeCTpallii eIEKTPOHHOTO JOKYMEHTA BIANPABHUK Y>KHBA€ 3aXOJIIB 1100
YCYHEHHsSI TiACTaB JUisi BIAMOBM W 3a0e3nedye MOBTOPHE HAJICUJIIAHHS TaKOro
JIOKyMEHTAa B €JIEKTPOHHIN (popmi.

236. lonaTtkoBe MiATBEPHKEHHS Bl ajjpecarta pakTy OTpUMaHHS eIeKTPOHHOTO
JIOKYMEHTa HE € 000B’I3KOBHM.

Ilepesipauns keanichikoeano2o erexmpoHHo20 niOnuUcy

237. KBamniikoBaHuii eIEKTPOHHHUN MiAMHIC MEPEBIPAIOTH BIAMOBIAHO 10 BUMOT
noctanoBu KabGinery MinictpiB  VYkpainu ,IIpo 3atBepmxenHs Ilopsnaky
BUKOPHUCTAHHS €JIEKTPOHHUX JIOBIPYMX MOCIYT B OpraHax JIep>KaBHOI Baju, OpraHax
MICIIEBOTO CaMOBPSIyBaHHsI, MAMPUEMCTBAX, YCTAHOBAX Ta OpraHi3allisx JAep>KaBHOI
dbopmu BinacHocti® Bix 19 Bepecus 2018 poky Ne 749 31 3minamu.

238. JlokyMeHTH B €IeKTPOHHIN (Popmi 6€3 eIeKTPOHHOTO ITU(POBOTO MIAMUCY
OTPUMYIOTh Ta HAJACHIAIOTH €JICKTPOHHOIO TOIITO. Anpeca OQIIiiHOT CKPUHBKA
enekTponHoi oty Cyay: inbox@ccu.gov.ua.

239. Indopmaniiinuii 0OMiH CcITy’)KO0BOIO €JIEKTPOHHOIO TOIITOI0 HE Mae
FOPUJUYHOL CUJIH.

240. ITomrroBa mporpama 3abe3neuye 30epexkeHHs 1Hhopmallii Npo OTPUMAHHS
Ta HAJACWIAHHS TIOBIOMJICHB, a TaKOX IIEPEBIPSHHS IIOBIJIOMJICHb Ha HAsSBHICTH
HIKIJJIMBUX MPOTPAMHUX KOAIB (BIPYCIB).

241. [lpauiBHUKK ~ YTpaBIiHHA  JOKYMEHTAJIbHOTO  3a0€3MeYeHHs,  SKi
BIJIMOBIIAIOTh 32 POOOTYy 3 OQIIIHHOI CKPUHBKOI elekTpoHHoi momtu Cymy,
3000B’s13aH1 MOCTIWHO ii TepeBipsATH. BoHU TakoX HajcuiaaroTh O(DIiliiHI JUCTU 3a
nopyuyeHHsM kepiBHunTea Cyny, CekperapiaTy.
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242.Y momi s TEKCTY €JEeKTPOHHOTO JIMCTa 3a3HauyaloTh: HalMEHYBaHHS
Cyny, MOBHY Ha3By CTpyKTypHOro minpo3aury CekperapiaTy, HpaiiBHHK SKOTO
HAJICWJIa€ 1IbOTO JIMCTA, KOJ MIXKMICHKOTO 3B 513Ky Ta HOMEp CIIy>K00BOTO Teiedony,
aipecy CKpUHBKHU eJ1eKTpoHHOI oty Cyny.

243. Ilicnsg HaACWIAHHSA JIHCTIB €JICKTPOHHOIO TIOIITOK TMPAaIliBHUKH, SKI
BIJIOBIJIAIOTh 32 POOOTY 3 OQILIHHOI CKPUHBKOI eleKTpoHHOoi momtu Cyny,
KOHTPOJIIOIOTh HAJIXO/UKCHHSI MIATBEP/DKEHb B  aJpecaTiB Npo OTPUMAaHHA
CJICKTPOHHHUX JIUCTIB.

244. JIna miaTBepKeHHS OQILUIHHOTO CTAaTyCy MOKYMEHTIB, HE CKPIIICHHX
KBaT1(hiKOBAHUM EJIEKTPOHHUM MIAMUCOM, OTPUMAHUX EJIEKTPOHHOIO IMOIITOK abo
TUX, IO HAAIMNUIM KaHajaMH (PaKCHUMIILHOTO 3B’S3Ky, MalwTh OYTH HaaaHi
(HazicnaHl) X OpHUIiHAIW, KPIM BUIAKIB, YCTAHOBJIEHHX 3aKOHOJABCTBOM Y KpaiHU.
Jlo miATBEepKEHHS! OpUTIHATAMH TaKl JOKYMEHTH MalOTh CTaTyC 1HPOPMALIIMHUX.

245. 3a00poHEHO TepenaBaTi KaHalaMu (DaKCUMUIBHOTO 3B’SI3KYy JOKYMEHTH,
10 MICTSITh TaEMHY 1H(opMarliro adbo rpud ,,Jlus ciryx00BOro KOpUucTyBaHHA .

246. ®@akcorpamu, AKi HAAIMIUIN KaHAIaMU (PaKCUMUIBHOTO 3B’SI3KY, TOTPIOHO
peectpyBatu B CEJl, 3a3Havatoun B peecTparniiHiil KapTiii cjioBo ,,dakc.

247. BignoBimanbHiCTh 3a iHGoOpMaIlito, mo ii TepenarTh KaHAJIAMH
(dbakcUMIIBHOTO 3B’S3KYy, MOKJIANal0Th Ha TMPAIiBHUKA CTPYKTYPHOTO IMiJIPO3ALTY
Cekperapiary, sSIKUH ii MATOTYBaB, Ta KEPIBHUKA OO M1APO3ALTY.

248. Tlicns mepenaBanHs Takoi iH(opmallii opuriHamu JOKYMEHTIB 30epiraroTh
y crpaBax YIpaBiiHHSA JOKYMEHTAIbHOIO 3a0€3MeYeHHS.

PeecTpyBaHHSI JOKYMEHTIB

249. PeecTpaniiHuil 1HIEKC JOKYMEHTa CKJIQJA€ThCs 3 MOPSIAKOBOTO HOMEpa
IIOTO JIOKYMEHTa B MeXaX TPyNH JOKYMEHTIB, IO iX PEECTPYIOTh, JOIIOBHEHOTO
1HAEKCaMHU, K1 3acTOCOBYIOTh y Cy/i, 30Kpema 1HAEKCOM 32 HOMEHKJIATYpOIO CIpaB,
CTPYKTYPHOTO TiAPO3JLTY, KOPECTIOHAEHTIB, MOCAJOBUX 0CI0, Kl PO3IIIAIal0Th abo
MIMUCYIOTh JOKYMEHT, BUKOHABIIIB, JISJIBHOCTI SIKUX CTOCYETHCS TOKYMEHT.

250. CknaiHUKA PeeCTpaIiiHOro 1HACKCY B1IOKPEMITIOIOTh OJIUH BiJ] OJTHOTO
CKICHOIO PHCKOIO.

IMpuxnagu

1.123/01-10
2. 321/01/01-10
3. 01-10/456
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251. ITochigoBHICTh HAMUCAHHS CKJIQJHUKIB PEECTPAIIHOTO 1HACKCY MOXKE
3MIHIOBATHCS 3aJIEKHO BIJ TOTO, SKUM JOKYMEHT PEECTPYIOTh, — BXIJIHUMA UM
CTBOPEHHUH.

252. Y choiapHOMY JOKYMEHTI, MiJITOTOBJICHOMY BiJ iMEHI JBOX 1 OLIbIIe
IOPUJIMYHUX 0C10, peecTpaliiiHui 1HACKC Ma€ MICTUTH 1HIAEKCH, TPUCBOEH] JOKYMEHTY
KOXKHOIO 13 ITUX IOPUIWYHUX OCIO0, K1 MOTPIOHO CTaBUTH 4Yepe3 CKICHY PUCKY B Tii
MOCIIJOBHOCTI, Y SIKIi JJOKYMEHT MiANHUCaIN HOro aBTOPH.

IHpukian
987/321/654

253. Miciie po3TanryBaHHs PEECTPAIITHOTO 1HACKCY Ha JOKYMEHTI 3aJIeKUTh
BIJ BUAY OJIaHKa Ta BUAY JTOKyMEHTA.

254. Y Cyni cTaBUTBCA peeCTpaIliiHui 1HACKC TOKYMEHTA Y CKJIaJ(l IITPUXKOY,
1o oro ctBoproe CEJ] HasBHUMU 3acOo0aMH.

255. TlocunanHsa Ha peecTpamiiHui 1HAEKC 1 JaTy JOKyMEHTa Ma€ MICTUTH
peecTpaniiHui 1HIeKC 1 1aTy TOro JTOKYMEHTa, Ha KM JTaf0Th BiATOBIIb.

[TocunanHs Ha peecTpaliiHUN 1HAEKC 1 1aTy JOKYMEHTa PO3MIILYIOTh HUKYE
a00 Ha pIBHI PEECTPAIIHHOIO 1HACKCY B CICIIaIbHO BIJIBEICHOMY MICIIl Ha OJIaHKY.

256. Micmie CTBOpEeHHS MOKyMEHTa 3a3HA4YaloTh Ha BCiX JOKYMEHTaX, OKpIM
JIUCTIB.

Micue CTBOpEHHS JOKYMEHTa PO3MIIIYyIOTh Ha PIBHI 200 HM)KYE PEKBI3UTIB
»JlaTa JoOKyMeHTa" uu ,,PeecTpariiinuii iHIeKC JOKyMEHTA .

Miciie CTBOpEHHSI JOKyMEHTa Ma€ BIAMOBIAaTH HaMEHYBaHHIO HACEIEHOTO
nyHKTY 3riaHo 3 JIK 014.

IMpuxnagu

1. m. XKutomup

2. cMmt ['octomens KuiBcrkoi obmacTi

3. c-me CrenoBe PacTiBcbkoro paitony KuiBcbkoi 00macTi
4. c. bepesiBka MakapiBcbkoro paitony KuiBcbkoi o0macTi

VY pa3i 3a3HaueHHsA B LbOMY pEKBI3UTI cronuii ,,KuiB*“ ckopoueHHs ,M.
HE 3aCTOCOBYIOTb.

257. BxinHi, BHYTpIllIHI, BUX1AHI, 1HIII JOKYMEHTH HE3aJeKHO BIJ QopMHU iX
cTBOpeHHs mijysiratoTe peectpaiii B CEJl, 3a BUHATKOM JHCTIB 10 BioMa, IO
HAJIMIUIM K KOMii, ekcnpec-iHdopmallis, mpecOroieTeHl, TalPKecT, CTaTUCTHYHI
3BITH, OIOJIeTeHI1, 1HGOPMaIlIiHI MaTepiaau, JAOBIAKU, PIYHI, KBaApTaldbHI, MICSYHI U
MOTOYHI 3BITH, APYKOBaHI BUAAHHS (KHUTH, OOJIETEHI, )KypHAIIU, Ta3€TH), PEKIaMHI
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MOB1IOMJICHHS, TIJIAKaTH, BITAJIbHI TEJIETPaMU W JIUCTH, aHOHIMHI TeJIeTpaMH i JTUCTH,
KOIIi1 JIUCTIB.

258. PeectpyBaHHsS JOKyMEHTa — CTBOPIOBaHHS OOJIKOBHX JaHUX TMPO
JOKYMEHT, oO(OpMIIIOBaHHS HMOTro  peecTpariiHO-MOHITOPHHTOBOI  KapTKH B
enexktponHid dopmi B CEJ] Ta 3a3HavyaHHs JH0JaTKOBHUX PEKBI3UTIB, 32 JIOMIOMOTOIO
AKUX (PIKCYIOTh ()aKT CTBOPEHHS, HaAiCTaHHs ab0 oJepKaHHs JOKYMEHTA, BKa3aBIIIN
Ha HbOMY PEECTpAIliiHUN 1HICKC.

259. PeecTpaniiiHuii 1HJIEKC TPHCBOIOIOTH B aBTOMAaTUYHOMY PEXHMI 3a
JIOTIOMOTOI0 TIPOTPaMHO-TEXHIYHUX 3aC001B.

260. 1o 000B’s13KOBUX PEKBI3UTIB, YHECEHHX JI0 PEECTPALIITHO-MOHITOPUHTOBO1
KapTKH JOKyMEHTA, HaJleXaTh. BHUJ JOKYMEHTa, I1HACKC, Yac HAIXOHKCHHS Ta
peecTpailii, 3arojoBOK (CTHCIUNA 3MICT), KOPECHMOHAEHT (yCTaHOBa-BIIIPABHUK),
MiIUCyBay JIOKYMEHTa, ajpecar, BUXIAHI HOMEp Ta jJara (peecTpaiiiiHi aTpulyTu
KOPECIOH/IEHTA), BX1JTHI HOMEp Ta Jlata (peecTpaliiiHi aTpuOyTu ajapecaTa), CTUCIAN
3MICT JOKYMEHTA, CTPOK BUKOHAHHS JIOKYMEHTA, BIIMITKa IMPO HOT0 BUKOHAHHS, CTPOK
30epiraHHs JOKyMeHTa (BIJIOBIIHO /10 HOMEHKJIATYpPH CIpaB), KUIbKICTh CTOPIHOK
CYNPOBIAHOTO JINCTA, KITBKICTh CTOPIHOK JI0JIaTKIB, TOCUJIAHHS Ha BXKE 3apEECTPOBaHI
JIOKyMEHTH (1CTOpisi MUTAHHS), IHAUKATOPU CTAaHYy BUKOHAHHS JOKYMEHTA Ta CTPOKH
BUKOHAHHS 1HAUKATOPIB.

261. Y pa3i motpebu 10 peecTpariiHO-MOHITOPUHTOBOI KapTKH BHOCSTH
JIOJIaTKOB1 PEKBI3UTH TOKYMEHTa BIJIMOBIIHO 10 BUMOT [HCTPYKIIii.

262. o 10maTKOBUX PEKBI3UTIB PEECTPAIIHHO-MOHITOPUHTOBOI  KApTKH
JIOKyMEHTA HaJIeXaTh: BHYTPIIIHE MepeagpecyBaHHs JOKYMEHTA M1 CTPYKTYPHUMHU
nigpo3auiaMmu CekperapiaTy, HasBHICTh Ta MEpeliK AOJATKIB, MPOMIKHI CTPOKH
BUKOHAHHS, IHPOpMAIlis TPO 3MiHY Ta IEPEHECEHHS CTPOKIB BUKOHAHHS, TPUTTUHEHHS
MOHITOPUHTY IOKYMEHTa, CTPOK NepeaBaHHs JokyMeHTa 10 ApxiBy Cyay, BiAMITKa
PO HAJIEKHICTh JOKYMEHTA JI0 IOKYMEHTIB TEPMIHOBOTO PO3TJIISAY.

263. Io peecTpaliiiHO-MOHITOPUHIOBOI ~KapTKM MOKHAa BHOCUTH  1HIII
PEKBI3UTH €IEKTPOHHOTO IOKYMEHTA, SIKI HE 3BY>KYIOTh 1 HE 3MIHIOIOTh 3aCTOCYBaHHSI
000B’SI3KOBUX Ta JIOJATKOBUX MOTO PEKBI3UTIB.

264. BxinHy Ta  BUXIAHY  KOPECHOHJCHINIO  pPEECTpye  YTPaBIiHHA
JOKYMEHTAJIBHOTO 3a0e3MeueHHs IIeHTpali3oBaHO 0Oe3 IMpaBa [eJeryBaHHs Il€l
GbyHKUIT IHIIAM CTPYKTYpHUM Mijipo3ainam Cekperapiary.

OpwuriHanu  J0TOBOpPIB, MO0 ykiIamawTh Bix imeHi Cynay, peecTpyroTh
B YMpaBliHHI JEp:KaBHOTO MaiHa AJMIHICTPaTUBHO-(IHAHCOBOTO JIEMapTaMEHTY
Cexkperapiarty.

JlpykoBaH1 BufaHHs (KHHUTH, *KypHaJd, OroyieTeH1) o0miKkoByoTh y bibmioreri
Cyny.
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(nynkm 264 Oonosuneno abzayamu Opyeum, mpemim 3ei0no 3 Posnopsaoacennam [onosu
Koncmumyyitinoco Cyoy Yrpainu 6io 23 scoemus 2023 poxy Ne 75/01/2023-0/])

265. Y cuctemi CEJl ¢popmyroTh €nuHy IIeHTpani3oBaHy 0a3zy peecTpariitHux
JaHUX B EJIEKTPOHHIN (popmi, 3a JOMOMOTOI0 SIKOT KOPUCTYBaul MAalOTh JOCTYI 0
iH(dopmMmarrii mpo Bci JokymeHTr Cyny Ta X MICII€3HaXO0KCHHS.

266. OCHOBHMI TPHUHIIMI peeCTpalii — OJHOKpPATHICTh. KOXEeH TOKyMEHT
PEECTPYIOTh JIUIIE OJWH pa3: BXIAHUN — Yy JIGHb HAAXOJPKCHHS ab0 He IMi3HIIIe
HACTYITHOTO pOOOYOro [HS, SKIIO JOKYMEHT HaJIMImoB y HepoOouuid dac;
CTBOpPEHUI — y JICHb MiAMMCaHHS a00 3aTBEPHKEHHS.

267. 3anutu Ha 1HGOPMAIIII0 PEECTPYE OKPEMO BiJ JOKYMEHTIB IHIIUX TPyM
VYropasninas aokymetanbHoro 3abesneueHHs B CEJl y 6ibmiotemi ,,3anmuTu Ha
nyOiyHy 1HPOpMaLio®.

3anutu Ha 1H(OpMAIlII0 PEECTPYIOTh y JIEHb HAJIXOJDKEHHS abo He TMi3Hile
HACTYIHOTO poO0YOro JIH4, AKIIO 3alUT HAIWIIOB Y HEpOoOOUHil yac.

(nynkm 267 6 pedaxyii Po3nopsaoxcenuns I onoeu Koncmumyyitinoco Cyoy Vkpainu 6i0 21 mpasus

2024 poxy Ne 45/01/2024-0/])

268. [lim gac peectparlii JOKyMEHTIB, IO HAIWNUIA Y BIATOBiAL Ha 3aITuT,
3BepHeHHs Cynay, y CEJl poOnsiTe BiANOBIIHE TOCUJIAHHS HAa BUXIAHUH HOMEP
nokymenTta Cyny.

269. Y pasi HaIxoJKEHHs CIy>KOOBUX JTOKYMEHTIB, 3alUTIB Ha 1H(OpMaIio
€JICKTPOHHOIO TOIITOI, TelepoHoM yu ¢akcom Oe3nocepennro a0 cyaais Cyny,
naTpoHaTHUX ciayk0 cyaniB Cyay abo cTpyKTypHUX miapo3auiB CekpeTrapiaTy BOHU
M1JUISITaloTh 000B’SI3KOB1H peecTpailii B YpaBiiHHI JOKYMEHTAIBHOTO 3a0€3eUeHHS.

270. IparroBaTu 3 HE3apEECTPOBAHUMU JJOKYMEHTAMH 3a00POHEHO.

Peecmpysanusa e6xionux, HympiwHix 0oKymenmis
(ab3ay copokosuii niopozoiny_,,PeectpyBanns qokymeHTiB posainy III ,,Opranizariis
JOKYMEHTO00Iry Ta BAKOHAHHS IOKYMEHTIB* 6 pedakyii Poznopsaodcenus I onosu
Koncmumyyitinozo Cyoy Vrpainu 6io 23 scoemms 2023 poxy Ne 75/01/2023-0/1)

271. BXiiHy KOPECHOHJICHLII0 PEECTPYIOTh JUIIE Micas ii MONnepeaHbOro
po3riIsny.

2172. Bxigni, BHyTpilIHI 1oKyMeHTH peectpytoTh y CEJl y 616mioTexax ,,Bxiani
CITy>k00B1 TOKyMeHTU", ,,BHyTpilIHI ciry:k00B1 JoKyMeHTH . KOXHOMY JOKYMEHTOBI

IIPUCBOIOKOTH YEPTOBUH MTOPSAIAKOBUN HOMED.

(nynkm 272 6 pedaxyii Poznopsoacenus I'onosu Koncmumyyiiinozo Cyoy Vkpainu 6io 23 scoemms
2023 poky Ne 75/01/2023-O/)
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273. Homep BXiIHOTO, BHYTPIIIHBOTO JTOKYMEHTA MICTUTh KOJI KOPECIIOH/ICHTA,
HOMED 3a MOPSIKOM Yy BIAMOBIIHOMY POIIl, HAIPUKIAI:

02/375 (02 — BepxoBua Pama VYkpaiam, 375 — HOMep 3a IOPSAIKOM
y BIJIMTOBITHOMY POII1).

21/476 (21 — BHyTpimHii KopecmoHaeHT, 476 — HOMEp 3a IOPSIKOM
y BIJIMOBIIHOMY POII1).

3anuTam Ha myOiuHy 1HGOpPMAIIiI0 TPUCBOIOIOTH PEECTPALIIHI 1HASKCH 3T1IHO 3
MIpaBUJIaMH 3araJIbHOTO CIIPaBOYMHCTBA. Jl0 peecTpariiiHoro 1HACKCY TaKOTo 3aIuTy
JUTSL PO3PI3HEHHS TPy JOKYMEHTIB JOJIAI0Th BIAMITKY ,,IT.1.° (Hanmpukmaa: 18/275-m.1.)
(nynxkm 213 6 peoakyii Posnopsioacenns 'onosu Koncmumyyitinoeo Cyody Yrpainu 6io 23 scoemmus

2023 poxy Ne 75/01/2023-O[; 3i sminamu 6Hecenumu 32iono 3 Posnopsadocennusm [ onosu
Koncmumyyitinoeo Cyoy Vrpainu 6io 21 mpasus 2024 poxy Ne 45/01/2024-0O/7)

274.Tlin 4ac peecTpyBaHHSI IOKyMEHTa CTaBiATh mtamn Cyay 3 HOMEpPOM 1
JIATOI0 peecTpallii, mo aBromatuaHo npucBoeni CEJl, abo peecTpaliiiiHy mo3HayKy Ha
NEePIIOMY apKyIii JOKYMEHTa 3 JIMIIbOBOIO OOKY HM>KHBOTO TTOJIS.

Peectparmiiina mo3Hauka — Iie¢ IITPUXKOJA Ta JiTepHO-LdpoBa iHopMarllis,
Ky 3a3HA4alOTh HAJ HUM 1 $Ka MICTUTh CJIOBa LJKOHCTUTVLIMHUN CY]]
YKPAIHM®, peecTpariiinuii HoMep JOKYMEHTa, 1aTy peecTpallil.

275. Ilig gac peecTpyBaHHS BXiJHI, BHYTpIIlIHI, JOKYMEHTH B yCTaHOBJICHOMY
MOPSAKY CKaHYIOTh (KpiM HOpMaTUBHUX akTiB [Ipesunenta Ykpainu, BepxosHoi Pagu
VYkpainu, Kabinery MinictpiB YkpaiHu TOIIO, K1 € B 3arajJbHOMY JOCTYMI1) Ta MiCIs
HaKJIaJeHHA pe3oiiouid mnocagoBumu ocobamu Cyay, [0 TOBHOBaXEHb SKHX
HAJICKUTh IEPBUHHUHN PO3IIIS] TOKYMEHTIB, IPUKPITUIIOIOTH 1XH1 €JIEKTPOHHI 00pa3u
JI0 PEECTPAIIITHO-MOHITOPUHTOBOT KapTKH.

EnextpoHHi oOpa3u BXIJHUX, BHYTPIIIHIX JOKYMEHTIB, SIKI TIEPEIalOTh

0e31mocepeIHbO azgpecaram (BUKOHABILISIM), MPUKPITUTIOIOTh 10
PEECTPALIIMHO-MOHITOPUHIOBOI ~ KapTKU TiJi Yac PEECTPYyBaHHSA  BIAMOBITHUX
JIOKYMEHTIB.

VY pa3i HagxomxkeHHss 10 Cyay HOKYMEHTa, N0 SKOTO JOJAl0Th JOKYMEHTH
3 KaJpOBUX MHUTaHb (OCOOOBOTO CKiIady), elekTpoHHi Hocii iHdopmarii, y CEJl

PEECTPYIOTh TUIBKH CYNPOBIAHUI TOKYMEHT.

(nynkm 275 6 peoakyii poznopsiocennv I'onoéu Koncmumyyiiinoeo Cydy Vrpainu 6i0 28 xeimmst
2023 poky Ne 36/01/2023-0O/1, 6io 23 orcosmus 2023 poxy Ne 75/01/2023)

276. MixHapoJHy KOPECIOH/ICHIIII0 1HO3eMHOI0 MOBOIO peectpytoTh y CEJIL.
VY peecTpalliiHO-MOHITOPUHIOBIM KapTIl 3a3HAYalOTh BXIJHUWA HOMEp, JaTy
peecTpaiiii, BUX1JHUN HOMEp TIOKYMEHTA, 1aTy HaliCJIaHHs, KITbKICTh MPUMIPHUKIB Ta
apkymriB. Kormiro 1okymMeHTa CKEpOBYIOTh JI0 BIJUTITY MIKHAPOTHOTO CIIBPOOITHUIITBA
VYnopasninaa komyHikauid Cyay Ta MbKHapoAHOTO criBpoOiTHHLTBa CekpeTapiaTy
(mami — BIAOT MDKHApOAHOTO CHIBPOOITHHMIITBA) JJSi TEPEKIaJaHHA TEKCTY
YKpailHCHKOIO MOBOIO, BHECEHHS JO PEeCTPaliiHO-MOHITOPUHIOBOI  KapTKH
KOPECIIOH/ICHTA Ta MiArOTYBaHHs CTUCIOrO 3MICTY IOKYMEHTA.
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Peecmpyeanns 6uxionux 0OKYMeHmie

277. BuxiiHi JTOKYMEHTH B €JICKTPOHHIA Ta mamepoBid (Gopmax peecTpyroTh
y CEJl y xaproteiti ,,BuxigHi JOKyMEeHTH  MICIS 1X MiATMTHUCAHHS.

278. BuxiiHy KOpECHOHJICHIIII0 TOTy€ 10 HaJcuiaHHs Ta peectpye B Cymi
YrpaBiiHHSA JOKYMEHTAIBHOTO 3a0€3MeUCHHS.

279. IlpauiBHUKK YTpaBiIiHHS JOKYMEHTAIBHOTO 3a0€3MEUEHHSI PEECTPYIOTh
BuxigHy kopecnouaeHiio B CEJ] 3rimno 3 Homenknatyporo cripas Cyy.

280. Peectpariiianii HOMEp BUXIAHOTO JOKYMEHTa CTaHOBJISATh BHU3HAYCHI
IHIEKCH Ta TMOPSIKOBHA HOMep, Hampukiam: 1-15-7/654 (1 — Tonosa Cyny,
15 — IIpaBoBuii aemaprament Cekpetapiary, 7 — KaGiner MiuictpiB VYkpainu,
654 — mopsIKOBUI BUX1AHUI HOMEP B1J] IOYATKY POKY).

281. 1106 mocTaBUTH peeCTpaIiiHII 1HAEKC, 3aCTOCOBYIOTh IITPUXKO/I.

282. [lin yac peecTpyBaHHSI BHXIJHI JOKYMEHTH CKaHYIOTb, iXHI €JIEKTPOHHI
o0pa3u MPUKPITUIIOIOTH /10 PeECTPaIlifHO-MOHITOPUHT0BO1 KapTku JokymeHTa B CEJI.

283. 3a00poHEHO HaACKUTIaTH a0 MepeaBaTi He3apeecTPOBaHi JOKYMEHTH.

284. I1ig yac peecTpyBaHHS BUXIAHOTO JOKYMEHTA JJIsl HaJACUJIAHHS aJpecary
000B’SI3KOBO MEPEBIPAIOTH:

— HasIBHICTb 1 MPAaBWJIbHICTh 3a3HAYEHHS aJ[PECH;

— HasIBHICTh YCIX MOTPIOHUX MMIIMKCIB HA IOKYMEHTI Ta H0JaTKax J0 HbOTO;

— HasBHICTh BI3 Ha MPOEKTI BUXIIHOTO JTOKYMEHTA, SKUM 3aJHIIAETHCS Y
crpaBax YTpaBJiHHA JOKYMEHTAIBHOTO 3a0€3MeYCHHS;

— HasIBHICTb KOTI1i MEPIIOTo MPUMIpHHUKA JOKyMeHTa (0J1aHKa), siKa 3aJIMIIAETHCS
y crpaBax YTpaBJIiHHS JOKYMEHTAIBHOTO 3a0€3MeYCHHS;

— HasIBHICTh HA JJOKYMEHTI BIIMITKH MPO JTOJATKU;

— HasIBHICTH 1 YKOMILIEKTOBAHICTh JIOAATKIB;

— BIMOBIHICTH KUIBKOCTI MPUMIPHUKIB KIJIBKOCTI aJpecaris.

285. Ha ocTtaHHbOMYy apKylli BHXIJIHOTO JIOKYMEHTa 3 JMIBOBOTO abo
3BOPOTHOTO OOKY CTaBJISITH BIJIMITKY MNpO Oe€3MocepeAHbOr0 BUKOHABI (IM’s Ta
MPi3BUIIE, HOMEP CIIYKOOBOTO TeledoHy).

286. YrpaBniHHA ~ JOKYMEHTAJIBHOTO  3a0E3MeuUeHHs HAJCWJIa€  BUXIIHI
JOKYMEHTH B JICHb HaJXOJKEHHS, SKIIO IX MepeAaHo He Mi3HilIe HIXK 3a TOJUHY J0

3aKiHYEHHS! POOOYOTO JHS, B IHIIIOMY BUIIAJKY — HACTYITHOTO POOOYOTO JHSI.

287. KopecnoHAeH11110 HaICUIIal0Th JUIIIE B poOOUl JHI.
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288. 3anexxHO BIJ XapakTepy W TEPMIHOBOCTI JOKYMEHTH HaJCHIAIOThH
azpecaTy, BHUKOPHUCTOBYIOYH 3aCO0HM TMOIITOBOTO 3B’S3KYy, CJIEKTPOHHOTO 3B’SI3KY,
JOCTaBISIOTh (heJIb/I €TePChKUM 3B’ I3KOM a00 MepeaaroTh HAPOUHUM.

289. [paniBHuKy YTpaBliHHS JOKYMEHTAJIBHOTO 3a0e3MeueHHs 0(OPMITIOIOTh
y BCTaHOBJICHOMY TMOPSJIKY KOHBEpTH, peecTpu BiampaBieHHs ([lomatox 33) Ta

PO3IIHCKH.

(nynkm 289 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

290. [lignucani JwcTH  3apyObKHUM — agpecataM  BIIAUT  MDKHAPOIHOTO
CHiBpOOITHUIITBA Pa30M 13 MIANMCAHUM KOHBEPTOM (200 HAJIPYKOBAHOIO aJIPECOI0) 1
BIAMOBIAHO OGOPMIICHUM PEECTPOM Mepenae A0 YIpPaBJiHHS JOKYMEHTAJIBHOTO
3a0€3IeUeHHs 1JIs MOJAJIbIIO0] peecTpallii Ta pO3CUIaHHS.

291. Axktu  Cyny  HajcuialoTh  (esibJ €repcbKuM 3B SI3KOM  a0o
PEKOMEHJIOBAaHMMHU BIJIIIPABICHHSIMU Pa30M 13 CYNPOBIIHUM JHUCTOM 3a MIAMHCOM
['onoBu Cyny abo kepiBHuKa CekpeTapiary.

292. Komii cynpoBiHUX JIUCTIB Pa3oM 13 MOKaKUYUKAMU PO3CHIAHHS (HOPMYE B
OKpeMi cripaBy YTPaBIiHHS TIOKYMEHTAJILHOTO 3a0€3MeUeHHS.

IIpuiimaHHs, peeCTPyYBaHHS, MONIEPEAHE NEPEeBipAHHA TA PO3NOAIIAHHSA
Mik cyaasimu Cyay KOHCTUTYUIMHUX MOaHb, KOHCTUTYHiHHUX 3BEPHEHb,
KOHCTUTYUIMHUX CKApPr

293. 3Bepuenns qo0 Cyny HaACWIAIOTh TOMITOI a00 MOJAI0Th 0e3MocepeHbO
1o Cekperapiary.

294. KoHCTUTYLIIHI TOJaHHS, KOHCTUTYLIMHI 3BEpHEHHS, KOHCTHUTYILHHI
cKapru, 1mo Haaxonate A0 Cyay, mpuiiMae Ta HEBIAKIATHO PEECTPYE YTPaBIIHHS
JTOKyMEHTabHOTO 3a0e3neueHns1, yHocsuu 10 CEJl indopmariito mpo 3BepHEHHS 10
Cyny Ta BKa3youd aBTOMAaTUYHO C(HOPMOBAHUM YHIKAIBHHUMN PEECTPALIMHMM 1HIEKC.
Kpim Toro, y peecTpaiiiiHo-MOHITOPUHTOBIN KapTIl 3a3HAYAIOTh Yac HaIXOIKECHHS.

295. YV pa3i HaIXOIKEeHHS KUIbKOX 3BepHEHb 10 Cyy 0JHOYaCHO YeproBICTh iX
peecTpallii BU3HAYalOTh 3a aji(aBiTOM, ypaxOBYIOUM MPI3BHUIIE, iM’s Ta MO OaTHKOBI
cy0’ekta 3BepHeHHs 10 Cymy, HOoro npecTaBHrUKa a00 YIIOBHOBaXKEHOT OCOOHU.

296. Y pa3l HaAXOKEHHS KUIBKOX KOHCTUTYILIMHMX 3BepHeHb 10 Cymny

OJTHOYACHO 4YEPrOBICTh iX peecTpaiii BHU3HAYAIOTH BIAMOBIIHO JO BHXIJTHOTO
peecTpalitHoro Homepa cymnposigHoro nvcta ['omoBu BepxoBroi Panu Ykpainn.
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297.Y pasi HagxomkeHHs 10 Cyny 0JHOYaCHO KUTbKOX KOHCTUTYILIHHUX CKapr
BiJl TOTO caMOro cy0’ekTa IpaBa Ha KOHCTHTYIIHHY CKapry, Ha SKUX 3a3HA4CHO
OJIHAKOBI JaTH MIJANUCAHHS, YEProBICTh iX peecTpallii BU3HAYAIOTh BIAMOBIAHO 0
IITPUXOBOTO KOJOBOTO ieHTH(IKATOpa Ha KOHBEPTI, a caMe: IMEPIIOK PEECTPYIOTH
KOHCTUTYIIIHY CKapry, IITPUXOBHIA KOJIOBHH 1ICHTH(IKATOP KO € MCHIIINM.

298. Skmo anmpecaHT K Cy0’€KT MpaBa HAa KOHCTUTYIINHY CKapry HaJICHJIa€
B OJTHOMY KOHBEPTI K1JIbKa KOHCTUTYIIMHUX CKapr, 3a3HAYMBIIY Ha HUX Ty caMmy JIaTy,
iX peecTpyrOTh BIAMOBIAHO 0 AaT a00 HOMEPIB KO OCTATOYHUX CYJOBHX PIIICHb y
HOro CrpaBax.

299. YrpaBniHHA JOKYMEHTAJIBHOTO 3a0€3IMeUeHHS, BU3HAYAIOYH YEPTOBICTH
(GIKCyBaHHSI TaKUX CKapr, ypaxoBye€ HacamIiiepes OUIbII Mi3HIO KaJeHAApHY OaTy,
3a3Ha4YeHy Ha KOMifX OCTAaTOYHUX CYIOBUX pillleHb, a00 MEHIINH peecTpariitHuit
HOMEp JJOKYMEHTA, SIKIIO JaTH 30iraloThCsl.

300. Bigain momepenHboi MepeBIpKH KOHCTUTYLIMHMX ckapr CekperapiaTy
HEBIJIKJIAJTHO TIEPEBIPSiE€ 3apEECTPOBaHI KOHCTUTYIIMHI CKaprd Ha BIJMOBIJIHICTH
3a (OpMOIO0 BUMOTaM, YCTAHOBJICHUM CTaTTSMU 55, 56, 4aCTUHOIO MEPIIO0 cTaTTl 74
3akoHy, B MOPSIIKY, BU3HAYeHOMY PerimameHToM.

301. 3a pesynbraTaMu Takoro mepeBipsHHS Bimgnin momepenHpoi mepeBipKu
KOHCTUTYILIMHUX ckapr CekperapiaTy TOTye JAOBIIKY U1I0JI0  BIAMNOBIAHOCTI
KOHCTUTYIIHOI CKapru 3a (OpMOI0 BUMOTaM 3aKOHY.

302. SIkmo KOHCTHUTYIIIHHA CKapTa 3a (OPMOIO HE BIAINOBiIae BUMOTaM 3aKOHY
a00 To/1aHa MI0JI0 CIIPaBU, OCTATOYHE CYAOBE PIIIICHHS B sIKii HAOpaJio 3aKOHHOT CHITA
panime 30 BepecHs 2016 poky, mpalliBHUKH Bigginy nonepeaHboi MepeBipKu
KOHCTUTYIIHHUX ckapr CekpeTapiary TOTYIOTh HMPOEKT IOBIIOMJICHHS CyO’€KTOBI
npaBa Ha KOHCTUTYIIIHY CKapry, y IKOMYy 3a3Ha4ar0Th BUSBIICHI HEJIOIIKH.

303. [linmucane kepiBHUKOM CekperapiaTy TOBIAOMIIEHHS HAJICHIAIOThH
Cy0’€KTOBI MpaBa Ha KOHCTUTYIIIIHY CKapry He Mi3Hille CbOMOro poO0OYoro IHS BiJ
JIHS peecTpallii JOBIIKHU II0JI0 BIAMOBIIHOCTI KOHCTUTYIINHOI cKapru 3a (HopMoro
BUMOTaM 3aKOHY.

304. SIxuio KOHCTUTYIIIHHA cKapra 3a (JOpMOIO BIIMOBIAa€E BUMOTraM 3aKOHY, HE
Mi3HIIIE CbOMOT0 pOOOYOro JHS BiJ JIHS peecTpallii JOBIIKH OO0 BIAMOBIAHOCTI
KOHCTUTYIIHHOI CKapru 3a (opMoro BUMoram 3akoHy 3aBiayBau Bigginy nonepeanboi
NepeBIpKA KOHCTUTYIIMHUX ckapr Cekperapiary Hajcuiae cy0’€KTOBI mpaBa Ha
KOHCTUTYI[IHY CKapry MOBIIOMJICHHS MPO PE3yJIbTaTH TOMEPEIHHOTO MEPEBIPSIHHS
KOHCTHUTYLIHHOI CKapr.
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305. KonctutyiiiHi ckapru, mo 3a (opMor0 BIAMOBIJAIOTH BUMOTaM 3aKOHY,
MOBEPTAIOTh 10 YMpPaBIiHHSA JIOKYMEHTaJbHOrO 3a0e3MedyeHHs 1 pa3oM 13
KOHCTUTYI[IHHUMH TIOJJaHHSAMH, KOHCTUTYIIMHUMHA 3BEPHEHHSMH, 110 HATIUIIIIA TOTO
caMoro JIHS, BIAMOBITHO JO YaCTHHM Iepiioi crarti 59 3akoHy Ta 3TIHO
3 PermamenToM He Mi3HINIE HACTYIMHOIOo poOOYOro JHSA BiA JHS peecTpari
po3noAuIAoTECs MK cyaasmu Cynay modyeproBo (3a andaBiToOM, ypaxOBYHOUH
npi3Buie, iM’s Ta Mo 6atbkoBi cyaai Cyy) 3a HOMEpOM peecTpaliii 6€3B1THOCHO 10
dbopmu 3BepHEHB 10 Cyay B aBTOMaTHYHOMY pexuMi 3a monomororo CEJL.

306. Posmoain 3miiicHIOIOTE MK yciMa cymasmu Cyny, He3Baaroud Ha
BifcyTHICTb cyani Cyay, KpiM BUNaAKiB, Kou cyaas Cyry 3 MOBaKHHUX MPUYUH (depes
XBOpOOyY, BIIPSIKEHHS, BIAIYCTKY TOILIO) YIOPOJOBX TPHOX MICALIB HE MOXE
rOTyBaTH MaTepiaiy CIIpaBy 10 PO3TILIY.

307. Iicnst po3noainy MaTepiajii KOHCTUTYIIIHHOTO MOAaHHs, KOHCTUTYIIIHOTO
3BEpHEHHsI, KOHCTUTYI1HHOT ckapru CEJ] aBTOMaTH4YHO peecTpye SIK CyAOB1 CIPaBH.
OpuriHan crpaBd 3a KOHCTUTYI[IWHUM MOJaHHSM, KOHCTUTYI[IWHUM 3BEPHEHHSM,
KOHCTUTYIIHHOIO CKaprol0 MepealoTh Cy/11-10M0BIJa4u€eBl.

308. Peectpariiiinuii HOMep CpaBy MICTUTh TaKl YaCTHUHHU:

— 1HAeKc 3BepHeHHs 10 Cyny (1 — KOHCTUTYL1MHE TOJAaHHS, 2 — KOHCTUTYLIHHE
3BEpHEHHS, 3 — KOHCTUTYLIHA CKapra);

— MOPSAJIKOBUIN HOMED;

— PIK peecTparii;

— MOPSAJKOBUI HOMEp BXIJHOTO PEECTPALIITHOTO HOMEPY KOHCTUTYLIHHOIO
MOJIAHHS, KOHCTUTYUIAHOTO 3BEPHEHHS, KOHCTUTYLIWHOI CKAaprd Ta JIBl OCTaHHI
1udpU POKY HATXOHKCHHS.

IMpuxaan

1-5/2018(2315/18),

ne 1 — KOHCTUTYLIHE MOoJaHHS,

S — MOPSAKOBUI HOMED,

2018 — pik peectpartii,

2315/18 — nmopsakoBHH HOMEP BXIJIHOTO PCECTPAIIHHOIO  HOMEpPY
KOHCTHUTYI[IHHOTO IMOAaHHs / 1Bl OCTaHHI IIU(PPH POKY HAJIXOKCHHS.

309.V pa3t o0’enHaHHS KUIBKOX KOHCTUTYUIMHMX TIPOBAJKEHb B OJIHE
[IEHTPOBUM CKJIQJHUKOM TaKOTO 00’€THAHHS CTa€ CIpaBa, 3apEECTpOBaHA MEPIIOLO,
1HIII — TOJYYaroTh JI0 Hei.

310. ¥V pasi po3’eaHaHHS KOHCTUTYLIWHUX MPOBAIKEHb y CIpaBl MaTepiaiu

BUOKPEMIIEHUX KOHCTUTYIIIHHUX MMPOBAKEHb OPOPMITIOIOTh Ta PEECTPYIOTH SIK CY/10BI
CIIpaBH.
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311. Cy6’extam 3BepHeHb 10 Cyay HAACWIAIOTH YXBAIA MPO 00 €THAHHS YH
P03’ €THAHHS KOHCTUTYIIMHIX TIPOBAKCHb.

312. [lutanHs Mpo NMpU3HAYEHHS CYJIJII-JI0NOBI1ada y 3B SI3Ky 3 00’ €THAHHIM
a00 po3’€IHAHHAM KOHCTUTYIIIMHMX TMPOBAKCHb PO3B’A3yIOTH Yy TMOPSJKY,
yctaHoBieHoMy § 50, § 51 Pernamenty.

313. fxmo cyaas-monoBigad HE MOXKE 3 TMOBAXHUX NMPHUMH (4epe3 XBopoOy,
BIJIPSIIPKEHHS, BIAMYCTKY TOIIO) YIPOAOBK TPHOX MICSIIIB TOTYBaTH MaTepiaiu ClpaBu
0 po3risay abo MOro 3asiBy MPO CaMOBIJBI YM 3asBY MPO BiABIT 3a70BOJICHO,
NUTAHHS PO 3aMiHy CYIi-AOMOBiAaYa pPO3B’SA3YIOTh Y MOPSAKY, YCTaHOBJICHOMY
YaCTUHOIO JIPYTOI0 CTatTl 59 3aKony.

V pa3i 3BinbHeHHs cyaal Cyny 3 mocaau ado MPUIMMHEHHS WOTO MOBHOBAXKEHb
CIOpaBd 32  KOHCTUTYIIMHUM  MOJAHHSM, KOHCTUTYI[IWHUM  3BEPHEHHSM,
KOHCTUTYLIHHOIO CKaproro, y SIKUX CYZJA€I0-I0MOB1ladyeM OyJi0 BHU3HAUEHO TAKOTO
cynao Cyny, BIANOBIIHO 10 4YacTHHM Tiepmioi crarti 59 3akoHy Ta 3rigHO
3 PermamenTtom B aBTOomMaTHuHOMYy pexuMmi 3a gonomororo CEJl HeBigkiagHO
HACTyIHOTo poOouoro aHSA micis JHS 3BUIbHeHHS cyaai Cyany 3 mocaam abo
IOPUNUHEHHSI HOro MOBHOBAXXEHb PO3MOAUIAIOTh MK cyansMu Cyay mo4eproBo
(3a andasiToM, ypaxoBYIOUH Mpi3BHIIE, iM s Ta TI0 0aThkoB1 cyaai Cyay) 3a HOMEpOM
peectpaiii 06e3BiIHOCHO 10 ¢opmu 3BepHEHb J0 Cyay MOYMHAIOUU 3 HACTYMHOTO
B uep3i cyaal Cyny Ha gaTy po3nouty 3BepHeHs 10 Cyay.

[IpaniBHuku matpoHaTHOi ciayk0u cynal Cyny 3rifHO 3 aKTOM IepelaBaHHs
cipaB (JoxaTok 34) He mi3HilIe HIXK 33 TOJUHY 10 3aKIHYEHHSI OCTAHHBOTO POOOYOTo
nHs nepeOyBanHa cynal Cyay Ha mocall NepefarTb B YHOPSIKOBAHOMY CTaHi
3 omucoMm ([lomarok 35) opuriHaau chnpaB 3a KOHCTUTYI[IWHUM TOJAHHSIM,
KOHCTUTYI[IHHUM  3BEPHEHHSM, KOHCTUTYIIHOI CKaproro J0 YIpaBIiHHS
JIOKYMEHTAJIbHOTO 3a0€3MeYEeHHS.

[licns po3moaily OpUriHATM COpaB 32 KOHCTUTYIIMHUM  TOJAHHSM,
KOHCTUTYI[IHHUM  3BEpPHEHHSM,  KOHCTUTYIIIHHOIO  CKaprowo  YIpaBJiHHA

JIOKYMEHTAJIBHOTO 3a0€3MeYeHHs TIepeiae Cy I/i-0MOB1 1aueBi.

(nynkm 313 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/])

314. TlpaBoBwmii nenapramedT CekpeTapiaTy TOTye IOIMEPEaHI BHCHOBOK 3a
KOHCTUTYIIMHUMU CKapraMH, KOHCTUTYLIMHUMU TOJAHHSIMU Ta KOHCTUTYIIMHUMU
3BEPHEHHSMHU PO HASIBHICTH MIJICTAB JJIsI BIAKPUTTS KOHCTUTYIIMHOTO MPOBAKEHHS
y crpaBi a00 BiIMOBHU Y BIJKPUTTI KOHCTUTYLIMHOTO MPOBAKEHHS y cIipaBi (naii —
nonepeHid BUCHOBOK). YTPaBIiHHA JOKYMEHTAJILHOTO 3a0€3ME€UeHHsI CKEpPOBYE
eJIEKTpOHHI 00pa3u 3BepHeHb 10 Cyny 3 noaarkamu a0 IIpaBoBoro nemaprameHTy
Cekperapiaty ajs NIArOTyBaHHA ONEPEIHbOr0 BUCHOBKY 3acobamu CEJL.

315. [lonepeaHiit BACHOBOK TOTYIOTh IIPOTATOM CEMHU POOOYMX JHIB.
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316. [lonepeaniii BUCHOBOK MIANUCYE KEPIBHUK CTPYKTYPHOTO MIAPO3ILTY
[IpaBoBoro nenapramenty CekpeTapiaTy, y SKOMY BiH IiJITOTOBJICHHH, a CYITPOBITHUM
JUCT JI0 HBOTO Ha 1M’ CyIJi-7IoToBigada y crhpaBl — KepiBHUK IIpaBoBoro
nenaptameHTy Cekperapiary.

317. AnamiTuuHi, AOBIAKOBI, 1H(pOpMAaIiiiHI Ta 1HIIN MaTepiajid, MiATOTOBJIEHI
Ha BUKOHAHHS JIOPYYEHHS CyAdi-AONOBiAa4ya y CHpaBi, MIANUCYE KEPIBHUK
CTPYKTypHOTO Tiapo3aity I[IpaBoBoro aemapraMeHTy UM IHIIOTO CTPYKTYPHOTO
nigpo3aury Cekperapiary, y SKOMY iX MiATOTOBIEHO, a CYIIPOBITHUHN JUCT A0 HUX HA
iM’s1 Cy[iTi-A0TIOBI1avya y cripaBi — KepiBHUK Cekperapiary.

318. Iadopmartiro ipo 3BepHeHHS A0 Cymy 13 3a3HAYCHHSIM HOMEPIB Ta JaT
peecTpallli, mpi3BuUIla, iM’s Ta Mo 0aTHKOBI (MOBHICTIO) CY0’€KTIB MpaBa Ha 3BEPHEHHS
10 Cyny B HA3UBHOMY BiJIMIHKY, TEKCTIB KOHCTUTYIIMHUX MOJAaHb 1 KOHCTUTYIIHHUX
3BEPHEHb, SIK1 omnpaitoBaB Binin kontpoio Cekpetapiaty (naini — Bigain koHTposio),
BIIMOBIIHO 110 3akoHy Ykpainu ,IIpo 3axucT mnepcoHaIbHUX JaHUX® 1070
3HEOCOOJIEHHS (BWJIYYEHHS BIJOMOCTEHM Mpo i1AeHTU(IKYBaHHS OCOOHM), a TaKOX
pe3toMe KOHCTUTYIIMHMX cKapr, 1Mo miaroryBaB IIpaBoBuii nemapTaMeHT
Cekperapiatry, po3MIIIYIOTh MPAIIBHUKYU BIJUTY KOHTPOJIIO HAa 0(iliifHOMY BeOCanTi
Cyny (mami — odimiiiHuii BeOCaliT) y MOPSAKY, BHU3HAYEHOMY PO3MOPSAIKEHHSIM
['onoBu Cyny.

(nynxm 318 3i sminamu, eénecenumu 32i0H0 3 poznopsiodxcennamu Ionosu Koncmumyyiinozo Cyoy

Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0/1; 6io 22 scosmus 2024 poxy Ne 94/01/2024-0/])

Opraxizaunis nepegaBaHHs JOKYMEHTIB Ta iX BUKOHAHHSA

319. 3apeecTpoBaHi JOKyYMEHTH Tiepeaae Ha po3rsia KepiBHuinTBa Cynmy,
Cekperapiaty YmpaBiiHHS JOKYMEHTAJILHOTO 3a0€3MeUeHHs B maneposiii ¢popmi abo
aBromatn4Ho 4epe3 CEJl y meHb iX HaIxoIKeHHs a00 HACTYIMHOrOo poOOYOro JIHS
(Y pa3i HagXOKEHHS JOKYMEHTIB Y HepoOouHii vac).

320. KopecnoHaeHIliI0 TEpMIHOBOTO XapaKTepy CKEPOBYIOTH BIAMOBITHO
['onosi Cyny, kepiBHuKOBI CekperapiaTy HEBiAKIAIHO.

321.3a pesynbTaTamMu NEPBUHHOTO po3risay naokymeHTiB [omnoBa Cyny,
kepiBHUK CekperapiaTy HakJIaJaloTh HAa HUX pE30JIOLil0, y sKIM BH3HAYAIOTh
rOJIOBHOT'O BUKOHABIIA, BIAMOBIaILHOTO 32 OpraHi3allilo BAKOHAHHS JJOKYMEHTa, Ta B
pa3i moTpedu — CMIBBUKOHABI[IB, & TAaKOX CTPOK HOro BUKOHAHHSA, OTPUMYBAyiB
JIOKYMEHTa JI0 BiJioMa.

322. Ha enekTpoHHI JOKYMEHTH HAKJIaJAal0Th €JIEKTPOHHI PE30IIOLIi.

323. Pe3omronii, HakIaJeHl Ha JAOKYMEHT Yy MamepoBiil ¢opMi, CKaHYIOTh Ta
JIOJIYYar0Th 10 HOTO peeCTpaIiiiHO-MOHITOPUHTOBOI KapTKH.
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324. Pe3omnronisg, sKa € HACHIJIKOM BUKOHAHHS PE30JIIOIl BHUIOTO PiBHI,
JIOAATKOBO Ma€ MICTUTH JIOTIYHE MOCHWJIAHHS Ha IO PE30JIIONII0. Y Takui crociod
YTBOPIOETHCH ,,ICPEBO PE3OTFOLIII .

325. Bukonasisimu pesootiii ['onoBu Cyny € 3actynuuk ['onosu Cyny, cyni,
CekperapiaT; BUKOHAaBISIMU pe3onrolii kepiBHHKa CekperapiaTy — CTPYKTYpHI
niapo3aim CekperapiaTy abo mocaaoBi 0coOOU; BUKOHABIISIMH PE30JIIOLIT KepIBHUKA
cTpykTypHOro miapo3ainy Cekperapiary — mpaimiBHUKH Isoro migposaury. CEJL
aBTOMATUYHO 1H(OPMY€E BUKOHABIIIB PO BCTAHOBJICHI PE30JIIOIIEI0 3aBJaHHS.

326. SIkmo TOJOBHOTO BHWKOHABIA HE BH3HAYCHO, HWM BBAXaOTh 0CO0Y,
3a3HAYCHY B PE30JIONII Mepiio. Y pa3l TUMYACOBOI BIJCYTHOCTI TOJIOBHOTO
BHUKOHABIIS 32 BUKOHAHHS IOPYUYCHHS/TIOKYMEHTa BIAMOBIIa€ 0c00a, sika BAKOHYE MO0
000B’si3ku. ['onmoBHOro BuKOHaBI 3MiHIOWT, y CEJl Ha miacraBi pe3ostrorrii
KEpIBHUKA, IKMM TEPBUHHO PO3TJIsLAaB JOKYMEHT.

327. Ha mijictaBl pe3oJIroLiil eJIeKTPOHHI JOKYMEHTH HaJCHIal0Th BUKOHABIISIM
yepe3 CEJl abo niepenaroTh y nmanepoBiit hopmi.

328. IOKyMEeHT, BHUKOHABIIMH SKOTO € KUIbKa CTPYKTYPHHUX MiIPO3ILIIB
Cexkperapiaty abo mocaaoBi ocodu, HajacuiaioTh yepe3 CEJ[ BogHowac yciM ioro
BUKOHABIISIM, BH3HAYCHUM Y PE3OJIONIT YM TEpeiKy pO3CHIaHHS, CTBOPEHOMY
peecTpatopoM abo aBTOpPOM JOKYMeHTa. OpuriHall JOKYMEHTa B MarepoBidl (opMi
3QJIMIIIAIOTH Y CIIPaBi, sSIKy 30epiraroTh B Y IPaBJiHHI JOKYMEHTAJILHOTO 3a0€3MEUCHHS.

329. KepiBHuku cTpykTypHuUX miapo3autiB  Cekperapiaty ONpaibOBYIOThH
JOKYMEHTH Ha TiJICTaBl HAKJIaJICHUX HAa HUX PE30JIIOMIM.

330. V pasi motpebu KepiBHUK CTPYKTypHOro miapo3aury Cekperapiaty mae
paBo JICJIETYBaTH CBOEMY 3aCTyHHI/IKOB1 pO3IJISIT YacCTUHU JIOKYMEHTIB, SIKi
HAJXOJATh JJIS ONIPAIFOBAHHS JI0 I[LOTO MIAPO3ILTY.

331. CE/l aBTOMaTu4yHO (PiKCy€e B peecTpaliiHo-MOHITOPUHTOBIM KapTiil (pakTu
NepelaHHs €JEKTPOHHUX JOKYMEHTIB BHKOHABLSM, 3a3HadyarouM 1H(opmalioo mpo
BHUKOHABIIIB, IKHM TE€PEIaHO TOKYMEHTH.

332. T'0yioBHUI BUKOHABEIb OPraHi30BYe pOOOTY CIIBBUKOHABIIB, 30KpeMa
BHU3HAYA€ CTPOKHU MOAAHHS HUMU MPOMO3UIIIH, TOPAIOK MIATOTYBAHHS 1 MOTOMKEHHS

IIPOEKTY JOKYMEHTA.

333. CrniBBMKOHABII BIAMOBIAIOTH 32 MIATOTYBAaHHS HAa HAJIEKHOMY PIBHI Ta
CBO€YACHE IOJaHHS IPOMNO3MIIA IOJOBHOMY BHKOHABLIO. Y pPa3l HECBOEYACHOI'O
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MO/TAaHHS TIPOTIO3UINN CIIBBUKOHABIISIMU TOJIOBHUN BUKOHABENb 1H(OPMYE Mpo 1€
KEepiBHUKA, SIKUI 1aB BIAMOBIIHE JOPYICHHS.

334. IlpariBHUK, HAa BAKOHAHHI B IKOTO Nepe0yBa€ JOKYMEHT, Y pa3l BiITYCTKH,
BIIPSJKCHHS, 3BUIBHEHHS YW TIEPEBEICHHS JO IHIIOTO CTPYKTYPHOTO IIJIPO3LITY
Cekperapiaty 3000B’3aHUH NIepeaTH TAKUH JOKYMEHT MPaIliIBHUKOB1 CTPYKTYPHOIO
nigpo3aury Cekperapiaty, SKOTO KEpiBHUK BU3HAYUTH BUKOHABIEM IILOTO JOKYMEHTA.

335. 3a pe3ynbraTaMu BUKOHAHHS MPOEKT JOKYMEHTA Bi3yIOTh yCi BUKOHABII],
3a3HavYCHI B PE3OJTIOIII.

336. fkmo mys mMOKyMeHTa HE BCTAaHOBJICHO CTPOKIB BHKOHAHHS, a HOTO
OTIpAITOBAaHHS HE MOTPeOye MiATOTYBAHHS MPOEKTY JTOKYMEHTa Ha HOTO BUKOHAHHS,
TOJIOBHUN BHUKOHABEI[b MOXXE IMICJIA O3HAMOMIIEHHS 3 JIOKYMEHTOM BHECTU [0
PEeECTPAIITHO-MOHITOPUHTOBOT KapTKHU 1HGOPMAIIIO MPO CMOCI0O BUKOHAHHS I[HOTO
TOKyMEHTa (HAMpUKIA: MUTAHHS PO3B’SI3aHO B POOOYOMY TMOPSAAKY, Y3ITO y4acThb
y Hapa/l TOIIO), 3aKPUTH HOTO0 3 BIAMITKOIO ,,/0 cripaBu®.

337. S0 enekTpoOHHUI TOKYMEHT HaliciaHo npariBHukaM CekperapiaTy s
o3HaiiomsieHHs uepe3 CEJl, roloBHMIT BUKOHABEIb, CITIBBUKOHABIII CTABJIATH BIAMITKH
PO 03HAUOMJICHHS 13 IUM JJOKYMEHTOM.

338. JlokymeHTH ¥ wMaTepiayid, IO CTOCYIOThCS KOHKPETHHX CIpaB, SKi
nepeOyBaOTh Y KOHCTUTYLIHOMY mpoBamkeHHl Cyay, He Mi3HIilIEe HACTYMHOIO
po6ouoro AHs NepeaaroTh CyIIIM-100BI1a4aM y BIAIOBIAHUX CIIpaBax JUIsl pO3IJIs Ly
Ta pO3B’A3YBaHHS MUTAHHS MPO JTOJYUYEHHS iX JI0 CIIpaB.

339. JlokyMeHTH, IO HATINILTKN HalepeIoaHl po3riisaay cripaB abo B JeHb ix
pO3TIIsALy, HETAltHO TepeIatoTh CYAAIM-A0MOBIIayaM y 3a3HaYCHHX CIIpaBax.

340. JloxymeHTH, TIOJIaH1 i Yac po3MJisiy CIpaBU Ha IJICHAPHOMY 3acCiIaHHI
Cyny, peectpytots y CEJl y 1€Hb 1X HaJIXOIKEHHS.

341. HopmatuBni aktu Ilpesumenta VYkpainu, BepxoBHoi Pamu Vikpaiuwu,
KabGinery MinictpiB Ykpainu, Hagicnani 1o Cyay B MOpSAKY OOMiHY HOPMaTUBHUMU
aktamu, peectpytoTb y CEJl 1 TOro camoro aHs mnepenarTh 10 BTy MOHITOPUHTY
BUkoHaHHS akTiB Cyay, oO0MiKy Ta cucreMarusanii 3akoHojaBcTBa IIpaBoBoro
nenaptameHTy Cekperapiary.

342. loxymenTtu B maneposiil ¢popmi nepenae cygasm Cyay Ta B CTPYKTYpHI
nigpo3aum Cekperapiaty YNpaBlliHHS JOKYMEHTaJIbHOTO 3a0e3leyeHHs, a B pasi
notpedbu — cTpykrypHuil migposnain Cekperapiary, y SIKOMY ONpPalbOBYIOTh Taki
JIOKYMEHTH.
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343. lIokyMeHTH, MO0 SKUX 3aBepuIeHO poOOoTy, 3 yciMa MaTepiajaMu
3aJMIIAIOTECS Y COpaBax CTpyKTypHoro migposaury CekperapiaTy, SKHH 1X
OIpaIbOBYBaB.

KoHTpoJib 32 BUKOHAHHAM JOKYMEHTIB, JOPY4€eHb Ta 32 MPOXOIKEHHAM
KOHCTUTYUIi{HUX MO/IaHb, KOHCTUTYLiliHUX 3BePHEHb, KOHCTUTYLIHUX CKAPT

344, KoHTpo/Ib 32 BUKOHAHHSIM JIOKYMEHTIB 3JIIMCHIOIOTH JJid 3a0e3IeueHHs
CBOEYACHOTO Ta HAJIC)KHOTO 1X BUKOHAHHA. Lle CTOCyeThCsS BCiX 3apeecTpoBaHUX
JIOKyMEHTIB, JOPYUYCHb, y SKUX BU3HAUYCHO 3aBJIaHHS Ta CTPOKH.

345. Jlns nojepskaHHsS CTPOKIB KOHCTUTYIIIWHOTO MPOBAKEHHS, BUSHAUCHUX
3akoHOM Ta PernmamMeHTOM, KOHTPOJIIOIOTH MPOXO/KEHHSI KOHCTUTYLIMHHUX MOJ/aHb,
KOHCTUTYIINHUX 3BEPHEHb, KOHCTUTYIIMHUX CKapr.

346. KonTponb  3a  BUKOHAHHSM  JOKYMEHTIB  Ta  IMPOXOKECHHSIM
KOHCTUTYI[IHHUX TIOJIaHb, KOHCTUTYIIMHUX 3BEPHEHb, KOHCTUTYIIMHUX CKapr
nepeadayvae:

— B3STTS JOKYMEHTIB (JOpy4Y€Hb) 3a pe3oitouisMu kepiBHunrBa Cyay Ta
CekperapiaTy Ha KOHTPOJIb Yy AeHb iX po3risany B CE/L;

— MOJIOBXEHHSI  (3MIHY) CTPOKY BHMKOHAHHS JOKYMEHTa Ha MiACTaBi
apryMEHTOBAHOTO KJIOMIOTAHHS BUKOHABIIA 13 B1AMOB1AHOIO NTo3Haukoto B CE/Jl;

— TIEPEBIPSHHS CBOEYACHOTO JIOBEJICHHS JOKYMEHTIB /10 BUKOHABIIIB;

— TIOTIEPETHE TIEPEBIPSIHHS CTaHY BUKOHAHHS JIOKYMEHTIB;

— XpOHOJIOT1YHE, MOCIII0BHE BijoOpakeHHs noAiil, yuecenns 1o CEJl ctpoki
BUKOHAHHS €TalliB MPOXOJKEHHsI 3BepHeHHs 10 Cyay, MOHITOPUHT (30MpaHHS,
OTIpaIlIOBAHHsI, CUCTEMATHU3AIlIs Ta aHaJll3 BHECEHOT 1HhOopMaIIii);

— indopmyBanHs kepiBHuinTBa Cyay Ta CekperapiaTy NpO CTaH BHKOHAHHS
JOKYMEHTIB (JIOPYYeHb), NOJAEpKaHHS CTPOKIB KOHCTUTYIIIMHOTO IPOBAKEHHS Ha
BCIX MOr0 CTamisX;

— 3HATTA JOKYMEHTIB 13 KOHTPOJIIO 3 nmo3Haukow B CEJ] micnis ix ocTaTouyHOTO
OTIpaIfOBaHHSI.

347. KoHTpOob 3/IIMCHIOIOTH:

— BIIAUT KOHTPOJIO — 3a JOJEPKAHHSIM CTPOKIB BHUKOHAHHS JTIOKYMEHTIB,
BHU3HAUEHUX 3aKOHOJABCTBOM YKpaiHHW, CTPOKIB BUKOHAHHS 3aBIaHb, BU3HAUCHUX
y posnopskeHHsax ['omoBu Cyny, kepiBHuKa CekperapiaTy (KpiM pO3MOPSIKEHb
13 KaJ[poBUX MUTaHb) Ta MOopydeHHsX KepiBHHUITBA Cymay, kepiBHuKa CekpeTapiary,
a Takok TaHax gisubHOocTi Cymy Ta CekperapiaTy, 3a TPOXOJKEHHSIM
KOHCTUTYIIIHHUX TIOJIaHb, KOHCTUTYLIMHUX 3BEPHEHb, KOHCTUTYIIIWHUX cKapr (3a
JOTPUMAHHSIM  CTPOKIB  MIATOTYBaHHS  IOMEPEAHBOIO  BHUCHOBKY, CTPOKIB
MOCTAHOBJICHHS KoJierieto cyaaiB Cyqy yXBau Mpo BIAKPUTTS YU BIIMOBY Y BIAKPHUTTI
KOHCTHUTYLIHHOTO MIPOBAKEHHSI y CIpPaBi, CTPOKIB HaJCUJIaHHS Cy0’€KTaM 3BEpPHEHb
10 Cyay HmoBIIOMJIEHb TTPO BIAKPUTTS KOHCTUTYLIMHOTO MPOBA/KEHHS Y CIIpaBi abo
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PO MOBEPHEHHS KOHCTUTYIIIHOI CKapr, CTPOKIB KOHCTUTYLIWHOTO MPOBAIKEHHS);
3a TOTPUMAHHSIM CTPOKIB BUKOHAHHSI PIlLIEHHS, JOJIepKaHHS BUCHOBKY Cynay, SKIIO
TaKUil cTpoK BU3Ha4YeHO B akTax Cyy; 3a HAIXOKEHHAM JIOKYMEHTIB, MaTepiajiB Ta
iHIo1 iH¢opmarli y cmpari, ska nepedyBae y npoBapkeHHi Cyay, BUTpeOyBaHHUX
CyJIero-0noBigaueM, kojieriero cynnis Cyny, cenatom Cyny, Benukoro manatoro
Cyny; 3a HaIXO0JIPKCHHSIM BIJIMOBIACH Ha 3alUTH, K1 HAJCUJIAIOTh CY/IJI1-10IIOBIIaueBi
y 3B’S3KYy 3 PO3TJSI0M KOHCTUTYIIMHUX TMOAaHb, KOHCTUTYI[IHHUX 3BEPHEHb,
KOHCTUTYIIIMHUX CKapr; 3a HAJAXO/HKCHHSAM BimmoBimed Ha 3amutu Cymy 10
BIJIMOBITHUX JCP)KaBHUX OpPraHiB 13 NHTaHb BUKOHAHHS PIIICHb, OACPKAHHS
BUCHOBKIB Cyy Ta BUKOHAHHS 3a0e3MeuyBalbHUX HaKas3iB;

— YnpaBninas pobotu 3 mnepcoHaroMm CekperapiaTy — 3a BHKOHAHHSIM
posnopsakensb ['onou Cyny Ta kepiBHUKa Cekperapiary 3 KaJpOBHUX MMUTAHb;

— PexxumHo-cexkpeTHuil cexkrop CekperapiaTy — 3a BHUKOHAHHSM JOPYYEHb
CTOCOBHO JJOKYMEHTIB, SIKI MICTSITh TAEMHY 1H(OpMaILiio;

— KepIBHUKU CTPYKTYpHUX Tiapo3auiiB CekperapiaTy — 3a CBOEYaCHHUM
MITOTYBAaHHSAM Ta BHUKOHAHHSIM KOHTPOJIBHMX JIOKYMEHTIB, 110 IMepe0dyBaloTh Ha
OTIpaIllOBaHH1 y BIATOBIIHUX CTPYKTYpPHUX miapo3aiiax Cekperapiary.

348. Y pa3t morpebu kepiBHuirBo Cymy Ta CekperapiaTy BHU3HAYAIOTh
CTpYKTypHi miapo3aimn CekperapiaTy abo IMocaJoBUX 0c¢i0, Ha SIKUX TOKJIAAal0Th
KOHTPOJIIOBaHHSI BUKOHAHHS OKPEMHX JOKYMEHTIB.

349.Ilin wac B3ATTA JOKYMEHTa Ha KOHTPOJb TMPAILliBHUKH YTPaBIiHHS
JOKYMEHTAJIBHOTO 3a0€3MEUYEeHHSI CTAaBIIATH BIIMITKY B pe€CTpallliiHO-MOHITOPUHTOBII
kaptii nokymeHTa B CEJl Ta BCTaHOBIIIOIOTH KIHIIEBY J1aTy HOr0 BUKOHAHHS.

Ha 6nanky pe3osnronii nuiyTh cioBoO ,,KOHTpoJb® Ta 3a3HaUalOTh KIHLIEBY ATy
BUKOHAHHS JIOKYMEHTA.

350. CTpoku BUKOHAHHS JOKYMEHTIB MOJUIEHO HAa THUIIOBI Ta 1HIWBIIyaJbHI.
TunoBi CTpPOKM BHUKOHAHHS JIOKYMEHTIB BHM3HA4Ya€ 3aKOHOJABCTBO YKpaiHH.
[HnuBinyanbHI CTPOKM BUKOHAHHS JTOKYMEHTIB YCTaHOBIIOIOTH KepiBHMLTBO Cyny,
Cekperapiary ta cyaai Cyny, ypaxoBylUHd Te, 0 BOHU HE MOXYTh IEPEBUIIYBATH
TUTIOBUX CTPOKIB. |HAMBiMyanbHI CTPOKM BHKOHAHHS JTIOKYMEHTIB, Ha BIIIMIHY BiJ
TUTIOBUX, 3a3HAYAIOTh Y JOKYMEHTAX.

351. 3aBnaHHs Ta 1OPYUYEHHS 3 BIAMITKOIO ,, T€pMiHOBO BUKOHYIOTH HE MI3HIIIE
HACTYITHOTO JHSA, SKIIO iX BHUKOHAHHA TOTPeOye€ JOMATKOBOIO BHBYEHHSA —

y TPUIACHHUM CTPOK.

352. CTpokM  KOHCTUTYLIHHOTO TPOBAKEHHS BH3HAYAIOTh 3aKOH Ta
Pernamenr.

353. CTpOoK  KOHCTUTYIIHHOTO TPOBAKCHHS  OOYMCIIOOTH  Big  JHS
MIOCTAHOBJICHHS YXBaJI TIPO BIIKPUTTSI KOHCTUTYIIMHOTO NIPOBAPKCHHS y CIIPaBi, a B
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pasi BinmMoBu ceHaty Cyay Bif po3risiiy cripaBu Ha po3cyn Bemmkoi nanatu Cyny —
BIJl IHS [IOCTAHOBJIEHHS BIANOBIHOI yXBaiu ceHary Cyny.

354. CTpoK KOHCTUTYIIMHOTO MPOBA/PKCHHS HE MIOBUHEH MEPEBUIIYBATH IIICTh
MICSIIIB, SIKIIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

355. CTpoK KOHCTUTYLIMHOTO MPOBAI)KEHHS HE MOXXE CTAaHOBUTH OLIbIIIE
TPUALSTH KaJCHIAPHUX JTHIB JJIS CIIPaB:

1) mpo HagaHHS BUCHOBKY MO0 BiJIOBITHOCTI 3aKOHOIIPOEKTY PO BHECCHHS
3miH 0 Konctutyuii Ykpainu Bumoram crareit 157 1 158 Koncrutynii Ykpainu;

2) 3a 3BepHeHHsM [IpesumeHTa VYkpaiHM W00 KOHCTHTYIIIHHOCTI aKTiB
Kabinery MinicTpiB YKpaiHu BIANOBIIHO A0 MYHKTY 15 wactuHu nepmoi cratti 106
Koncrutymii Ykpainu;

3) momo skux cenat Cynay, Bemuka namata Cyay BU3HAIM KOHCTUTYIIHHE
MIPOBAJI>KEHHS HEBIIKJIAIHUM;

4) npo HagaHHS BHMCHOBKY TMpo BianoBigHicTh KoHcTuTymii Ykpainu
(KOHCTUTYLIMHICTh) MUTAHHS, 3aPONIOHOBAHOTO JUIsl BAHECEHHSI Ha BCEYKPaiHChKUN
pedeperayM 3a HapOAHOIO 1HIIIATHBOI, MIKHAPOIHOTO JIOTOBOPY CTOCOBHO 3MIHH
TepuTopii YKpainu, SKui BHOCITH 10 BepxoBHoi Panu Ykpainu miisi HanaHHs 3roau
Ha HOoro 000B’SI3KOBICTb.

356. BinmosiganbHi mpaiiBHUKU YTIpaBiiHHS 3a0e3nedeHHs 3acinanb Cyny Ta
Bigniny konTpomto BHocATh 10 CEJl yco 1HQopMamiro mpo MIPOXOJKEHHS
KOHCTHUTYI[IHHOTO TOaHHS, KOHCTUTYI[IHHOTO 3B€PHEHHS, KOHCTUTYIIIITHOI CKapTH.

357. CTpoKu BUKOHAHHS I0PY4€Hb, 3aNTUTIB cyAiB Cyay CTaHOBISITh TPUIISATH
KaJICHJAPHUX JHIB, SKIIO B JJOKyMEHTaX HE BCTAHOBJICHO IHIIIE.

CTpoKu MmiiIr0OTyBaHHS aHATITHYHUX, JOBIIKOBUX Ta 1H(OpMAIIHHUX MaTepiaiiB
3a TOPYYEHHSIM CYJJTi-A0IO0BI/1aya y CIIpaBl CTAHOBJIATH TPULATh KAJICHIAPHUX JTHIB;
3MIHUTH 1X MOY€E Cy/Is-I0TI0B1/1a9 y CIIpaBi.

358. JlemyTaTChKuii 3aUT BUKOHYIOTh y IT’SAITHAAUATHICHHUNW CTPOK BiJ JHS
roro Haaxomkenas g0 Cyny abo B iHIIMIA TEpMiH, IO HOT0 BcTaHOBUJIA BepxoBHa
Pana Ykpainu.

Sxmo Takui 3anuT 13 00’€KTUBHUX MNPUYMH HE MOXKE OyTH PO3IIISIHYTO B
yCTaHOBJIEHUH CTpoK, CyJl MOBUHEH MMCHhMOBO NOBIAOMUTH Mpo 11e ['osoBy BepxoBHOi
Panu Ykpainu Ta HapoIHOTO JienyTaTa Y KpaiHu, rpyIly HapoJHUX JEMyTaTiB Y KpaiHu,
koMiTeT BepxoBHoi Pagu Ykpainu, siki BHECIH LIeil 3aluT, 1 3apONOHYBATH 1HIIUN
CTpPOK, LII0 HE MIOBUHEH MEPEBULLYBATH OJMH MICALb B IHA HAJXOKEHHS 3alUTY 10
Cyny.

359. 3BepHEHHs HAPOHOTO JenyTaTa Y KpaiHu OnpanboBYIOTh Y JECATHACHHUN
CTPOK BiJ] IHA Horo HagxomkeHHs 10 Cymy.
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360. BignoBias 11010 3anuTy Ha iHGOpPMAITito, Ha aABOKATCHKUI 3aIUT HATAIOTh
HE MI3HIIIEe T’ ATOro poO0YOoro JHA BiA JHS HAAXOKeHHs 3anuty 10 Cyny.

SAximo HagaHHS BIATOBIAI OO 3alMTy Ha 1HQOpMAIliI0, Ha aJBOKATCHKUM
3aMuT OB’ s13aHe 3 HAaJJaHHAIM 3HA4YHOT0 00cATy 1HpopMaliii abo morrykom iHdopMariii
cepell 3HAYHOI KUIBKOCTI JaHWX, CTPOK iX pO3MIISy MOXKEe OyTH TOJOBXKEHO /0
JIBAAIATH poOOYMX JHIB 13 OOIPYHTYBaHHSIM TOTpeOM y TaKOMYy IIOJIOBXKECHHI.
3anuTyBada iH(popMalii MHUCHMOBO MOBLAOMIISIIOTH MPO 1€ HE IMI3HINIE I’ SATOrO

poOodvOro THS Bi JHS HAAXOMKEHHS Woro 3anuty 10 Cymy.

(nynkm 360 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 28 keimus 2023 poxy Ne 36/01/2023-0O1)

361. 3BepHEHHS TPOMAJISTH PO3MIISIIAI0Th HE JOBIIE OJHOTO MICSIlI Bi JTHS iX
HagxokeHHss a0 Cyny. Skmo Taki 3BEpHEHHS HE NOTPeOYIOTh J0JAaTKOBOIO
BUBYEHHS, X PO3IISIIAI0Th HEBIJIKJIAJIHO, aJleé HE JIOBIIE I SITHAAISATH KaJICHIApHUX
JIHIB BIJT IHA X HagxoukeHHs 10 Cyay. SIKI1o B MICAYHUN CTPOK pO3B’s3aTH MUTaHHS,
NOpPYIIEH] B TaKOMY 3BEPHEHHI, HEMOXJIMBO, KepIBHUK (CeKkpeTrapiaTy BCTAHOBIIIOE
HEOOXITHUHN I MOTO PO3MIIALY CTPOK, MpO IO 1HPOPMYIOTH 0co0y, fKa Mojaia
3BEpPHEHHS. 3arajJlbHUil CTPOK PO3B’SI3aHHS NHUTaHb, MOPYIIEHUX Y 3a3HAYECHOMY
3BEpHEHHI, HE MOXKE NIEPEBUILYBATH COPOKA I’ SITH KaJEeHIapHUX JIHIB.

362. CTpoKM BUKOHAaHHS BHYTPIIIHIX JIOKYMEHTIB OOYMCIIIOIOThH, 3a3BUYail,
y KaJeHAApHUX JHAX BIO JaTH IIANHCaHHSA (peecTparii), a BXITHUX —
B1JI IaTU HAJIXO/XKEHHS (peecTpariii).

363. ko kiHIEeBa aTa BUKOHAHHS 3aBIaHHS NPHITaIac Ha HEPpOOOUHd JCHB,
OCTaHHIM JHEM CTPOKY MOTO BHKOHAHHS BBaXKAIOTh MEPIIMM MICIS HHOTO poOOYMid
JIEHb.

364. SIkuo BUKOHATH JOKYMEHT Y BCTaHOBICHMH [HCTPYKIi€IO CTPOK
HEMO>KJINBO, BUKOHABEIIb 3000B’S3aHHUI 3aBYaCHO 3BEPHYTHCA 3 apryMEHTOBAaHUM
KJIOMIOTAHHSIM TIPO TMOJOBKEHHS CTPOKY BUKOHAHHS JJOKyMEHTa JI0 O€3M0CePEeTHHOTO
KEepIBHHKA, KU YCTAHOBUB CTPOK BUKOHAHHS IOTO JOKYMEHTA Ta JaB BiJMOBIIHE
TOpY4YEHHS (HE MI3HIIIE SK 32 TPYU pOOOUYUX JTHI 0 3aKIHYCHHS CTPOKY BUKOHAHHS), Ta
MOBIJIOMUTH BIAJILJT KOHTPOJIIO MIPO 3MiHY JAaTH CTPOKY BUKOHAHHS IOKYMEHTA.

365. Y pasi nmooBKeHHsI CTPOKY BUKOHAHHS JIOKYMEHTa YIIOBHOBa)XKEHa 0c00a
Bianiny KOHTpoJIO CTaBUTh y peecTpaniiHo-MoHiTOpuHTOBii KapTii CE/l BinMiTKy
,,CTpOK BHUKOHAHHS MOJOBXEHO (3MiHEHO)®, a y rpadi ,,CTpOK BUKOHAHHS — HOBY
OCTAaTOYHY JaTy BUKOHAHHS JOKYMEHTA.

366. [ligroToBneHi MOKYMEHTH IMOJal0Th KepiBHUITBY Cyay Ha MiANUC HE

MI3HIIIE HIXK 32 ACHB JI0 3aKIHYEHHS CTPOKY BUKOHAHHSA. Y TaKHil CIOci0 pe3epBYIOThH
4ac I MOXJIMBOTO JTOOTPAITIOBAHHS iX 3a PIIICHHSIM MiANMUCaHTA.
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367. Binain KOHTPOIIIO HAa OCHOBI JAHUX PEECTPALIHHO-MOHITOPUHTOBOI KAPTKU
Oe3mepepBHO CIOCTEpira€ 3a MPOIECOM BHKOHAHHS JIOKYMEHTIB 1 JOpYYEHb,
KOHTPOJIIOE JOTPUMAHHA CTPOKIB X BHUKOHAHHS Ta CTPOKIB KOHCTUTYLIHHOTO
POBAIKEHHS.

368. CTpokn BHUKOHAHHS JOKYMEHTIB IEPEBIPSIOTH 3a BCIMa 1HIWKATOpAMH
MPOXO/PKEHHS JOKYMEHTa 10 3aKIHUYEHHS CTPOKY HOTro BUKOHAHHA. 32 HAasBHOCTI
BinxwieHb CEJ] aBToMaTHYHO HaJICHIIa€ BUKOHABITIO €JICKTPOHHI HaraXyBaHHS 3T1THO
3 TIOPSIIKOM, 110 BU3HA4Ya€e [HCTPYKITis.

369. Binain KOHTpOJIO TepeBipsie BIANOBIAHICTD PE3yJbTaTy MOCTABJICHOMY
3aBJIaHHIO, 3a pE3yJbTaTOM 4YOT0 MpHUHMae PIMIEHHS IIOAO 3HATTS JOKYMEHTa
3 KOHTPOTIO. JIOKYMEHTH 3 TUIIOBUMHU CTPOKAMHU BHKOHAHHS 3HIMAIOTh 13 KOHTPOIIIO
TaKOX 3a pilleHHsIM Biaiiay KOHTPOIIIO.

Bukonanust JokyMeHTa nepeadadae MiAroTyBaHHS MPOEKTY PO3MOPSIKEHHS,
MIPOEKTY BIJIMOBIII, MPOEKTY 3aMUTY, MPOEKTY TiaHy AisibHOCTI Cyny 1 CekperapiaTy
Ta IHIIUX JTOKYMEHTIB, IO € MPOMDKHUMH JOKyMeHTamH. [IpomikHI JOKYMEHTH
HE € MiICTaBOIO /I BU3HAHHS KOHTPOJBHOTO JJOKYMEHTa BUKOHAHUM.

370. Jani nipo xi7 (CTaH) BUKOHAHHS IOKyMEHTa (KOPOTKUM 3aliC BUPIIICHHS
NUTaHHS MO CYTI, JaTa Ta HOMEp peecTpauli JOKyMEHTa-BIANOBIAl TOLIO) BHOCSTH
YIOBHOBaXK€H1 ocoOu Binainy KOHTpoIO.

JIOKyMEHT BBa)KatOTh BUKOHAHUM 1 3HIMAIOTh 13 KOHTPOJIIO MICJsI BUKOHAHHS
3aB/laHb, 3alMTIB, HAJCWUJIAHHSA MOBIAOMJIIEHHS NP0 PE3yJbTaTH 3alHTEPECOBAHUM
yCTaHOBaM 1 0cO0aM uepe3 CUCTeMY B3a€MO/I11 200 1HIIIOTO MiATBEPKEHHS BUKOHAHHS
(miarotyBaHHs 1H(oOpMAaIlii, BIANOBIAI, O(QOPMIEHHS HOBOrO JOKYMEHTa, MOro
MOTOJKEHHSI, 3aTBEPKEHHS, M1AMNCAHHS TOILO).

JIOKyMEHT BBaXXalOTh 3aKPUTHUM TIICIs BHECEHHS JI0 PEECTpaIiifHO-
MOHITOPHHTOBOT KapTKH BiAMmoBigHOI BiamiTku: ,Jlo cnopasu®, ,IloromxeHo,
»3aTBepmkeHo®, ,,He 3anepeuyro®, ,,3HATH 3 KOHTPOJIIO.

371. CEJl 3abe3mneuye omepaTUBHUN ngocTyn 10 1H(opmalii mnpo craH
BUKOHAHHS OYb-sIKOTO JOKYMEHTA.

372. Bigail KOHTPOJIO IIOTHXKHS HAACWUJIA€ BUKOHABISIM  HarajyBaHHS
(momepepKyBaIbHUM KOHTPOJIb) PO CTPOKH BHKOHAHHS KOHTPOJBHHUX JOKYMEHTIB
JUTs1 3a1100IraHHs X MOPYIIEHHIO.

(ab3ay nepwuit nynkmy 372 6 peoaxyii Posnopsoocennsi I'onosu Koncmumyyiinoeo Cydy Yrpainu
610 28 keimus 2023 poxy Ne 36/01/2023-0O/])

3a migcyMKamMu poOOTHM BIIJII KOHTPOIIO TOTYyE Ta HAAA€ KEPIBHULTBY
CekperapiaTy HIOTHXKHEBY 1H(OpMAII0O MpPO CTaH BUKOHAHHS KOHTPOJIBHUX
JIOKYMEHTIB.

Inhopmauitino-008iokoea poboma 3 OOKYMeHmamu
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373. InpopmariitHo-10BIAKOBa poOOTa 3 JOKYMEHTAMHU IOJIATAE B IOMIYKY
HEOOXITHUX TOKYMEHTIB 4epe3 momrykoBy cuctemy CEJl i3 BUKOpPHCTaHHSM TaKHX
KJ1acu(iKaIIiHUX TOB1THUKIB:

— kiacugikaTop nuTaHb AisuibHOCTI Cyny;

— kyacugikaTop BUAIB JOKYMEHTIB;

— KJ1acugikaTop KOPECIOH/ICHTIB;

— KJ1acu(pikaTop PE30IIONI;

— K1acu(ikaTop BUKOHABIIIB;

— kacu(ikaTop pe3ybTaTiB BUKOHAHHS JOKYMEHTIB;

— HOMEHKJIaTypa CIIpas.

374. lokymeHT mIykatoTh y mnomykoBiii cuctemi CEJl 3a koHTEKCTOM
(KJTI04OBHUM CJIOBOM a00 (pa3oro), BUJIOM, 3ar0JIOBKOM, aBTOPOM JIOKYMEHTA, J1aTOI0
HOTO IPUMHSATTS, HOMEPOM Ta JIaTOI0 HOTO peecTparlii ToIIo.

PoGora 3 maTepianamu cipaBu B pa3i BiIKpUTTHA
KOHCTUTYUIMHOT0 NMPOBAXKEHHS

375. Ilicns miAroTyBaHHs CHOpPaBU [0 PO3MIISAY Ha IUIGHAPHOMY 3acCiIaHHI
cenaty Cyny, Benukoi nanatu Cyny npaiiBHUKHA NAaTpOHATHOI cityxOu cynni Cyny,
SKUU € JOTOBIJIa4yeM y CIpaBl, MEPEAAIOTH ii pa3oM 13 MaTepianamu, NOTPIOHUMU IS
pO3IJIAAy MUTaHb, 110 NOB’S3aHI 3 KOHCTUTYLIMHUM IPOBAKEHHAM (MPOEKTAMU
yXBaJl Ipo (GopMy pO3IJIsy CIpaBU, PO MPOBENEHHS €KCIEPTU3H, MPO 3aTyUSHHS
CBIJIKIB, €KCIIEPTiB, MEpEKJIaauiB TOILIO0), 10 YTNpaBiiHHSA 3a0€3MEeUeHHs 3aci/laHb

Cyny.

376. Yupasninus 3abe3neueHns 3acinanb Cyay roTye onuc MaTepialiiB cripaBu
Ta Tepenae CIpaBy pa3oM i3 CYNPOBIAHMM JIMCTOM 3a MiJMUCOM CEKpeTapsi KoJerii
cynniB Cyny kepiBaukoBi Cekperapiaty ansa gomnoBifal ['onosi Cymdy, 3acTymHUKOBI
['onoBu Cyny a6o oco0i, sika BUkoHye 000B’s13ku ['onoBu Cyy.

377. YupaBninasa 3abesneueHHs 3acigaHb Cyay BIAMOBIAHO A0 PE30TIOLIT
['onmosu Cyny a6o 3acrynuuka ['onoBu Cyny Hanae matepianu cipau cyansm Cyny.
Opurinai cpaBy MOBEPTAOTh CY/11-10MOBIIa4€B1 y CIIPaBI.

IHopsigok 03HAMOMJIIOBAHHA YYACHHUKIB
KOHCTUTYIIIHOTO MPOBA/IKEHHS 3 MaTepiajlaMH CTIPaBH

378. YyacHUK  KOHCTHUTYIIIHHOTO MPOBAKEHHS  TOJa€ (anpecye)
KJIOTIOTAHHS TIPO O3HAWOMJICHHS 3 MaTeplajlaMd CIpaBu CY/J1-J0IMOBI1a4eBl
(cynasM-criiBIOTIOBIJa4aM) y CTIpaBi.

379. Y pa3si BIACYTHOCTI CyJiJli-I0NIOBI1aya (Cy/1iB-CIiBIONOBIIa4uiB) y CIpaBi
3 MOB&)XHUX MPHUYMH (dYepe3 XBOpOOy, BIAPAIKEHHs, BIAMYCTKY TOIIO) MUTAHHS MPO
O3HalOMJICHHsI 3 MaTepiajgamu crpaBu Bupimrye ['onoBa Cyay, iloro 3acTynmHuK abo
oco0a, sika BUKOHYe 000B’s13kH ["ooBu Cyny.
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SIkimo Hemae 00’ €KTUBHUX IIPUYMH 4M OOCTAaBMH HeNepeOOpHOi cuiam?®, mo
YHEMOXJIMBIIIOIOTh O3HAMOMJICHHS 3 MaTepialiaMy CIpaBH, Taki MaTepiajii HaJaloTh
JUIsL O3HAMOMJICHHSI BIJMOBIJHO JIO0 3aKOHOJIABCTBA YKpaiHM MICHsl TEPEeBIpSIHHS
JIOKYMEHTIB, 51Kl TIOCBITYYIOTh 0COOY Ta i TOBHOBa)KCHHS.

VY pasi BiIMOBHU y HaJaHHI JOCTYIy JO MaTepiajiB CHpaBU DIIIEHHS MPO L
BUKJIQJIAIOTh Y TUCHMOBIH (pOopMi, HABOASYM OOTPYHTOBAHI MiACTaBU ISl BIIMOBH.

380. He HamatoTh uis O3HAMOMJICHHSI MaTepiail 3aKpUTUX YaCTUH IJICHAPHUX
3acimanb ceHatiB Cyay, Benukoi mamatu Cyay (mpoektu aktiB Cymy, MpOTMO3HUIii
cynniB Cyay 10 HUX, IPOTOKOJIM 3aKPUTHX YaCTHH IJICHApHUX 3aciganb ceHatiB Cyuy,
Benukoi nanatu Cyny Tomo). JIOKyMeHTH, 110 MICTATh 1H(GOPMAIIiI0 3 00MEKEHUM
JOCTYIIOM, Ha/1al0Th y MOPSAKY, BU3BHAYEHOMY 3aKOHO/IaBCTBOM Y KpaiHH.

JUis  o3HalloMJIEeHHS  HAJaloTh  MaTepiajd  CIpaBH, IO  CTOCYEThCS
KOHCTUTYIIIHHOTO TIPOBAKEHHs, 0OpMIICHI 3 TIOTPUMAHHSIM IIPaBUI 0OPOOITIOBaHHS
Ta 3aXHUCTYy MEPCOHAIBHUX JaHUX.

[Tig yac ompaioBaHHS MaTepiaiiB CIPaBH, IO CTOCYETbCS KOHCTUTYLIWHOTO
IPOBA/PKEHHA, TMpallIBHUK YTNpaBiiHHS 3a0e3nedeHHs 3aciganb Cyny o0poOuise
MEepCOHAIbHI JIaHl BIAMOBIAHO JO BHUMOT 3aKOHOJABCTBA YKpaiHU II0OJ0
0OpoOIIOBaHHS Ta 3aXUCTY MEPCOHAIBHUX JaHUX.

Y mpuMIpHUKY CIpaBH, IO HAJalOTh a00 HAJCHIAIOTH Ha EIEKTPOHHY aapecy
JUIS O3HAMOMJIEHHS, 13 TEKCTIB JOKYMEHTIB BUJIy4YalOTh BIJOMOCTI, SKI JalOTh
MO>KJIMBICTh 1IeHTH(IKYBaTH (Pi3UUHUX OCI0, a came:

— ajipecy MicCIls MPOKUBaHHS (i3MUHOT 0COOH;

— HOMEpU TpHUBATHUX TeJehOHIB (JIOMAITHIX, MOOUIBHMX), aapecu OCOOUCTOT
€JIEKTPOHHOI TIOIITH;

— peecTpariiHuii HoMep 00JIIKOBOT KapTKH TIJIATHUKA MOIATKIB;

— PEKBI3UTH JIOKYMEHTIB, 110 MOCBITYYIOTh 0CO0Y, YHIKAJIHHUI HOMEp 3aIrucy
B €IMHOMY JIepKaBHOMY JIeMOTpadiqyHOMY peecTpi;

— peecTpariiiii HOMEpPH TPAHCIIOPTHUX 3aCO01B;

— HOMepHU 0aHKIBCHKHUX PaXyHKIB, HOMEPH TUIATIKHUX KapTOK;

! BigmoBigHo 1m0 3akoHy VYkpaimu ,JIpo TOpProBo-mpoMucioBi majatd B YKpaiHi‘

Bix 2 rpymHa 1997 poky Ne 671/97-BP 31 3miHamMu ¢opc-MaXOpHUMH oOcTaBHHAMU (0OCTaBHHAMU
HenepeOOpHOI CWIM) € HaI3BM4YaiiHI Ta HEBIABOPOTHI OOCTaBHHU, IO OO’ €KTUBHO YHEMOKIIHUBIIIOKOTH
BMKOHAHHS 3000B’s13aHb, ITepea0aye X YMOBAMH TOIOBOPY (KOHTPAKTY, YIOIH TOIIO0), 000B’SI3KIB 3TiIHO 13
3aKOHOJABYMMH Ta IHIIMMHM HOPMATHBHHUMH aKTaMH, a caMe: 3arposa BiiiHHW, 30poiHUN KOH(IIKT abo
cepiio3Ha Morpo3a Takoro KOHGIIKTY, BKIIOYAIOUN aje He 0OMEXKYIOUNCH BOPOKUMH aTaKaMH, OJ0KaIaMH,
BIMCHKOBMM eM0apro, il iH03eMHOr0 BOpOra, 3arajbHa BiliCbKOBa MOOIIi3alis, BIiCEKOBI i, OrojomeHa ta
HEOrOJIOIICHA BilHA, il CYCIIIBHOrO BOPOra, 30ypeHHs, aKTH TEpOpU3My, AUBEPCii, mipaTcTBa, Oe3maau,
BTOPTHEHHS, OJIOKaza, PEBOIIOLIS, 3aKOJOT, IOBCTAHHS, MACOBI 3aBOPYIICHHS, BBEICHHS KOMEHIAHTCHKOI
TFOAWHU, KAPAHTHHY, BCTaHOBIIEHOro KabineroM MiHicTpiB YKpaiHu, eKCIpOIpiallis, IPUMYCOBE BUITYUYCHHS,
3aXOIICHHS HiAIPUEMCTB, PEKBI3HIISA, TPOMACHKa IEMOHCTpAIIist, 0JI0Kaaa, CTpaiik, aBapis, MPOTUIIPABHI il
TPETIX 0Ci0, MoKekKa, BUOYX, TPUBAIIl IEPEPBH B pOOOTI TPAHCIIOPTY, PErIAMECHTOBAHI YMOBAMH BiIIIOBIIHHMX
pIIIIEHb Ta aKTaMH JCPKAaBHUX OPraHiB BIAIH, 3aKPUTTSI MOPCHKUX MPOTOK, eMOapro, 3a00poHa (0OMEKEHHS)
EKCITOPTY/IMIIOPTY TOIIO0, @ TAKOK BUKJIMKAHI BUHATKOBUMM IOTOJHUMH YMOBAMU 1 CTUXIHHUM JIMXOM, a came:
emniieMis, CHJIbHHAI IITOPM, LIUKJIOH, yparaH, TOpHaI0, OypeBii, MOBIHb, HArPOMAaIKEHHS CHITY, OXKEJIEIb,
rpaj, 3aMOPO3KH, 3aMEep3aHHSI MOps, ITPOTOK, MOPTIB, IIEPEBAJIiB, 3eMIIETPYC, OIFICKaBKa, TIOXEXa, MOCyXa,
IPOCiIaHHA i 3CYB IPYHTY, iHIII CTHXiiHi MXa TOmO (4acTHHA Apyra cTaTTi 142).
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— HalllOHAJBHICTh, OCBITA, CIMEHHMI CTaH, PEMIriiiHI TEepeKOHaHHS, CTaH
3JI0POB’S, aTa 1 MICIIe HAPOKEHHS;
— 1HIII B1AOMOCTI, 32 JOIIOMOTOI0 IKUX MOXKHA 17IeHTU(]IKYBaTH 0CO0Y.
BignoBinaneHa ocoba peTyilye Il BIIOMOCTI y BIJAMOBAHUX JOKYMEHTaxX
y MarnepoBOMY BHTJIAI a00 B €JIEKTPOHHOMY BHIJISAI 3a JOIIOMOTOIO IPOTPAMHHUX

3ac001B.

(nynkm 380 3i 3minamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vxpainu 6io 8 nromozo 2024 poxy Ne 14/01/2024-0O/1)

381. O3HaliOMJIEHHS YYaCHHUKIB KOHCTUTYLIMHOTO MTPOBAKEHHS 3 MaTepiaiaMu
cupaBu  3a0e3MedyyloTb  OPOTATOM  YChOro  poOOYoro  yacy  BU3HAueHi
CyJICI0-I0NOBIIaueM  (CyAAsIMU-CHIBIONOBIIa4aMU) Yy  CIpaBl  MPALIBHUKH
naTpoHatHux ciyx0 cyaniB Cyny Ta YnpaBmiHHS 3a0e3neueHHst 3acinanb Cyny.
[le BigOyBaeTbcsl TUIBKM B MNPUMILNIEHH] aaMiHicTpatuBHOi OyniBm  Cyny
y BUBHAYEHOMY CYJIJICI0-10MOBIAa4eM (CyIIMHU-CITIBIONOBIIa4aMt ) MICIIl.

Jist miaTpuManHs Oe3nedHoi poOOTH B ymoBax Jii 0O0CTaBUH HenepeOOpHOi
CWJIM Ta YHUKHEHHS CKYyNUYEHHS JIIOJed BU3HA4YCHI Cy/AJI€I0-J0M0BIJaueM
(cynasmMu-ciiBIONOBIJa4aMK) y CIpaBl MpPAIiBHUKH MAaTPOHATHUX CIY>KO CYJIIB
Cyny Tta YmnpaBninHs 3a0e3nedeHHs 3aciganb Cyqy MONEpPEeNHbO Y3rOJKYIOTh Yac
BiABIAyBaHHs Cyqy JUisl 03HaOMIIEHHS 3 MaTepiajlaMU CIIPaBH.

3 MarepiajlaMd CIIpaBU MOXKHA O3HAWOMHUTHCH y JUCTAHLIMHOMY pPEXHMI,
HaJICUJIAI04H CJIEKTPOHHI KO MarepiaiiB CIIpaBH, AK1 HasIBHI
B CE/l, Ha eNleKTpOHHY ajpecy, 3a3Ha4Y€Hy y BIJNOBIIHOMY KJIOMOTaHHI. Y TaKOMY
pasi 3riJHO 13 3aKOHOJABCTBOM Y KpaiHU /10 KJIIONOTaHHS MIOBUHHI OYTH 10Ty4YeH1 KOMil
JIOKYMEHTIB, 110 MOCBIAYYIOTh 0CO0Y Ta ii MOBHOBAKEHHS.

382. Ilig yac o3HalOMJICHHSI 3 MaTepialaMy CIIPaBH YYaCHUK KOHCTUTYIIHOTO
MPOBA/P)KEHHA Ma€ MpPaBO POOMTH BUIIMCKHM 3 MarTepilajiB CIpaBH Ta iX Komii 3a
JIOTIOMOTOI0 BJIACHUX TEXHIYHUX 3ac001B (MOOLIbHUM TenedoH, poToamapar Tomio).

HoxymenTtu Cyay KOMIIOIOTH 3a JIOMOMOTOK TEXHIYHMX 3ac00iB BiJIIOBITHO
no [lonoxeHHs Tpo MOPSAIOK 3abe3neueHHs AOCTymy A0 TyOmiuHoi iH(opmartii
B Koncrurymitnomy Cyzi Ykpainu, 3atBepmkeroro Posnopsmpkennsm ['onosu Cyny.

383. YuacHUKM KOHCTUTYIIMHOTO MPOBAIKEHHS, SIK1 TepeOyBarOTh i BAPTOIO
YU apeIlToM, a TAKOXK 3aCy/IKEH1 J0 JOBIYHOTO 1M030aBJICHHS BOJI1, T030aBJICHHS BOJI
Ha MEeBHUM CTPOK a00 B pa3l apelTy, MOKYTh O3HAHOMUTHCS 3 MaTepiajiamMu ClpaBu
yepe3 BU3HAYEHUX HUMHU MPEJCTABHUKIB (200 YIMOBHOBaXKEHUX OCIO, K1 J1IOTh Bij
iXHBOTO 1MEHI).

384. Ilpo dakt 03HaOMJIEHHS y4YaCHUKA KOHCTUTYLIMHOTO MPOBAKEHHS
3 MarepiajJamMH CIpaBH CKJIAJAIOTh JIMCT-O3HAHOMIICHHS, SKWUH JOIy4aloTh [0
marepiainiB cnpasu ([Jomatok 36).

[ToBepTaroun MaTepianu micias 03HAHOMIICHHS, BU3HAYCHI CY/JICI0-I0TIOB1TaueM
(cyansaMu-CriBIONOBIJa4aM1) y CIIpaBl MPAiBHUKH NaTPOHATHUX CIYXKO CYIIIB
Cyny ta Ynpasniaas 3abe3neuenns 3aciganb Cyny, siKi BUJaBald MaTepiajiv CIpaBH,
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MOBHUHHI PETEIHHO MEPEBIPUTH HASIBHICTH YC1X TIOKYMEHTIB y MPUCYTHOCTI OCOOH, SIK1H
MaTtepianu crpaBu 0yJ10 HaaHO I O3HAOMIICHHSI.

VY pa3i BUSIBIEHHSI HECTadl JTOKYMEHTIB, OKPEMHUX apKyIIiB, iX MOIIKOIKEHHS
CKJIaJalI0Th aKT Y JBOX NMPUMIpHUKAX, OJMH 13 SKHX JIOTy4aroTh 0 MaTepiajiB CIIpaBH,

JIPYTui — epeaaroTh KepiBHUKOBI CekpeTapiaTy IJis BXKUTTS BIAMOBIAHUX 3aX0/I1B.

(nynxm 384 3i sminamu, enecenumu 32i0no 3 Posnopsiodcennusm Ionosu Konemumyyitinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

Po0oTa 3 MaTepiajiaMu cipaBu B pa3i BIIMOBH y BIAKPHUTTI
KOHCTHUTYUIHOI0 NPOBA/IKEHHA

385. [licns mocraHoBieHHs Kouseriero cynniB Cymy yxBaau MpoO BiAMOBY
Y BIAKPUTTI KOHCTUTYLIMHOTO IPOBAKEHHS y CIIPaBI1 3a KOHCTUTYILIHHUM TIOJIaHHSM,
KOHCTUTYI[IHHUM 3BEpHEHHSIM a00 yXBaJIH PO BIAMOBY Y BIIKPUTTI KOHCTUTYLIIHOTO
MPOBAKEHHS Yy CIpaBl 3a KOHCTUTYIIHHOIO cKaprow (y pasi ii mOoCTaHOBJIEHHS
HEOJIHOCTaNHO) MPAIliBHUKH MAaTPOHATHOI Cci1y>k0u cyai Cyny, SKui € JOMOoBi1aueM y
CIIpaBi, MepeatoTh 0 YpaBiiHHA 3a0e3nedeHHs 3aciganb Cyay mMaTepianu CripaBu 3
BIJITOBITHAM IIPOEKTOM YXBaJIU JIJIsl pO3TIIsiy Ha 3aciganHi ceHaTy Cyay a6o Benukoi
nanatu Cyny.

386. Ynpaninug 3a0e3neuenns 3acijanb Cyay roTye OMuc MarepialiiB CIpaBH
Ta Mepefae CrIpaBy pa3oM 13 CYNPOBIIHHUM JIMCTOM 3a MIANHUCOM CEKpeTaps KoJerii
cynniB Cyny kepiBHukoBi Cekperapiaty ans ponoBiai I'onosi Cyfdy, 3aCTylmHUKOBI
['omoBu Cyny ab6o 0co0i, sika BUKOHY€e 000B’s13ku ['onoBu Cyny.

387. Yopasninna 3abe3neueHHst 3acimanb Cydy BiAMOBIZHO 10 PE30IIOIT
I'omoBu Cyny, 3actynauka ['onosu Cyay abo ocobu, sika BUKOHYe 000B’s13ku ["0510BU
Cyny, nanmae marepianu cnpaBu cymasMm Cymy. OpuriHan copaBu IMOBEPTAIOTh
CY/JIi-I0TIOBITaY€Bl y CIIPaBi.

388. Ynpasninns 3abe3nedenns 3acinanb Cyay odopmisie MaTepianu CrpaBu
pa3oM 13 yXBaJIOO MPO BIIMOBY y BIIKPUTTI KOHCTUTYLIHHOTO MPOBAIKEHHS Y CIIPaBi
3a KOHCTHUTYIIIHHOIO CKaproro (0CTaTOYHOI0) Ta mepeaac ix 10 Apxisy Cyny.

Iopsimok miAroTyBaHHs JOKYMeHTIB Ha 3acinannsa Cyny
3 NMTAHb, OB’ A3aHUX I3 OPraHi3aliHHOI0 AIAIBHICTIO

389. 3a nopyuennsm ['onoBu Cyny, 3actynnuka ['onosu Cyay abo ocoOu, sika
BUKOHYe 000B’s3ku ['onoBu Cyny, abo kepiBHuka CekperapiaTy BiJIIOBIJIHI
CTPYKTYpHi Tifpo3aian CekperapiaTy roTylOTh MaTeplaid Ta MPOEKTH IMOCTAHOB
(y pasi motpebu) mis po3risay Ha 3aciganHi Cyny, cremiaibHOMY IUICHAPHOMY
3acimanni Cymy 1 mepenaroTh iX A0 YmpaBiiHHsS 3abe3nedeHHs 3aciganb Cymy mms
ckepyBaHHs cynasam Cyny.
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Iopsaaok ¢gikcyBaHHs Ta JOKYMEHTYBaHHA 3acifanb koJeriii cyaais Cyny,
3aciiaHb Ta IIeHApHUX 3aciganb ceHartiB Cyny, Beankoi nanatu Cyay,
3acizanb Cyny, cneniaJibHUX IUICeHAPHUX 3aciganb Cyay
Ta 3aciiaHb MoCTiHHUX KoMmicii Cyny

390. CnemianpHi IJIEHapHI 3acijaHHs Ta 3acimanHs Cyjy, 3acijJlaHHS CEHaTiB
Cyny, Benukoi nanatu Cyay Ta BIIKpUTI YaCTUHHM IIJIEHAPHUX 3acijianb ceHatiB Cyny,
Bemukoi mamat Cyay ¢IiKCyOTh 3a JOTIOMOTOIO TEXHIYHMX 3ac0o0iB Ta Beaydd
MPOTOKOJIH, y SKHX 31HCHIOIOTH TEKCTOBE BiTOOPAKECHHS ay1103aMKCiB BIAMOBITHAX
3aciganb Cyny.

391. 3akpuTi YacTWHU IUIEHApHUX 3acinanb ceHariB Cyxay, Benukoi mamatu
Cyny, 3acimanss kouierii cynaiB Cyany Ta nocTidHux koMicii Cyay mpOTOKOJIIOKOTh
MpaliBHUKY YTIpaBIiHHS 3a0e3nedeHHs 3aciganb Cyny.

392. TekcToBe BimOOpa)K€HHSI ayaio3amUCiB (CTEHOrpaMa) 3aKPUTHX YacTUH
rieHapHUX 3aciganb ceHaTiB Cyny, Benukoi nanatu Cyny BUKOPUCTOBYIOTD JIUIIE JISI
MIJTOTYBaHHS MPOTOKOIIB IIMX 3acilaHb MPAIiBHUKWA YTIpaBlIiHHA 3a0e3MeueHHs
3aciganb Cyay, omnpamroBaHHS nporo3uilid cyamaiB Cyay mij 4dac MAroTyBaHHS
poekTiB akTiB Cyay cynl, siki 6epyTh y4acTh y PO3IJISIi CIIPaB.

[Ticns  yxBameHHsa akta Cylny TEKCTOBE BIJOOpa)XXEHHS ayJ103aMKCiB
(cTreHorpamy) 3aKpUTUX YacTHH IUIEHApHUX 3acigaHb ceHariB Cyny, Benukoi nanatu
Cyay 3HMILYIOTH BIANOBIIHO A0 MyHKTY 542.

393. Ctpok ckiagaHHs 3a3HAYEHUX IPOTOKOJIIB CTAHOBHUTH JAECATH POOOYHX
JTHIB B1J] JTHSI IPOBEJICHHS BiAMOBIHOTO 3aciganus Cyny.

394. TlpoToxonu 3aciganb konierii cyaaiB Cyy, 3aKpuTol YaCTUHU TUICHAPHUX
3acimanb ceHariB Cyay MIANUCYIOTh MPAIliBHUKW BTy 3a0€3MedYeHHs 3aci/iaHb
ceHariB Ta kouieriii Cyny YnpasininHs 3a0e3neueHns 3acifanb Cyny, ki iX ckiainy, Ta
BI3Y€ 3aBiyBay L[bOTO BIAALTY.

395. TIpoTokoyu 3aKpHUTOi YACTUHU TJICHAPHUX 3acigans Benukoi namatu Cyny
MIMUCYIOTh TIPAIIBHUKK BIIILTY 3a0e3nedeHHs isuibHOCTI Benukoi mamatu Cyny
VYnpasninus 3a0e3neuenns 3aciganb Cyny, K1 iX CTBOPUIIM, Ta BI3Y€ 3aB1lyBay IbOTO

BIJIJILTY.

396. IIpoTokonu cnemiaabHuX IJieHapHUX 3acifadb Cyay (KpiMm 3acijaHb, Ha
skux obupatots I'onoBy Cyny, 3actynnuka ['onosu Cyay), 3acinanb cenatiB Cyny,
Benukoi nanatu Cyny, Cyny nmianucye 3aBiayBay BIIUTY OMpaltoBaHHs iH(opMarii
13 3aciganb Benukoi nmanaru, cenatiB Ta Cyny YmpaiiHHS 3a0e3MeueHHs 3aciiaHb
Cyny 1 Bi3ye KepiBHHUK Y TpaBiiHHS 3a0e3neueHHs 3acinanp Cyay.
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397. [Iporokonu 3acimaHb MOCTIHHUX Komiciii Cyay mMiIMUCYIOTh TOJOBA
BiAMoOBiAHOT Komicii Cyny Ta npalliBHUKUA Y IpaBiIiHHA 3a0e3nedyeHHs 3acinanp Cyny,
K1 iX CTBOPHJIH.

398. IIpoTokoJiv 3aKpUTHUX YACTUH TUIEHAPHUX 3acifanb ceHartiB Cyny, Benukoi
nanaty Cyay B €1eKTpOHHIN (popMi 3HUITYIOTh HE MI3HIIIE HIXK Yepe3 AeCATh poO0UnX
JTHIB TICHIs TIepeianHs cipaBu 10 ApxiBy Cyay, Ipo 110 CKJIaAal0Th BIAMOBIAHUN aKT
(domatoxk 37).

(nynkm 398 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

399. Aynio- 1 Bifieo3anucu CrerialbHUX IUIeHapHUX 3acinanb Cymy, 3acijaHb
Cyny, 3acimanp Ta IuieHapHUX 3aciiadb ceHariB Cyny, Bemmkoi mamatu Cyny
3MIACHIOIOTh NPALIBHUKK BIAAUTY 3axXUCTy 1H(OpMamli B TEIEKOMYHIKAIIHHUX
cucTeMax YmpaBiiHHS 1HQOpMAIIHHO-KOMYHIKALIMHUX TEXHOJIOTIN (aim — BIIILT
3aXUCTy 1HQOpMaIlii), BAKOPUCTOBYIOUM aBTOMATH30BaHI KOMIUIEKCU 3a0€3MeUeHHS
3acimanb Cyny, sKI MICTITh HOcli iHQopMallli Ta TexHiuHI 3aco0u (iKCyBaHHS
(mam — aBTOMAaTU30BaHI KOMIUIEKCH), 1[0 PO3TAlllOBaHI B MPHUMIMICHHIX
aamiHicTpatuBHOI OyiBii Cyy, crieniaibHO 00J1aTHAHUX OXOPOHHOIO CUTHAIIIZAITIEI0
Ta MPUCTPOSIMU TSI ONleyaTyBaHHS (J1aJ1l — ONepaTOPChKi).

400. BigeoTpaHcndiio cremialbHuX IUIeHapHuX 3aciganb Cyay, Ha SKUX
BIJIOYBAETHCS ypOUUCTA LEPEMOHIsS ckiafeHHs cyanero Cyay NpHCITd, BIAKPUTUX
YaCTUH IJIeHapHUX 3acigaHb ceHatiB Cyny, Benukoi nanatu Cyay 3a1HCHIOIOTh Ha
odiuiiinomy BebOcaiiTi Cyny NpaiiBHUKH BIAAUTY 3aXHUCTY 1H(QOpMaIi.

401. 3ancu BiACOTPAHCIAIIN BIIKPUTUX YAaCTHH TUICHApHUX 3acimanb Cymay
nepeianTh A0 BIAAUTY aJMIHICTpYBaHHA 1H(POpPMAaLIHUX Mepex Ta 0a3 JaHuX
Vrpapmiaasa  1HGOPMAIIMHO-KOMYHIKAIIIMHUX ~ TEXHOJOTiM  (maym  —  BUIALI
aJAMIHICTpYBaHHS 1H(GOPMAIIIHHUX MepeX Ta 0a3 JaHuxX) I PO3MIIIECHHS Ha
odimiitnomy Bebcaiiti Cyany y CTpOKH, YyCTaHOBJEH] PerinaMmeHTom.

402. ®dikcyBaHHS TEXHIYHUMHU 3aC00aMU 3a3HAYCHUX 3aCi/IaHb, HAJIATOKEHHS,
0OCIIyrOByBaHHSI aBTOMAaTH30BAaHOIO0 KOMILUIEKCY Ta HOTO 3aXUCT BlJ CTOPOHHBOTO
BTpYYaHHsI, YHEMOXKJIMBJICHHs BUTOKY 1H(opMallii 3a0e31euytoTh MpaliBHUKU BIAILITY
3axucTy iHpopMmalrlii.

403. Ayxio- 1 Bimeo3anucu 3acijianb (KpiM 3acizadb ceHatiB Cyny, Benuxoi
nanatu Cyny, sskuMm HajgaHo rpud ,,Jlis cimy:k00BOro KOpUCTYBAaHHS'), IJIEHApHUX
3aciganb (y popmi mucbMoBOro abo ycHoro mpoBapkeHHs) ceHaTiB Cyny, Benukoi
nanatu Cyay peectpyroTh y JKypHami peecTpariii ayaio- 1 BiJIe03alMUCIB 3aciTaHb,
wieHapHux 3aciganb ceHariB Cyny, Benmukoi mamatu Cyny (Jomartox 38) Ta
30epiraioTh Ha HE3HIMHOMY HOCIi 1H(GOpMaIlli 7O MOMEHTY iX mepeaaHHs 10 ApXiBy
Cyny Ta 3HUILICHHS.
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(nynkm 403 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm [onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

404. ®dikcyBaHHs Bcix 3aciganb Cyay IMOYMHAIOTh 3 MOMEHTY BBIMKHEHHSI
MikpodoHa Toi0Bo0 3aciganus Cyny.

405. BignoBigHuii TpaliBHUK BIIUTY 3aXuUCTy i1HQopMaIii KOHTPOJIIOE
CIIPAaBHICTh aBTOMAaTH30BaHOTO KOMILJIEKCY. Y pasi BUSBJICHHS 111 yac 3acimannas Cyay
O3HAK HECIPaBHOCTI aBTOMAaTH30BaHOTO KOMIUICKCY TaKWW MPAIiBHUK y)KHBA€E BCIiX
HEOOX1THUX 3aXO0/1B 1100 Horo (pikCyBaHHS Ta AOMOBiAA€ TojoBi 3acinanusa Cyay.

406. Aymiozanmuc TepefaroTh BUIIJICHUMHU JIHIIMH 3 OIEPATOPCHKUX [0
KOMILJIEKCY ONpAaIlOBaHHS 1H(OpMaIli, YCTAaHOBJIEHOIO B MPUMIIIEHHAX BIIILITY
omnparoBaHHs 1H(opmaii 13 3aciganb Benukoi nmanatu, cenatiB ta Cyay YnpaBiaiHHsA
3abe3rneueHHs 3acianb Cyny, cremiaibHo 001aJHAaHUX OXOPOHHOIO CUTHAI3AIlI€l0 Ta
IPUCTPOSIMHU JIJIs1 OTIeYaTyBaHHs, Ta 30€piraloTb y HbOMY pa3oM 13 (hailslaMu TEKCTOBUX
B1100Opa)ke€Hb J0 AHS 3HUILEHHS B YCTAHOBICHOMY MOPSJIKY.

407. 3a0e3neueHHs HalleKHOT poOOTH KOMILJIEKCY OTpalfoBaHHs iH(popmariii ta
HOro 3axXHCT BiJI CTOPOHHBOTO BTPYYaHHS MOKJIAJAlOTh Ha MPAIIBHUKIB BIJIILTY
3axucTy iHpopmarlii.

408. [lix’ennyBaTH  KOMIT'IOTEpPHY  MEpPEXY KOMIUIEKCY  OIpalfOBaHHs
iH(popmarlii A0 3araabHOi KoMmI toTepHoi Mepexi Cyny uum 1o Mepexi ,JHrepHer,
a TaKOX M1JI’€AHYBATH CTOPOHHI MPUCTPOI 10 LIOTO KOMIUIEKCY 3a00POHEHO.

409. [llo6 3amobirT BHTOKY, CHOTBOPEHHIO iH(poOpMalii B KOMILIEKCI
OIpaloBaHHs 1HPOpMallli 3aCTOCOBYIOTh KOMILIEKCHY CUCTEMY 3aXUCTy 1H(OpMallli,
sIKa Ma€ aTecTar BIJIOBIIHOCTI.

410. IpamiBHUKK BiAAUTY 3axXHCTy iH(MOpMaIii Ta BIJIUTY OIpalfOBaHHS
iH(dopmarii 13 3acimanb Benukoi manartu, cenatiB tTa Cyny YnpaBiiHHS 3a0€3M€UCHHS
3acimanp Cymy TepeBIpsIOTh CIPABHICTH OOJaJHAHHS KOMILJIEKCY OTMPAIFOBAHHS
1H(dopMarrii, HasIBHICTh HA HHOMY HETIONTKOPKEHHX MeYaToK (TIoM0) Tiepe 1 ToYaTKoM
poOoTH Ta poOIATH BiAMOBLAHMM 3amuc y XKypHaii mepeBipku CIpaBHOCTI 00IaTHAHHS
KOMILIEKCY omnpaliroBanHs iHGopMmarii (Jonarok 39).

(nynkm 410 3i 3minamu, enecenumu 32i0no 3 Posnopsoocennsim Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

411. 'V pasi BUSBIEHHS 03HAK BTPYUYaHHS, IOPYILIEHHS L1JIICHOCTI, HECIPABHOCTI
KOMILJIEKCY OIpaloBaHHs 1H(opMallli NpaiiBHUKA BIAJLTY 3aXUCTy iHGopMallii Ta
BIIJIUTY OmpaltoBaHHs 1HQopmarlii 13 3aciianb Benukoi namatu, ceHariB ta Cyay
VYnpapminas 3a0e3neueHHst 3acigaHb Cyny 3000B’s3aHI TEPMIHOBO BXKHTH BCIX
HEOOXITHUX 3aXOJiB IOJI0 YCYHEHHS 3a3HAYCHUX HEJOJIIKIB Ta MOBIIOMUTH [ 0JI0BY
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Cyny, 3actynauka ['omoBu Cyny abo ocoOy sika Bukonye 060B’si3ku ['osoBu Cyny, a
TaKkoX KepiBHHKa CekpeTapiaTy Mpo CUTYaIlifo, IO CKIIATacs.

412. Tlopsimok  OCTynmy JO  ONEPaTOPChKUX Ta MPUMIMICHb  BUIALTY
ompailtoBanHs iH(opmarii 13 3aciganb Benukoi nmanatu, cenatiB ta Cyay YmpaBiiHHs
3a0e3nedenHs 3acimanb Cyny BcTaHoBieHO y IIpaBuiiax BHYTPIIIHBOOO €KTOBOIO
pexumy B Cyni, 3aTBepmxkenux Posnopsikennsm ['onosu Cyny.

413. Bxin 10 onepatopchbKuX Ta MPUMIIIEHb BTy ONpalfoBaHHs iHGopMarlii
13 3acimanp Benukoi mamartu, cenatiB ta Cynay YmpaBiiHHS 3a0e3leueHHs 3aci/laHb
Cynay min 9ac mMpoBEACHHS CHeIialbHUX TIeHapHuUX 3acimanb Cyny, 3acigans Cyuny,
3acilaHb Ta IUIEHapHUX 3acigaHb ceHaTiB Cyay, Benukoi nanatu Cyny 103BOJIEHO
TUIBKH MpalIBHUKAM BTy 3aXHUCTY 1H(OpMaii, BIIITY ONpaltOBaHHs 1HPOpMaIii
13 3acimanb Benukoi nanatu, cenariB tTa Cyny YmnpaiiHHA 3a0€3MeueHHs 3aci/laHb
Cyny # kepiBHuITBY Cyny.

414. BignoBigHui MpamiBHUK BUIALTY OIpaltoBaHHs iH(opMallii 13 3acijadb
Benukoi manatu, cenariB ta Cyay YmpaBiiHHs 3a0e3neueHHs 3aciganb Cyny Ha
migcrasi 3amoBnens (Jomatox 39%Y), mo ix migmucamu Iomosa Cymy, 3acTyNHHK
['onosu Cyny, cynas Cyny, kepiBHuk Cekperapiaty abo MOro 3acTymHUKH, TPYKYE
IPUMIPHUKHA MPOTOKOIIB 13 TEKCTOBHM BIJOOPaKEHHSIM ay/103alKCIB CHEIlalbHUX
rieHapHuX 3aciianb Cyay (KpiM IpOTOKOIMIB, SIKI MICTATH 1H()OpMAIIO 010 MTUTaHb,
3a3HayeHuX y mianyHkrax 1, 3, 4, 5 nynkty 2 § 27 Pernamenty), 3acinanbp Cyny,
3acifiaHb Ta TUICHapHUX 3acigaHb (y (GopMi MUCBMOBOTO ab0 YCHOTO MPOBAKCHHS)
cenariB Cyny, Benukoi nmanatu Cyay Ta TEKCTOBOIO BIJIOOpaKEHHSI ay/103aIuCIB
(cTeHOrpaMm) 3aKpUTUX YAaCTHUH IUIEHAPHUX 3acigaHb ceHaTiB Cyny, Benukoi manatu
Cyny.

(nynkm 414 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vkpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/)

415. KoxkHy CTOpIHKY TEKCTYy MapKylTh BiamoBimHo a0 I[lepeniky iHmekciB
KepIBHUIITBA, CyAiB Cyay Ta CTpYKTYpHUX HiaApo3aiiaiB CekpeTapiary.

416. B o6mikoBomy xypHani (Homatox 40) poOnsiTe 3amuic mpo HagaHHS
MPUMIPHUKIB MPOTOKOJIIB CHEIiaTbHUX MIeHApHUX 3aciganb Cyay (KpiM MPOTOKOJIIB,
K1 MICTATbH 1H(QOPMAIIIO 1100 MUTaHb, 3a3HAYEHUX y MIANMYHKTaxX 1, 3, 4, 5 myHKTY 2
§ 27 Pernamenty), 3acimanb Cyay, 3acijaHb Ta IUIeHapHUX 3aciganb (y dopmi
NUCbMOBOTO abo ycHoro mnpoBaipkeHHs) ceHatTiB Cyny, Benukoi mamatu Cyny Ta
TEKCTOBHMX BIJI0OpaKeHb ayJ103amuciB (CTEHOrpaM) 3aKpUTHUX YACTHH IJIEHAPHUX

3aciganb ceHariB Cyny, Benukoi nanatu Cyny.

(nynkm 416 3i 3minamu, enecenumu 32i0H0 3 Posnopsoocennsim ['onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

417. OtpumaHi TPUMIPHUKKA MPOTOKOJIB ab0 TEKCTOBUX Big0OpakeHb
ayaio3amuciB (CTEHOrpaM) 3aKpUTHX YacTHH IUIEHApHHUX 3acigaHb ceHaTiB Cymy,
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Benukoi manatu Cyny 30epiratoTsh B oneyaranomy ceiidi. KomiroBatu (IpykyBaTu) Ta
nepeaBaTH iX 1HIIMM 0co0aM 3a00pOHEHO.

418. IlpamiBHUKH, K1 OTPUMAIM MPUMIPHUKH IPOTOKOJIB a00 TEKCTOBUX
BiIOOpakeHb ay/aio3amuciB (CTEHOrpaM) 3aKpUTHX YacTHH IUJICHAPHUX 3aciJiaHb
cenatiB Cyny, Benukoi mamatu Cyny, 3000B’s3aHi MOBEpHYTH iX A0 BIIIUTY
ompailtoBanHs iH(opmarii 13 3aciganb Benukoi nanatu, cenatiB ta Cyay YmpaBiiHHs
3a0e3neyeHHs 3acinanb Cyay I 3HUIICHHS B YCTAaHOBJICHOMY HOPSAKY HE Mi3HIIIe
HIK yepe3 1ecATh poOoUYnX AHIB BiJ IHA yxBajneHHs akTa Cyny.

419. 3akputi meHapHi 3aciganas ceHaTiB Cyny, Bemukoi mamatu Cyny Ta
OTpAIlfOBaHHS BIAMOBIJIHUX MaTepialliB, IO MICTATh 1HGOpPMAIlIIO, TOCTYI 10 SKOi
0OME)XEHO, OpraHi3oBYIOTh Ta NPOBOAATH 3rifiHO 3 IlopsiakoM opranizamii Ta
3a0€3MEeUYCHHS] PEKUMY CEKPETHOCTI B JIEPKABHUX OpraHax, OpraHax MICIIEBOIO
CaMOBPSIyBaHHs, Ha MIJIPUEMCTBAX, B YCTAHOBAX 1 OpraHi3allisX, 3aTBEPKEHUM
noctaHoBoro KabGinery MinictpiB Ykpainu Big 18 rpymus 2013 poky Ne 939 3i
3MmiHamu, Ta [IpaBuinamu BHYTpilIHB00O €KTOBOTO pekumy B Cyi, 3aTBEpIKEHUX
posmnopsikenHsam [N'omosu Cyy.

420. V pasi notpeOu aJig 3ano0iraHHsl po3royIoNieHHIo iH(opMaIllii BXKUBAIOTh
JONAaTKOBUX 3axoAiB 3a pimeHHsAM [omoBu Cyay uu nOpoONO3ULISIMU TOJOBH
crieniasibHOro TuieHapHoro 3acimanHss Cyny, 3aciganns Cyny, 3acigaHHs —Ta
rieHapHoro 3aciganHs ceHaty Cyay, Benukoi mamatu Cygy, cyaui-monoBijaya
y CHpasBi.

Od¢opmieHHs1, peeCTPYBaHHSA pillleHb, BUCHOBKIB, YXBaJl, YXBAJeHUX
HA IUIeHAPHUX 3aciganHax Benukoi manatu Cyny, 3a0e3nevyBajibHUX HAKA3IB
Cyny, yxBaJ, yxBajieHuX Ha 3acizanHsax Beaukoi maaatu Cyny, pilieHb, yxsBaJ,
YXBaJICHUX HA IUVICHAPHUX 3aCiIaHHAX Ta 3acinaHuax ceHaris Cyny,
yXBaJl, yXBaJIeHUX Ha 3acifaHHaAX ceHaTiB Cyay, IOCTAHOB, yXBaJIEeHUX
HA creniaJIbHUX IUIEHAPHUX 3acifaHHsAX Ta 3acinanusax Cyay, yxBaJj, yXBaJeHHX
Ha 3aciiaHHAX KoJjeriii cyaaiB Cyay, i MOpAAOK iX pO3CUIaHHA

421. PitieHHs1, BUCHOBKH, yXBaJId, YXBaJIeH1 Ha IJIEHAPHUX 3acilaHHaxX Benukoi
nanatu Cyny, 3abesnedyBaiibHi Haka3zu Cyay, yXBajdu, yXBaJieHI Ha 3aciaHHSX
Benukoi nanatu Cyny, pillieHHs, yXBajii, yXBaJjieH1 Ha TUICHApHUX 3aCiJaHHAX CEHATIB
Cyny, yxBajM, yxBaJieHI Ha 3acigaHHsX ceHaTiB Cypdy, MOCTaHOBH, yXBaJeHl Ha
cHeliajJbHUX IUIGHAPHUX 3acilaHHsaX Ta 3acimaHHax Cyny, yXBalld, yXBajieHI Ha
3acijaHHAX Kojerid cyaaiB Cyny, IpyKyIOTh Ha ClieliabHUX OJlaHKax 1 0hopMIIsSIOTh
BIZIMIOBITHO /10 cTaTeit 83—90 3akony.

422. IlinnucaHHs pillleHb, BHCHOBKIB, yXBaj, MOCTaHOB, 3a0e3MedyBajbHHUX
Haka3iB Cyny opranizoBye YmpaBiiHHs 3a0e3neueHHs 3aciganb Cyny.
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423. PimeHHs1, BACHOBKH, YXBaJIH, IOCTAHOBH Ta 3a0e3neuyBajibHi Hakazu Cyy
MICHA 1X YXBAJICHHS PEECTPYIOTh MPAIIBHUKK YTPABIIHHS 3a0e3MedYeHHs 3aci/laHb
Cyny B CEJl y BIANOBIJHUX KHUTAX pPeeCTpallli:

—,,KHHUra peecTpyBaHHS IMOCTAaHOB, YXBaJEHUX Ha CHEMIaJIbHUX IJICHAPHUX
3acigannsax Koncrurymiiitnoro Cyny Ykpaiau® ([Jomatok 41);

— ,KHHra  peecTpyBaHHS  IIOCTaHOB,  YXBaJ€HHMX  Ha  3aCiJaHHAX
Koncruryniinoro Cyay Ykpainu“ (Hogarox 42);
—,Kaura  peectpyBaHHsi ~ 3a0e3ledyBajJbHUX  HakasziB,  yXBaJleHUX

Koncrurymitinum Cynom Yipaian™ (Jlogarok 43);

— . Kaura peectpyBanns pimenb Koncrurtyniitnoro Cyny Ykpainu, yxBaleHUX
Ha 1uieHapHux 3acimaHHsx Ilepmoro Ta Jlpyroro cenariB KoncrutyuiitHoro Cyay
Yxpainu“ (domatok 44);

— ,,KHHUTa peecTpyBaHHs yXBaJl, yXBAJICHUX Ha TUICHApHUX 3aciganHsx [lepiioro
ta JIpyroro cenatiB Koncruryiiiinoro Cyny Ykpaiau“ (Jlomatok 45);

— ,,KHHUra peecTpyBaHHs yXBall, yXBaJIeHUX Ha 3acigaHHsx [lepmioro ta JIpyroro
cenariB Koncruryiinoro Cyny Ykpainu“ ([logarox 46);

—,,KHUTra peecTpyBaHHS yXBall, YXBaJCHHX Ha 3aCiIaHHIX KOJIETIH CyIIiB
Koncrurynirinoro Cyay Ykpainu“ (Jlogarox 47);

— ,,KHHUTa peecTpyBaHHA yXBaJj, YXBaJeHUX Ha IJIEHAPHUX 3aciJaHHAX Benukoi
nanati Koncrurymiitnoro Cyny Yipaiau® (Jomatok 48);

—,,KHura peectpyBaHHs yxBaj, yXBaJICHMX Ha 3acijaHHsAX Bemnukoi manmatu
Koncrurynirinoro Cyay Ykpainu“ (logarox 49);

—,, Kuura peectpyBanHs BuUCHOBKIB Koncturyuiinoro Cyny VYkpainu,
yXBaJ€HUX Ha TuleHapHUX 3acigaHHsx Benuwkoi manmatu Konctutymiitnoro Cyny
Yxpainu“ (Jomatok 50);

— ,,Kuura peectpyBanns pimenb KoncrutymiitHoro Cyny Ykpainu, yXBaJeHHX
Ha TUIeHapHUX 3acimanHsx Benukoi mamatu KouctutymitHoro Cyny Ykpainu™

(Jomatoxk 51).
(nynkm 423 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vipainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0O1)

424. PeectpyBaHHs pillieHb, BACHOBKIB, YXBaJl, IOCTAaHOB Ta 3a0e3MevyBajJIbHIX
Haka3iB Cyy MOYMHAIOTH KOKHOTO KaJIEHJAPHOTO POKY.

425. Homepu pillleHb, BUCHOBKIB, YXBaJl Ta 3a0e3MeuyBajibHUX HakasiB Cyny
MICTATh TPU YaCTUHHU:

— TepIIa — MOPSAKOBHI HOMEP aKTa 3 MOYaTKy pPOKy;

— npyra (numemo 3 gedicom) — jitepa ,,p* (pillieHHs, yXBaJleHe Ha MJIEHAPHOMY
3acijaHHi), ,,B“ (BUCHOBOK), ,,yI‘ (yXBaja, MOCTAaHOBJICHA Ha MJIECHAPHOMY 3aciaHH1),
.,y (yXBaja, moCTaHOBJIEHA Ha 3acCiJiaHH1), ,,3H* (3a0e3neuyBaibHUNA HaKa3);

— TpeTs (MUIIEMO IICII CKICHOT PUCKH) — KaJleHIapHHUH PiK.

Hpuxiaan
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Ne 1-31/2018

426. Homepu pimieHs Ta yxBai ceHatiB Cyay MICTATh TPU YaCTHHH:

— TepIia — MOPSAKOBUI HOMEP aKTa 3 MOYaTKy poKy;

— apyra (nimemo 3 naedicoM) — miTtepa ,,p*“ (pimenss), ,yn“ (yxBaia,
MIOCTAaHOBJICHA Ha IJIEHApHOMY 3acifiaHHi), ,,y* (yXBaja, IOCTaHOBJICHA Ha 3acCliJIaHH1)
Ta HOMEP (PUMCBHKOI0 IUPPOIO B IykKax) ceHary Cyny;

— TpeTs (IMUIIEMO MICII CKICHOT pUCKH) — KaJIeHIapHHUH PiK.

Hpuxiaan
Ne 1-y(I)/2018

427. Homepu MOCTaHOB, yXBaJCHUX Ha CHEIIaIbHUX TJICHAPHUX 3aCiJaHHIX Ta
3acimannsax Cyay, MICTSTh TPU YaCTUHHU:

— TIepliia — MOPSIKOBUM HOMED aKTa 3 TOYATKY POKY;

— gpyra (mumemo 3 nedicom) — mitepu ,,Ic” (IMOCTAaHOBA CIELIATBHOTO
IJICHAPHOTO 3aCiIaHHs ), ,,I1° (IOCTAaHOBA 3aCiIaHHS);

— TpeTs (MUIIEMO MicIis CKICHOT PUCKH) — KaJleHJapHUM PiK.

Ipuxnaan
Ne 1-1c/2018

428. Homepu yxBai, yxBaJeHHX Ha 3acimaHHIX Kouseriii cynniB Cymy, MiCTATh
TPH YaCTHHH:

— TepIa — MOPSAKOBHI HOMEP aKTa 3 MOYaTKy POKy;

— apyra (numemo 3 aedicoM) — HoMmep kosierii cyaniB Cymy Ta HOMep
(puMcbKoto 1TBPOIo B Ay*KKax) ceHaty Cyny;

— TpeTs (MUIIEMO MiCIIs CKICHOT PUCKH) — KaJleHJapHUM PiK.

IMpuxaan
Ne 1-1(I)/2018

429. Axtu Cyny ohopMITIOIOTH 3T1IHO 3 AojaTkamMu 52—65 1o [HcTpykmii.
430. Pimennsi, BucHoBok Cyny 06e3 mignuciB cyaaiB Cyay HaJICUIIAIOTh

YYaCHUKOBI KOHCTUTYI[IHHOTO MPOBAIKEHHS HE MI3HIIIE HACTYMHOI0 poO0OYOro JHA
BIJI IHSI YXBaJICHHS PINIEHHS Y4 BUCHOBKY Ta PO3MIIIYIOTh Ha O(iliiHOMY BeOCalTI

Cyny.

431. YxBanu, yxBaieHi Ha 3aciganasax ceHatiB Cyny, Benukoi manatu Cyny, 6€3
nianuciB cyaniB Cyay po3cHIalOTh MICHS iX MiAMHCAHHS.
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432. lMokaxunku po3cunanHs akTiB Cyny rorye YmopaBiiHHS 3a0e3Me4YeHHS
3aciganb Cyny 1 mepeaae ix pa3oMm i3 BIANOBIAHUMHU akTamu Cyny a0 YIpaBiiHHS
JTOKYMEHTAJIBHOTO 3a0€3IIeYCHHS IS iX PO3CHIIaHHS.

433. BianoBigHO 10 MOKa)XYMKa PO3CHUJIAaHHS yXBaiu Kojerii cymamaiB Cyny,
cenatiB Cyny, Benukoi manatu Cyny, nocranoBu Cyny po3MilLytOTh Ha OpiliitHOMY
BeOcaiiTi Cymy Ta/abo B TOKaJIbHIM Mepexki Il BHYTPIIIHHOTO KOPHUCTYBAHHS, & TAKOXK
y BHU3HAUCHHX 3aKOHOM Ta PermameHTOM BUNAAKaXx HAACWIAIOTh YYaCHUKAM
KOHCTUTYIIIHHOTO MpoBapkeHHS (0e3 mignuciB cyaniB Cymay, 3acBi4eH] MEYATKOIO
,,;Cekpetapiat Koncturymiitnoro Cyny Ykpainu No 1°).

434. J1o3Bin Ha po3cuinanus akTiB Cyny mae ['onoBa Cyny, 3actynHuk ['onoBu
Cyny abo ocoba, sika BuUKoHye 000B’s3ku ['ooBu Cyny.

435. TumoBi MOKaXYMKU PO3CUJIAHHS PIIIeHb, BUCHOBKIB, YXBaJ, ITOCTAaHOB,
3a0e3neuyBanbHUX HakaziB Cynay, okpemMux AyMok (momatku 66-82) cymniB Cymy
MOXYTh OYyTH JOTOBHEHI, 3MIHEHI ITiJi 4Yac PO3CUJIaHHS KOHKPETHHMX akKTiB 3a
nopyuenasm ['onoBu Cypay, 3actynHuka ['onoBu Cypay, abo ocoOu, sika BHUKOHYE
060B’s13ku ['onoBu Cyny, CyI1i-10MIOBI1ava y CIIpaBi.

436. YxBaimu  konerii  cyaniB  Cyny, cenariB Cyay mnOpo  BIIKPHUTTA
KOHCTUTYIIHHUX MTPOBA/IKEHb y CIIpaBax 3a KOHCTUTYL[IMHUMHU CKapraM CKEPOBYIOTh
YYaCHMKaM  KOHCTUTYI[IMHOTO  TPOBAaKE€HHA  (MOCTIMHOMY  MpEACTaBHUKOBI
BepxoBHoi Pagu Ykpainu B Koncruryuiiinomy Cyni Ykpainu ta IIpencraBHUKOBI
[Ipesunenta VYkpainu B KonctutymiiHomy Cyni VYkpaiHu) pa3oM 3 TEKCTOM
KOHCTUTYI[IHHUX CKapr.

437. YV pa3i yxBaJieHHs Ha IUIeHapHOMY 3acinanHi ceHaty Cyny uu Bemnmkoi
nagaty Cyay yXBajld TpPO YCYHEHHS ONHUCOK ab0 PO pPO3’SICHEHHS TMOPSIKY
BUKOHAHHS pillleHHs,, BUCHOBKY Cynay 3rigHo 3 myHKTOM 5 § 76 Permamenry ii
MPUMIPHUKY PO3CHIIAIOTH BIMOBITHO /IO MOKKYMKA PO3CUTIAHHS TAKOTO aKTa.

438. [IpaniBuuku ApxiBy Cyny i YpaBiiHHS JOKYMEHTaJIbHOTO 3a0€3MeUeHHs

3a gopyudeHHsaM kepiBHuITBa Cyay Ta CekperapiaTy BHUTOTOBISIOTH J0JATKOBI
MPUMIPHUKHY aKTIB 1 HAJICUJIAIOTh 1X 3a 3alIUTaMHU.

Bumoru 10 opopmiieHHSI JOKYMEHTIB, IKI CTBOPIOIOTH
3a I0MOMOTI 010 IPYKYBaJILHUX 32C00iB

439. OpranizariiiHo-po3nopsiaul  TOKYMEHTH BUTOTOBJISIOTH 32 JOTIOMOTOIO
CE/J] Ta/abo npykyBalbHHX 3aCO01B.
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440. OxpeMi BHYTpIIIHI JTOKYMEHTH (3asBH, TOSCHIOBAJIbHI Ta JOMOBIIHI
3aMUCKH TOIIO) O(POPMITIOIOTH PYKOITUCHUM CITOCOOOM.

441. Komn’rotepuuii HaOip akTiB Cyay, okpemux JyMok cyaaiB Cyny Ta IHIIUX
JIOKYMEHTIB 3/1ICHIOE YTIpaBiIiHHS TOKYMEHTAIBHOTO 3a0€3MeUeHHs 3 JOTPUMAaHHAM
YCTaHOBJICHUX BUMOT.

442. Jlo nHabopy NpUHMAOTh MaTepiaii TUIBKU CIIY’)KOOBOTO XapakTepy
B CHeIiaabHIA OOKIaIUHII, 3a3HaYal0ud KUTBKICTh MPUMIPHUKIB, IHTEpBAIA HAOODY,
JaTy, MPI3BUIIE 1 HOMEP CIIYy>KO00BOTO TeJIePOHY BUKOHABIIS JOKYMEHTA.

443. Pykonucu Ta IHIII MaTepiaiM, fAKI TepesaloTh J0 YTIpPaBIiHHSA
JTOKYMEHTAIbHOTO 3a0€3MeUeHHs, MalTh OyTH HalHMCaHi Ta BlJApEJaroBaHi
pO30IpAMBO, OXAlHO YOPHUJIOM YH KYJIBKOBOIO PYUYKOI CHHBOTO a00 YOPHOIO
KoJIbopy. Marepianu, Hanrcadi abo BUIIpaBJIEH1 OJIIBIEM, 10 HAOOPY HE MPUHMAIOTh.

444, Matepianu APYKYIOTh y MOPSAKY iX HAJAXOMKEHHs, a TEPMIHOBI — 11032
Yeproro B MOPSJIKY HAJXOKEHHS.

445. HaOpaHuii TEKCT IOKyMEHTa TepeBipsic BUKOHABEIb. Y pa3i BUSIBJICHHS
JIPYKapChbKUX TOMUJIOK, MPOIMYCKIB BiH 3aMOBJISIE€ TPABKY, TOJAIOYU PO3IPYKOBAHY
OCTaHHIO BEPCiI0 JOKYMEHTA 3 YITKUMHU PYKOIIMCHIUMH TPABKaAMHU.

446. Y pa3i nmoTpedu mpalliBHUK YTIpaBIiHHSA TOKYMEHTAIBLHOTO 3a0€3MeUeHHS
CKaHY€E Ta KOMIIE JOKYMEHTH.

447. lna npyKyBaHHST TEKCTIB JIOKYMEHTIB BHUKOPHCTOBYIOTh TapHITYpY
Times New Roman ta mpudt po3mipom 12—14 npykapChbKHX MyHKTIB.

Mpudt posmipom 8—12 nApykapChKUX TMYHKTIB BHUKOPUCTOBYIOTH IS
JIPYKYBaHHSI PEKBI3UTIB ,,J[OBIIKOBI JaH1 Mpo opuaudHy ocoby*, ,,Koa ropuandHoi
ocobu®, ,,BimomMocTi mpo BUKOHABIIA JTJOKYMEHTA“, BHHOCOK, MOSCHIOBAJIbHUX HAIHCIB
JI0 OKPEMHUX €JIEMEHTIB TEKCTY JOKYMEHTA TOIIIO.

448. ]Ins npykyBaHHsS PEeKBI3UTY ,,Ha3Ba BHIy JOKYMEHTa* BUKOPHUCTOBYIOTH
po3pimkennit wpudT po3mipoM 14—16 gpykapCbKUX MyHKTIB.

Jist  apykyBaHHST — peKBI3UTIB  , HaliMeHyBaHHA  IOpUIUYHOI  OCOOM™,
,JaliMeHyBaHHsSI CTPYKTYpHOIO MiApO3AiTy MOpUAUYHOI ocobu®, ,Ha3Ba Bumgy
JTOKyMEHTa*“ Ta ,,3aroJI0BOK JI0 TEKCTY JOKYMEHTa* BUKOPHUCTOBYIOTh HAIIBXKUPHUMA
npsMUN pU@T.

449. TekcT NOKYMEHTIB Ha apkymiax mnarepy ¢opmary A4 peKOMEHJI0BaHO
apykyBatu uepe3 1-1,5 wMbkpsakoBoro iHTepBairy, a ¢opmary A5 -
yepe3 1 MmixpsnakoBuid iHTepBai. Ilig gac opopmieHHS AOKYMEHTIB, 3a MOTpEOH,
MO’KHA 3aCTOCOBYBATH 1HILII MIXKPSIIKOB1 IHTEPBAJIH.

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx



73

450. PexBi3utu [OKyMeHTa (KpIM TEKCTy), LIO0 MAalOTh KUIbKa pPSIKIB
(,,JlogatkoBl maHi mpo IOPUAMYHY OCOO0Y“, ,,3arojoBOK J0 TEKCTYy JOKYMEHTa™,
,»,B1IMITKa IIPO HAsIBHICTH JA0JIaTKIB ), APYKYIOTh uepe3 1 MIKPSJIKOBUI IHTEpBaJI.

451. CxnagHuKu PeKBI3UTIB ,, Aapecat®, ,I'pud 3aTBep/keHHS TOKyMEHTa“,
I puQ TOTrO/KeHHs (CXBaJCHHS) JOKYMEHTA“ BIJOKPEMIIIOIOTH OJIMH BiJ OJHOTO
gepes 1,5 MDKPSIIKOBOTO IHTEPBATY.

452. PexBI3UTH [OKyMEHTa BIJIOKPEMIIIOIOTH OJIMH BIJl OJHOTO 4Yepes
1,5-3 MDXKpSIIKOBUX 1HTEpPBAJIH.

453. PexBisutn  ,HaiimeHyBaHHS IOpUAWYHOI OCOOM  BHUIIIOTO  PIBHSA™,
,,HalilMeHyBaHHA IOpUINYHOI ocoon®, ,,Ha3Ba BUly TOKyMEHTa" APyKYIOTh BEJIMKUMU
JITEpaMH.

454. Po3umdpyBaHHs TIANUCY B PEKBI3UTI Ilignuc™ ApykyroTh Ha piBHI
OCTAHHBOTO PSAJIKA HAWMEHYBaHHSI MIOCAIH.

455. MakcuMalnbHa JOBXKHMHA psifKka O0araTopsiIKOBUX PEKBI3UTIB (OKpIM
pekBi3uTy ,, Texct qokymeHTa*) — 73 MM (28 ApyKOBaHHMX 3HAKIB).

456. SIKo 3aroIOBOK 10 TEKCTY MOKyMeHTa mepeBuirye 150 apykoBaHUX
3HaKiB (5 pAAKIB), HOr0 MPOAOBXKYIOTH JO MEXI MmpaBoro mnojs. Kpanky B KiHII
3aroJ0BKa HE CTABJIATb.

3aroyioBOK, SKUH pPO3MIIIYIOTH O1s JIIBOrO MOJsl, HE MOXKE NEPEeBUIIYBAaTH
150 gpykoBaHUX 3HAKIB.

(nynxkm 456 6 peoaxyii Posnopsiooicenns I'onosu Koncmumyyitinoeo Cyoy Yrpainu 6i0 23 scoemus
2023 poxy Ne 75/01/2023-0/)

457. ITig yac opopMJIEHHS JOKYMEHTIB BiJl MEXI JIBOrO MOJS JTOKyMEHTa
pOOJIATH TaKi BIACTYIU:

10 MM — 7151 203a11iB y TEKCTI;

90 MM — 151 peKBI3UTY ,,AfpecaT’;

100 MM — pns peksBi3utiB ,,I'pud 3arBepaxeHHs nokymeHTa™ Ta ,,Ipud
OOMeKeHHsI TOCTYIY J0 JOKYMEHTa“;

125 MM — q1s1 po3mmdpyBaHHS MIAMUCY B peKBI3UTI , [ liamuc*.

458. He poOnath BiACTymy BiJ MEXI JIBOTO MOJsl JUIsl PEKBI3UTIB ,Jlara
JTOKyMEHTa*, ,,3aroJI0BOK JI0 TEKCTY JokyMeHTa®, ,,Tekct qokymeHTa* (6e3 ab3arlis),
,»BIIMITKa PO HAsSBHICTh AOJATKIB®, ,Biza mokymenta®, ,I'pud moromkeHHs
(cxBasneHHs) JoKyMeHTa®, ,,BiMiTKa Mpo 3aCBIAUYEHHS KOIIi JoKymMeHTa®, ,,BiqomocTi
PO BUKOHABI JOKymeHTa™, ,BiaMmiTka Npo O3HAHOMJIEHHS 3 JIOKYMEHTOM®,
,,B1IMITKa TpO BUKOHAHHS JIOKYMEHTa ", HAMEHYBaHHS [TOCAIU B PEKBI3UTI ,,[liamuc*,
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a takox cmiB ,,CIIYXAJIN®, ,BUCTYIIWIN®, ,,BUPIIHWNIIN®, ,,YXBAJINIIN®,
,HAKA3VY1IO%, ,,30b0B’A3YIO%

459.V pa3li HaABHOCTI KUIbKOX TpU]PIB 3aTBEPIKEHHS 1 MOTOKCHHS
(cxBajieHHs) TOKYMEHTA MepIInil rpud ApyKyrOTh 0€3 BIACTYIY BiJ MEXi JIIBOTO IO,
npyruii — gepe3 100 MM Bij MeX1 JIBOTO MOJIS.

460. Skm1o B TEKCTI JOKYMEHTA € TTOCHJIAHHS Ha JJOAaTKH a00 Ha TOKYMEHT, 1110
CTaB MiJACTaBOIO JJI HOTO MiAroTyBaHHs (BUIaBaHHA), ciioBa ,,Jlomatok™ 1 ,,ITinctaBa*
JIPYKYIOTh 0€3 BIJICTYITY BiJl MEXI1 JIIBOTO TIOJISA, @ TEKCT JI0 HUX — uepe3 1 MIKpPSIAKOBUI
1HTEpBAaI.

461. ITix gac opopMIIeHHS JOKYMEHTIB Ha JBOX 1 OlIbIlle CTOpiHKaxX apyra Ta
HACTYIHI CTOPIHKA MalOTh OyTH TPOHYMEPOBaHi.

462. Homepu CTOpPIHOK CTaBJSATh TOCEPEAMHI BEPXHBOTO TMOJS apKylla
apaOCbkuMU LH(paMu, HE 3a3HAYAIOYU CJIOBO ,,CTOPIHKA® Ta PO3AUIOBI 3HAKH.
[lepiry CTOpiHKY HE HYMEPYIOTb.

CTopiHKH JOKYMEHTA 1 KOXKHOTO 3 JIOJATKIB MAlOTh OKPEMY HyMepaIllito.

463.TexcTi JOKYMEHTIB MOCTIMHOTO Ta TpuBajoro (moHaa 10 pokiB) cTpoky
30epiraHHs JpyKylOTb Ha oOAHOMY Oomi apkyma. J[OKyMEHTH THMYacOBOTO
(o 10 pokiB) cTpoky 30epiraHHs MOXHa JPYKYBAaTH Ha JTULLOBOMY 1 3BOPOTHOMY OOLI1
apKy1ia.

Bumoru 10 BUKOHAHHA KOMIKBAJIbHO-PO3MHOKYBAJIbHUX POOIT

464. KonitoBaIbHO-PO3MHOXKYBaJIbHI  POOOTH BHKOHYIOTH IIEHTPAJi30BaHO
MpaIiBHUKY BIIUTY aMiHICTpYBaHHS 1H(QOpMAIIHHUX MEpEX Ta 0a3 JaHUX, a TAKOXK
Ha OKPEeMHX KOMIIOBAIbHUX arapaTax, yCTAHOBJICHHUX Yy KaOlHeTax, MpaliBHUKH 1HIINX
CTpYKTYypHUX mifipo3aiutiB CekperapiaTy Ta nmatpoHaTHi ciyxou cyamiB Cyny.

465. JIo3BOJIEHO KOMIIOBaHHS JOKYMEHTIB 1 MarepiajiB JHIIE CIy>KO00BOTO
XapakTepy.

466. Jlns BUKOHAaHHSA KOMNIIOBAJIbHO-PO3MHOXKYBAJIBHUX pPOOIT 3aMOBHHK
3aMOBHIOE OJIaHK YCTaHOBJIEHOI (OpMH, SKHM Tepeaae s 3BITHOCTI JI0 BIIJILTY
aIMiHICTpyBaHHS iH(GOpMAIIHHUX Mepex Ta 0a3 nanux (JJomatok 83).

(nynkm 466 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

467. llpamiBHUKHA BIAALTY aIMIHICTpYBaHHS 1HGOpMaIIHHUX Mepex Ta 0a3
JaHUX, K1 BUKOHYIOTh KOMIIOBaJIbHI POOOTH, KOMIIOIOTh IOKYMEHTH JIUIIIE B KUTBKOCTI,

3a3Hau€HIA y 3aMOBJIEHHI, Ta BIAMOBIJAIOTH 3a MOPYIIEHHS Ii€i BUMOru. Bonu
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OOJIKOBYIOTh BUTOTOBJIEHI MaTepiajd Ta BHAAIOTH iX 3aMOBHHUKOBI pa3oM 13
opuriHaioM. OTpuMyBay KOMiil CTaBUTh CBI MiJIIHC.

468. 3aMOBIICHHS ~BUKOHYIOTh Yy TMOPSAKY HAAXOJKEHHA. TepMiHOBI
KOITIIOBaJIbHI POOOTH BUKOHYIOTh HacamIiepel.

469. Komii npo€ekTiB pillleHb, BUCHOBKIB, @ TAKO IMOCTAHOB, SIK1 YXBaJIIO€ Ha
cremiaJbHuX TUleHapHuX 3aciganHsx Cyna BiAMOBIAHO A0 mnyHKTIB 3, 4, 5
yacTHU Jpyroi crarti 39 3akoHy, HaJaHI HE MEHIIE SIK 3a TPU POOOYUX THI JO
NpoOBEJCHHS IUJIeHapHOro 3acimanHHsi ceHaty Cyay, Bemukoi mnamatu Cyny,
cnerniagpbHoro IieHapHoro 3acimanHs Cyay, BHTOTOBISIE BiAMOBiJadbHA 0c00a
VYnpaninns 3abe3neueHHs 3aciianb Cymy.

[Iss ocoba y BHU3HAYEHOMY TMPUMINIEHHI HEBIJKIAAHO CKAHY€ MPOEKT
BIJIMOBIJTHOTO aKTa, 3a JOMOMOTOI0 HaJallTyBaHb BIJIACTUBOCTEH JPYKOBAHOIO
MPUCTPOIO CTaBUTh I1HAEKCH CIPOTO KOJBOPY IO J1aroHajli KOXHOi CTOPIHKHA Ta
PO3JPYKOBYE BIAMOBIAHO JO TOKAXYMKA PO3CUJIAHHS, YPaxoBYIOUH (aKTUUHY
KUIbKIiCTh cyaiB Cyny. Ilicias BUTOTOBIIEHHS KoM (paiiil CKaHOBAaHOTO MPOEKTY aKTa
3HMINYIOTh Y MPUCYTHOCTI KepiBHUKA YTpaBIiHHS 3a0e3reueHHs 3aciianb Cyny.

470. BUrotoBiieH1 KoIii OTpUMYIOTh MPAaIliBHUKHA MATPOHATHUX CIYXKO CyIIiB
Cyny, CTaBIsTYM OCOOMCTHH MiAMKC B MOKKYNUKY PO3CHUIAHHS.

471. 3a BUKOpPUCTaHHS KOIIIOBAJIbHOI TEXHIKM B MAaTPOHATHUX CIIyK0axX CyaiB
Cyay ta cTpykTypHux migpo3ainax CekperapiaTy BIANOBIIAIOTH MPALIBHUKH, SKHX
BU3HAYalOTh BIANOBIAHO cyaas Cyny abo0 KEpIBHHK CTPYKTYPHOTO MiApO3ILTY
Cexkperapiary.

IV. CucremaTn3anisi Ta 30epiraHHs JIOKyMEHTIB y CIIPAaBOYHHCTBI
Cri1alaHHS HOMEHKJIATYpPH CIIPaB

472. Homenknartypa cripas Cyny — 0608’ si3koBui 17151 Cyly CUCTEMaTHU30BaHUM
nepetik Ha3B (3aroJIoBKiB) CIipas, 10 GOPMYIOTh Y CBOEMY CIIPABOYMHCTBI CTPYKTYPHI
nigpo3ainu CekperapiaTy, 3a3Ha4alouu CTPOKU 30€piraHHs TaKUX CIPaB.

473. Homenknatypa cnpaB Cyny mnpusHaueHa juisi BcTaHoBlieHHs B Cymi
€IMHOTO TIOPSAKY TPYIMyBaHHS y CIIpaBU JOKYMEHTIB, CTBOPEHUX B €JICKTPOHHIHN Ta
nanepoBiii  gopmax, 3a0e3nedeHHs OOJIIKOBYBaHHS, ONEPATHUBHOTO  IOUIYKY
JIOKYMEHTIB 3a 1X 3MICTOM 1 BHUJOM, BH3HA4Y€HHS CTPOKIB 30epiraHHs CrpaB 1 €
OCHOBOIO JIJIsl CKJIaJIaHHs OMHCIB CIpaB MOCTIMHOTO Ta TpuBajioro (monazn 10 poxis)
30epiraHHsi, a TaKOX M OOJIKOBYBaHHs crmpaB TumuacoBoro (10 10 pokiB)
30epiranHs. BecTu cnpaBu mo3a HOMEHKJIATYPOIO CIIpaB 3a00POHEHO.
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474.3a ctBopennss Homenknarypu cnpaB Cynay BiAmnoBinae YmOpaBiiHHS
JIOKYMEHTaIbHOTO 3abe3rnedeHHs. Ha OCHOBI HOMEHKJIATYp CHpaB CTPYKTYpHUX
nigpo3auiis - Cekperapiatry B CEJl dopmyrors Homenknatrypy cnpas Cyny
B eJIeKTpoHHi# popmi ([JomaTok 84).

(nynkm 474 30 3minamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

475. IlpaniBHUKK, BIAMOBIZAIbHI 33 CIPABOYMHCTBO Y  CTPYKTYPHHUX
nigposaiiax Cekperapiaty, He Mi3HIIIE 15 auCTONana MOTOYHOTO POKY CTBOPIOIOTH
B CJIEKTPOHHIN (OpMi HOMEHKIJIATYypH CHpaB LUX IMiIPO3JALTIB Ha MiJCTaBl BUBUCHHS
JOKYMEHTIB 13 YCIX MWUTaHb iX MAISUTBHOCTI Ta MOTO/DKYIOTh Taki HOMEHKJIATYpH
3 YIIpaBIiHHAM JIOKYMEHTAJILHOTO 3a0e3nedyeHHs. Bizyaii3ailito HOMEHKIIATYPH CIIPaB
CTpyKTypHOro niapo3aury Cyay 3A1MCHIOIOTh 32 aBTOMAaTUYHO FEHEPOBAHOIO (POPMOIO.

476. MeTonn4yHy JOMOMOTY y CTBOPEHHI HOMEHKIATYpH CIpaB Hajgae ApxiB
Cyny.

477. lo Homenknatypu cnpaB Cyny BHOCSTh Ha3Bu copmoBanux y Cymi
CIIpaB, 110 BiJ0OpakaroTh PoOOTY, Ky JOKYMEHTYIOTh y Cy/i.

478. KoxxHa cripaBa, yHeCEHa 10 HOMEHKJIATypHy, TOBUHHA MaTH 1HEKC. [Haekc
CIIPAaBU MICTHUThH 1HJIEKC CTPYKTYpPHOTO MiApo3aity CekpeTapiary 1 mopsaIKOBU HOMED
3aroJIoBKa CIpaBU B MEXaX CTPYKTYpHOTO Mipo3aury CekperapiaTy.

puxaan
05-01

479. Po3mimieHHs 3ar0JIOBKIB CIIpaB Y HOMEHKJIATYPi Ma€ BiAMOBIAATH CTYIICHIO
BKJIMBOCTI JIOKYMEHTIB, YHECEHUX JIO0 KOHKPETHHMX CIpaB. Y KOXHIN 13 WX TPyl
JIOKYMEHTH PO3MIIIYIOTh, YPaXOBYIOUH 1X BaXKJIMUBICTh Ta CTPOKHU 30€piraHHsl.

480. Y Homenkmarypi cipaB Cyay 3a3HaudatoTh HOMepH crareii 3a [lepenikom
TUTIOBUX JOKYMEHTIB, 1110 CTBOPIOIOTHCS TiJ] Yac MISIIBHOCTI Jep)KaBHUX OpPraHiB Ta
OpraHiB MICIIEBOTO CAMOBPSITYBaHHSI, 1HIIMX YCTAHOB, MIAMPUEMCTB Ta OpraHi3ailii,
13 3a3HAYEHHSAM CTPOKIB 30epiraHHs JOKYMEHTIB, 3aTBEP/UKCHUM HaKa30M
MinictepcTBa toctuilii Ykpainu BiJ 12 kBiTHs 2012 poky Ne 578/5 31 3minamu (mani —
[lepenik TUTOBUX IOKYMEHTIB), 1 CTPOKH 30€piraHHs CIpaB, sIKi € MIHIMAJIbBHUMHU Ta HE
MOXYTb OyTH CKOPOYEHI.

481. lns  cmpaB, chopMoBaHUX 13 THUPAKOBAHMX KOMIH JOKYMEHTIB,
YCTaHOBJIIOIOTh CTPOK 30epiraHus ,,JIOkM He MUHE NOTpeda“™ He3aneKHO BlJ CTPOKY
30epiraHHsi OpHUriHaIiB JOKYMEHTIB (Y TOMY YHCIl JOKYMEHTIB MOCTIHHOTO CTPOKY
30epiranHs), He MOCUJIAIOYHNCh Ha CTaTTIO [lepeniKy TUITOBUX JOKYMEHTIB.
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482. Ctpok 30epiranHs crpasu 13 rpudom /1y cay>k00BOro KOpUCTYBaHHA
HE BCTAHOBIIOIOTh, a y BianoBiaHiM rpadi Homenknatypu crnpaB Cyay CTaBIATH
nmo3Hauky ,,EK* (ekcniepTHa Komicis).

483. Jlns NOKyMEHTIB, HEe BCTaHOBJICHUX y Ileperniky THIIOBHX JOKYMEHTIB,
CTPOKH 30epiraHHs BH3HAYAIOTh HA IMIJICTaBl iX BUBYCHHS EKCIEPTHOK KOMICIEIO
Cyany.

484. Ctpoku 30epiranHs MarepianiB crpan, y skux Cyn yXBanuB pillleHHS 4d
HaJ[aB BUCHOBOK, YCTAHOBJIIOIOTH BIMOBITHO 0 YaCTHHH JIPYyroi ctaTTi 45 3akoHy.
[ami matepianu mono aismbHOCTI Cyay 30epiraiote B ApxiBi Cyay Ha 3araibHHX
miJcTaBax, BUBHAYCHUX 3aKOHO/IaBCTBOM Y KpaiHH.

485. Ctpoku 30epiraHHs cCIpaB 1 JOKYMEHTIB Ha €JICKTPOHHHX HOCISX
BIJINOBIJIAI0Th CTPOKaM 30epiraHHs Cy/I0BUX CIIPaB 1 JIOKYMEHTIB Yy TanepoBiit hopmi.

486. IIpoTsirom poky cTpykTypHi mijpo3aiu CekperapiaTy, 3a MOTOHKEHHIM
13 YrpaBiiHHAM JOKYMEHTaIbHOTO 3a0e3neueHHs ta ApxiBom Cyay, y pasi norpedou
MOXYTh BHOCUTH /10 HOMEHKJIATyp CHpaB HOB1 CIIPaBH, 3aCTOCOBYIOUM IPHU I[LOMY
pe3epBHI HOMEPHU HANPUKIHIII HOMEHKJIATYp CIIpaB.

487. Y rpadi ,,IIpumiTka“ cTaBIATH BIAMITKY PO 3aBEACHHSA HOBUX CIIPaB, MPO
NepexiJiHI CIIpaBy, PO CIPaBH, 1110 MPOBAJATH Yy €EKTPOHHIN (HOpMi, PO MOCATOBUX
oci0, BIIMOBIJATBHUX 32 (POPMYBaHHS CIIpaB, Mpo nepeAanHs cupas 10 Apxiy Cyny.

488. CEJl Homenknarypy cripaB Cyay mojae ik eIeKTPOHHY TaOJHIITFO.

489. Homenknatypy cnpaB Cyay, po3apyKoBaHy Ha mamepi, Bi3ye 3aBilyBay
ApxiBy Cyay, mianucye KepiBHUK YTPABIIHHSI JOKYMEHTAJIBHOTO 3a0€3MeUeHHs Ta
cxBajtoe ekcriepTHa komicisg Cyy.

490. Homenknatypy cnpaB Cyay MOTOJKYE EKCIEPTHO-TIEpEeBipHA KOMICIs
[{eHTpanbHOTO JAEP>KABHOTO apXiBy BHUIUX OPTaHIB BIAJU Ta YIPaBIiHHA YKpaiHU
(mam — EINIK HJABO VYkpaian) ogun pa3 Ha II’sTh POKIB a00 HEBIAKIAAHO B pasi
3MIHM CTPYKTYpH 1 IuTaTHOro posnucy Cymy.

491. Homenknatypy crnpaB Cyay CKIaJalOTh Yy YOTHUPbOX MPUMIPHUKAX.
[lepmmii npumipHUK 30epiratoTh B YTpPaBIiHHI JTOKYMEHTaJIbHOTO 3a0€3MeYeHHs,
JIPYruii — BUKOPUCTOBYIOTh B YTPaBJiHHI JOKYMEHTAJILHOTO 3a0€3MEUYeHHs SK
poboumnii, Tpetiit — nepenarots 10 ApxiBy Cyay st KOHTPOJIIOBaHHS (hopMyBaHHS
CIpaB y CTPYKTypHUX mifmpo3aiiax CekperapiaTy, 4eTBEpTUH — HAJACHIAIOTH IO
EIIK [JJIABO VYkpainu.

492. HampukiHiii poKy Ha TMIACTaBl HOMEHKIATYp CHpPaB CTPYKTYPHHX
nigpo3aine Cekperapiaty Ta Homenknarypu cnpaB Cyay CTBOPIOIOTH MM1JCYMKOBI
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3allKCH B €JIEKTPOHHIN opMi PO KUTBKICTh (JaKTUYHO 3aBEJCHUX crpaB. Taki 3anucu
MICIIS MAMUCAHHS BIAMOBIIAJIbBHUMU 0CO0aMU 3T1JIHO 3 [HCTPYKIli€I0 T0Jy4aroTh J10
3a3HAYCHUX HOMEHKJIATyp CITpaB.

493. CrpykrypuuM migposauiaM Cekperapiaty Jisi BUKOPUCTaHHS B POOOTI
HaJal0Th 3aCBIIUCHI B YCTAHOBJICHOMY MOPSJIKY BUTSTH 3 BIJAMOBIJIHUX PO3JILIIB
3atBepmkeHoi Homenkmarypu cripas Cyy.

494. Homenknatypy cnpaB Cyny, 1m0 ii cxBanmia ekcrneptHa koMicia Cyny Ta
3arBepauB ['omoBa Cyay, BBOIATH y 1if0 3 1 CI9HS BIATOBIAHOTO POKY.

495. Homenknatypy cnpaB Cyxay 30epiraiots B enekrponHiii ¢opmi B CE/] ta
BUKOPHUCTOBYIOTh I aBTOMAaTH3allii MPOIIECIB TPYIMyBaHHSA JOKYMEHTIB y CIpaBU
B Cyi.

dopmMyBaHHA CIIPaB

496. ®opmyBaHHs ClpaB — 1€ TpYINyBaHHS BUKOHAHUX JOKYMEHTIB
y €JIeKTPOHHI crpaBu IeHTpaiizoBaHo B CEJ] abo manepoBux crpaB CTPYKTYPHUMU
nigpo3ainamu Cekperapiaty BianoBigHo 10 Homenknatypu cipas Cyny.

497. EnexTpoHHI AOKYMEHTH, IO HaJeXaTh MO OIHIE] €NeKTPOHHOI CIpaBH,
MarTh OyTH JIOTIYHO TOB’s3aHI M COOOI0 3a JOMOMOTOI0 BIIOMOCTEH MpPO HUX

y CEJL.

498. EnekTpoHH1 Ta mamnepoBi cripaBu (GOPMYIOTh, TOTPUMYIOUHCH 3arallbHUX
IPaBUJI Ta BPaxOBYIOUYH TaKl BUMOTH:

— Y CIpaBU IPyMyIOTh JOKYMEHTH, BUKOHaHI IPOTSITOM OJHOTO KaJIEeHAApHOTO
POKY, 32 BUHSITKOM TEPEXITHUX CIpaB (MPOBASATH MPOTIATOM KUTBKOX POKIB);

—Yy CHpaBd BHOCSTH JIMIIE OPHUTIHAIW, MPUMIPHUKH OPHUTIHAIIB, a SKIO iX
HEMAa€ — 3aCBITYCHI B YCTAHOBJICHOMY MOPSAKY KOIIi JJOKYMEHTIB;

—00CsT eNeKTPOHHOI CHpaBH, M0 MICTUTh JOKYMEHTH THMYacOBOIO
(o 10 pokiB) cTpoky 30epiranHsi, KiIbKICHO He OOMEKEHO;

—o0cAr mnamnepoBOi CIpaBU HE TNOBUHEH nepeBuuryBatu 250 apkymiiB
(30—40 minimMeTpiB 3aBTOBIIKK);

— 00cATr eNeKTPOHHOI cripaBu (KUIbKICTh JOKYMEHTIB), IO MICTUTh IOKYMEHTHU
nocTiitHOTO Ta TpuBaioro (moxaj 10 pokiB) cTpokiB 30epiraHHs, HOBUHEH BiANOBIIaTH
o0csry cnpaBu, chopMOBaHOI 3 TAIEPOBUX MPUMIPHHUKIB €JIEKTPOHHOTO TIOKYMEHTA;

— 3a00pOHEHO JT0TyYaTH J0 MarnepoBUX CPaB YEPHETKH, OCOOUCTI IOKYMEHTH,
PO3MHOXEH]1 KOTii Ta JOKYMEHTH, L0 MiJJIATral0Th MOBEPHEHHIO;

— IOKYMEHTH TMOCTIHHOTO i TUMYAacoBOro 30epiraHHsi rpynylTh y CIpPaBU
OKpEeMO;
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—3a HasSBHOCTI B IMalepoBiil cmpaBi TOMIB (YaCTHH) IHJAEKC CTaBJISATh Ha
KO’KHOMY TOMI, 3a3Ha4arouu ToM, Hanpukiaaa: cupasa Ne 05-01, 1. 1, 1. 2.

499. JlIokyMeHTH TpyNyIOTh y CIIPaBU 3a XPOHOJIOTIYHOIO IMOCIJOBHICTIO:

— MOJIOXKEHHS, MpaBuia, IHCTPYKIl TOILIO, 3aTBEP/UKEHI PO3NOPSTUUMHU
JOKYMEHTaMHU, IPYIyIOTh pa3oM 13 3a3HAYEHUMU JOKYMEHTaMH;

— pO3IOPSA/UKEHHS. 3 NOUTaHb  OCHOBHOI  mismbHoOcTi  Cymy, 3
aJIMiHICTPaTUBHO-TOCIIOIAPCHKUX Ta KapOBUX MUTAHb TPYMYIOTh y Pi3HI CIIpaBH;

— PO3MOPSAKEHHS 3 KaJIpOBHUX MUTaHb TPYMYIOTh BIAMOBITHO 10 CTPOKIB iX
30epiraHHs;

— MPOTOKOJIM 3aciiaHb, TUIEHapHUX 3acifaHb ceHatiB Cyny, Benukoi mamatu
Cyny, 3acimanbp Cyny, cneniagbHUX IUIEHapHUX 3aciiaHb Cyay rpynyroTh y CIpaBu
3a XpOHOJIOTTYHOO MOCTIAOBHICTIO;

— IIPOTOKOJIM 3aciianb KoJjerii cyaniB Cyny, mocTiiHux komiciii Cyy B Mexkax
IpyNH JOKYMEHTIB, III0 CTOCYIOThCS OJJHOTO TUTAHHS, TPYIYIOTh 33 OPSAKOM JI€HHUM
3aciganb Cyny.

500. JlokxymeHTH y crmpaBax, 3a pesyibTaTamu po3risiny sikux CyJl yXBaJluB
pllIeHHs, yXBaly a00 HaJaB BUCHOBOK, TPYITYIOTh 32 XPOHOJIOTTYHOIO MOCII0BHICTIO.

Ckuan cynoBoi cripaBu Bu3Hauae [Hctpykiist ([Jogarok 85).
(nynxm 500 3i 3minamu, énecenumu 32iono 3 Posnopsioscennusm 'onosu Koncmumyyiinoeo Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

501. o ckmamy eneKTpOHHOI CYZ0BOI CTIpaBH, AKY PO3MIITYIOTh Ha OQilliiHOMY
BeOcaiiTi Cyny, noaydaroTh JTOKYMEHTH, 110 oOsikoBadi B CEJl Ta € B mameposiit
dbopmi BIANOBIHOI clpaBH. BHUHATOK CTaHOBUTH EJIEKTPOHHA CyJOBa CIpaBa 3a
KOHCTUTYIIHHOIO CKAPIol0, TEKCT SIKOi 3aMIHIOIOTh PE3IOME.

502. JluctyBaHHSA TPYyNyrOTh 3a 3MICTOM Ta KOPECMOHAEHTCHKOI O03HAKOIO
1 CHCTEMaTH3yIOTh 3a XPOHOJIOTIYHOIO IIOCHIAOBHICTIO (JIOKYMEHT-BIAMOBIAL —
3a JOKYMEHTOM-3aIIUTOM).

503. 3aTBepKeH1 TIaHM, 3BITH, KOMITOPUCH TPYMYIOTh Y CIIPAaBH OKPEMO Bij
IPOEKTIB UX TOKYMEHTIB.

504. OcoboB1 cipaBu JepKaBHUX CIY>KO0BLIB (hopmMyroTh 3rigHo 3 [lopsinkom
BEJICHHA Ta 30epiraHHs OCOOOBHUX CIIpaB JEPKABHUX CIY>KOOBLIB, 3aTBEPIKEHUM
HakazoM HamioHanbHOro areHTcTBa YKpaiHM 3 TUTaHb JEP’KaBHOI CIy:KOuU
BiJ 22 G6epe3nst 2016 poky Ne 64 31 3MiHaAMH.

505. Oco60Bi1 cripaBu TMpalliBHUKIB, iK1 BUKOHYIOTh (YHKIII1 3 00CIIyTrOBYyBaHHSI,
dbopmyroTh BiANoBiIHO 10 [IpaBun opranizaiii 1i7I0BOJCTBA Ta apXiBHOTO 30€piraHHs
JOKYMEHTIB Yy JIep’)KaBHMX OpraHax, OpraHax MICIIEBOTO CaMOBpSIyBaHHs, Ha
HiANPUEMCTBAX, B YCTAHOBAX 1 OpraHizaliix, 3aTBEpPIKEHUX Haka3oM MiHicTepcTBa
foctulili Ykpainu Big 18 wepBus 2015 poxy Ne 1000/5 31 3minamu.

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx



80

506. Po3paxyHKOBO-IJIaTIKHI  BIIOMOCTI  (0COOOB1 paxXyHKH) MpaIliBHUKIB
CekpertapiaTy CUCTEMaTH3YIOTh Y MEKax pOKY 3a andaBiToM, a BIJOMOCTI Ha BUILJIATY
rpoiiei (BiIOMOCTI HapaxyBaHHs 3apo0iTHOT T1aTH) (GOPMYIOTh IIOMICSIIS MPOTATOM

POKY.

507. YopaBniHHA ~ JOKyYMEHTalbHOTO  3a0esmeueHHs ¥ ApxiB  Cyay
KOHTPOJIOIOTH (POPMYBaHHS CTIpaB y CTPYKTYpHHUX miapo3ainax CekperapiaTy.

30epiranHs JOKYMEHTIB Ta cIpaB Y CTPYKTYPHUX nigposaisiax Cekperapiaty

508. JlokyMeHTH 3 MOMEHTY CTBOpPEHHs (HAaIXO/HKCHHS) 3 yCiMa BiJOMOCTSIMHU
PO HUX JI0 TIEpPEeIaHHs Ha MOCTiitHE 30epiraHHs ado 0 3HUIICHHS B YCTAaHOBJICHOMY
MOPSJIKY, JIOTIYHO 3rpymnoBaHi y chpaBu, 30epiratote y CEJl a6o y cTpykTypHHX
nigpo3ainax Cekperapiaty 3rigHo 3 Homenkmnaryporo cipas Cyny.

509. KepiBHuku cTpykTypHuUX miapo3aims CekperapiaTy, BiANMOBIAalbHI 3a
OpraHizalilo CIpPaBOYMHCTBA B LHUX MIIPO3JAUIAaX, 3000B’s3aHl 3a0e3nedyBaTu
30epiraHHs JOKYMEHTIB 1 cripaB (y nanepoBiid Gpopmi).

510. 3a 1oCTYNHICTH, HUIICHICTH Ta BIATBOPIOBAHICTh EJIEKTPOHHUX JOKYMEHTIB
1 eIEKTPOHHUX CIIpaB, 1110 30epiratots y CEJl, BianoBimgae Ynpasninas iHpopmariitno-
KOMYHIKaIlIHHUX TEXHOJIOT1H.

511. IlutanHs poctymy mpamiBHUKIB CekperapiaTy 10 €IE€KTPOHHUX CIpaB
yepe3 CE/] yperynboByrOTh pO3NOPAIKEHHSIM KepiBHUKa CekpeTapiary.

512. CripaBu B mamepoBiii  ¢opmi 30epiratloTb y poOouux KabiHeTax
y BEpPTUKAIBHOMY TMOJOXKEHHI B madax, gKi 3aMUKalOTh. [ miaBUICHHS
OMEpPAaTUBHOCTI TMOIIYKYy JOKYMEHTIB CIpaBU PO3MIMIYIOTh BIJMOBITHO 10
Homenknatypu cnpaB Cymy. Ha xopiHIsiX OOKJIagIWHOK CIpaB 3a3HAYAIOTH 1HICKCU
32 HOMEHKJIATYPOIO.

513. CrpaBy B mnamnepoBiid ¢GopMi BHUIAIOTh Y THUMYAacCOBE KOPHUCTYBAHHS
npaiiBHUKaM CTPYKTypHUX miapo3auniB CekperapiaTy 3 J03BOJIY KepiBHUKA
cTpykTypHoro migpo3auny CekpetapiaTy, y sAkoMy Oyjo copMoBaHO cIpaBy.
[TocanoBa ocoba, sika BHaajia Ta MpHilHSAIA cOpaBy, 3000B’si3aHA TMEPEBIPUTH
HasIBHICTb JIOKYMEHTIB Y CIIPaBi.

Excnepru3sa miHHOCTI JOKYMEHTIB

514. ExcriepTH3a IHHOCTI JOKYMEHTIB IMOJISATa€e y BCEOIYHOMY BHBUEHHI JUIS 1X
BHeceHHs 10 HarionanpHoro apxiBHoro ¢oHay abo BWIyYEHHS 3 HBOTO Ta

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx



81

BCTAHOBJICHHSI CTPOKIB 30€piraHHs JOKYMEHTIB, IIO HE MiJUIATral0Th BHECEHHIO /0
HarionanpHOTO apXiBHOTO (POHTY.

515. ExciepTu3y IIHHOCTI JOKYMEHTIB y €JIEKTPOHHIM (opMi BHKOHYIOTH
3TiJIHO 13 3aKOHOJABCTBOM Y cdepi apxiBHOI CIpaBH Ta CIPABOUYMHCTBA 33 THUMH
CaMHUMH TIpaBWJIAMH, MPUHIIUTIAMHU Ta KPUTEPISIMHU, IO W JOKYMEHTIB y TarnepoBii

dbopwmi.

516. Ilig yac excrepTU3M IIHHOCTI TOKYMEHTIB 1X JOOMPAIOTh AJISl MOCTIHHOTO
i TpuBasioro (monazg 10 pokiB) CTpoKiB 30epiraHHs, Ha/lalOTh JOCTYI IMpaliBHUKaM
apxiBy 10 eJeKTpOoHHUX AoKyMeHTiB 1 cmpaB y CEJl, GmokyioTe mpaBa i1HIIMX
npaiiBHUKIB CekperapiaTy IIOAO pPEAaryBaHHA PEECTPALIHO-MOHITOPUHIOBUX
KApTOK JOKYMEHTIB Ta €JIEKTPOHHUX CIIPaB 3a MUHYJIl POKHU, CTPOKH 30€pIraHHs IKUX
3aKIHYMJITUCS.

517.3a pe3ynbraramMu EKCHEPTU3U I[IHHOCTI JOKYMEHTIB y CTPYKTYpPHOMY
nigposaui CekperapiaTy MpaiiBHUK, SIKUM BIANOBIJIa€ 32 CIPABOYMHCTBO B I[LOMY
niapo3auil, 10 31 rpyaHs BiJMIOBITHOTO POKY CTBOPIOE B €JIEKTPOHHIN (opMi omucu
CIIpaB y €JIEKTPOHHIH 1 maneposiit hopmax MocTiifHOTO Ta TpuBaioro (monas 10 pokis)
CTPOKIB 30€piraHHs, a TAKOK rOTY€ MPOMO3UIIIT 10 aKTa PO BIIIYYESHHS JUIsl 3HUILEHHS
nokyMeHTiB Cyay, He BHeceHuX A0 HarioHanbHOro apxiBHOTO (GOHIY, J0 SIKUX
YHOCHUTb €JIEKTPOHHI CIIPABU 3 JOKYMEHTaMH B AaNiepoBiil popMi Ta B pa3i yXBaJICHHS
BIJINIOBIJTHOTO pimeHHs KepiBHULITBOM Cyny Ta CekperapiaTy — B €JIEKTPOHHIN (hopmi.

518. Omuc eneKTpOHHHWX CHpaB CTPYKTypHOro migposairy Cekperapiaty i
IPOMO3UIIIT 10 aKTa MPO BWIYYCHHS AJIs 3HUIICHHS JOKyMeHTiB Cyny, He BHECEHHUX
no HarmionanbHoro apxiBHoro (onmy, Bizye oco0a, sika iX MiArOTyBasia, KEPiBHUK
VYrpaBiiHHS TOKYMEHTAJIbHOTO 3a0€3MeUYeHHs Ta MiAMUCYE KEPIBHUK CTPYKTYPHOTO
nigposaury Cekperapiary.

519. Ha miacraBi ommcy eJIEKTPOHHUX CIIPaB CTPYKTYPHOTO TMiAPO3ALTY
CekperapiaTy Ta MPOMO3MINN 0 aKTa MPO BWIYYCHHS Uil 3HUIIEHHS JOKYMEHTIB
Cyny, He BHeceHux 1m0 HarmionansHoro apxiBHoro ¢ouay, ApxiBs Cynay
nicast MPUMHATTS JOKYMEHTIB CTPYKTYpHUX Hifapo3auniB CekperapiaTy CTBOPIOE
B €JICKTPOHHIA (OpMI OMUCH EJIEKTPOHHUX CIIpaB MOCTIHHOIO, TpUBAJIOro (MmoHasn
10 pokiB) ctpokiB 36epiranss (omatok 86) Ta akT mpo BUIYUECHHS JIJIsi 3HUIIECHHS

nokymentiB Cyay, He BHeceHHX 10 HarionanpHoro apxiBaoro gouay (Jomatok 87).

(nynkm 519 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

520. EnexTpoHH1 JOKYMEHTH 3HMINYIOTh JIMIIE B pa3l BIJAMOBIAHOTO PIIIEHHS
kepiBHuKa Cekperapiary.
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521. AKT npo BUIYYEeHHs AJi 3HUIIECHHA NOKyMeHTIB Cyay, HE BHECEHUX O
HamionanpHoro apxiBHoro GoHmay, 1o ix 30epiraroTb B EJICKTPOHHIN ¢opmi,
CTBOPIOIOTH JIMIIIE B €JICKTPOHHIN opmi.

522. SIkuio 3a pe3yjabTaTaMu eKCIEePTU3H IIIHHOCTI JOKYMEHTIB JIJIsl TOKYMEHTa
BU3HAYEHO MOCTIWHUM CTPOK 30epiraHHs, BIAMOBIJaIbHa 0C00a BUTOTOBJISIE TTAIIEPOBY
KOITI0 TAaKOTO JMOKYMEHTa 3 BI3yalli3alll€l0 PEKBI3UTIB MIAMUCY OCOOU, sIKa HOTO
mianmucana, 3acBiAUEHy TedaTkoro 0e3  300paxeHHs repba ,,Cekperapiar
Koncturynitnoro Cyny Ykpainu No 1.

523. MeToau4Hy JOMOMOTY y CTBOPEHHI OMUCIB €JNEKTPOHHUX CIpaB Haaae
ApxiB Cyny.

524. Jlns opraHizalii Ta MpoBeJEHHS eKCIEPTU3HU LIHHOCTI ToKyMeHTIB y Cyni
YTBOPIOIOTH MOCTIHHY €KCIEPTHY KOMICIIO, 10 Ji€ BiAnoBiHO 10 [lomoxkeHHs mpo
excrieptHy kowmicito 'y Cynmi, 3arBepmkeHoro Posnopsmxenusm [onoBu Cyny,
Pimenns 1iei komicii opopMIISIOTH TPOTOKOJIOM.

525. OcHOBHMM 3aBAaHHAIM eKcriepTHOI KoMicli B Cy/li € yXBaJIeHHS pillleHb TIPO
CXBAaJICHHS Ta MOJAHHS HA MOTOJKEHHS B ycTaHoBlieHoMY mnopsiaky EIIK IIABO
VYkpainu: omuciB crnpaB MocTiiHOro Ta TpuBamoro (moHaa 10 pokiB) CTPOKIB
30epiranHsi, IOKYMEHTIB 13 KaJpOBUX MUTaHb (0coOOBOro ckiany), HoMmenknatypu
cupaB Cyay, [HcTpykiiii, akTiB Mpo BUIIYYEHHS MJIs 3HUIIEHHS JdokymeHTiB Cyny,
He BHeceHux 0 HarionansHOTo apxiBHOTO (hOHY.

Od¢opmiaroBaHHS i mepegaBaHHA MaTepialiB CyJ0BHX CIPAaB
Ta NPOTOK0JiB 10 ApxiBy Cyny.
30epirannga ayaio- i Bizeozanucis 3acizanb Cyay

526. PimmenHs, BACHOBKH, yXBaJld, TOCTAaHOBH, 3a0e3nedyBaiibHi Hakazu Cyy 3
nignucamu cyaiB Cyny TpaiiBHUKA YTpaBiiHHA 3a0e3neueHHs 3acimanb Cymy
nepenaiote 10 ApxiBy Cydy He Mi3HIIIE HACTYIMHOTO poOoYoro IHSA Micis iX
1 IACAHHSL.

(nynkm 526 6 pedaxyii Posnopsioacenv [onoeu Koncmumyyitinoco Cydy YVkpainu 6i0 5 cepnmus
2024 poxy Ne 69/01/2024-0O/7; sio 2 socoemust 2024 poky Ne 90/01/2024-0O/])

527. Opurinanu aktiB Cyay 3 mignucamu cyaniB Cyny 30epiraiotb B ApXiBi
Cyny okpeMo 3a TUIIaMU Ta 3a XPOHOJOTTYHOIO MOCIIIOBHICTIO.

[Ticns 3akiHYECHHSI CIPABOYMHHOTO POKY TpariiBHUKU ApxiBy Cyny GhopMyrOTh
nepeaani Ha 30epiranfs opuriHaiy akTiB Cyay y cripaBu (TOMH) Ta CKJIAJAIOTh PivHI
po3aiIu onucy opuriHanis akTiB Cyny.
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528. Ha 3anutu xopuctyBauiB ApxiB Cyny BuAa€e pillleHHs, BACHOBKH, YXBaJIH,
MOCTaHOBH, 3a0e3neuyBayibHI Hakazu Cyny 6e3 mianuciB cyanaiB Cyay, 3acBiueHi
neyaTkorlo ,,Cekperapiat Koncrurymiitnoro Cyay Ykpainu No 1¢.

529. Ilix yac opopMiTIOBaHHS MaTepiatiB CyJJOBOi CIIPaBH Ta MiATOTYBaHHS J0
apxiBHOTO 30epiraHHs 10 i ckiaay aoiy4aroTs aktu Cyay, 3acBiIueHi MEYaTKOIo
,,Cekpetapiat KoncturymiitHoro Cyny Ykpainu No 1%

530. Marepianu CyJI0BOi CHpaBd, pO3TJA] SKOI 3aBEpIICHO, Iepeaae
naTpoHatHa ciyx0a cynni Cymy no VYmpasninHa 3abe3nedeHHs 3aciganb Cymy

YIPOAOBXK JE€CATH POOOUYNX THIB BiJ IHA yXBajieHHs akTa Cyqy y Crpasi.

(a63ay nepwuit nynkmy 530 30 3minamu, enecenumu 32iono 3 Posznopsioscennsm Ionosu
Koncmumyyitinoeo Cyoy Vkpainu io 28 keimmus 2023 poxy Ne 36/01/2023-0/)

[lin 4Yac mnepenaBaHHS CyAOBOi CIHpPaBU MEPEBIPAIOTh HASBHICTh YCIX
JIOKYMEHTIB, 10 BXOJATH JI0 ii CKJIaly BIJAIMOBIIHO A0 PEECTPALIITHO-MOHITOPUHIOBO1
KapTku, 3apeectpoBaHux y CEJI Ta pgomydeHMx 10 MaTepiajiiB COpaBH. 3a
pe3ynbTaTaMu IEpPEBIPSAHHS JOKYMEHTIB NpPAliBHUK YIpaBiIiHHA 3a0€3MeUeHHS
3acimanb Cyny B peecTpauiiHO-MOHITOpUMHIOBIN KapTui 3BepHeHHs 10 Cyay B CEJl
poOUTH BIAMITKY MPO X HASIBHICTb.

531. llpamieauk  YmpaBimiHHA —3a0esnedeHHs 3aciganb Cymay BIPOIOBXK
JIBAISITA pOOOYMX JHIB BiJ JHS OTPUMaHHS MaTepiaidiB CyJOBOi CIpaBU BiJ
naTpoHatHoi cinyxx6u cyani Cyny nepenae ix 1o ApxiBy Cyay BIANOBIZHO 10 aKTa
(Tomatok 88).

(a63ay nepwuit nynkmy 531 30 sminamu, enecenumu 32iono 3 Posznopsioscennsm Ionosu
Koncmumyyiiinoco Cyoy Vkpainu io 28 keimus 2023 poxy Ne 36/01/2023-0O/)

Pa3zom 13 matepianamu CyJIOBOi CHpaBU NEepeAaroTh MPOTOKOJU 3aCiIaHb,
IJICHAPHUX 3aCiflaHb Ta 3aKPUTUX YaCTHH TJICHApHUX 3acifianb cenariB Cyny, Benukoi
najgaty Cyay W00 KOHCTHTYIIMHOTO MPOBAKEHHS Yy CHpaBl Ta OQOPMISIOTH

OKPEMHUM TOMOM CYZ0BOI CIIPABH.

(nynkm 531 3i sminamu, enecenumu 32i0no 3 Posnopsoxcennsm Tonosu Koncmumyyiiinozo Cydy
Vipainu 6io 2 nucmonaoa 2023 poxy Ne 78/01/2023-0O1)

532. OdopmiieHHsT MaTepiaiiB CyJOBOi CIpaBUW BHU3HAYAE CHUCTEMaTH3AIII0
JIOKYMEHTIB y CIIpaBl Ta HyMepalliio apKyIIiB.

Martepianu cynoBoi cnpaBu nepeaaroTh 10 ApxiBy Cyny B YHOpPsSJIKOBaHOMY
CTaHl 3a HasgBHOCTI BHYTPIIIHBOIO OMHCY JOKyMEHTIB crpaBu ([omarok 89) Tta
3aCBiIYyBaJIbHOTO Hamucy crpasu (Jlomarok 90).

(nynkm 532 3i 3minamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

533. Ilicnst oTpuMaHHsA MaTepialliB CyJOBOi CHOpaBu y Hamneposiil ¢dopmi

npaniBHUKU ApxiBy Cyny GopMyloTh €JIeKTPOHHY CYAOBY CIpaBy, TOKyMEHTHU SKOi
MarTh hopmatr PDF-paitnis.
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534. EnexTpoHHi CyI0BI CIpaBH, 3a pe3ybTaTaMu po3risay sikux Cya yxBaauB
pllICHHS, HaJaB BUCHOBOK ab0 MOCTAaHOBHMB YyxBaiy, mpamiBHUKU ApxiBy Cymay
(GbOopMYIOTh TIPOTIATOM JACCATH pOOOYMX JIHIB B JHS NEpeAaHHs CIpaBu 10 ApXIBY
Cyany.

EnexTpoHnHi cyioBi cipaBu 30epiratoTh Ha cepBepl ApxiBy Cyly KOMI FOTEPHOI
mepexi Cyny.

535. Marepianu cynoBux cmopas, y skux Cya yxBajauB pimieHHS abo HajaB
BHCHOBOK, OKpPIM MaTepiajiB 3aKpUTOI YaCTHHH IUIEHAPHUX 3aciganb ceHaty Cyay uu
Bemukoi mamatu Cyny Ta marepiaiiB, 10 MICTATh iH(MOpMaIlito 3 0OMEKECHUM
JIOCTYIIOM, OTIPHITIOIHIOIOTH Ha odiriitHomMy BeOcaiTi Cymy.

536. na po3mimenHs Ha odimiitHoMmy BeOcaiiTi Cymy martepiamiB CyIJOBHX
crpas, y akux CyJ yxBaJuB pillieHHs1 200 HaJaB BUCHOBOK, MpariBHUKN ApxiBy Cymy
CTBOPIOIOTH [JTOJIATKOBUM NPUMIPHUK €JIEKTPOHHOI CYyJOBOI CHOpaBH. Y TakoMy
NPUMIPHUKY 3 TEKCTiB JOKYMEHTIB €JNEKTPOHHOI CyIOBOi CIpaBU BUIY4alOTh
NePCOHANbHI JaH1 (TiAnuCcH, agpecu (pi3UYHUX 0ci0 TOIIIO).

537. Marepianu €JIEeKTPOHHUX CYAOBHX CIIpaB PO3MIIIYIOTh Ha OQIIIHHOMY
BeOcaiiTi Cyny B pyopumi ,Axtu KCVY* mopsan i3 pimeHHsSIM a00 BHCHOBKOM
y BIJIMOBIAHIN CITpaBi.

538. [IpoTokonu 3aciganb Cyay 3 opraHizaiiiHuX Ta IHIIUX TUTaHb, TPOTOKOJIN
creniajgbHuX MiIeHapHuX 3aciganb Cyay, MpOTOKOJM 3aciianb ceHaTiB Cyay, KoJierii
cynai Cyny ta noctidiHux komicid Cyny nepenatots 10 Apxisy Cyay BIATOBIAHO 10
KYpHaJIB OOJIIKY.

539. TlpoTokonu crienialbHUX TIeHapHUX 3acifanb Cyny Ta MaTepiaiu 10 HUX
13 IMTaHb, 3a3Ha4YeHUX y MyHKT1 18 § 16, mynkTi 16 § 17 Pernmamenty, nepenaroTs 10
ApxiBy Cyny B ornedaTaHOMY BUTJISA/II BiJIpa3y MICHs 3aBEPIICHHS TAKUX 3aCi/IaHb.

540. Aynio- 1 BiIe03anucH CreuiaJbHUX IUIeHapHUX 3aciganb Cyay 3 NMUTaHb,
BU3HAUEHUX Yy MIANYHKTI 2 MyHKTY 2 § 27 Pernamenty, BIIKpUTUX YaCTUH IUIEHAPHUX
3acimanb ceHaTiB Cyny, Benukoi namaru Cyny mOpamiBHUKU BIAJUTY 3aXHUCTY
iH(popMaIlli mepeHocsITh Ha ONTHUYHMA JUCK Ta mnepenarotb 1o ApxiBy Cyay Ha
30epiraHHs HE TMi3HIIIEe HIK Yepe3 TPUALATH JIHIB MIC]sA MPOBEICHHSA 3a3HAYCHHX
3aciganb Cyny (3a AKTOM).

541. Tlopsimok BeneHHs, 00JIIKYBaHHS, 30€piraHHsl, BAKOPUCTAHHS, 3HUILICHHS
ayJio- 1 BiZIeO3alKCiB CHellaIbHUX TUIeHapHUX 3acizanb Cyny Ta 3acijlaHb CEHaTIB
Cyny, Benuxkoi manatu Cyny, siskuM HagaHo rpud ,,Jlis cimy>k60Boro KOpucTyBaHHA
PETYIIOE IHCTPYKINiSI PO TOPSIOK BEACHHS, OOJIKY, 30epiraHHs, BUKOPUCTAHHS 1
3HUIIEHHS JOKYMEHTIB Ta IHIIMX MaTepiajibHUX HOCIiB 1H(pOpMaIli, M0 MICTATh
ciyx060By iH(popmartito, y Cymi, ska 3atBepxeHa Po3nopsypkentsm [omosu Cygy.
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542. 3aBigyBau BiAauTy omnpaloBaHHs iHpopMmariii 13 3aciganb Benukoi manatu
Cyny, cenatiB Ta Cyay B MpHUCYTHOCTI 3aBijlyBaya BIJJIUTY 3axXucTy iHGopmailii abo
ocobu, sKa ¥oro 3amimrye, Ta TpalliBHAKA PEXKHMHO-CEKPETHOTO CEKTOPY
CekperapiaTy 3HHUILYIOTh ayAi03alUCU CHEIladbHUX IUIeHapHuX 3aciganb Cyny,
3acinanb Cyqy, 3acijlaHb Ta IJIeHapHUX 3acijanb ceHariB Cyny, Benukoi nanatu Cyny
Ta ¢aiad 13 TEKCTOBUM BITOOpaKEHHSAM (CTEHOTpaMHM) Ha CEpBEpPl KOMILIEKCY
oIparffoBaHHs iH(OpMaIlii, IPo 110 CKJIaatoTh BiamoBiaami akT (logaTok 91).

(nynkm 542 3i sminamu, enecenumu 32iono 3 Posnopsoocennsm Tonosu Koncmumyyiinoeo Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

543. [lpamiBHUKK BinauTy 3axucTy iHQOpMaIli B MPUCYTHOCTI 3aBigyBaua
BTy OIpaioBaHHs 1HQopMauii 13 3acigaHb Benukoi nmanatu Cyny, ceHaTiB Ta
Cyny, 3aBigyBaya BiAAUTy 3aXucTy iHpopmarii abo ocobu, sika HOro 3amilrye, Ta
npaiiBHuKa PexumHO-cekpeTHoro cekropy Cekperapiary 3HUIIYIOTh ayJaio- 1
BIJICO3AIHCH, K1 MICTATHCA Ha HE3HIMHOMY HOCIi iH(OpMalii B aBTOMaTU30BAHUX

KOMILIEKCaX, Mpo 0 CKIaarTh BiamoBiauui akT (Joxarok 91).

(nynkm 543 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vkpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/)

IinzroryBanHus il nepegaBaHHs CIPAB CTPYKTYPHUMH MiAPO3aiIaMu
Cexperapiaty 1o ApxiBy Cyay. KopucrtyBanHs apXiBHUMM TOKYMEHTAMM

544, Jlns 30epexxkeHHsT (PI3UYHOTO CTaHy CHpaB, MepeJaHuX Ha apXiBHE
30epiranHs, mpaiiBHUKu ApxiBy Cyay Opra”izoBYIOTh X MPOIIMBAHHS Ta OTIPABIICHHS
y TBEpY OOKIIAIUHKY 3 KapTOHY.

545, BignoBiganbHi MpaliBHUKK CTPYKTypHHX miapo3auniB  Cekperapiaty
o(OpMITIOIOTH CIIPaBH, 3aBEJIEHI Yy CIPaBOYMHCTBI. Y pasl MOTPeOM BOHU MOXKYTh
3BEPHYTHUCS 110 METOJUYHY JOTIOMOTY JI0 MpauiBHUKIB ApxiBy Cyay.

546. ITopsimox odopmIieHHS cripaB MOCTIHHOTO M TpuBayioro (rmoHasa 10 pokiB)
30epira”Hs, y TOMY YHCII CIpaB 13 KaIpOBUX MUTaHb (0COOOBOTO CKJIay), BU3HAYAE
CHUCTEMAaTH3allll0 JOKYMEHTIB, HyMeEpallil0 apKylliB y CIpaBl Ta CKJIaJaHHS iX
BHYTPILIIHBOTO OMNKCY, HAasBHICTh 3aCBIIUYBaJbHOTO HAIKCY CIPaBU MPO KUIBKICTbH
apKyUIiB Ta TUTYJBHOTO apKyIlia.

547. CucreMaru3allis TOKyMEHTIB Yy CIIpaBl BU3HAYA€ PO3MILIECHHS JOKYMEHTIB
3a XPOHOJIOTIEI0 HAXOHKEHHS 400 CTBOPEHHSI (BiI CIUHS JI0 TPYIHS).

548. Jlns 3abe3neueHHss 30€peXeHOCTI Ta 3aKPIIJICHHS TOPSAIKY PO3MIIICHHS
JIOKYMEHTIB, 3aHECEHUX JI0 CTPaBHU, apKyIlli CIIpaB HyMEPYIOTh. YCl apKylli CIpaBu
HYMEPYIOTh apabChbKUMU U (paMu BAIOBOIO HYMEPAIIi€l0 B TPABOMY BEpXHBOMY KYTi
OPOCTUM M’ SIKMM OJIIBIIEM. ApKyIIl CcOpaB, IO YTBOPIOIOTH JIE€KiJbKa TOMIB,
HYMEPYIOTh Y KO)KHOMY TOMi OKPEMO.
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549. Buytpimuiii omuc mokymeHTiB crpaBu ([Jomarox 89) cTBOpIOIOTH Ha
OKpEMOMY apKymn 3a (OpMOI0, IO MICTUTh BIJIOMOCTI MPO MOPSIKOBI HOMEPH
JIOKYMEHTIB CIIPaBH, iXHI 1HIEKCH, JaTH, 3aTOJIOBKH Ta HOMEPHU apKYIIB CIIpaBH, HA

SAKUX PO3MIIICHUN KOKEH JOKYMEHT.

(nynkm 549 3i sminamu, enecenumu 32iono 3 Posnopsoscennsm [onosu Koncmumyyitinoco Cyoy
Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

550. 3miHU y CKJIaJ1 TOKYMEHTIB CIIpaBH (JI0OJTyYeHHs 10JJaTKOBUX JTOKYMEHTIB,
iX BIUTyYCHHS, 3aMiHa OPUTIHAJIIB KOMIsIMHU TOIIO) BigoOpakaroTh y rpadi ,, I [pumitka“,
MOCUJIAIOYHNCh Ha BIAMOBIAHI JOKYMEHTH (HaKa3u, akTH TOIMIO), 1 0 BHYTPIIIHBOTO
OIKCY CTBOPIOIOTh HOBHM IMIJICYMKOBHIA 3a1IuC.

551. 3acBiguyBansHuii Hanmce crpasu (lomxatok 90) cTBOPIOIOTH HA OKPEMOMY
apKyImIi, SKUA pO3MINIYIOTh Yy KIHII CIpaBH, 3 METOI OOJIIKOBYBAHHSI KIJIBKOCTI

apKyIlIiB y crpasi Ta PikCyBaHHS 0COOJIMBOCTEHN X HyMEpYBaHHS.

(nynkm 551 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vkpainu 6io 2 aucmonaoa 2023 poky Ne 78/01/2023-0O/)

552. Ilepen mepenaBaHHAM CIIpaB Ha apXiBHE 30epiraHHs BiJIMOBIJANIbHI
MpaIiBHUKU CTPYKTYpHUX MiJipo3aitiB CekperapiaTy opOpMISIOTh TUTYJIBHI apKyIii
0 crupaB. Ha TUTynpHOMY apKylli 3a3Ha4yaloTh 3arojIOBOK CIIpaBU BIAMOBIIHO 0
3aTBEPKEHOT HOMEHKJIATYpH CIIpaB, KpaiHi JaTH JOKYMEHTIB, YMIIIEHUX y KOXKHY
cnpaBy (TOM), Ta KUIBKICTh apKyIIiB y crpaBi (TOMi) 3TiTHO 13 3aCBIAYyBajJIbHUM
HaITMCOM.

553. CmpaBu moctiitHoro Ta TpuBasioro (monan 10 pokiB) 30epiraHHs
nepenaroth 10 ApxiBy Cyay 3a onucamu. Ha octanHi# CTOPIHII KOXKHOTO MPUMIpPHUKA
onucy npauiBHUK ApxiBy Cyny CTaBUTh MIJNUC, MIATBEPIKYIOUH TPUIAHATTS CIIpaB,
000B’13K0BO 3a3Hava€ KUIbKICTh (M(ppaMu 1 CII0BaMM) TIEpelaHuX crpas i gaTy. O1uH
MPUMIPHUK OMUCY BiH MOBEPTAE CTPYKTYpPHOMY MiApo3autoBl CekpeTapiary, 1HIINN —
3anuinae B Apxisi Cyqy.

554. CnpaBu 3 ApxiBsy Cyay BUAAIOTH [JIsI THUMYacOBOI'O KOPHCTYBaHHS
mpariBHUKaM CTPYKTYpHUX Miapo3autiB CekperapiaTy BiAMOBIIHO O 3aMOBJICHHS
(domatox 92).

(nynkm 554 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vkpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0O/])

555. lokymentu 3 ApxiBy Cyny BHAAIOTh Ha CTPOK, IO HE IEpPEBUIILYE
JECATU JIHIB, y TMOpPSAKY, ycTaHoBieHoMy IIpaBuiamu pobGotu 3 QonHgamu Ta
iH(popmartiiinumu pecypcamu Apxiy Cyay Ta KOPUCTYBAHHSI HUMU, 3aTBEPIKECHUMHU
Posnopsmxennsam ['onoBu Cyay. Ilicns 3akiHUEHHS LIbOTO CTPOKY KOPHUCTYBaHHS
BUJAHUMM CIIpaBaMH B pa3l MOTpeOu MOKe OYTH MOJOBXKEHO IICIS KOHTPOJIBHOTO
o3HailoMyeHHs npaniBHuka ApxiBy Cyay 3 iXHIM CTaHOM Ta 3a YMOBH, IO iX HE
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3anuTye i1HMUNA KopuctyBad. llpaniBauk Cymy, SKuil y3sB apxiBHY CHOpaBy IS
poboTH, BiANOBIIAE 3a 11 30epeKeHHS 3T1AHO 13 3aKOHOAABCTBOM Y KpaiHH.

556. INpamiBaukoBi CekperapiaTy, SKUM OJep)kKaB apXiBHY CIpaBy IS
TUMYAaCOBOTO KOPUCTYBaHHs, 3A00POHEHO BUITy4YaTH 3 HEl OKpeMi TOKYMEHTH, POOUTH
B HUX MMO3HAYKH, HOTATKH, MPO 1110 Horo nonepexae npaiBHuk Apxisy Cyay. Y pasi
HecTauyl abo TMOIIKO/KEHHSI JOKYMEHTIB TpalliBHUK ApxiBy Cylny HeraiftHo
MOBITOMJISIE TIPO 11 KepiBHUKA CekpeTapiary.

557. O3HalioMJIeHHS 13 TPOTOKOJIAMH Ta CTEHOTpaMaMH, ay/110- 1 Bieo3anucaMu
3acijaHb 1 MIeHapHuX 3acizanb Cyay MOXIHMBE TUIbKU Y TpuMinieHH1 ApxiBy Cyny
3a nuchbMoBOIO  3agBkoro cyaai  Cynmy abo kepiBHuurBa  CekperapiaTy
(domaTok 93).

(nynkm 557 3i sminamu, enecenumu 32iono 3 Posnopsoocennsim onosu Koncmumyyiinoeo Cyoy
Vrpainu 6io 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

558. ApxiBHi JOBIJIKH, KOTIii Ta BUTATH 3 JIOKYMEHTIB 110,10 AismbHOCTI Cyy Ta
CekperapiaTy BUIAOTh (I3UYHUM Ta IOPUINYHHM O0co0aM 3a IXHIMU MHUCHhMOBHUMH
3anuTaMu 3 103Boy I'osmoBu Cyny a6o ocoOu, sika BUkoHye 060B’s13ku I'omoBu Cyny,
3actynHuKa ['ooBu Cyay B MOPSIKY, BUBHAYEHOMY 3aKOHOJIJABCTBOM Y KpaiHH.

559. TlepenaBanns enekTpoHHUX cripaB A0 ApxiBy Cyny mojsirae B HaJaHHI
JOCTYIy A0 LMX crpaB npauiBHUKaM ApxiBy Cyay Ta 0OMEXKEHHI JIOCTYIy 0 HUX
(HamaHH1 JUIIE TIpaBa MeperisiAy) IHIIUM npaiiBHukaM Cekperapiary.

560. EnextponHni cnpaBu nepenaroth 10 ApxiBy Cyny 3a rpadikom, mo ioro
MOTOAWIIA KEPIBHUKU CTPYKTYpHHUX HiApo3ainiB Cekperapiaty 1 3aTBEpJIUB KEPIBHUK
CekperapiatTy, ajie HE paHille HDK 4yepe3 JBa POKU BiJl JaTH 3aBEPIICHHS BEJCHHS
€JIEKTPOHHUX CIIPAB.

561. Joctym npariBaukam  Apxiey = Cymy  Hamae YrpaBninus
1H(OpMaIIHHO-KOMYHIKAIIMHUX ~TEXHOJOTIH 3riAHO 13 3a3HadyeHuM rpadikom
aBTOMATHUYHO.

562. EnexkTpoHH1 cipaBu MOCTIHHOTO Ta TpuBajoro (moHaja 10 pokiB) CTpOKiB
30epiranHs nepenaroTh 10 ApxiBy Cyay 3a eeKTpOHHUMH OIKMCAMH B €JICKTPOHHIM

dbopmi.

563. Ilix yac npuiiMaHHs €JNEKTPOHHUX CIpaB mnpauiBHUKU ApxiBy Cyny
NEePeBIPSAIOTh €IEKTPOHHI JOKYMEHTHU KOXKHOI CIPaBH HA HASIBHICTh KBaJli(hiKOBAHUX
CJIEKTPOHHUX IIJIMKCIB, E€JIEKTPOHHUX II03HAYOK Yacy Ta Ha IUICHICTh JaHUX.
[lepeBipsiHHA BIIOYBa€THCS ABTOMAaTUYHO 3a BHYTPIIIHIM OIHCOM
eJeKTpoHHO1 cmpaBu. [licis BHeceHHs mpamiBHUKOM ApxiBy Cyny 70
peecTpalliitHo-MOHITOPUHIOBOI KAPTKHU €JIEKTPOHHOI CIIPABH BIAMITKU PO MPUHHATTS
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enektponHoi cmnpaBu ApxiBom Cyny CEJl aBTOoMatnyHo oOMeXye 1HIIUM
npaifiBHukam CekperapiaTy nmpaBo JOCTYITY /10 IIUX €IEKTPOHHUX CIIPaB.

Sxmo mig yac mpuiiMaHHSA ENEeKTPOHHUX crpaB mnpaiiBHUKKM ApxiBy Cyny
BUSIBWIM  HENOJIKHM, BIJMOBIIAIBHUN TMPAIlIBHUK CTPYKTYpPHOTO  IIIPO3ILTY
CekperapiaTy MOBHUHEH BXXUTH 3aXO0/IiB LI0JI0 IX YCYHEHHS.

IlinroryBaHHs onmciB crnpas, 110 CKJIA/IeHI y naneposiii popmi

564. Omnuc cnpaB — apXiBHUN JOBIAHUK, MPU3HAYCHUN TSI OONIKOBYBAaHHS Ta
PO3KPHUTTA 3MICTY OJAMHHUIL 30€piraHHs, OJAMHULL OOJIKOBYBAHHS, 3aKpIIJICHHS IX
CHUCTEeMAaTH3allll B MEeKax apXiBHOTO (POHIY.

565. Onucu cripaB CTBOPIOIOTH OKPEMO Ha CIIpaBU MOCTIMHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiranHs Ta 3 KaJpoBHUX MUTaHb (0coO0BOrO cKkiany). Ha cripaBu
TUMYacoBOTO (210 10 pokiB) 30epiraHHs OMUCU HE CTBOPIOIOTh.

566. Onucu crpaB cTpyKTypHOro mipo3ainry CekperapiaTy 3a BU3HAYEHOIO
dbopmoro ([omatok 94) mopoky CTBOPIOE MOcagoBa 0cobda, sika BiAMOBIIa€ B HHOMY

3a CIIPaBOYMHCTBO. METOANYHY JOIIOMOTY HaJaroTh IpamiBHuKu ApxiBy Cyny.
(nynxm 566 3i 3minamu, enecenumu 32i0no0 3 Posnopsioocennsm I'onosu Koncmumyyitinozco Cyoy

Vrpainu 6i0 2 aucmonaoa 2023 poxy Ne 78/01/2023-0/])

567. Homep ommcy crpaB cTpyKTypHOTO miipo3airy CekpeTapiaTy CTBOPIOIOTH
3 IHIEKCY CTPYKTypHOro miapo3auty Cekperapiaty 3a Homenknaryporo cripaB Cyny,
J0JIaI04M MMOYATKOBY JITEPY HA3BM KaTEropii JOKYMEHTIB, IKI BHOCSITh /IO OIHCY, Ta
YOTUPHOX LU(P POKY, y SIKOMY pO3M0YaTO CIpPaBH, YHECEHI 10 onucy. Hampukian,
OMKCH CIIpaB MOCTiiHOTrO, TpuBajioro (monaa 10 pokiB) 30epiraHHd Ta 3 KaapOBHUX

MUTaHb (0COO0BOTO CKIIA/ly) CTPYKTYPHOTO MIAPO3ALTY 3 THAEKCOM 5, IO X pO31M0YaTo
B 2019 pori, matumyTth HOMepu: 5 [1-2019; 5 T-2019; 5 OC-2019.

568. I1ig yac cTBOpIOBaHHS OMUCIB CPaB CJiJ1 BUKOHYBAaTH TaKl BAMOTH:

— KOKHY CIIPaBYy BHOCATH JI0 OMHCY IMiJ CAMOCTIMHUM MOPSAKOBUM HOMEPOM
(KO0 cmpaBa Mae Kijlbka TOMIB, KOXXHUH TOM YHOCSTH JI0 OIKCY I OKPEMUM
HOMEPOM);

—rpadu omucy OQpOpPMIIOIOTH BIAMNOBIAHO 1O BiJIOMOCTEH, 3a3HaYE€HUX Ha
TUTYJIbHIN CTOPIHIII CIIPaBU;

— Yy pasi BHECEHHS JI0 OMKCY KIJIBKOX CIIpaB MIAPSJ 3 OJTHAKOBHUM 3aroJIOBKOM
3a3HAYalOTh TIOBHICTIO 3aroJIOBOK JIMINE TMEpIIoi CHOpaBd, a BCl 1HII CHOpaBU
MO3HAYAIOTh CJIOBaMHU ,,T€ came’, Ipu I[bOMY 1HII BIJJOMOCTI MPO CIpPaBU BHOCSTH
JI0 OINUCY TIOBHICTIO (HAa KOXKHIM HOBIM CTOpPIHII ONKCY 3arojOBOK BIATBOPIOIOTH
MOBHICTIO);

—rpady onwucy ,,IlpumiTka* BUKOPUCTOBYIOTH JIJIsl BIAMITOK MPO OCOOIMBOCTI
¢b13MyHOrO CTaHy CHpaB, MPO MEpelaBaHHs CIPaB IHIIMM CTPYKTYPHUM MHiAPO3IiIaM
Cekperapiaty a0o0 iHIIINA yCTaHOBI, PO HAABHICTH KOIMIN JOKYMEHTIB y CIIpaBi.
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569. Onucu cripaB BeAyTh MPOTATOM KUIBKOX POKIB, BUKOPHUCTOBYIOUH €IUHY
HAcKpi3Hy Hymepallito. CripaBu KOKHOTO POKY CTAHOBIISITh PIYHHUM PO3/ILT OIHUCY.

570. Y kiHUI omucy poOdsATh MIJCYMKOBUM 3amucC, 3a3HA4ar04d KUIbKICTh
(mudpamu ¥ ciaoBaMH) CIpaB, SIKi OOJIKOBAHO 3a ONMHUCOM, a TaKOX OOYMOBIIIOIOTH
0COOJIMBOCTI HyMepallii cripaB y onmuci (JIITEpHI Ta MPOIYIeHI HOMEPHU CIIPaB).

S571.Y piuHMid pO3ALT OMHUCY CIIpaB YHOCATh TAaKOXK CIPaBH, HE 3aBEpILICHI
IPOTATOM KaJCHJAPHOTO POKY. Y TaKuX BUMAAKAX y KiHII PIYHUX PO3IAUTIB OMHUCY
KOKHOT'O HACTYITHOTO POKY, IPOTSATOM SIKOTO CIIPaBU MOJOBXKYBaJIH Y CIIPABOYMHCTBI,
3a3HavYalTh ,,JJOKYMEHTH 3 ILOIO MUTAHHS JWB. TAKOX y PO3AUIL 3a PIK,
Ne «.

572. Onuc cnpas, chopMoBaHUX Yy TanepoBiil GopMi, CKIATAIOTh y JIBOX
MPUMIPHUKAX, OJIUH 13 SIKUX MEepeAaroTh pa3oM 31 cipaBamu 10 ApxiBy Cyay, a npyruii
3aJMIIAIOTh  SIK  KOHTPOJBHUW MPUMIPHUK B  YTMPaBIIHHI JOKYMEHTAJIBHOTO
3a0e3MeyeHHs.

573. Ha ocHOBI omuCiB crpaB CTPYKTypHUX Miapo3ainiB Cekperapiaty ApxiB
Cyny roTye 3Bel€HI ONKWCH CIpaB MOCTIMHOrO Ta TpuBasoro (moHaa 10 pokiB)
30epira”Hs, 3 KaJpoBUX NUTaHb (0COOOBOTO CKJIaay), a TAKOXK 13 MaTepiajiB CyA0BUX

crpas Cyny.

574, 3BeneHuid onuc CrpaB MOCTIHHOTO 30€piraHHs CTBOPIOIOTh Y YOTHPHOX
npuMipHUKax, TpuBajioro (monaa 10 pokiB) 30epiraHHs — y JABOX MPUMIPHHUKAX,
13 KaIpOBUX MUTaHb (0COOOBOTO CKIIaNy) — Y TPhOX MPUMIPHUKAX, CYJIOBUX CIIPaB —
y 7nABOX npumipHukax. OnMH TNPUMIPHUK 3aTBEPAKEHOTO OIUCY HAaAaloTh
[{enTpanbHOMY J€p>KaBHOMY apXiBY BUIIIUX OPTaHiB BJIaJM Ta YIPABIIHHS YKpaiHU.

575.Y Cyni o0OB’SI3KOBO ONUCYIOTh JOKYMEHTH IOCTIHHOTO Ta TPHUBAJIOTrO
(monag 10 pokiB) 30epiraHHs 3 KaIpOBUX MUTaHb (0COOOBOTO CKJIAy) HE TI3HIIIE HIXK
yepe3 JBa POKH TICIsSI 3aBEPIICHHS CIPaB y CIPAaBOYMHCTBI, & TAKOX MEPEIAIOTh
JIOKYMEHTH TOCTIMHOTO 30epiraHHsl BIJIMOBIAHO A0 3aTBEPKEHUX OIUCIB CIpaB
1o LleHTpanbHOro IepKaBHOTO apXiBy BUILUX OPTaHiB B Ta YNPABIIHHA Y KpaiHU
B YCTAHOBJICHI 3aKOHOJIABCTBOM CTPOKH.

Od¢opmieHHs cipas, CKJIaJeHNX y naneposii ¢popmi
576. OdopmiieHHsT crpaBd TMOCTIHHOTO W TpuBajoro (moHax 10 pokiB)
30epiraHHsl BU3BHa4Ya€ HyMepallilo CTOPIHOK, CTBOPEHHS B pa3l MOTPeOU BHYTPIIIHHOTO
OMHUCY JOKYMEHTIB, HasBHICTh 3aCBIAYYBAJILHOTO HAMKCY MPO KIIBKICTh CTOPIHOK,
OIIHIOBAHHS 0COOMBOCTEHN (h13UYHOTO CTaHy, (POPMYyBaHHS CIPABH, MIITMBaHHS 200
OTIpaBJICHHS, O(OPMIICHHS OOKIIaTUHKH.
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S77. JIoOKkyMEeHTH THMYacoBoro 30epiranss, c(opMoOBaHI y CHOpaBH, HE
HiAIUBAIOTh, CTOPIHKKM HE HYMEPYIOTh, €EMEHTH i ohopMIIeHHS OOKIaIUHKU HE
YTOYHIOIOTh, 32 BUHITKOM IIEPBUHHOI OyXTaJITepChKO1 TOKyMEHTAII1.

578. Ilicns 3akiHUEHHS CIPABOYMHHOIO POKY 10 HAMMCIB HAa OOKJIaJWHKAX
CIpaB TOCTIHHOTO W TpUBAJIOro 30epiraHHs BHOCSTh YTOYHEHHS, MEPEBIPSIOTH
BIJIMOBIIHICTh 3ar0JIOBKIB CHpaB Ha OOKJIQIUHII 3MICTY MiAUIUTHX TOKYMEHTIB, JO
3aroJioBKa CIpaBH y pasi MOTPeOW BHOCITH JOJATKOBI BiIOMOCTI (CTaBISATH HOMEPH
PO3MOPSIKEHB, TPOTOKOJIB, 3a3HAYAIOTH BUAM 1 (POPMHU 3BITHOCTI TOIIIO).

579. Jlata Ha OOKJIAQIMHII CHOpaBHd IOBHHHA BIJANOBIJATH POKY IMOYATKy M
3aKIHYEHHS! CIIPaBH; y CIpaBi, [0 MAa€ TOKYMEHTH 3a OUIbII paHHI POKH, HIXK PIK
YTBOPEHHSI CIIPABH, 1] JaTOI0 pOOJIATH HAIUC ,,€ JOKYMEHTH 32 POKH".

580. Ha oOkmagmHKax copaB, IO MaroTh JEKiIbKa TOMIB, CTaBSATh JaTH
MEPIIOr0 ¥ OCTAHHBOTO JIOKYMEHTIB KOXKHOTO TOMY (YacTUHHM). Y pa3l 3a3HAYCHHS
TOYHOI KaJICHJAAPHOI JaTH CTaBJISTh YUCIO, MICAIb 1 pik. YKcIo i pik MO3HAYAIOTh
apaOcbkuMU UppaMu, MiCSALb MUAIITYTh CIOBOM.

581. Ha oOksaguHIll CripaBU CTaBIIATh HOMEP CIIPaBU 3a 3BEJICHUM OITUCOM 1 32
norokeHHs M 3 Apxisom Cyny — HoMep onucy 1 GoHy.

582. Harmucu wHa oOKIagMHKaxX CHOpaB TMOCTIHHOTO Ta TpUBAIOro (MOHA
10 pokiB) 30epirantst poOJISITh YITKO YOPHUM CBITJIIOCTIMKUM YOPHUIIOM 200 MacTOl0.
HakiieroBaTu TUTYJIbHUN apKyIl HA OOKJIaJAMHKY CIIPaBH 3a00POHEHO.

IlepenaBanus cnpas, CKIaJeHUX y naneposii ¢gopmi, 10 ApxiBy Cyay

583. CpaBu mocriitHoro Ta TpuBamoro (moHax 10 pokiB) 30epiranus,
3 KQJIpOBUX MUTaHb (0COOOBOTO CKIIAIy) Yepe3 ABa POKH MiCTsl 3aBEPIICHHS 1X BECHHS
nepenaoTh 10 ApxiBy Cyay B yNOpsIKOBAHOMY CTaH1 JJIsl MOJAJIbLIOTO 30epiranHs
Ta KOPUCTYBaHHS.

584. CnpaBu nepenatoth 10 ApxiBy Cyay 3a rpadikom, 110 HOTO 3aTBEpIUB
kepiBHUK CekpeTapiary.

585. 3a NUCHMOBUM 3BEpPHEHHSIM CTpyKTypHOro miapo3aity CekperapiaTy
ApxiB Cyay ogopmiisie BUaBaHHs CIpaB, CKJIaJCHHUX Yy ManepoBiil popMi, HA CTPOK
JI0 TPHOX MICSIITIB.

586. IpamiBauk ApxiBy Cyny npuiimae 1 mepeae KO>KHY CIpaBy B MPUCYTHOCTI

npaliBHUKa CTPYKTYpHOTO Mipo3auny CekpeTapiaTy, SKUi nepeae yrnopsakoBaHi Ta
oopmIieH1 crpaBu.
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587. CrpaBu mocrtiitHOro Ta TpuBamoro (moHan 10 pokiB) 30epiraHHs
nepeaaroTs 10 ApxiBy Cyy 3a onucamu.

588. V KiHIIl KOKHOTO MPUMIPHUKA ONMKCY MHpaiiBHUK ApxiBy Cyay CTaBUTH
HIAIUC 1010 MPUUHATTA chpaB 1 Aary. OQuH NPUMIPHUK OIKCY MOBEPTAIOThH
CTpYKTypHOMY miapo3aiioBi Cekperapiaty, pemty — 3anumaioTh B Apxisi Cyny.
CnpaBu, siki nepepatoth A0 ApxiBy Cyay, MalTh OyTH CKpiluieHi (ymakoBaHi)
HaJIC)KHUM YHHOM.

589. Cyn 3abesmneuye 30epiranns marepianiB AisuibHOCTI Cyay 1 CekpeTapiarty,
HAKOIMWYEHl 3a 4Yac HOro MisUTbHOCTI, BUKOPWUCTAHHS BIJIOMOCTEH, IO MICTATH IIi
JTOKYMEHTH, JUIsl CTY>KOOBUX, HAYKOBUX Ta IHILIKX LLJIEH, 7S 3aXUCTY MPaB 1 3aKOHHUX
1HTEpECIB TPOMAJSH Ta MEepeaBaHHs TOKYMEHTIB, 0 HallexkaTb 10 HarioHaibHOTrO
apxiBHOTo (pOHIY, @ TAKOX IICIsl 3aKIHUYEHHS BCTAHOBJICHMX TPAHUYHUX CTPOKIB X
30epiranast B ApxiBi Cyany — s mocTiiiHOro 30epiraHHs 10 BIJIIOBIIHOTO
JIEP>KaBHOTO apXiBY.

Kepiauk CekperapiaTy B. M. BECYACTHHUH
CXBAJIEHO
[TpoTokos Ne 3acilaHHs eKCIEePTHOT KOMICii

Koucrurymitnoro Cyay Ykpainu
BiJ 2022 poky
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Honmarok 1
1o [HeTpykiii
(myHKT 34)

IMEHEM YKPAIHUA
PIINEHHIS
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Jlonarok 2
1o [HcTpykiii
(myHkT 34)

IMEHEM YKPAIHHA
PIINEHHA
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
MEPIINU CEHAT

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx



94

Jlomatok 3
1o [HeTpykiii
M (myHKT 34)
IMEHEM YKPAIHU
PIINEHHAA
KOHCTHTYHIfIHQFO CYY YKPAIHU
JAPYI'NU CEHAT
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Jlonatok 4
1o [HeTpykiii
(myHKT 34)

IMEHEM YKPAIHHA
BUCHOBOK
KOHCTUTYIIMHOI'O CYAY YKPAIHA
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Jlonmatok 5
1o [HcTpykiii
(myHKT 34)

YXBAJA
BEJIUKOI ITAJIATH
KOHCTUTYIIMHOI'O CYY YKPAIHN
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JlomaTok 6
1o [HeTpykiii
(myHkT 34)

YXBAJA

INEPIIOI'O CEHATY
KOHCTUTYUIHHOI'O CY1Y YKPAIHU
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Honarok 7
1o IacTpykmii
(myHKT 34)

YXBAJA

JIPYTOr'O CEHATY )
KOHCTUTYLIHHOIO CYAY YKPAIHH
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Honartok 8

1o [acTpykmii
(myHKT 34)

YXBAJTA

MNEPIIOI KOJIET'II CYIB
MNEPIIOTO CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN
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Jlonatok 9

no [acTpykmii
M (myHkT 34)
YXBAJA

JPYTOI KOJIETII CYJ11B
MNEPIHIOTO CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN
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Homarok 10
1o [HeTpykiii
(myHkT 34)

YXBAJA

TPETBHOI KOJEI'LI CYIIB
MEPIIOIO CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honmartok 11

1o [HeTpykiii

(myHKT 34)
YXBAJTA

MNEPIIOI KOJIET'II CY1IB
JAPYT'OI'O CEHATY
KOHCTUTYIIMHOI'O CYY YKPAIHN
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Honatok 12
1o [acTpykmii
(myHKT 34)

YXBAJA

JPYTOI KOJIETII CYA11B
JAPYI'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honartok 13
1o [acTpykmii
(myHKT 34)

YXBAJA

TPETBHOI KOJEI'LI CYIIB
JAPYI'OI'O CEHATY )
KOHCTUTYUIMHOI'O CYAY YKPAIHU
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Honatok 14
no [acTpykmii
(myHkT 34)

3ABE3IIEYYBAJIbHUHN HAKA3
KOHCTUTYUWIMHOI'O CYY YKPAIHU
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HonaToxk 15
1o IacTpykmii
(myHKT 34)

HOCTAHOBA
KOHCTHUTYUIHHOI'O CYY YKPAIHU
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JonaTox 16
1o IacTpykmii
(myHKT 34)

KOHCTUTYIIMHUN CY] YKPAIHU
NEPIIUM CEHAT
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HonaTox 17
1o IacTpykmii
(myHKT 34)

KOHCTUTYUINHUM CY]] YKPAITHA
JIPYTUHA CEHAT
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Jlonatok 18
1o [HeTpykiii
(myskT 34)

PO3MOPS I KEHHS
I'OJIOBU KOHCTUTYUIMHOI'O CYLY YKPAIHN

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx



110

Jlonatok 19
1o [HeTpykiii
(myHKT 34)

PO3HNOPSAIKEHHSA 3ACTYIIHUKA I'OJIOBU
KOHCTUTYIHIMHOI'O CYJY YKPAIHU
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Jlonatok 20
1o [HeTpykiii
(myHKT 34)

PO3HOPATKEHHSA
KEPIBHUKA CEKPETAPIATY
KOHCTUTYUIMHOI'O CYAY YKPAIHA
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JlonaTok 21
1o [Herpykiii
(myHKT 34)

I'OJIOBA
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

ByJ. XXunsauceka, 14, Kuis, 01033
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JonaToxk 22
1o [HcTpykiii
(myHKT 34)
IroJdOBA CHAIRMAN
KOHCTHTYHIﬁHOFO cyay OF THE CONSTITUTIONAL COURT
YKPAIHU OF UKRAINE
By JXXunsiHCBKa, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuis, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.gov.ua
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JlonaTtok 23
1o IacTpykuii
(myHKT 34)
UKRAINE
CONSTITUTIONAL COURT
Chairman

Constitutional Court of Ukraine
14, Zhylianska str., 01033, Kyiv, Ukraine
Phone: +38 044 238 10 22; Fax: +38 044 238 13 37
WWW.CCU.goV.ua
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JlonaTok 24
1o [HeTpykiii
(myHKT 34)

3JACTYHHHHUK I'OJIOBA
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

By Kunsauceka, 14, Kuis, 01033
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Jlonatok 25
1o [HeTpykiii
(myHKT 34)

CYIas
KOHCTUTYUIHHOTO CYY YKPATHH

ByJ. XXunsanceka, 14, Kuis, 01033



TonaTok 25

117 1o [acTpykuii
(myHkT 34)
(TOTIOBHEHO 3T1JIHO
3 PosnopsixeHHsam
lNonmosu KCY
Bix 3 nmumas 2024 poky
Ne 62/01/2024-O 1)

cyaas JUDGE
KOHCTUTYIIHHOI'O CYIY OF THE CONSTITUTIONAL COURT
YKPATHU OF UKRAINE
ByIL. JXKuisHCbKa, 14, tel.: + 38 044 238 14 01 14, Zhylianska str.,
Kuis, 01033, Ykpaina e-mail: idep@ccu.gov.ua 01033, Kyiv, Ukraine

WWW.CCU.gov.ua
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JlonaTok 26
1o [HeTpykiii
(myHKT 34)

KOHCTUTYIIMHUN CY] YKPAIHU

ByJL. JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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Jlonatok 27
1o IacTpykuii
(myHkT 34)
KOHCTUTYLINHUN CY ] THE CONSTITUTIONAL COURT OF
YKPAIHU UKRAINE
Byi. JKunstHebKa, 14, tel.: + 38 044 289 05 53 14, Zhylianska str.,
Kuig, 01033, Ykpaina fax: + 38 044 253 93 77 01033, Kyiv, Ukraine

e-mail: idep@ccu.gov.ua
WWW.CCU.goV.ua
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JonaToxk 28
1o [HeTpykiii
(myHKT 34)

CEKPETAPIAT
KOHCTUTYUIHHOI'O CYJIY YKPAIHU

Bya. XXunsucbka, 14, Kuis, 01033, Ten. (044) 238-11-19, dakc (044) 238-13-37, e-mail: inbox@ccu.gov.ua
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JlonaTok 29
1o IacTpykuii
(myHkT 34)

W

CEKPEi‘UAPIAT
KOHCTUTYIIHHOT'O CYY

YKPAIHU
ByJ1. JXKmsHcbka, 14, Kuis, 01033

Ten. (044) 238-11-19
(axc (044) 238-13-37
e-mail: inbox@ccu.gov.ua

No
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Honatok 30
1o [HcTpykiii
(myHKT 34)

KEPIBHUK CEKPETAPIATY
KOHCTUTYIIHHOI'O CYY YKPAITHA

ByJ1. JKunstaebka, 14, Kuis, 01033, ten. (044) 238-11-19, daxc (044) 238-13-37, e-mail: inbox@ccu.gov.ua

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx



123
Jonatok 31

1o [HeTpykiii
(myHKT 34)

CEKPETAPIAT KOHCTUTYLIMHOI'O CYAY YKPATHU

MPUMAMAJIBHS 3BEPHEHD 1O KOHCTUTYHIMHOI'O CYY YKPATHH

By JXXwisHcebka, 14, Kuis, 01033, ten. (044) 238-12-74, dakc (044) 238-13-37
e-mail: inbox@ccu.gov.ua, web: http://www.ccu.gov.ua
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i

Tonaroxk 311

1o [acrpykiii

(myHkT 34)

(moroBHEHO 3riTHO 3
PosnopsimxeHHsm
I'onosu KCY

Bix 26 xoBTHs 2023 poky
Ne 76/01/2023-0O 1)

CEKPETAPIAT KOHCTUTYIIMHOI'O CYJY YKPAIHHU
CEKTOP 3 IUTAHDb 3ATIOBITAHHS I BUSIBJIEHHSI KOPYIIIIII

By JXXwunsiacbka, 14, Kuis, 01033, ten. (044) 289-44-97,
e-mail: inbox@ccu.gov.ua, guard@ccu.gov.ua, web://www.ccu.gov.ua
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Tonatoxk 312

125 1o [acTpykiii
(myHkT 34)
(JIOTTOBHEHO 3TiJTHO

3 Po3nopsmxeHHsIM

I'onosu KCY

Big 8 motoro 2024 poky
T~ Ne 14/01/2024-O[1)

UKRAINE
CONSTITUTIONAL COURT
Secretariat
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Phone: +38 044 238 11 19, Fax: +38 044 238 13 37
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KypHau 00,iKy nme4yarTok i mramMmis
Koncruryuiitnoro Cyay Ykpainu

126

JonaToxk 32

1o [acTpykmii
(myHkT 181)

3/m

Bigoutkn
MEeYaTOK 1
LITAMIIIB

Komy Bunano

HaiimenyBanus
CTPYKTYPHOTO
MiAPO3 ALY,

y SKOMY
30epiraroTh
[IEYATKH 1
IITAMITH

IM’sg Ta
ITPI3BUIIE
BiAIIOBiIAIBHOT
ocobu

Jlata
OTpUMaHHS
W mignuc

Jlata
MMOBEPHEHHS
# miamuc

[Mpumitka
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HonaToxk 33

1o [acTpykmii

(myHKT 289)

PEECTP
BUXiIHOI kopecnonaeHlii Koncruryuiitnoro Cyny Ykpainu
No )j!aTa 1 HOMEp Kopecnonaent Aipeca ofiepyBata Bara (r) Hﬂ.aTa 3a
3/m BiZIIpaBICHHS (ampecaHT JOKYMEHTA) Ha/TiCTaHHS
Ycworo:

Ha cymy:
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HonaTtok 34

1o [acTpykmii
(myHKT 313)

AKT

nepeaaBaHHsA CIPaB 10 YNPABJIiHHA JOKYMEHTAJBLHOIO 3a0e31e4eHHs
(maTponatHoo cayx0010 cyaai Koncruryuiiitnoro Cyny Ykpainn)

Kuis 20__ poky

Llei akT cxianu:

— KepiBHUK (abd0 3acTymHUK KEpIBHHMKA) YIpaBJIiHHSA
JTIOKYMEHTaJIbHOTO 3a0€e3MeYeHHS,

— TOJIOBHUM CHEIIalicT BIAAUTY NPUUAHATTA Ta peecTpartii
JIOKYMEHTIB YTIpaBJIiHHS JOKYMEHTAJILHOTO 3a0€3MeUeHHs],

— HAyKOBUW KOHCYJITAHT/TIOMIYHUK MaTPOHATHOI CITy:KOU
cyn Koncrutymiitnoro Cyny Ykpainu,

opo Te, IO CHOpaBd 32 KOHCTUTYLUIMHUM MOJAHHSIM, KOHCTUTYIIHHUM
3BEPHEHHSIM,  KOHCTUTYI[IHHOIO  CKaprowo, y  SKHX  CY/AJICI0-J0IO0BIJauyeM
Oyo BU3HAUYEHO CYAIIO KoncrurytiitHoro Cyny Ykpainu

(im’st Ta TTPI3BUIIIE)

3TiTHO 3 BHYTPIIIHIMHU OMKCAaMH CIPaB MEpe/iaHi 10 YIPaBIiHHSA JTOKYMEHTaIbHOTO

3a0e3neYeHHs 20 pokyo TO/I.
Ne3/m | Homep cipaBu HazBa cripaBu [TpumiTka
31aB
(mocana) (ocobucTu# miammuc) (im’st Ta TIPI3BUIILIE)
[TpuitHsn
(mocana) (ocoOucTH# miAImUC) (im’st Ta TIPI3BUIILIE)

(mocaa) (ocobucTuii miamuc) (im’st Ta TTIPI3BUILIE)
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BHYTPIILIHIN OIIUC

HOKYMEHTIB cripaBu Ne

HonaToxk 35

1o [acTpykmii
(myHKT 313)

Ne IHnexc [Hara 3aroJoBOK TOKyMEHTa Homepn |Opwurinan g
3/m JOKYMEHTA JOKyMEHTa ApKyIIiB KOTIist E
=

=

1 2 3 4 5 6 7
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JonaToxk 36

1o [acTpykmii

(myHkT 384)

JUCT-O3HAHOMJIEHHSA
A,
(im’st Ta ITPI3BUIIIE)
O3HaloMuBCA (-J1acs) 3 MaTepiaaMu crpaBu Ne
(na3Ba cnpaBn)
20 poky

(mmigmnmc)
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HonaTox 37

1o [acTpykmii
(myHKT 398)

(B pemakiii
Po3nopsmxenns
I'omoBu KCY

BiJ 2 UcTomaaa
2023 poxy

Ne 78/01/2023-0O/1)

AKT Ne

Ileit akT ckIaaeHo:

Iv’s ma npizeuwe 3aCTYMHHK KepiBHMKa JlemapTaMeHTy opraHizauiiHoi poOoTu
Cekperapiary Koncrurynitinoro Cyny Ykpainu — KepiBHUK YTpaBiIiHHS 3a0C3MEUYCHHS 3acilaHb
Cyny,

Iv’s ma npizeuwe  3aBigyBad BiIIUTY 3aXHCTy iH(pOpMaIii B TENIEKOMYHIKAI[IHTHIX
cucTemax YmpaBiiHHs iHPOpMAIiHHO-KOMYHIKAIIHHUX TEXHOJIOT1H AJIMiIHICTPaTUBHO-()IHAHCOBOTO
nenapramenTy Cekperapiary Koncrurymiitnoro Cyny Ykpainu,

Im’a ma npizeuue 3aBilyBad BiJUILTY OlpalfoBaHHs iH(popMallii i3 3acifans Bennkoi
nanaty, ceHariB ta Koncruryniitnoro Cyny Ykpainu ympasiiHHs 3a0e3nedeHHst 3acimanp Cymy
JlenapramenTy opranizauiiinoi poootu Cekperapiaty Koncturyuniiinoro Cyny Ykpainu,

Iv’si ma npizsuwe (8i0nosioanvhull npayisHux Ynpaeninusa 3abe3neyents 3acioans
Cyoy [enapmamenmy opzanizayitinoi pooomu Cekpemapiamy Koncmumyyitinozo Cyoy Ykpainu, 0o
nOCadosux 0006 sI3Ki6 SIKO20 HANeHCUMb CKAAOAHHSL BIONOBIOHUX NPOMOKOILIS)

mpo Te, mo,, 20 POKY 3HUIIIEHO MPOTOKOJIHU 3aCiaHb KOJIETiH Cy/IiB
Koncruryuiiinoro Cyny Ykpainu, 3akpuTHX YaCTHH IJICHApPHUX 3acijaHb ceHaTiB KoHcTutymiitHoro
Cyny Ykpainu, Benukoi nanatu Koncturyuitnoro Cyay Ykpainu B €1eKTpOHHIN Gopmi, a came:

Qi1 nPOMOKOLY IO 20 0K
/4 y POKY
Qi1 nPOMOKOLY 0 20 0K
/4 y POKY
gaiin npomoxony 6i0 20 poky
(ocoOucTuii miamuc) (im’st ta ITPI3BUILIE)
(ocobucTuii miamuc) (im’st ta TTPI3BUILIE)
(ocobucTuit mianmuc) (im’st Ta IIPI3BUILIE)

(ocobucTuii miamuc) (im’st Ta TIPI3BUILIE)
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HonaTox 38

1o [acTpykmii
(mynkT 403)

KYPHAJI
peecTpaiii ayaio- i Bineo3anucib 3acinanb cenatiB Koncruryuiitnoro Cyny
Ykpainu, Beauxoi najnatu Koncruryuiitnoro Cyny Ykpainu

In’s1, ITIPISBBUIIE
Ta MiIIUC CHeliaicTa BiaaiTy

3axucTy iH(popMmarii .
Ne [Jara ninenapHoro Ne y (I) pMar Biamitka npo
B TeJICKOMYHIKaIlIHHUX

3/l 3aciaHus CIIpaBu 3HUIICHHSA
CHCTEMAX

Yupagniazs iHpopMaliitHo-
KOMYHIKAI[IITHUX TEXHOJIOTIH

Ipumitka
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HonaTox 39

1o [acTpykmii
(mynkT 410)

KYPHAJI
NnepeBipKH CIPABHOCTI 00J1aTHAHHS KOMILIEKCY ONpanOBaHHA iHpopMamii

Ne
3/

Hara
HaJaHHI
MOCITyT

[epenix HATAHUX TOCTYT

Im’s, IIPI3BULLE
Ta mignuc ocoou, sKa
BHKOHYyBasa po6oTH
i3 CyIpOBOJIKEHHS
MpOrpaMHOro 3abe3neueHHs!
KOMILIEKCY ONPAIFOBAHHSI
iHdopmanii

Im’s1, TIPI3BUILLE
Ta Iiamuc 0cooH, sKa
BiAIoOBigac 3a
eKCILTyaTaljio
cTeHorpadiyHoro
KOMILIEKCY
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JHonarok 39!

1o [acTpykmii
(myHKT 414)
(mormmoBHEHO 3rigHO 3
PosnopsmkeHasm
I'omoBu KCY

BiJ 2 UcTomaaa
2023 poxy

Ne 78/01/2023-0O/1)

3AMOBJIEHHSA
PO HAIAHHA TEKCTOBOI'0 BiJ0OpaKeHHs ayaio3anucy (CTeHOrPaMu)
3acilaHb, IVICHAPHUX 3aciaHb ceHaTiB, Besukoi najgaru Cyay,
3acilaHb, crieniaJIbHUX IJIEHAPHUX 3aciganb Cyny

[cTHCnuii 3MICT (1aTa CTBOPEHHS, HOMEP CIIPaBH, 1HIIE)|

KinbkicTh mpUMIpHUKIB, SKi TOTPIOHO BUTOTOBUTHU

(Ha¥fiMeHyBaHHS OCAIH OCOOH, KA 3iHCHIOE (mizmac) (im’st Ta pisBHILE)

3aMOBJICHHSI)

[TpuitHATO 10 BUKOHAHHSA

(HaliMeHyBaHHS ITOCaM TpaliBHUKA, 1[0 BAKOHYE POOOTH (migmuc) (iM’st Ta npi3BHUILE)
3 IPYKyBaHHS JOKyMEHTA)

20 p.
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KYPHAJ
BHM/Ia4i NPUMIPHHUKIB MPOTOKOJIB CleNiaJIbHUX IJIECHAPHUX 3aCiIaHb

Honatok 40

1o [acTpykmii
(myHKT 416)

Kucruryuniiinoro Cyny Ykpainm, 3acinanb Koncruryuiiinoro Cyany Ykpainm,
3acigaHb Ta IVIeHAPHUX 3acifaHb ceHaTiB Koncruryniiinoro Cyay Ykpainm,

Beauxkoi nanaru Koncruryuiiinoro Cyay Ykpainu

3/m

Hara
MPOBEACHHS
3aciJaHHs

Ne
CIpaBu

Cynns-
JIOTIOBigaY

K-16
CTOp.

Bun
Komil

Im’s,
TIPI3BUILIE
mocaaoBol
ocoOu, siKa
3aMOBHIIA
MPUMIPHHUK

Jlata Buauli,
iM’s,
ITPI3BUILE
ocobwu, sKa
oTpuMaia
OPUMIPHUK,
i ITHC

Jara
MMOBEPHEHHS;
i IIIc 0coou,
KA
MOBEPHYJIa
MPUMIPHHUK

BigmiTtka
npo
3HUILEHHSA
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HonaTox 41

1o [acTpykmii
(myHKT 423)

KHHUT A
peecTPyBaHHS MOCTAHOB,
YXBaJIeHUX HA cNeliajbHUX MJeHAPHUX 3aCiTaHHAX
Koncruryuiitnoro Cyay Ykpainu

KimpxkicTs
npuMipauKiB | [laTta mepemaHHs
Ne Ha3ssa Pesynbraru Hata [Hata Ta Jara o ApxiBy TpumiTka
IIOCTAHOBU | IIOCTAHOBH | TOJIOCYBAHHS | yXBaJeHHA | mignucaHHsA | mnepemaHHs | KoHcrurymiiHOTO
Ha Cyny Ykpainu
pO3CHUIaHHA
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peecTPyBaHHS MOCTAHOB, YXBaJIE€HUX
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KHHUT'A

HonaTox 42

1o [acTpykmii
(myHKT 423)

Ha 3acinannax Koncruryuniiinoro Cyny Ykpainu

No
IIOCTAaHOBH

HasBa nocranoBu

Pesynbratu
TOJIOCYBaHHS

Jara
yXBaJleHHS

Jlara
I AMTHCAHHS

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

Jlara
TepeaaHHs 10
ApxiBy

KoncturymiiiHoro

Cyny Ykpainu

IpumiTka
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HonaTox 43

1o [acTpykmii
(myHKT 423)

KHHUT A
peecTpyBaHHA 3a0e3MeuyBajibHUX HAKa3iB,
yxBasienux Koncruryuitnum Cynom Ykpainu

Kinbkicth
Ne . . JlaTa
MPUMIPHHKIB
CIpaBH, Hassa Jlara MepeiaHHs J10
Ne - Pesynbratu Jara Ta jaTa . .
y SIKii 3a0e3reuyBajibHOrO YXBaJICHHS . ApxiBy Ipumirka
HaKazy TOJIOCYBAaHHS TIiANHACaHHS HepefiaHHs 7.
YXBaJIeHO HakKa3zy HaKazy A KoncturymiiiHoro
Haka3 Cyny Ykpainu
PO3CHIIAHHS
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Honatok 44

1o [acTpykmii
(myHKT 423)

KHHUT A
peecrpyBanus pimenb Koncruryuniinoro Cyny Ykpainu,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
IHepmoro ta JIpyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Ne Kinbkicth i Oxpema
Ne CIIpaBU Pesynbratu JlaTa JlaTa NIPUMIiPHHKIB ara MeperamH JlyMKa
T paBH, Haspa Y . pHMIp 10 ApxiBy Y

pities- y SIKiif . TOJIOCYBaH- | yXBaJeH- minucas- Ta J1ara L
piteHHs Koucruryiitaoro
HS YXBaJIECHO HS HS HS MepeIanns Ha .. Ne cynast
. Cyny Ykpainu
pileHHs PO3CHIIAHHS

IpumiTka
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HonaToxk 45

1o [acTpykmii
(myHKT 423)

KHHUT A
PeECTPYBAaHHSA YXBaJl, YXBAJIEHUX HA IUIEHAPHUX 3aCiTaHHAX
IHepmoro Tta Ipyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Ne Kinbkicts R Oxpema

CIIpaBH, Pesynbratu Hata IPUMipHUKIB pe, JIyMKa
Ne - Haspa Mara . 10 ApxiBy .
y SKiH roJIOCYBaH- mifnucaH- Ta JaTa o IpumiTka
yXBaJll yXBaJll yXBaJICHHs Koncrurymniitnoro
YXBaJIeHO HS HS NepefaHHs Ha .. Ne cyans
Cyny Ykpainu
yXBaay PO3CHIIAHHS
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JonaTox 46
1o [acTpykmii
(myHKT 423)
KHUT A
PeECTPYBAHHSA YXBaJl, YXBAJIEHUX HA 3aCiTaHHAX
IHepmoro Tta Ipyroro cenariB Koncruryuiitnoro Cyay Ykpainu

Kinbkicts Oxpema
Ne cripaBw, . . JlaTa nepenanus P
. Pesynbratu Jara Jara NIPUMIPHHKIB . JIyMKa
Ne y SIKiHi Hassa . 10 ApxiBy .
TOJIOCYBaH- yXBaJleH- mifnucaH- Ta JaTa o IMpumiTka
yXBaJld YXBaJIeHO yXBaJll Koncrurymniitnoro
HS HS HS nepeaHHs Ha . Ne Cyans
yXBaiy Cyny Ykpainu
PO3CHIIAHHS
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peecTPpyBaHHS YXBaJl, YXBAJEHUX HA 3aciqaHHAX

142

KHHUT'A

HonaTox 47

1o [acTpykmii
(myHKT 423)

koJierii cynaiB Koncruryuniiinoro Cyny Ykpainu

Ne
yXBau

Ne cripaBu,
y SIKif
yXBaJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
mignucad-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

[MpumiTka
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KHHUT A
PeECTPYBAaHHSA YXBaJl, YXBAJIEHUX HA IUIEHAPHUX 3aCiTaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

HonaTox 48

1o [acTpykmii
(myHKT 423)

Ne
yXBau

Ne cripaBu,
y SIKif
yXBaJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
mignucad-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

[MpumiTka
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peecTpyBaHHs yXBaJl,

144

KHHUT'A

HonaTox 49

1o [acTpykmii
(myHKT 423)

YXBaJIEHUX HA 3aCiTaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

Ne
yXBau

Ne
CrpaBy,
y SIKiif
YXBAJICHO
yXBay

Hassa
yXBaJl

Pesynbratu
rOJIOCYBaH-
Hl

Jlarta
yXBaJIeH-
HS

Jlara
T AIMCaH-
H

Kinbkicth
MIPUMIPHHUKIB
Ta jiata
NepefaHHs Ha
PO3CHIIAHHS

JlaTa nepenanus
10 ApXiBy
KoncrurymiiiHoro
Cyny Ykpainu

Oxpema
JIyMKa

Ne cynas

IpumiTka
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KHHUT A
peecrpyBanus BUCHOBKIB Koncruryuiiinoro Cyay Ykpainm,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
Beaukoi nanatu Koncruryuiitnoro Cyay Ykpainu

Honatok 50

1o [acTpykmii
(myHKT 423)

Ne
BHUCHOBKY

Ne
crpaBy,
y SIKiif
YXBAJICHO
BHCHOBOK

Hazpa
BHCHOBKY

Pesysnbratu
TOJIOCYBaH-
H

Jlara
yXBaJleH-
HA

Jlara
T AMCaH-
H

Kinbkicts
NPUMIPHUKIB
Ta Jjara
MepeIanns Ha
PO3CHIIAHHS

JlaTa nepenanHs
10 ApXiBy
KoncrurymniitHoro
Cyny Ykpainn

Oxpema
JIyMKa

Ne cynas

IpumiTka
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KHHUT A
peecrpyBanus pimenb Koncruryuniinoro Cyny Ykpainu,
yYXBaJIEeHUX HA IUVIEHAPHUX 3aCiJaHHAX
Beaukoi nanatu Koncruryuiiinoro Cyay Ykpainu

HonaToxk 51

1o [acTpykmii
(myHKT 423)

Ne No Kinbkicth Oxpema
iIICHHS N HPUMipHHU- aTa HepeaHHs MKa
p CIpaBH, Pesynbratu Jara PHMIP A pex A
oy Hassa [Hara . KiB Ta jata 10 ApxiBy .
y SIKiif . TOJIOCYBaH- miAnucaH- . Ipumitka
pinreHHs YXBaJICHHSI nepenanns | KoncruryuniiiHOoro
YXBaJIEHO HI H . Ne cynust
P— Ha Cyny Ykpainu
P PO3CHIIAHHS
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JlonaTok 52
1o [acrpykiii
(myHkT 429)
(B pemaxirii
Posnopspxenns
. INonosu KCY
IMEHEM YKPAIHH BiJ 2 nucTOMNaga
2023 poky
PINIEHHA Ne 78/01/2023-O1)
KOHCTUTYIHIUHOI'O CYJY YKPAIHA
(ma3Ba)
Kuis CropaBaNe - /20 (/1 )
20  poky
No  -p/20

Benuka nanara Koncrurytitnoro Cyay Ykpainu y ckinafi:

[TTIBb cynnie Koucturymiiinoro Cyny Ykpainu (y Ha3WBHOMY BiIMIHKY), SIKi
Opayii y4acTh B YXBaJICHHI pillleHHs ],

ITIB (ronoBa 3acimaHHs),
ITIb (momoBimau),

PO3IUIsIHYJIa Ha MJIEHAPHOMY 3acijaHH1 CIIpaBy

3aciyxaBIiu CyIi0-10I0BITa4a Ta JOCIIIUBIIN MaTepiaiu CIpaBH,

Koncruryuiitanit Cyn Ykpainu
YCTAaHOBHB:
Tekcr pimeHHs

YpaxoByrOUu BHUKIAJCHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cya Ykpainu“

Koncruryuiitnnii Cyn Ykpainu

YyXBaJuB:

IIb cyani Koncturyuiitnoro Cyny Ykpainu 3a

.. [Ipotn
(Y Ha3MBHOMY BIIMIHKY)

MJMAC CYTL

(Pimennss  Konctutyuiiinoro Cyay VYkpaiHu 3acBiIuyroTh
nevarkoro ,,Cekperapiat Koncrturtyuiitnoro Cyny Ykpainu Ne 1% ta
po3cunaoTh 13 HamucoMm , Koncrurymiitnuit Cyn Ykpainu“ 6e3
nignuciB cyaaiB Koncrutymiitnoro Cyny Ykpainn)
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HonaToxk 53

148
1o IHeTpykmil
(myHKT 429)
(B penmakitii
Po3nopsmxenns
I'omoBu KCY
. BiJ 2 JHUCTOIAa
IMEHEM YKPAIHUA 2023 poky
PIIMEHHISA Ne 78/01/2023-0O1)
KOHCTUTYHIMHOI'O CYY YKPAITHH
(MEPIIUIA CEHAT)
(IPYTHU CEHAT)
(ma3Ba)
Kuis CopaBaNe - /20 (/)
20  poky
No  -p(I)/20

Ne  -p(II)/20
[Mepmuii (Apyruit) cenat Konctutyiiinoro Cyny Ykpainu y cKiaii:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayii y4acTh B YXBaJICHHI pillleHH: ],

ITIB (ronoBa 3acimaHHs),
ITIb (momoBimau),

PO3IJISIHYB Ha IJIEHAPHOMY 3aCiJIaHHI CIIpaBy

3aciyxaBIlli CYJII0-I0NOBIaua Ta JOCIAUBIIN MaTepialid CIIPaBH,

Koncruryuiitanit Cyn Ykpainu
YCTaAaHOBHB:
Tekcr pimeHHs

YpaxoByrOUu BHUKIAJCHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
miCTaBi 3axkony Ykpaiuu ,,[Ipo Koncturyuiitnuit Cyn Ykpainu*

Koncruryuiitnnia Cya Ykpainu

YXBaJHB:

ITIb cynni Korcruryniitnoro Cyny Ykpainu 3a

o [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

1TUC CYJUT

(Pimrennss  Konctutyuiiinoro Cyay VYkpaiHu  3acBiI4YIOTbH
neuatkoro ,,CekpetapiaT Koncturymitnoro Cyay Ykpaiau Ne 1¢ ta
po3cwiaoTh 13 HamucoMm , KoHncturynitnuit Cyn Ykpainu 0e3
nignuciB cyaniB Koncturymiiaoro Cyny Ykpainn)
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HonaTok 54

149 1o TacTpykiii
(myHKT 429)
(B penmakitii
Po3nopsmxenns
l'omoBu KCY
. Bl 2 nucTonaaa
IMEHEM YKPAIHU 2023 poky
0 1/2023-
BUMCHOBOK Ne 78/01/2023-O1)
KOHCTUTYIHIMHOI'O CYAY YKPAIHU
(ma3Ba)
Kuis CropaBaNe - /20 ([ )
20 poky
Ne -B/20

Benuka nanara Koncrurytitnoro Cyay Ykpainu y ckinafi:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
OpaJii y4acTh B yXBaJICHHI BUCHOBKY],

[1Ib (ronmoBa 3aciianHs),
ITIb (momoBimau),

PO3IUISIHYJIa Ha TJIEHAPHOMY 3aciiaHH1 CIIpaBy

3aciyxaBIiu CyIi0-10T0BITa4a Ta JOCIIIUBIIN MaTepiaiu CIpaBH,

Koncruryuiitnnia Cya Ykpainu
YCTAHOBHB:
TeKkcT BUCHOBKY

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,IIpo Koncturyuiitauii Cya Ykpainu‘

Koncruryuiitanii Cyn Ykpainu

YyXBaJHB:

IMIb cynni Korcturyniitnoro Cyny Ykpainu 3a

.. [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

MJMAC CYTL

(BucnoBok Kouncturymiiitnoro Cyay VYkpaiHu 3acBiI4yIOTh
neudatkoro ,,Cexkperapiat Koncruryuiiinoro Cyny Ykpainu Ne 1% ta
po3cunatoth 13 Hanucom , Konctutyuiiauit Cya Ykpainu® 6e3
nianuciB cyaaiB Koncrurymiitnoro Cyny Ykpainm)

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx



JlogaTok 55

no [acTpykmii
(myHkT 429)

(B pemaxirii
Posnopsxenns
IN'onou KCY

BiJ 2 JIMCcTONAa
2023 poky

Ne 78/01/2023-OJ1)

150
NMOCTAHOBA
KOHCTUTYIIMHOT O CYAY YKPATHA
(na3Ba)
Kuis
20  poky
Ne -nm/20
Ne  -mc/20

Kouncrurymitnuit Cya Ykpainu y ckiami:

[TTIB cynnie Koncrutyniitnoro Cyay Ykpainu (y HA3UBHOMY BiJIMIHKY), SIKi Opayiu

y4acTh B yXBAJICHHI IOCTAHOBH],

IIb (ronoBa 3acigaHHs),

PO3IIIAHYB Ha 3aci/ilaHHi (CHeIialbHOMY MJICHAPHOMY 3aCiTaHH1)

3acmyxaBiy iHpoOpMaIliro ,

Kouncruryuiiinuii Cyn Ykpainu

YyCTaHOBHB:

TekcT mocTtanoBu

YpaxoByroun BUKJIAJCHE Ta KEPYIOUUCH Koncrutymii Ykpainu, Ha mijacrasi

3akony Ykpainu ,,IIpo Koncrutyuiiinuit Cyn Ykpainu®, BiInoBiiHO 10 §

Pernamenty Koncturyuiitnoro Cyny Ykpainu

Koncruryuiitnuii Cyn Ykpainu

YXBaJHB:

[Ib cynni Koncrutyuiitnoro Cyny Ykpainu
(Y Ha3UBHOMY BIIMIHKY)

3a

[Ipotn

TiAIUC CYI

(ITocranoBy  KoHcTuTyIiitHoro

Cyny VYkpainu
neyatkoro ,,Cekperapiat KoncrutymiitHoro Cyay Ykpainu Ne 1% ta
po3cunatoTe 13 HamucoMm , Kouctutymitnuit Cyn VYkpainu“ 06e3

nignuciB cyaniB Koncruryiitnoro Cyay Ykpainn)
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151 JlonaTok 56
no [acTpykmii
(myHKT 429)
(B pemakirii
Posnopsimxenns

I'onosu KCVY
BiJ 2 JIMCcTONAa
2023 poky

Ne 78/01/2023-0]1)
3ABE3NEYYBAJILHUIA HAKA3

KOHCTUTYLINHOIO CYAY YKPATHU
(ma3Ba)

Kuis CopaBaNe - /20 ([ )
20 poky
Ne -3m/20

Benmka manata KorcrurymiitHoro Cyny Ykpainu y cKiai:

[TTIB cynnie Koncrutyniitnoro Cyay Ykpainu (y HA3UBHOMY BiJIMIHKY), SIKi Opayiu
y4acTh B yXBaJICHHI 3a0e3Me4yBajIbHOTO HaKa3y],

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IIIAHyIa
3acimyxaBIu CyAI10-10TIOB1aua Ta JOCTIANBIIN MaTepiaj,

Koncruryuiitnuii Cyn Ykpainu

YCTaHOBHB:
Tekct 3a0e3neuyBaIbHOTO HAKa3y

VYpaxoByrouu BUKJIaJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Koncturyuiitnoro Cyny Ykpainu
Koncruryuiiinuii Cyn Ykpainu

YyXBaJHB:

IIb cyani Koncruryuiitnoro Cyay Ykpainu 3a
(Y Ha3UBHOMY BIIMIHKY)

IIpotn

1UC CYA1

(3abesneuyBanpHUi Haka3 Benukoi namatu KoncrutymiitHoro Cyny
VYkpainu 3acBiuyroTh meyaTkoio ,,Cekperapiar KoHCTUTyUiiHOTO
Cyny Ykpainu Ne 1 Ta poscunaroth 13 HanmucoMm ,,KoHCTUTYIIHHUT
Cyn VYxkpaian“ 0e3 mamucie cyamiB KoucrturymiiHoro Cymay
VYkpainn)

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx



152

Honatok 57
1o [HeTpykiii
(myHKT 429)
YXBAJTA
BEJINKOI ITAJIATH
KOHCTUTYUWIMHOI'O CYY YKPAIHU
(ma3Ba)
Kuis CopaBaNe - /20 ([ )
20__ poky
Ne  -y/20
Ne  -yn/20

Benuka nanara Konctutyiiinoro Cyay Ykpainu y cKiaaui:

[TTIb cynniB Koucrurymiitnoro Cyay Ykpainu (y Ha3UBHOMY BiIMiHKY), SIKi
OpaJii y4acTh B YXBaJICHHI yXBaJIu],

[1Ib (romoBa 3acijianHs),
ITIb (momoBimau),

pO3IUIHYyJa Ha 3acijaHH1 (Ha MJIEHapHOMY 3aCiIaHH])

3aciyxaBIlli CyJJI0-A0TMOBIAa4a Ta JOCIIMBIIKN MaTepiajiu CIpPaBH,
Benuka manara KoncrutymiitHoro Cyny Ykpainu

YCTAHOBHMJA:

Tekct yxBanu

YpaxoByrOUu BHUKIAQIEHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBl 3akony Ykpainu ,,IIpo Koncturyuiitnuit Cyn Ykpainu®, BiioBiIHO
o § Pernamenty Koncturymiitnoro Cyny Vkpainun Bennka mnanara

Koncrurymiitnoro Cyay Ykpainu
YyXBaJHJaa:

[Ib cyani Koncturyuiitnoro Cyny Ykpainu 3a

[Ipotu
(Y Ha3MBHOMY BIIMIHKY)

MIJMAC CYIUT

(YXBaJIy Benukoi mnamatu Koncturyuiinoro Cyny VYkpainu
3aCBIUYIOTh TI€YATKOIO ,,CereTaplaT Koncrurymiitnoro Cymay
VYkpainu Ne 1% ta po3cmiamoTh 13 HamMCOM »BelnKa mnanaTa
Koncturyuiiitnoro Cyny VYkpainu® 0e3 mInuciB  CyaaiB
Koncrutyuiitnoro Cyny Ykpainn)
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HonaToxk 58
1o [acTpykmii
(myHKT 429)
YXBAJTA
HEPLIOTO CEHATY
KOHCTUTYUHIUHOI'O CYlY YKPAIHHA
(ma3Ba)

Kuis CopaBaNe - /20 ([ )

20 poky

Ne  -y(I)/20

Ne  -yn(1)/20
[Tepuunii cenat Koncruryuiitnoro Cyny Ykpainu y cKIai:

[TTIb cynniB Koucrurymiitnoro Cyay Ykpainu (y Ha3UBHOMY BiIMiHKY), SIKi
Opayi y4acTh B yXBaJCHHI yXBaJl],

ITIb (romoBa 3acizaHH:),
ITIb (momoBimau),

PO3IUISIHYB Ha 3acilaHHi (IJIEHApHOMY 3aC1/IaHH1) CIIpaBy

3aciyxaBIiu CyJII0-I0MOBI1aua Ta JIOCTIIMBIIKM MaTepiajid CIpPaBH,
[lepmmii cenar Koncruryniiinoro Cyny Ykpainu

YyCTAHOBHB:

Tekct yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
T1CTaBl 3akony Yxkpainu ,,IIpo Koncturymiitanit Cyn Ykpaiau®, BiIoBiHO
o § Pernamenty KonctutymiitHoro Cyny VYkpainu Ilepmmii cenat

Koncrurymiitnoro Cyay Ykpainu

YyXBaJuB:

IMIb cynni Korcturyniitnoro Cyny Ykpainu 3a

.. [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

[Tinnuc cyni

(YxBany Ilepmoro cenaty Koucrurymiiinoro Cyny VYkpainu
3acBiqUyI0Th medarkoro ,,Cekperapiar KoncrtutymiitHoro Cymy
VYkpainun Ne 1 ta poscunaroTh 13 Hamucom ,llepmuii ceHar
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Koncruryuiitnoro Cyny Ykpainn)
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HonaTox 59
1o [acTpykuii

M (myHkT 429)

YXBAJIA
JIPYTOT'O CEHATY )
KOHCTUTYUINHOI'O CYY YKPAIHU
(ma3Ba)
Kuis CrmpaBaNe - /20 (/1 )

20 poky
Ne  -y(I)/20
Ne  -yn(I)/20

Hpyruii cenat Koncrurymiinoro Cyny Ykpainu y ckiai:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
OpaJii y4acTh B YXBaJICHHI yXBaJIH],

[1Ib (ronmoBa 3aciianHs),
ITIb (momoBimau),

PO3IJISIHYB Ha 3aciaHHi (IJIEHApHOMY 3aCiJIaHH1) CIIpaBy

3aciyxaBIlli CyJJI0-A0TMOBI1Aa4a Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,
Hpyruit cenat Koncturymiitnoro Cyny Ykpainu

YyCTAHOBHB:

TekcT yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIIoBIIHO
o § Pernamenty Koncturyuiiinoro Cyny VYkpainum [pyruii cenar

Kouncturyuitnoro Cyny Ykpainu

YyXBaJuB:

IIb cyani Koncturyuiitnoro Cyny Ykpainu

.. 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

H1IUC CYAI

(YxBany [lpyroro cenary Koncturyuiiinoro Cyny VYkpainu
3acBiqUyI0Th medarkoro ,,Cekperapiar KonctutymiitHoro Cymy
Vkpainu Ne 1% Ta poscunarote 13 Hamucom ,Jlpyruii cenar
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Konctutymitnoro Cyny Ykpainn)
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JlonaTox 60
1o IacTpykuii
(myHkT 429)
YXBAIJTA
MEPIIOI KOJIETH CYIJIIB
IMEPIIOIO CEHATY )
KOHCTUTYUINHOI'O CYAY YKPAIHAN
(ma3Ba)

Kuis CropaBaNe - /20 (/)

20 poky

Ne  -1(I)/20__

[lepma xonerist cynaiB Ilepmoro cenary Koncrurymiiinoro Cyny Ykpainu y
CKJIaJl:

[TTIb cynnie Koucturymiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), SIKi
Opayi y4acTh B yXBaJICHHI yXBaJl],

ITIb (ronoBa 3acigaHH:),
ITIb (momoBimau),

pO3TJIsiHYJIA Ha 3acilaHH1

3aciyxaBIllM CyJJI0-A0TMOBIAa4Ya Ta JOCIIWBIIKN MaTepiajiu CIpPaBH,
[lepma koneris cynais [lepmoro cenary Konctutyuiitnoro Cyay Ykpainu

YCTAHOBHJA:

TekcT yxBanu

YpaxoByrOUu BHUKIAQIECHE Ta KEPYIHOUUCH Koncrurymii Ykpainu, Ha
M1JCTaBI 3akony Ykpainu ,,JIpo Koncturyuiitnuit Cyn Ykpainu®, BiIIoBIIHO
1o § Pernamenty Koncruryniiinoro Cyay Ykpainu Ilepma xosnerisa cyajiB

[epuoro cenary Koncruryuiiinoro Cyny Ykpainu

yXBaJauJa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY B1IMIHKY)

MJMAC CYTL

(YxBany Ilepmoi kozerii cynaiB Ilepmoro cenaty Koncturyuiitnoro
Cyny Ykpainu 3aCBITIYIOTh [IEYATKOIO ,,CekperapiaT
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunaroTs 13 HammcoM
»llepma koneris cyqaiB Ilepmoro cenaty Koncrutymiitnoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyuiinoro Cyay Ykpainn)
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JlonaTok 61
1o [acrpykiii
(myHkT 429)
YXBAJTA
JPYTOI KOJIETII CYJ11IB
HEPIIOI'O CEHATY

KOHCTUTYIHIMHOI'O CYY YKPAIHU

Kuis

Ne  2(1)/20__

(na3Ba)
CopaBaNe - /20 ([ )

20 poky

Hpyra xounerisa cynniB Ilepmoro cenary Koncrutymiiinoro Cyny Ykpainu y

CKJIal:

[TTIBb cynnis Koucturymiinoro Cyny Ykpainu (y Ha3MBHOMY BiIMIHKY), SIKi
Opanu y4acTh B yXBAJICHHI YXBaJH],

[1Ib (romoBa 3acijianHs),
ITIb (momoBimau),

PO3IJIsIHYIIA Ha 3aciTaHH1

3aciyxaBIll CyJJI0-A0MOBIAa4Ya Ta JOCIHIWBIIKN MaTepiajiu CIpPaBH,
Hpyra xonerisa cyanis [lepmioro cenaty Koncturyiiinoro Cyny Ykpaiau

YCTAHOBHIJA:

Tekct yxBanu

YpaxoByrOoUu BHUKIAQICHE Ta KEPYIHOUHUCH Konctutymii Ykpainu, Ha

I1JICTaBI

3akony Ykpainu ,,JIpo Koncturyuiitauit Cyn Ykpainu®, BiIOBIIHO

o § Pernamenty Konctutyuiitnoro Cyny Ykpainu [pyra koneris CyniB
[epuoro cenary Koncruryuiiinoro Cyny Ykpainu

yXBaJauJa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu 3a
(Y Ha3UBHOMY BIJIMIHKY)

[Ipotn

JITAC CYUT

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBaly  [pyroi  komerii  cynmie  Ilepmioro  ceHary
Koucturyuiitnoro Cyny VYkpaiHu 3acBIAUyIOTh  II€YaTKOIO
,Cekperapiar Koncrutymiitnoro Cyny VYkpainm Ne 1 Ta
pO3CHIIaOTh 13 HanmucoM ,,Jlpyra kosteris cyanis Ilepuioro cenary
Konctutymitinoro Cyay Vkpainu“ 0e3 miAnNuCiB  CyAaiB
Kouncruryuiitnoro Cyny Ykpainn)

ymentn KCYMHCTPYKIIIA 3i 3sminamu cranom na 22.10.2024.docx
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JlonaTok 62
no [acTpykmii
M (myHkT 429)
YXBAJA
TPETHOI KOJIETI CY/IIB
MNEPIIOI'O CEHATY

KOHCTUTYLIIHHOIO CYY YKPATHU

Kuis

(na3Ba)

CopaBaNe - /20 ([ )

20 poky
Ne  -3(D)/20

Tpets xoneris cynais [lepmoro cenary Koncturymiitnoro Cyny Ykpainu y ckiaii:

[TTIB cynnie Koncrutyuiitnoro Cyay Ykpainu (y HA3UBHOMY BiJIMIHKY), SIKi Opayiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJITI0-0MOBI1a4ua Ta JOCHIIMBIIMA MaTepialii CIpaBH,
Tpets xoneris cynniB [lepmoro cenaty Koncrurymiinoro Cyny Ykpainu

YCTaAaHOBHUIJ A

TekcTt yxBanu

VYpaxoByrouu BUKIIaJIEHE Ta KEPYIOUHCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,I[Ipo Koncrurymitnuit Cyn Ykpainu®, BIAMOBIIHO 110 §
Pernamenty Koncturyuiinoro Cyny Ykpainu Tpersa koneris cyanis Ilepiioro cenaty

Koncturymiitnoro Cyay Ykpainu

YyXBaJuJa:

IIb cyani Koncturyuiitnoro Cyny Ykpainu 3a
(Y Ha3UBHOMY BIJIMIHKY)

IIpotn

1IUC CYA1

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBamy  Tpetrpboi  kozerii  cynmiB  Ilepmioro ceHaTy
Konctutymititnoro  Cynmy  YkpaiHum  3acBIJUYyIOTh  [E€YaTKOIO
,Cexperapiat Koncturyuiinoro Cyay Ykpainu Ne 1% ta po3cunaiors
13 Hamucom , Ipers koxeris cyamiB Ilepmoro  cenary
Koncturynitnoro Cyay  Ykpaiau“ 06e3  TIANUCIB  CYIJIiB
Koncturymitnoro Cyay Ykpainn)

ymentn KCYMHCTPYKIIIA 3i 3sminamu cranom na 22.10.2024.docx



158 Jlonarok 63
1o [acTpykmii

w (yHKT 429)

YXBAJA

MEPIIOI KOJIETH CYJIIB
JIPYT'OI'O CEHATY

KOHCTUTYLIHHOIO CYAY YKPATHU

Kuis

(ma3Ba)

CopaBaNe - /20 (/)

20 poky

Ne -1(ID/20

[lepma koneris cyaaniB Jpyroro cenary Koncrutyuidinoro Cyay VYkpainu y

CKJIaJIl:

[TTIB cynnie Koncruryniiinoro Cyny Ykpainu (y HA3MBHOMY BiIMIHKY), SIKi Opaiu
y4acTh B YXBaJICHHI yXBaJH ],

ITIb (romoBa 3acianHs),
ITIb (momoBinau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJTI0-0MOBI1aua Ta JOCHIJIMBIIMA MaTepialii CIpaBH,
[lepma koneris cyaaiB Ipyroro cenaty Koncrurymiiinoro Cyay Ykpainu

YyCTAaHOBHJA:

TekcTt yxBanu

VYpaxoByrouu BUKIIaJIEHE Ta KEPYIOUHCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,I[Ipo Koncturymitnuit Cyn Ykpainu®, BIAMOBIIHO 10 §
Pernamenty Koncrutymiitnoro Cyay Ykpainu [lepma xoneris cyanis [pyroro cenary

Koucrutymiitnoro Cyny Ykpainu

YyXBaJdwuJaa:

[Ib cynni Koncrurymiiinoro Cyny Ykpainu
(Y Ha3UBHOMY BIJIMIHKY)

3a [Ipotn

1TUC CY A1

C:\Users\vika_307\Desktop\IOpuguusi 10K:

(YxBamy ITepmioi KoJIerii CyIUIIB Hpyroro ceHaTty
Koncrurymistnoro  Cyny  YkpaiHu  3acBIJUYIOTh  [E€YATKOIO
,Cexpertapiat Koncturyniiinoro Cyay Ykpainu Ne 1 ta po3cumnaiors
13 Hamucom  ,Jlepma komeris cymamiB  Jlpyroro  ceHary
Koncturynitnoro Cyay  Ykpaiau“ 06e3  MIANUCIB  CYIIB
Koncturymitnoro Cyay Ykpainn)

ymentn KCYMHCTPYKIIIA 3i 3sminamu cranom na 22.10.2024.docx
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Jonatok 64
1o [acTpykuii
(myHKT 429)
YXBAIJIA
JPYTOI KOJIETII CYJ11IB
JIPYTOI'O CEHATY )
KOHCTUTYUIUHOI'O CYAY YKPAIHU
(na3Ba)
Kuis CopaBaNe - /20 (/)

20  poky
Ne  -2(I1)/20

Hpyra xonerist cynniB Ipyroro cenary Koncturyuiitnoro Cyay Ykpainu y ckiani:

[TTIB cynnis Korcrutyiiiinoro Cyay Ykpainu (y Ha3UBHOMY BiIMIHKY), sIKi Opayiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acimyxaBIM CyJTI0-0MOBI1a4ua Ta JOCHIMBIIMA MaTepialii CIpaBH,
Hpyra xoneris cynnis pyroro cenary Koncturyuiitnoro Cyny Ykpainu

YCTAaHOBHJA:
TekcT yxBanu
VYpaxoByrouu BUKJIAJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Konctutymiitnoro Cyny Ykpainu [pyra koneris cyanis Jpyroro ceHary

Koucrutymiitnoro Cyny Ykpainu

YyXBaJdwuJaa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu
(Y Ha3UBHOMY BIJIMIHKY)

3a [Ipotn

1TUC CY A1

(YxBany pyroi konerii cynniB Hpyroro cenary KoncturyuiiiHoro
Cyny Ykpainu 3aCBIIUYIOTh NIEYaTKOKO ,»Cekperapiat
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunaroTs 13 HammcoM
SwApyra xoueris cyaniB Jpyroro cenary KouctutymiitHoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyniinoro Cyay Ykpainn)

C:\Users\vika_307\Desktop\IOpuuuni noxymentn KCYNTHCTPYKIIIS 3i 3minamu cranom Ha 22.10.2024.docx
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JlopaTok 65
1o [acrpykiii

w (myHKT 429)

YXBAIJTA
TPETBHOI KOJIETI CYJIIB
JIPYTOI'O CEHATY )
KOHCTUTYHINMHOI'O CYAQY YKPAIHUA
(na3Ba)
Kuis CopaBaNe - /20 ([ )

20  poky
Ne  -3(I1)/20

Tpers xonerist cynniB Jpyroro cenary Koncrutyuilinoro Cyny Ykpainu y ckiai:

[TTIB cynnis Koncrutyuiiinoro Cyay Ykpainu (y HA3UBHOMY BiIMIHKY), SIKi Opaiu
y4acTh B YXBaJICHHI yXBaJlH |,

ITIb (ronoBa 3acigaHHs),
ITIb (momoBimau),

pO3IJIsiHYJIa Ha 3aCiJIaHH]

3acmyxaBIM CyAJI0-I0TOBI1a4ua Ta JOCTIAMBIIM MaTepialdu CIpaBHy,
Tpets xoneris cynniB pyroro cenary Koncruryuiiitnoro Cyny Ykpainu

YCTAaHOBHJA:
TekcT yxBanu
VYpaxoByrouu BUKIAJCHE Ta KEPYIOUUCH Konctutymii Ykpainu, Ha mijicTaBi
3akony Ykpainu ,,IIpo Koncruryuiiinuit Cya Ykpainu®, BIAIOBIAHO 10 §
Pernamenty Koncruryuiitnoro Cyny Ykpainu Tpers koseris cynnaiB [pyroro cenary

KoucrutymiitHoro Cyny Ykpainu

YyXBaJdwuJaa:

ITIb cynni Korcruryniitnoro Cyny Ykpainu

o 3a [Ipotn
(Y Ha3MBHOMY BIJIMIHKY)

1TUC CY A1

(YxBany Tpetboi xonerii cynaiB [Ipyroro cenaty KoncturyuiitHoro
Cyny Ykpainu 3aCBITIYIOTh [IEYATKOIO ,,CekperapiaT
Koncturymitnoro Cyay Ykpainu Ne 1 Ta po3cunatoTs 13 HammcoM
»Ipers xoneria cynmiB [pyroro cenaty Koncrtutymiitnoro Cyny
VYkpainu“ 6e3 mignucis cyaniB Koncturyniinoro Cyay Ykpainn)
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JonaTtox 66

161 1o THerpykiii
(myHKT 435)
(B penmaxirii
Posnopsixenns
l'onosu KCY
BiJ] 2 TMCTOMNAAa
2023 poky
Ne 78/01/2023-O[1)
MNOKAXYHUK
po3cuiianns pimenb Koncruryniiinoro Cyay Ykpainn (Beaukoi najnaTu, ceHaTIB)
Ne - /20 20 poky
1. Yuacnuxku xoncmumyuyiitnozo nposaodcenna:*
1.1. CyG’extr mpaBa Ha KOHCTUTYIIHE MOMaHHSI Ta/abo #oro
npeacraBauk (im’s  ta [IPI3BUIIE), cy0G’ext mpaBa Ha
KOHCTUTYIIHY cKapry Ta/abo yrmoBHOBaXxxeHa 0co0a, 110 i€ Bif 8i0N0BIOHO 00 ix
pioro imeni (im’st Ta [TIPI3BUILE) KinbKocmi
1.2.  Bepxosna Paoa Yxpainu 1
1.3.  Ilpe3uoenm Yxpainu 1
1.4. Kab6inem Minicmpis Yxpainu 1
15. Iocmiiinuti  npeocmasnux  Bepxosnoi Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
1.6. Ilpeocmasnux Ilpe3udenma Yxpainu y Koncmumyyiinomy Cyoi
Ykpainu 1
1.7.  Hocmiunuii npeocmasnux Kabinemy Minicmpie Ykpainu y
Konecmumyyivinomy Cyoi Yrpainu 1
2. 3anyueni yuacHuKu KOHCHMUMYUIilH020 NPOBAOHCEHHA Ha 8UMO2Y
Jlna enecenns 00 €0unozo 0eprcagnozo peecmpy HOpMamueHo-
npaeogux akmie:
3. MiHicTepcTBO I0CTULlT YKpaiH! 2
Y nopsaoky oominy nopmamuenumu akmamu:
4. BepxoBna Paga Ykpaian 3
5. Odic IIpe3nnenTta Ykpainu 3
6. Kab6iner MinicTpiB Ykpainu 3
/Jlna euxopucmanus ¢ pooomi:
7. VYnpasiinas 3a6e3neueHss 3aciganb Cyny 1
8. VYrpaBiiHHS JOKyMEHTaIbHOIO 3a0€31eYeHHS 1
9. Bignin moniTopunry BukoHaHHs akTiB Koncrturymiinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3alii 3aKOHOJaBCTBA 1
10.  ApxiB KoucrurymiitHoro Cyny Ykpainu 5)
Jlna onyonikyeannsn:
11.  Cekrop mMIATOTOBKM 1O BHUIAHHSA JAPYKOBAHOI'O OpraHy
Koncruryuiiinoro Cyny VYxkpainu ,,Bicauk KoncTtutymiiiHoro
Cyny Ykpaiau‘ 2
/s onpunroonenns:
12. Bignin agminicTpyBaHHS iHpOpMAIifHIX Mepex Ta 0a3 JaHUX
yhpaBiiHHSA 1HQOpMaIifHO-KOMYHIKAI[IHHUX TeXHOMOTil (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BUIJIAI B JIOKAJIbHIM Mepexi, Ha
odiuiiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainu) 1

Yceporo:  mpum.

(mocana) (ocobuctuii miamuc) (im’st Ta [TPI3BUILIE)

*PimeHHs HaICUITAIOTh Cy0’€KTOBI MpaBa Ha KOHCTUTYIIHHE MOJaHHS, KOHCTHTYIIIHHY CKapTy Ta OpraHy abo

oca0Biii 0co0i, sIKi YXBaJIUIH akT, 110 OyB npeameroM po3riaay B Koncruryiiinomy Cyai Ykpainm.

y SIKOMY po3cuiiand BianmoBigamii akt Koncturyniinoro Cymy Ykpainm.
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OkpeMy aymMKy ctocoBHO pimenHst Koncrurymiinoro Cyny YkpaiHu, yxBajly IIpo YCYHEHHS OIMCOK abo IIpo
PO3’CHCHHS MOPSAKY BUKOHaHHA pimieHHs KoncturynidHoro Cyay YKpaiHu po3CHIAIOTh Y TOMY CAMOMY MOPSJKY,



Honatox 67

1o Taerpykiii
(myHKT 435)

(B penmakiiii
Posnopsxenns
T'omoBu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O11)

20 poky

8IONOBIOHO 00 IX
KinbKocmi

[HEN

1

Ha eumocy

w w

[EEN

162
MOKAKYUK
po3cuiianHs BUCHOBKIB KoncTuryuiiinoro Cyny Ykpainu
Ne - /20

1. Yuacnuxku xoncmumyuyiitnozo nposaodiicennsn:*

1.1. Cy0G’ekt mpaBa Ha KOHCTHUTYIiifHE 3BepHEHHS Ta/abo Moro
npeacraBHuk (im’s ta [IPI3BUILE)

1.2.  Bepxosua Paoa Yxpainu

1.3. Ilpesudenm Ykpainu

14. Kabinem Minicmpis Yxpainu

15. Iocmiiinuti  npeocmasnux  Bepxosnoi Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu

1.6. Ilpeocmasnux Ilpe3udenma Yxpainu y Koncmumyyiunomy Cyoi
Ykpainu

1.7.  IHocmiunuii npedcmaenux Kabinemy Minicmpie Ykpainu
v Konemumyyiiinomy Cyoi Vrpainu

2. 3anyueni yuacHuKu KOHCMUMYYIIHO20 NPOBAOHCEHH
Jlna enecenns 00 €Ounozo 0eprHcagHozo peecmpy HOpMamueHo-
npaeoeux akmie:

3. MinicTepcTBO oCcTULIT YKpaiHU
Y nopaoxy oominy nopmamuenumu akmamu:

4. Bepxosna Pana Ykpainu

5. Odic Ilpesnaenta Ykpainu

6. Kabiner MinicTpiB Ykpainu
Jlna euxopucmanus ¢ pooomi:

7. VYmpasninns 3a0e3neueHns 3aciganb Cyny

8. VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0€3MeueHHs

9. Bignin MoniTopunry BukoHaHHs akTiB KonctutyuiitHoro Cyny
VYkpainu, 00Ky Ta cuctemMaru3ailii 3aKOHO/1aBCTBA

10.  ApxiB Koucturymiiitnoro Cyny Ykpainu
/s onyonikyeanns:

11.  Cekrop TWIATOTOBKM JO BHUJAHHS JPYKOBAHOTO OpraHy
Koncturyuiiinoro Cyny VYxkpainu ,,Bicauk KoncTtutymiiiHoro
Cyny Ykpaiau‘
Jna onpunroonenns:

12. Binnin agminicTpyBaHHs iH(OpMaLiifHUX Mepex Ta 0a3 JaHuX

yIpaBIiHHA 1HGOPMALIHHO-KOMYHIKAIIHHUX TEXHOJNOTH (ams
PO3MIIIEHHS B €JIEKTPOHHOMY BMIJIAJI B JIOKAJbHIM Mepexi, Ha
odiiitnomy BebcaiiTi Koncturyniiitnoro Cyny Ykpainn)

1
Yceporo:  mpum.

YXBJIWJIH aKT, 0 OYB peaMeToM po3risiny B Koncrurymiitnomy Cyzi Ykpainn.

y sikoMy po3cuianu uei akt Koncturyuiitnoro Cyny Ykpainu.
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(mocana) (ocobuctuii mmiammc) (im’st Ta TTIPI3BUILLE)

*BUCHOBOK HaJICHIIAIOTh Cy0’€KTOBI TIpaBa Ha KOHCTHUTYIIifHE 3BEpHEHHS Ta opraHy abo mocanoBiii 0co0i, ki

Oxpemy ITyMKy cTOCOBHO BHCHOBKY KoHcTutyiiiHoro Cyay Ykpainu, yxBay IMpo YCYHEHHS OTMCOK abo Mpo
PO3’SICHCHHS TOPSIIKY BUKOHAHHS BUCHOBKY KoucturyniliHoro Cyny YKpaiHu po3CHIAIOTh Y TOMY CaMOMY MOPSIKY,



1.2.
1.3.
1.4.
1.5.

1.6.

1.7.

oo

163 JlonaTok 68
no TacTpykii
(myHkT 435)
(B pemaxii
Posnopspxenns
I'omoBu KCY
BiJ 2 IUCTONAAa
2023 poky
Ne 78/01/2023-O )

MNOKAXYHUK
po3cuiianHs yxBaJj Beankoi nasatu Koncruryuiiinoro Cyay Ykpainu,
cenatiB Koncruryuiiinoro Cyny Ykpainu:
— MPO BIJAKPUTTS KOHCTUTYLIIMHOTO MPOBAPKEHHS Y CIIpaBi;
— MPO BiIMOBY Y NPUIIMHEHH] PO3TIISAY KOHCTHTYIIHHOT CKapru;
— 11po (opMy pO3IIIALy CIpPaBH;
— II0JI0 KJIOTIOTAHHS YYaCHUKA KOHCTUTYIIHHOTO TPOBAKCHHS

Ne - /20 20 poky

Yuacnuku koncmumyuyinnozo nposaorncenna:*

Cy0’exT mpaBa Ha KOHCTHUTYI[IiHE TOJIAHHS, KOHCTUTYIIiiHE

3BepHeHHs Ta Horo mpencraBHuk (im’st ta [IPI3BULLE), cy6’exr

MpaBa Ha KOHCTUTYLIWHY CKapry Ta yIOBHOBakeHa oco0la, sika Ji€ 8i0N0BIOHO

Bif ioro imeHi (im’st Ta [IPI3BULLE) 00 ix Kinbkocmi

Bepxosna Paoa Ykpainu 1

IIpe3uoenm Yxpainu 1

Kabinem Minicmpie Ykpainu 1

Hocmiunui  npeocmasnux  Bepxosnoi  Paou  Vkpainu y

Koncmumyyivinomy Cyoi Yxpainu 1

Ilpeocmasnuk [lpesuoenma Yxpainu y Koncmumyyivinomy Cyoi

Yrpainu 1

Hocmiunuu  npeocmasnux  Kabinemy — Minicmpie — Vkpainu

v Konemumyyitinomy Cyoi Ykpainu 1

3anyueni yuacHuKu KOHCMUMYYIIHO20 NPOBAOHCEHHA v pa3i nompeou /
Ha 8UMO2Y

Jlna eukopucmannsn ¢ pooomi:

Cynns-nonoinad y crpasi (im’s Ta [TIPI3BUILE)

(matponartHa ciy»x0a — 10 MaTepiajiB CIIPaBH) 1
Binnin amMinicTpyBaHHsa iHQOpMaIiiHEX Mepex Ta 0a3 JaHHX
yOpaBiiHHA  1HQOPMALIHHO-KOMYHIKAIMHUX  TEXHOJIOTIH (A

PO3MIILIEHHS B €IEKTPOHHOMY BUIJISA/I B JIOKAJbHIN Mepexki) 1
VYnpasninag 3a0e3neueHHs 3aciganb Cyny 1
VYrpaBiaiHHA JOKYMEHTAIBHOTO 3a0e3MeueHHs 1

Bignin monitopuHTy BUKOHaHHsA akTiB KouctutymiitHoro Cymny
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa
ApxiB Koncrutyuiiinoro Cyny Ykpainu 2

Yceporo:  mpum.

[EEN

(mocana) (ocobuctuii miammc) (im’st Ta TTIPI3BUILIE)

*VXBally HaJICHJIal0Th cy0’€KTaM, 3a3HaYeHUM Y mianyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo
nocazioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € peaMeroM posrisiny B Koncturyuiiinomy Cyni Ykpainu.

VYXBajia PO yCyHEHHsI ONMUCOK € CKJIaJHMKOM BinnoBimHoi yxBaiu Koncruryniiinoro Cyny Ykpaiuw, i il
PO3CUIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3cwiiany BianoBigHuit akt Koncruryuiiinoro Cyny Ykpainu.
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164 JlonaTok 69
no TacTpykii
(myHkT 435)
(B pemaxiii
Posnopspxenns
I'onosu KCY
BiJ 2 IUCTONAAa
2023 poky
Ne 78/01/2023-O 1)

MOKAKYUK
po3cuiianHs yxBaJj ceHatiB Koncruryuiiitnoro Cyny Ykpainu
PO BiZIMOBY BiJl PO3IJISILy CIIPAaBU 32 KOHCTUTYLIIHHOIO CKaproro Ha po3cya Benmkoi nmamatu
Koncrurymiinoro Cyny Ykpainu

Ne - /20 20 poky
1. Yuacnuxku koncmumyuyiitnozo nposaodrcenna:*
1.1. Cy0’ext mpaBa Ha KOHCTUTYIIIIHY CKapry Ta YIOBHOBa)kK€Ha 0c00a, 8i0n0GIOHO 00 ix
sika jaie Big oro imeHi (im’st Ta [TIPI3BUIE) KibKoCcmi
1.2.  Bepxosua Paoa Yxpainu 1
1.3.  Ilpezudenm Ykpainu 1
1.4.  Kabinem Minicmpis Yxpainu 1
1.5. IHocmiunuii  npeocmasnux  Bepxoenoi  Paou  Vkpainu y
Koncmumyyitinomy Cyoi Ykpainu 1
1.6. Ilpeocmasnux Ilpesuoenma Yxpainu y Koncmumyyitinomy Cyoi
Ykpainu 1
1.7. Hocmiunuti  npeocmasnux  Kabinemy — Minicmpie  Vkpainu
v Koncmumyyitinomy Cyoi Vrpainu 1

/na eukopucmanna ¢ pooomi:

2. Cymns-nonoBinau y crpasi (im’st Ta [IPI3BUILIE)
(maTpoHaTHa ciyx0a — 10 MaTepialiiB CpaBH) 1
3. Binain anMiHicTpyBaHHA 1HQOpMAIIiHMX Mepex Ta 0a3 JaHuX
yIpaBiliHHA  1HQOPMaLiHHO-KOMYHIKAIHHUX  TEXHOJOIH (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISA/I B JIOKAJIbHIN Mepexi) 1
4. VYnpasiinas 3a6e3nedeHss 3aciganb Cyay 1
S. VYrpaBiiHHS JOKyMEHTaIbHOIO 3a0€31eYeHHS 1
6. Binnin moniTopunry BukoHaHHA akTiB Koucturymiitnoro Cyny
VYkpainu, 00Ky Ta cucTeMaTru3allii 3aKOHO/IaBCTBA 1
7. ApxiB Koncrutyniitnoro Cyny Ykpainu 2

VYceporo:  mpum.

(mocana) (ocobuctnit miamuc) (im’s Ta ITPI3BUILLE)

*YXBaJy HaJICUIAIOTh CY0’ €KTaM, 3a3HAYCHUM Y MiAMyHKTax 1.2—1.7 myHKTY 1, sSIKi IpeCTaBIsSIOTh OpraH abo
M0CaZ0By 0c00Y, AKi YXBaIMIIH aKT, 110 € peaMeToM po3riiny B Korctutyniitnomy Cyni Yipainu.

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHHKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTE Y TOMY CaMOMY TIOPSIKY, Y sSIKoMY po3cuiian 1iel akT Korcrurymitaoro Cyay Ykpainu.
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INOKAKYUK

Honatox 70

1o [HceTpykii
(myHKT 435)

(B penmaxirii
Posnopsixenns
I'omosu KCY

Bix 2 nmucromama
2023 poky

Ne 78/01/2023-O11)

po3cuiIaHHs yxBaJ KoJerii cyaaiB Koncruryuiiinoro Cyny Ykpainu
PO BIAKPUTTS KOHCTUTYLIHHOTO POBAKEHHS y CIpaBi

- 120__

Yuacnuku koncmumyuyiiinozo nposaorncenna:*

Cy0’exT mpaBa Ha KOHCTHUTYI[IiHE TOJAHHS, KOHCTUTYIIiiHE
3BepHEHHs Ta Horo mpenctaBHUK (iM’s Ta TIPI3BUILIE), cy6’ext
MpaBa Ha KOHCTUTYLIWHY CKapry Ta yHOBHOBaxkeHa oco0la, sika Ji€
Bif ioro imeHi (im’st Ta [IPI3BUILLE)

Bepxosna Paoa Ykpainu

IIlpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

Hocmiunuiu  npeocmasnux  Bepxosnoi  Paou  Vkpainu y
Konecmumyyitinomy Cyoi Yrpainu

Ilpeocmasnuk Ilpesuoenma Yxpainu y Koncmumyyivinomy Cyoi
Ykpainu

Hocmiunui  npedcmasnuxk  Kabinemy Minicmpie Vkpainu y
Koncmumyyivinomy Cyoi Yxpainu

Jlna eukopucmanus ¢ pooomi:

Cynns-nonoinad y crpasi (im’s a [TIPI3BUILE)

(marpoHatHa ciy>x0a — 10 MaTepiajiB CIIPaBH)

Binnin amMinicTpyBaHHsA 1HQOpMAIiiHUX Mepexk Ta 0a3 JaHHuX
yOpaBiiHHA  1HQOPMALIHHO-KOMYHIKAIIMHUX ~ TEXHOJIOTIA  (aus
PO3MILLEHHS B €JIEKTPOHHOMY BUIJISA/I B JIOKANbHIN Mepexi)
VYupasininag 3a0e3neueHHs 3aciganb Cyny

YrpaBiiHHA JOKYMEHTAIBHOTO 3a0€3MeYeHHS

Bignin monitopuHTy BUKOHaHHsA akTiB KouctutymiitHoro Cymny
Ykpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

20 poky

8I0NOBIOHO 00 IX
Kinbkocmi

[EEN

[EEN

[EEN

Yceporo:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)

*YXBally HaJICHJIaI0Th cy0’€KTaM, 3a3Ha4eHUM Yy miamyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo
nocaJioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € npeaMeToM posrisiny B Koncrutyniinomy Cyni Ykpainu.

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIQJHMKOM BinmoBimHoi yxBanu Koncrutymiiinoro Cyny Ykpainw, 1 ii
PO3CHIIAIOTh Y TOMY CaMOMY MOPSZIKY, Y sSIKOMY po3cwiany et akt KoncruryniiiHoro Cyay YkpaiHu.
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ITOKA’KYHUK

Jomarok 71

1o THerpykiii
(myHKT 435)

(B pemaxirii
Posnopsixenns
T'omosu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O/1)

po3cuinanHs yxsaa Beaukoi nanarn Koncruryniiinoro Cyny Ykpainu,

cenatiB Koncruryuiiinoro Cyny Ykpainn:

— IIPO BIJIMOBY Y BIIKPUTTI KOHCTUTYIIIHHOTO ITPOBAPKEHHS Y CIIPaBi;
— MPO 3aKPUTTSI KOHCTUTYILIHHOTO MIPOBA/KEHHS y CIIPaBi;
— nipo 00’ erHaHHSA (P03’ €JHAHHS) KOHCTHTYIIIMHUX MPOBA/KEHbB Y CIIPaBax

- 20

Yuacnuxku koncmumyuyiiinozo nposaodiicennsn:*

Cy0O’ekT mpaBa Ha KOHCTHTYLIWHE IOJAHHS, KOHCTHUTYIliTHE
3BepHEHHs Ta Koro npeacraBHuk (im’s ta [IPI3BULLE), cy06’exT
MpaBa Ha KOHCTUTYILIHHY cKapry Ta yIoBHOBaXkKeHa 0c00a, 1110 i€
Bif ioro imeHi (im’st Ta [IPI3BUILLE)

Bepxosna Paoa Ykpainu

IIpe3uoenm Yxpainu

Kabinem Minicmpie Ykpainu

THocmiunuii npeocmasnux Bepxoenoi Paou Ykpainu

v Koncmumyyiiunomy Cyoi YVrpainu

IIpeocmasnux [lpesudenma Yxpainu y Koncmumyyivnomy Cyoi
Ykpainu

Tocmitinui npeocmaenux Kabinemy Minicmpie Yxpainu

v Koncmumyyiiunomy Cyoi Vrpainu

3anyueni  yyacHuku - KOHCHMUMYUIIH020  NPOBAOIHCEHH
(v 6unaoky 3aKkpummsi KOHCMUmyyitHo2o npo8ao’CceHHs1)

Jlna euxkopucmanns ¢ pooomi:

Cynns-nonoinad y crpasi (im’s ta ITIPI3BUILE)

(matpoHartHa ciyx0a — 10 MaTepiajiB CIIPABH)

VYnpasninag 3a0e3neyeHss 3aciganp Cyny

VYrpaBniHHSA TOKYMEHTAIHHOTO 3a0€3MeUeHHS

Bignin MoniTopunry BukoHaHHs akTiB Koncturyniiinoro Cyny
VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOaBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jna onpunrwonennsn:

Binnin agminicTpyBaHHs iHGOpMaliHHUX Mepex Ta 0a3 JaHuX
ynpaBiliHHS 1H(pOpMaIiiiHO-KOMYHIKAIIIMHUX TeXHOJOTiN (a7
PO3MIIIEHHS B €JIEKTPOHHOMY BHUIVIAJl B JIOKAJbHINA Mepexi, Ha
o(iniinomy BeOcaiiti Koncruryniitnoro Cyny Ykpainn)

Jna onybonikyeannsa:

CekTop TMIATOTOBKM 7O BHAAHHS JIPYKOBAaHOTO OpraHy
Koncruryuiitnoro Cyny VYkpainu ,,BicHuk KoucturymniiiHoro
Cyny Ykpaiau® [KpiM yxBas mpo 00’ eaHanHs (po3’eaHaHHS)]

20 poky

8I0NOBIOHO 00 IX
Kinbkocmi

[

Ha sumocy

[N TN

2
Yceboro:  mpum.

(mocana) (ocobuctuii miammc) (im’st Ta TTIPI3BUILIE)

*YXBajy HaJICUIAIOTh CY0 €KTaM, 3a3HAYCHUM Y MiAMYHKTax 1.2—1.7 myHKTY 1, SIKi IPEICTABISAIOTh OpraH abo
MOCaIOBY 0CO0Y, AKi YXBAJIWIIH aKT, 0 OYB mpeaMeToM po3risiay B Koncturyniitnomy Cyai Ykpainu.

OkpeMa aymka crocoBHo yxBaii Koxcturyuivinoro Cyny VYkpaiHu, yxBajla PO YCYHEHHS OIIMCOK €
CKJIQITHMKaMH BifnmoBiaHo1 yxBaymm Koncrurymiitnoro Cyay YkpaiHu, i iX po3CHIal0Th y TOMY CaMOMY TIOPAIKY, Y IKOMY
poscunany BianosinHuid akt Koncruryniiinoro Cyny Ykpainu.
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JlomaTox 72

no lacrpykmii
(mynkT 435)

(B pemaxii
Posnopsxenns
TI'osmosu KCY

Bix 2 nucromazna
2023 poky
MMOKAKYNK Ne 78/01/2023-O11)

po3cuiiaHHs yxBaJa koJerii cyaaiB Koncruryniiinoro Cyny Ykpainu:
— MPO BIAMOBY Yy BIAKPUTTI KOHCTHUTYLIMHOTO IMPOBAKCHHS y CIIpaBi 32 KOHCTUTYIIHHOIO

167

CKapror (0CTaTo4Ha);

— PO MPHUINHUHEHHS PO3IIIAAY KOHCTHTYLIMHOTO TOJAHHSA, KOHCTHTYLIMHOTO 3BEPHEHHS,

KOHCTHUTYILIIHOI cKapru

No

1.1.

1.2.
1.3.
1.4.
1.5.

1.6.
1.7.

o

- 120__ 20 poky

Yuacnuxku koncmumyuiiinozo npoeaosicennn:*
Cy0’€exT mpaBa Ha KOHCTUTYILIHE MTOJaHHS, KOHCTUTYIiI{HE 3BE€PHEHHS
ta Moro mpeacrtaBuuk (iM’st ta [IPI3BUILE), cy0’exT mpaBa Ha

KOHCTUTYIIHY CKapry Ta yrmoBHOBa)keHa 0co0a, 110 i€ Big Horo iMeHi 8I0N0BIOHO 00 iX
(im’sa Ta [TPI3BUILIE) KinbKoCmi
Bepxosna Paoa Yxpainu 1

Ilpesuoenm Yxpainu 1

Kabinem Minicmpis Ykpainu 1

Tocmivunuu npeocmasnux Bepxosnoi Paou Yxpainu

v Koncmumyyitinomy Cyoi Ykpainu 1
Ilpeocmasnux Ilpezudenma Ykpainu y Koncmumyyitinomy Cyoi
Yxpainu 1

Tocmitinuii npeocmaenux Kabinemy Minicmpie Yxpainu
v Koncmumyyitinomy Cyoi YVrpainu

Y nopsaoky oominy nopmamuenumu akmamu:

/Jlna euxopucmanus ¢ pooomi:

Cynas-nonoBinau y cripasi (im’st Ta [TIPI3BUILLE)

(matpoHatHa ciy>x0a — 10 MaTepiajiiB CIIpaBH) 1
VYnpasninas 3a0e3neueHHs 3aciganb Cyny 1
VYrpaBiiHHS JOKyMEHTAIbHOTO 3a0e3MeYeHHs 1
Bignin wMoniTopunry BukoHaHHs akTiB KonctutymiitHoro Cyny

VYkpainu, o0iKy Ta cucTeMaTH3allii 3aKOHOJaBCTBa 1
ApxiB Koncruryniiitnoro Cyny Ykpainu 3

Jlna onpunroonenna:

Binain anMiHicTpyBaHHA 1HpOpMaIiiiHUX Mepex Ta 0a3 JaHux

yrnpaBimiHHA  iH(OpMaliifHO-KOMYHIKAIHHUX  TEXHOJOriH  (Juis

PO3MIILIIEHHS B €JIEKTPOHHOMY BHIJIAZI B JIOKANbHIM Mepexi, Ha

odiiitnomy BedcaiiTi Koncturyniitnoro Cyny Ykpainn) 1
Jlna onyonikyeannsa:

CekTop  WIATOTOBKM 110  BHIAHHSI  JPYKOBAHOTO  OpraHy

Koncruryuiitnoro Cyny VYkpainu ,,Bicuuk Koucturymniiinoro Cyny

VYkpainu® 2

VYceporo:  mpum.

(mocana) (ocobuctuii mmiammc) (im’s Ta TIPI3BUIIIE)

*YXBay HQJICUIAIOTh Cy0’€KTaM, 3a3HAaYCHUM Y TiamyHkTax 1.2—1.7 myHKTY 1, SIKi IpeACTaBIAIOTH OpraH abo

MOCaZOBY 0Cc00Y, IKi YXBAIHIIH aKT, 0 OYB mpeaMeToM po3risiay B KoncruryuiiHomy Cyai Ykpainu.

OKDCMa JAYMKa CTOCOBHO YyXBaJli CVHV, YXBaja IIpO YCYHCHHA OIIMCOK € CKJIaJHHKaMH BiHHOBiL[HO.I. YXBaJIn

Koncruryniiinoro Cyny Ykpaiad, i iX po3CHIAIOTh Y TOMY CAaMOMY TOPSIIKY, Y SKOMY PO3CHJIAIH BiJNOBIIHUN aKT
Koncruryniitnoro Cyny Ykpainu.
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168 Honatok 73
no lacrpykmii
(mynkT 435)
(B pemaxirii
Posnopsxenns
I'onosu KCY
BiJl 2 JINCTOMAAA
2023 poky
Ne 78/01/2023-O 1)
MOKAKYUK
po3cuianHsa yxBaJ KoJeriii cyaaiB Koncruryuiiinoro Cyny Ykpainm:
—Mpo BIIMOBY y BIAKpUTTI KOHCTHTYIIMHOTO TIPOBaJUKEHHs y chpaBl 3a
KOHCTUTYIIIHHOIO CKapror (HEOCTaTOvHA);
— PO BIIMOBY y BIAKPUTTI KOHCTUTYIIMHOTO MPOBA/KEHHS y CIpaBi 32 KOHCTUTYLIHHUM
MOJIaHHSM, KOHCTUTYIIITHIM 3BEPHEHHSIM

Ne - ()/20__ 20 poky

/Jlna euxopucmanus ¢ pooomi:
1. Bigmin aami”icTpyBaHHS iHGOpMaiiHUX Mepek Ta 0a3 JaHuX
VYnpasiniaag  iHPOpPMaiHHO-KOMYHIKAIHHUX — TEXHOJOTIH  (JuIs

PO3MIIIEHHS B €JICKTPOHHOMY BUTJISII B JIOKATBbHIN Mepexi) 1
2. Yupasninas 3a0e3nedenns 3acizans Cyny 1
3. YmpaBiiHHS JOKYMEHTAJIbHOTO 3a0€3MeYCHHS 1
4.  ApxiB Koucrurymiitnoro Cyny Ykpainu 2

Yceporo:  mpum.

(mocana) (ocobucTuit miamnuc) (im’st Ta [TPI3BUILIE)

VYXBajia Ipo0 yCyHEHHS ONMCOK € CKJIaJHUKOM BinnoBimHoi yxBasm Koncrutymiiinoro Cyny Ykpainw, i ii
PO3CHIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3criiany BianoBigauit akt Koncruryniiinoro Cyny Yxpainu.
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Jlonatok 74

169 no lacrpykmii
(myHkT 435)
(B pemaxii
Posnopsxenns
TI'osmosu KCY
BiJ 2 JIUCTONAAa
2023 poky
Ne 78/01/2023-0O]1)

ITOKA’KYHUK

po3cusianus yxsaJj Beaukoi nanaru Koncruryniiinoro Cyay Ykpainu
PO MOJOBKEHHS CTPOKY IOCTaHOBJIEHHS KoJerieto cyaniB Koncruryuitnoro Cyny Ykpainu
YXBaJI PO BIAKPUTTS 200 MPO BiIMOBY Y BIIKPUTTI KOHCTUTYIIIHHOTO MMPOBAKCHHS Y CITpaBi

Ne - /20 20 poky

1. Cy0O’ekt mnpaBa Ha KOHCTUTYIIHHE TOJAHHS, KOHCTUTYIIHE
3BepHeHHs Ta Horo npeactaBHuK (im’s Ta [IPI3BUILE), cy6’ekt mpaBa  6i0n06ioHo 00
Ha KOHCTUTYIIHHY CKapry Ta yIOBHOBaXKeHa 0co0a, siKa i€ Bif HOro  iXx KizbKOCmi
imeni (im’st ta TIPI3BUILIE)
Jlna eukopucmanns 6 pooomi:
2. Cynas-gonosigay y cupasi (im’st ta [IPI3BULLE)
(marponartHa ciyx0a — 10 MaTepialiB CIIPaBH) 1
3. Bignmin aaMiHicTpyBaHHS iHpOpMamiiHUX Mepex Ta 0a3 JaHuX
VYropasniHHA ~ iHQOpMAIiTHO-KOMYHIKAIIHHUX ~ TeXHoJorid  (ans
PO3MIIIIEHHS B €JIEKTPOHHOMY BHIJISII B JIOKAJIBHIA Mepexi, Ha

oiniiinomy BeOcaiiti Koncruryuiitnoro Cyny Ykpainn) 1
4. VYmpasninHs 3a0e3neueHHs 3aciganb Cyny 1
5. VYmpaBniHHS JOKYMEHTAJIBHOTO 3a0e3MeUeHHs 1
6. Bimmin MoniTopuHTy BUKOHaHHS akTiB KoucrutyriiiHoro Cymy

VYkpainu, 00Ky Ta cucTeMaTH3allii 3aKOHOIaBCTBa 1
7. ApxiB Koncruryuiitnoro Cyny Ykpainu 2

Yceporo:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIaJHUKOM BinnoBinHoi yxBasu Koncruryniiinoro Cyny Ykpainm, i ii
PO3CHIIAIOTH Y TOMY CaMOMY MOPSZIKY, Y sIKOMY po3cmitany uei akt Koncruryniinoro Cyny Ykpainu.
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170 Jonatok 75
1o Taerpykiii
(myHKT 435)
(B pemaxirii
Posnopsixenns
T'omoBu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-0O]1)

ITOKA’KYHUK
po3cuiianHs yxBaa Beiukoi nanaru Koncruryniiinoro Cyny Ykpainu,
cenatiB Koncruryuiitnoro Cyay Ykpainu
npo camoBiBifa (BiaBia) cymni Koncrurynilinoro Cyny Ykpainu y cripasi

N - /20 20 poky

1. Yuacnuku koncmumyuyiiitnozo nposaoscennsa:*

1.1. Cy0’ekr mnpaBa Ha KOHCTUTYLIHHE NOJAHHs], KOHCTUTYLINHE 6i0n06IOHO 00 ix
3BepHEHHs Ta Horo mpenctaBHUK (im’s Ta [IPI3BBUIIE), cy6’ekt KitbKocmi
paBa Ha KOHCTHUTYIIHY cKapry Ta YIIOBHOBa)KeHa 0co0a, sSKa Jii€ Bij
pioro imeni (im’st Ta [IPI3BUILE)

1.2. Bepxoeua Paoa Ykpainu 1

1.3. Ilpesudenm Ykpainu 1

1.4. Kabinem Minicmpie Yxpainu 1

15. IHocmiunuii  npedcmasnuxk  Bepxosnoi  Paou  Ykpainu y
Koncmumyyivinomy Cyoi Yrpainu 1

1.6. [Ilpeocmasnux Ilpesuoenma Ykpainu y Kowcmumyyiunomy Cyoi
Yxpainu 1

1.7. Hocmiunuu npeocmasnux Kabinemy Minicmpie Vkpainu y
Koncmumyyivinomy Cyoi Yrpainu 1

2. Cyansa Koncrutyuiitnoro Cyny Ykpainu, sikuii 3assBUB CaMOBIIB1]

(sTKOMYy 3asIBUITU BiIBiM) 1
Jlna euxopucmanus ¢ pooomi:

3. Cynas-nonoinau y crpasi (im’st Ta [TIPI3BUILE)

(matpoHatHa ciy>x0a — 10 MaTepiajiiB CIIPaBH) 1

4, Bingin aaminictpyBaHHs iH(OpMaLiIiHUX Mepex Ta 0a3 JaHuX
VYrpaBniHHS  1HQOpPMAIITHO-KOMYHIKAIIITHUX ~ TEXHOJOTIH  (JuIs
PO3MIIIIEHHS B €JIEKTPOHHOMY BHIJISA/I B JIOKAJBHIN Mepexi) 1

S. VYmpasninas 3a0e3neueHns 3aciganb Cyny 1

6. VYnpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs 1

7. Bignin wmoniTopuHry BHKOHaHHs akTiB KonctutymiitHoro Cyny
VYkpainu, o0IiKy Ta cucTeMaTu3allii 3aKOHOJaBCTBA 1

8. CekTOp 3 MUTaHb 3a1100IraHHs 1 BUSBICHHS KOPYIILIi 1

9. ApxiB Koncrutyniitnoro Cyny Ykpainu 2

Yeporo:  mpum.
(mocana) (ocobuctuit miamnuc) (im’st ta [TPI3BUILIE)

*VXBally HaJICHJIal0Th cy0’€KTaM, 3a3Ha4eHUM Yy mifmyHkrax 1.2—1.7 myHKTy 1, SKi npeacTaBisioTh oprad abo

1ocazioBy 0co0y, sIKi yXBaJIMJIM aKT, 110 € npeaMeToM posrisiay B Koncrutyniinomy Cyni Ykpainu.

VYXBajia po yCyHEHHs OIMCOK € CKJIAJHMKOM BinnosigHoi yxBamu Koncruryniiinoro Cyny VYkpainw, i ii

PO3CHIIAIOTH Y TOMY CaMOMY MOPSIZIKY, Y SIKOMY po3cwiiany BianoBiaHuit akt Koncruryuitinoro Cyny Ykpainu.
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171 JlonaTox 76

no lacrpykmii
(myHkT 435)

(B pemaxiii
Posnopsxenns
TI'osmosu KCY

BiJ 2 IUCTONAAa
2023 poky

Ne 78/01/2023-0O]1)

MNOKAKYUK
po3cuiianHs yxsaa ceHaTiB Koncruryuiiinoro Cyny Ykpainu
po TuMuacoBe 3anydeHHs cyanai Koncruryiiinoro Cyny Ykpainu 3 iHIIOT KOJIerii cyaiB
BIJIMTOBIHOTO CEHATY JI0 CKJIaly HETIOBHOBAXKHOI 32 CKJIQJIOM KOJIETil CyIIiB

Ne - /20 20 poky

Jlna eukopucmanns 6 pooomi:

KepiBauk Cexperapiaty Koncruryuiiitnoro Cyny Ykpainu

VYupasninug 3a0e3neyeHss 3aciganp Cyny

VYrpaBiaiHHS JOKYMEHTAIBHOTO 3a0e3MeueHHs

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jlna onpunrwonenna:

5.  Bignmin aaMinicTpyBaHHsS i1H(GOpMAIIHHUX Mepexk Ta 0a3 JaHUX
VYnpaniaag iHGOpMaifHO-KOMYHIKAIHHUX TEXHOJOTIH  (1is
PO3MIILLEHHS B €IEKTPOHHOMY BHIVIA/I B JIOKaIbHIA Mepexi, Ha
BeOcaiiti Koncruryuiiitnoro Cyny Ykpainu) 1

Wb E
Wk PR

VYeporo:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHUKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTh Y TOMY CaMOMY TIOPSJIKY, Y SsIKoMY po3cuiianu 1iei akt Kouncturyiiiitnoro Cyny Ykpainu.
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172 Jomarok 77
1o Taerpykiii
(myHKT 435)
(B penmaxirii
Posnopsixenns
T'omoBu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-O/1)

INOKAKYUK
po3cuiianHs yxBaJg koJeriii cyaaiB Koncruryuiitnoro Cyny Ykpainu
npo obpanHHs cekperaps kojerii cyaniB Koncrutyuiitnoro Cyny Ykpainu

Ne - /20 20 poky

/Jlna euxopucmanus ¢ pooomi:

KepiBauk Cekperapiaty Koncruryuiitnoro Cyny Ykpainu

VYnpasiiHHS pOOOTH 3 IEPCOHATIOM

byxrantepceka ciyx6a Koncruryuiiinoro Cyny Ykpainu

VYnpasniaasg 3abe3neueHns 3aciganb Cyny

VYnpaBiiHHSA JOKYMEHTAIBHOTO 3a0e31e4eHHs

ApxiB Korcrutyniitnoro Cyny Ykpainu

Jlna onpunrwonenna:

7.  Bigmin aaMiHicTpyBaHHS iHPOpPMAIIHHUX Mepex Ta 0a3 JaHUX
VYropasniHHg 1HQOpPMALIfHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is
PO3MIIIEHHS B €JIEKTPOHHOMY BUIJIAl B JIOKAJIbHIN Mepexi, Ha
BebOcaiiTi Koncrurymiitnoro Cyny Ykpainn) 1

ISEE NN
WR R R

Yeboro:  mpum.

(mocana) (ocobucturii miamuc) (im’st Ta TTPI3BUILIE)

VYXBajia Ipo yCyHEHHS ONMCOK € CKJIaJHHKOM BinnoBimHoi yxBasm Koncrurymiiinoro Cyny Ykpainm, i ii
PO3CHIIAIOTh Y TOMY CaMOMY NOPSIZIKY, Y sSIKOMY po3crianu el akt KoncruryniiiHoro Cyny Ykpainu.
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173 Jlonatok 78
1o THerpykiii
(myHKT 435)
(B pemaxirii
Posnopsixenns
T'omosu KCY
BiJ 2 nucronana
2023 poky

Ne 78/01/2023-0O[1)
INOKAKYUK

po3cuiianHs yxBaJj Beankoi nasatu Koncruryuiiinoro Cyay Ykpainu,
cenariB Koncruryuiitnoro Cyny Ykpainn,
koJieriit cyaniB Koucruryuiitnoro Cyny Ykpainu
IIPO IPU3HAYEHHS €KCIIEPTU3U

Ne - /20 20 poky
1. Cy0O’ekT mpaBa Ha KOHCTUTYLIHHE TIOAAHHS, KOHCTHUTYIIIHE
3BepHeHHs Ta Horo mpenctaBHUK (iM’s Ta [IPI3BUILE), cy6’ekt
MpaBa Ha KOHCTHUTYIIIHY CKapry Ta yIOBHOBa)K€Ha 0co0a, fKa Jie€ 8i0N06IOHO 00 ix
BiJ Horo imeHi (im’s ta [IPI3BULLE) KintbKoCmi
2. Cy0’exT, sikomy anpecoBano yxsany Cymy 1
3. [locriitamii  mpeacrtaBHuk  BepxoBHoi Pamu  Vkpaimum vy
Koncruryuiitnomy Cyai Ykpaiau 1
4. IIpencraBuuk Ilpesunenta VYkpainun y Koncrutyuiiinomy Cyni
Ykpaiau 1
S. Iocriftnmii  npeacraBauk KaOinery MinicTpiB  YkpaiHu y
Koncrutyuiinomy Cyai Ykpainu 1
/na euxopucmanna ¢ pooomi:
6. Binnin anMinicTpyBaHHSA 1HQOpMAIIiHUX Mepex Ta 0a3 JdaHHuX
yIOpaBliHHA  1HGOpPMaliiHO-KOMYHIKAIHHUX TEXHOJOriM  (ams
PO3MIIIEHHS B €JIEKTPOHHOMY BUTJISIZI B JIOKAIbHIN Mepexi) 1
7. VYnpasninas 3abe3neueHHs 3aciganb Cyny 1
8. VYnpaBiiHHA JOKYMEHTAJIBHOIO 3a0€3MeYEeHHSI 1
9. Bignin moniTopuHry BukoHaHHS akTiB KoncturyniiiHoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKoHO/1aBCTBA 1
10.  ApxiB Koncrurymiitnoro Cyny Ykpainu
2

Yceboro:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)

VYxBaja Mpo YCYHEHHS ONHCOK € CKJIaTHHKOM BimnoBigHoi yxBamm KoucturyniiiHoro Cymy VYkpainm, i ii
PO3CWIIAIOTh Y TOMY CaMOMY TOPSIIKY, YV sSIKOMY po3cuiiani 1iel akT Korcrurymiitaoro Cyay Ykpainm.
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174 Honatox 79

1o Tacrpyxkiii
(myHKT 435)
(B penmakiiii
Posnopsxenss
l'onosu KCY
BiJ 2 nucronana
2023 poky
Ne 78/01/2023-O[1)
MOKAKYUK
po3cuiianus nocranoB Koucruryuiitnoro Cyny Ykpainu
Ne -/20 20 poky
/na euxopucmanns 6 pooomi:
1.  Kepiauk Cekperapiaty Koncruryniitnoro Cyny Ykpaiau 1
2. Crpykrypauii migpo3ain Cekperapiatry Koncrurtyuiiinoro Cyay
VYkpaiHu, 10 KOMIICTEHIIIi SKOT0 HAJCKHUTh MUTAHHS, IMOPYIICHE 8I0N0BIOHO 00 iX
B [TIOCTAHOBI KinbKOCmi

3.  Bigmin anminicTpyBaHHs iHpOpMamiiHUX Mepex Ta 0a3 JaHuX
VYropasniHHg 1HQOpPMAaLIfHO-KOMYHIKAIIIMHUX TEXHOJOTH  (1is

PO3MIIIIEHHS B €IEKTPOHHOMY BHUTJISA/I B JIOKAJBHIN Mepexi)™ 1
4.  Vupaninus 3a0e3nedeHHs 3acinans Cyny 1
5. VYmpaBimiHHSA JOKYMEHTAJILHOTO 3a0e3MeUeHHS 1
6. Bignin mouiTopunry BukoHaHHs akTiB Koucrtutyniitnoro Cyny
VYkpainu, o0JIiKy Ta cHCTeMaTH3allii 3aKOHOJaBCTBA 1
7. ApxiB Koncruryniitnoro Cyny Ykpainu 3
VYeporo:  mpum.
(mocana) (ocobucTuit miamnuc) (im’st Ta [TPI3BUILIE)

BinnosigHo o 3akony Ykpainu ,,IIpo Koncruryniitauii Cyn Yipainu® ta Pernamenty Koncturyuniiinoro Cyny
VYxpainun abo 3a 3romoro kepiBHuuTBa KoHcturymiiiHoro Cyny VYkpainu okpemi mocranoBu Cyay po3MilyIOTh
Ha odiuiitnomy Bebcaiiti Koncturyniiinoro Cyay Ykpainu.
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175 Honarok 80
1o THerpykiii
(myHKT 435)
(B pemakuii
Posnopsixenns
Tlonou KCY
BiJI 2 JIMCTONaaa
2023 poky

Ne 78/01/2023-O[1)
INOKAKYUK

po3cusianus nocranoBu Koncruryuiitnoro Cyay YkpaiHu npo 3aTBepIKeHHSI TEKCTY
mopivHoi ingopmaniiinoi nonosiai Koncruryniiinoro Cyay Ykpainu 3a 20__ pik

Ne -/20 20 poky

Bionogiono 0o cmammi 43 3akony Ykpainu ,,IlIpo
Koncmumyuiiinuii Cyo Ykpainu“

1.  BepxosHa Paga Ykpainu 1
2.  Ilpesupent Ykpainu 1
3. Kabiner MiHicTpiB Ykpainu 1
4, Bepxosuuii Cyz 1
5.  YnosHoBaxeHui BepxoBHoi Panu Ykpainu 3 npas nroauHu 1
Jlna eukopucmanns 6 pooomi:

6.  KepiBauk Cekperapiaty Koncrurymiitnoro Cyny Ykpainu 1
7. Ynpasninus 3abe3nedenns 3acinanb Cyny (be3 0ooamka) 1
8.  VYmpaBiniHHs JOKyMEHTAIBHOTO 3a0e3eueHHs (€3 000amKa) 1
9.  Bianin MoHiTOpUHTY BUKOHaHHA akTiB KoucturyuiiiHoro Cymy

[EEN

VYkpainu, 001Ky Ta cucTeMaru3alli 3aKkoHO/1aBCTBa

10. ApxiB Koncruryuiitnoro Cyny Ykpainu 3
/na onpunioonenna:

11. Bingain agminicTpyBaHHS iH(QoOpMamiifHUX Mepexx Ta 0a3 JaHHX
VYnopaBiniHHA  1HQOpPMAITHO-KOMYHIKAI[IHHUX TEXHOJIOTIH (11
PO3MIILLIEHHS. B €JIEKTPOHHOMY BUIJISAI B JIOKAJIbHIA Mepexi, Ha
odimiitHomy BebcaiTi Koncturyniiinoro Cyny Ykpainn) 1
/na onyonikyeanna:

12. Cektop TMiArOTOBKM JIO BHWJAHHA JPYKOBAHOTO  OPraHy
Koncruryuiitnoro Cyny Ykpainu ,,.Bicauk Koncturyuiiinoro Cyny
VYkpainu* 2

VYceporo:  mpum.

(mocana) (ocobuctnit miamuc) (im’s Ta ITPI3BUILLE)
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ITOKA’KYHUK

Honatox 81

1o Taerpykiii
(myHKT 435)

(B penmaxirii
Posnopsixenns
T'omoBu KCY

BiJ 2 nucronana
2023 poky

Ne 78/01/2023-O/1)

po3cuiianis nocranoBu Koncruryuiiinoro Cyay Ykpainu npo cxBajieHHs
Peraamenty Koncruryuniiinoro Cyay YKpaiHu Ta BHECEHHSI 3MiH /10 HbOT'0

Ne - /20

20 poky

Bepxosna Panu Ykpainu

[Ipesunent Ykpainu

Kab6iner MinicTpiB Ykpainu

[ocrifinmit  mpencraBuuk  BepxoBHoi  Pagm  Ykpaimm y
Koncruryuiitnomy Cyai Ykpainu

IIpencraBauk Ilpesunmenta VYxkpainm y Koncrutyuiiinomy Cyai
Ykpainu

[ocrifinmit  mpencraBuuk  Kabinery MinictpiB  Ykpainu y
Koncruryuiitnomy Cyai Ykpainu

MinictepcTBo oCcTULT YKpaiHU

Y nopaoky oominy nopmamuenumu akmamu:

BepxoBHa Pana Ykpainu

Odic Ilpe3unenrta Ykpainu

KabGiner MinicTpiB Ykpainu

/na euxopucmanna ¢ pooomi:

KepiBuuk Cekperapiaty Koncturyuiitnoro Cyny Ykpainu
Ynpasninag 3a0e3neyeHHs 3aciganp Cyny

VYrpaBiiHHS TOKYMEHTAIBHOTO 3a0€3MeUeHHS

Bignin MoniTopuHry BukoHaHHs akTiB KoncrutymiitHoro Cyny
VYkpainu, 00Ky Ta cucTeMaTu3allii 3aKOHO/1aBCTBa

ApxiB Koncrutyniitnoro Cyny Ykpainu

Jlna onpunrwonennsa:

Binnin anMiHicTpyBaHHA iH(pOpMAIifHUX Mepex Ta 0a3 JaHuX
yrOpaBiiHHSA  1H(QOpPMaLIHHO-KOMYHIKAIIMHUX ~ TEXHOJOT1H  (JuIst
PO3MILLIEHHS B €JIEKTPOHHOMY BHIJISI B JIOKaJIbHIA Mepexi, Ha
odimiitHomy BebOcaiTi Koncruryiiitnoro Cyny Ykpainu)

/Jlna onyonikyeanna:

CekTop  MOrOTOBKM 70  BHAAHHS  JPYKOBAaHOTO  OpraHy
Koncruryuiitnoro Cyny Ykpainu ,,Bichiuk Koncruryuiitnoro Cyny
Ykpaiau*

[

2

VYceporo:  mpum.

(mocana) (ocobuctuii mimmuc) (im’st Ta [TPI3BUILIE)
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177 JlonaTok 82
no TacTpykii
(mynkT 435)
(B pemaxirii
Posnopspxenns
I'omoBu KCY
Bix 2 nucromazna
2023 poky
Ne 78/01/2023-O 1)

HOKAKYHUK

po3cuiiaHHs 3a0e3nmeuyBabHOro Hakasy Koncruryuiiinoro Cyay Ykpainu
Ne - /20 20 poky

Bionogiono 0o cmammi 87 3axony Ykpainu ,,IIpo
Koncmumyuiunuii Cyo Ykpainu“

1. Cy0’exkr mpaBa Ha KOHCTUTYILIIHY CKapry Ta YIOBHOB@XEHA 6i0ONOGIOHO 00 ix
oco0a, 110 i€ Bix HOro iIMeHi Kinbkocmi
2. Opran (mocamoBa 0coba), Ha KUK (SKY) MOKJIaJA€HO BUKOHaHHS 1

3a0€31euyBaJIbHOTO HAKA3Y
Jna eukopucmanns ¢ pooomi:

3. Bigmin agminictpyBanHs iHdopMmarniiiaux mepex ta 0a3 manmx 1
VYrpaBninHg iHGOpMaLIHHO-KOMYHIKAIHHUX TEXHOIOTIH (A
PO3MIILIEHHS B €JIEKTPOHHOMY BHIJISAII B JIOKAJIbHIN MEpexKi)

4, VYmpasninns 3a0e3neueHns 3aciganb Cyny 1
5.  VYmpaBiiHHS JOKyMEHTAJIbHOTO 3a0€3MeUeHHS 1
6.  Bignin MoHiTOpuHrYy BHKOHaHHS akTiB KoncrutyuiiiHoro Cyny 1
VYkpainu, 00Ky Ta cucTemMaru3alii 3aKOHO/1aBCTBA
7. ApxiB Koncruryniiitnoro Cyny Ykpainu 2
Yceporo:  mpum.

(mocana) (miamuc) (im’st Ta I[TIPI3BUILIE)
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HonaTox 83
1o [acTpykmii
(myHKT 466)
(HaliMeHyBaHHS CTPYKTYPHOTO MiAPO3/iTy)
3AMOBJIEHHSA Ne
HA BUTOTOBJICHHSI KO
(Ha3Ba TIOKyMEHTA)
CropiHok , HaKJaz , bopmar
20  p. 3aMOBHHK
(mpi3BuILIE)
TEIL.

KepiBHUK CTPYKTYpPHOTO MIAPO3ALTY
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Ycranosa:

Pix:

Homenkiatypa cnpas
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HonaTtok 84

1o [acTpykmii
(myHKT 474)

Koncruryuiitnoro Cyay Ykpainu B eJIeKTPpOHHiH (popmi

Koncturynitnuii Cyn Ykpainu

[IpoTtoxon EK:
ITporokou EIIK:

Pozmin:

Pozain

Inmexc
CIIpaBU

3aroJIoBOK
CIipaBU

KinpkicTh
CIpaB
(TOMIB)

Crpok
30epiranHs

PoGoui
ITO3HAYKU

[TincymMKoBuUii 3amuc

Ycworo cnpas

13 HUX.

KUIBKICTB CIIPaB MOCTIMHOTO 30€epiraHHs

KUIBKICTB CIIPaB TPUBAJIOTO 30epiraHHs
KUIBKICTh CIIPaB TUMYAaCOBOIO

30epiranHs

KBanigikoBaHi eeKTPOHH1 MIATUCH

KepiBauk YmpasiiHHs
JIOKyMEHTAJIBHOTO 3a0€3MeYeHHS
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JonaTox 85

1o [acTpykmii
(myskt 500)

Ipudausnuii nOpsAOK rpynyBaHHs JOKYMEHTIB ClIPaBU

JIOKyMEHTH y cIpaBl TpyNyIOTh Y TAKOMY MOPSIIKY:

— posnopsipkeras ['onou Koncturytiinoro Cyay YkpaiHu mpo CKIMKaHHS
IJICHApHOTO 3aciiaHHs ceHaty, Benukoi nanatu KonctutyuiitHoro Cyny Ykpainu;

— KOHCTUTYIIIHE TTO/IaHHs, KOHCTUTYIIIITHE 3BEPHEHHS, KOHCTUTYIIIIiHA cKapra
3 10J1aTKaMu;

— iH(dopMaIriiiHa 10BiJIKa Ha KOHCTUTYIIMHY CKapry;

— [IOTIepeHIA BHUCHOBOK HA KOHCTUTYIIHE TOJaHHA, KOHCTUTYI[IIHE
3BEPHEHHS, KOHCTUTYIIHHY CKapry;

— IOpy4YeHHs cyani-nonoBigaya y crpaBl Cekperapiaty KoncturyniiiHoro
Cyny Ykpainu Ta BiJIIOB1ib (BUCHOBOK, 1HOpMaIlIfHO-aHATITUYHA JOBIKA, TIOBIIKA
TOIIO);

— 3aMUTU CYJJI1-0TIOBIJaya y CIpaBl Ta BIAMOBII HA HUX CTOCOBHO MHUTAaHb,
MOPYIIEHNX Y KOHCTUTYLIMHOMY TMOJaHHI, KOHCTUTYI[IHHOMY 3BEpHEHHI,
KOHCTUTYIIHHIN cKap3i;

— yXBalld TPO BIAKPUTTS ab0 BIAMOBY Y BIJKPUTTI KOHCTUTYIIHHOTO
MPOBA/KEHHS Yy CIpaBi, Ipo (Hopmy po3risny, npo o0’ eaHaHHS/Po3’€THAHHS, PO
MOJIOBXKEHHS CTPOKY, MMOCTAHOBJICH] Ha 3aCiJaHHAX KOJIeTiH cyaniB KOHCTUTYIIHOTO
Cyny Ykpainu, cenari un Benukoi nanatu KoncturymiitHoro Cyny Ykpainu;

— pillIeHHs, BUCHOBOK, yYXBaju ceHaTiB un Benukoi manatu Koncturyiinoro
Cyny Ykpainu, octatouHa yxsaina koJjerii cyaaiB Koncrutyuiitnoro Cyny Ykpainu;

—okpema nymka cygai KoncruryuiitHoro Cyny VYkpaiHu HI0JI0 PpillIEHHS,
BHCHOBKY, YXBaJIU.

[IpoTtokonu 3aciiaHb, IJIEHApHUX 3aClJaHb, Y TOMY YHUCIl 3aKpUTHX YacCTUH
IJIEHApHUX 3aciiaib ceHatiB uu Bemukoi nanatu Koncruryuiinoro Cyny Ykpainu,
IPYIYIOTH Ta 30epiraloTh OKpEeMUM (HACTYITHUM) TOMOM JI0 MaTepiajiB CIpaBH.
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OII1C

HonaToxk 86

1o [acTpykmii

(myHKT 519)

€JIEKTPOHHHUX CIIPAB NMOCTIHOrO, TPUBAJIOT0 (mMoHax 10 pokiB)
CTPOKIB 30epiranHs

VYcranoBa: Koncturyuiiinuii Cyn Ykpainu

[Tigposmi:
Pik:
[TpoTtoxon EK:
[IpoTtoxon EIIK:
Innexc 3aroJioBOK Hara JHara Kinbkictb Ctpok Po6Goui
CIpaBU CIpaBU MOYaTKy | 3aKiHYCHHS | CTOPIHOK | 30epiraHHs | MO3HAYKU
(Tomy)

V 11e# onuc 3aHeCEHO:

[Iponymeno cnpasu:
[lepenano 3a onucom:

KBanigikoBaHi eJIeKTPOHHI MIIUCH:

(nmocana)

(eleKTpOHHA TTO3HAYKA Yacy)
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AKT

Jomatok 87
1o [HCTpyKIi
(mynkT 519)

NMPo BUJIyYeHHsI JJI 3HUIIIEHHS IOKYMEHTIB,
He BHeceHUX 10 HanioHaabHOro apxiBHOro oHay

Howmep akra:
JlaTa akra:
YcraHoBa:
[Tigpo3mi:
IlixcraBa:
[TpoTtoxon EK:
Innexc 3aronoBok Hata Hata KinbkicTh Crpox Po6oui
CIIpaBu CIIpaBH Io4YaTKy 3aKIHYECHHS CIIpaB 36CpiFaHH${ IIO3HAYKHU
(Tomy) (TOMIB)
Y cBoro I 3HUIMIEHHS
KiJbKiCTh JOKYMEHTIB
[IpuiimanbHO-31aBajbHA HAKIIAAHA
Metoa 3HUILCHHS
KBamidikoBaHi eleKTpOHHI MIMTUCH
(mocana) (emexTpOHHA MMO3HAYKA Yacy) (craTyc)
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JlonaTok 88
1o [HCTpyKIi
(mynkt 531)

AKT
nepeaanHs cupasu 10 ApxiBy Koncruryuiitnoro Cyay Ykpainun
NATPOHATHOMO ¢1y:k0010 cyani Koncruryuiitnoro Cyay Ykpainu
(mpaniBHMKaMu YnpaBiinHs 3a6e3neuenHs 3acinanb Cyay)

No Howmep cnipaBu Hasga cnipaBu [Tpumitka
/1
31aB
(mocana) (ocoOuctuit miamnuc) (im’st Ta ITPI3BUILE)
[Tpuitnas
(mocana) (ocobucTuit mianuc) (im’st ra TTPI3BUILE)

Jlara
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Jlonarok 89
1o [HCTpyKIi
(mynktu 532, 549)

BHYTPILLHINA ONMUC
JOKYMEHTIB CITPABHA Ne
No Innexc Hara 3aroJIoBOK JIOKyMEHTa Howmepu [Tpumitka
3/m JIOKyMEHTA JIOKyMEHTa apKyIIiB
1 2 3 4 ) 6
Ycboro:

JTIOKYMEHT (-H, -1B),

(tmdpamu i cioBamu)
apK. TOKYMEHTIB,

(undpamu it cinoBamu)
apK. BHYTPIIIHBOT'O OIHUCY.

(tmdpamu i cioBamu)

[Tocana yknagaua onucy

(ocoOuctuit miamnuc) (im’st Ta TIPI3BUILIE)

20 POKY
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Honarok 90
1o [HCTpyKIi
(mynktu 532, 551)

3ACBIJJUYBAJILHUHA HAITUC CIIPABH Ne

VY cnpasi (po3iii onucy, 3aKiHIEHOMY OIHC1) MAIIKUTO 1 MPOHYMEPOBAHO

apk.,

y TOMY YHCJIL:

JITEpHI HOMEPHU

MPOIyIIeHI HOMEpHU

apKyllll BHYTPIIIHBOTO OMHUCY

Oco06suBOCTI (BI3UYHOTO CTaHy
Ta (POPMYBaHHS CIPABU

Homepu apkymiis

1

ITocana ocobwu, sska ckiana
3aCBIIUyBaJIbHUN HATUC

(ocoOuctuit miamnuc)

20 poky
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186 Jonatok 91

1o [acrpykuii
(mynkTu 542, 543)
(B pemakuii
Po3nopsxenns
lNonosu KCY

BiJl 2 TUCTOMAaia
2023 poky

Ne 78/01/2023-0O1)

AKT N
Lleit akT cki1ageHo:

Iv’s ma npizeuwe 3aBiayBay BIIIUTY ONpalfoBaHHs 1HQopMarii i3
3acimanb Benukoi mamatu, cenariB ta KonctutymiitHoro Cyny YkpaiHu ymnpaBiiiHHS
3abesneyenns 3acimanb Cyny [emapramenrty opranizamiiinoi po6otu Cekperapiaty
Koncturymiitnoro Cyay Ykpainu,

Iv’s ma npizeuwe 3aBiAyBau BIAAUTYy 3axucTy 1HQopmamii B
TEJIEKOMYHIKallIHHUX ~ cucTeMax  YmpaBiiHHS  iHGOpMaliifHO-KOMYHIKaIiHHIX
TEXHOJIOT1H AMiHICTpaTUBHO-(DIHAHCOBOTO JenapTaMeHTy Cekperapiaty
Koncrutymiitnoro Cyny Ykpaiunu,

Iv’s ma npizeuwe 3aBigyBay PexxuMHO-cexkpeTHOro CEKTOpY
Cexkperapiaty Koncruryuiitnoro Cyny Ykpainu

mpo Te, mo ,, 20 POKY 3HHIICHO ay/I103alKCH 3aCiTaHb,

crnemianbHuX MieHapHux 3acizanb KoncrutymiiiHoro Cyay VYkpaiHu, MUIEHapHUX
3acimaHb ceHaTiB, Bemukoi mamatu Konctutyuiiinoro Cyny Ykpaiau Ta daiimm i3
TEKCTOBUM BIJOOPaKCHHSM ayJ103aMuciB (CTEHOTpaMU) 3aKPUTHX YaCTHH TUICHAPHUX
3acimanb ceHatiB, Bemukoi mamatu Cynmy, ¢aiim mpoTOKOMIB 3aciiaHb, CHEIalbHUX
rieHapHux 3aciganb Konctutyunitnoro Cyny Ykpainu, 3aciaHb, IUIEHApHUX 3acCiJlaHb
ceHariB, Benukoi nanatu Koncturyuiiinoro Cyny YkpaiHu, 1110 MICTHIUCS Ha cepBepi
KOMIIJIEKCY OTpaIfoBaHHs 1H(OpMaIlii BiAAUTy OmpaifoBaHHs iHdopmarlii 13 3aciiaHb
Benukoi nanatu, cenatis Ta Konctutyuiitnoro Cyny Ykpainu ¥YnpasiiHHs 3a0€31€4eHHs
3acimanp Cyny JlemaprameHnty opranizaiiiinoi poootu Cekperapiaty KonctutyiiitHoro
Cyny VYkpainu, 1 Bifieo3amuCcH 3a3HAY€HUX 3acifaHb, 10 30epirajucs Ha HE3HIMHOMY
HOCIi 1H(popMaIlli B aBTOMAaTH30BaHUX KOMIUIEKCAX TEXHIYHOTO 3a0€3MEeUeHHS 3aciaHb
Koncturyniitnoro Cyny Ykpainu Biaaily 3axucTy iHGopMalii B TeIEKOMYHIKAIlIHHIX
cUCTEMAX VYnpapniHas 1HpOopMaLIHHO-KOMYHIKaII THIX TEXHOJIOT1H
AnMiHicTpaTuBHO-(p1HaHCOBOTO nenaprameHty Cekperapiaty Koncrturyuiiinoro Cymy
VYkpainuy, a came:

(ocobucTuit miammc) (im’st Ta TIPI3BUILIE)

(ocobuctuit miamuc) (im’st Ta [TPI3BUILIE)

(ocobucTuit miammc) (im’st Ta TIPI3BUILIE)
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Jonarok 92
1o [HCTpyKIi
(myHKT 554)

3ASIBKA

Ha O3HAMOMJICHHS 3 apXiBHOIO CIIpaBOrO

CnpaBa Ne

Cnpasa Ne

MeTta o3HaliOMIIEHHS

KepiBHUK CTPYKTYpPHOTO TIAPO3ALTY
(ocoOuctuit mianuc) (im’s ta [IPI3BULLE)

JlaTa
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Jlonarok 93
1o [HCTpyKIi
(myHkT 557)

3ASIBKA
I110/10 O3HAaHOMJICHHS 3 TPOTOKOJIAMH, CTEHOTpaMaMH, ay/Iio- 1 BiJieo3anucamMmu
3aciJlaHb, IeHapHuX 3aciganb Koncrutyuiinoro Cyny Ykpainu
B mpumimeHH1 ApxiBy Konctutymuiitnoro Cyny Ykpainu

y crpasi Ne BIJI

MeTta o3HaliOMIIEHHS

Cyans KonctutyuiitHoro Cyny Ykpainu

[TIOI'O/KEHO:
I'onoBa KonctutyuiitHoro Cyny Ykpainu

(ocobuctuit mianuc) (im’s ta [TIPI3BUILE)

20 p.
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JonaTok 94
1o [HCTpyKIi
(myHKT 566)
OIIncC
crpaB y namneposiii popmi
Ycranosa: Koncturyuiitnuit Cyn Ykpainu
[Tigpozmin:
OITNC Ne ( piK)
CXBAJIEHO:
[TpoToxoin 3acinanns EK
[TpoToxoun 3acinanns EIIK
Ianexc 3aroJioBOK Jlara Jlara KinpkicThb Crpox PoGoui
CIIpaBH CIIpaBH Mo4YaTKy 3aKIHYEHHS CTOpiHOK 36epiraHH;1 IIO3HAYKHU
(Tomy)
VY meit onuc 3aHECEHO:
[Iponymieno cnpasu:
[lepemano 3a onucom:
CKJIAIEHO TA ITEPEJJAHO:
(mocana) (ocoOucTuii miamuc) (im’st ta [TIPI3BUIIIE)
(mocana) (ocobucTui miammc) (im’s Ta TTPI3BUILIE)
ITOI'OJIXXEHO:
(mocana) (ocobucTui mianmmuc) (im’s Ta TIPI3BUILIE)
3ATBEP/IDXEHO:
(mocana) (ocoOucTuit miamnuc) (im’s ta TIPI3BUIIIE)
(mocana) (ocoOucTuit miamnuc) (im’s ta TIPI3BUIIIE)

CITPABH 3T'TJIHO 3 OITMCOM ITPUMHSTO:

(mocana) (migmmc) (im’st Ta [TPI3BUILIE)
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3MICT

3arajibHi MOJIOKEHHSA

JIoKyMeHTYBaHHS YIIPaBJIiHCbKOI iH(popmauii
3aranabpHi BUMOTH JI0 CTBOPEHHS JOKYMEHTIB
[Topsimok BUTOTOBJICHHS Ta BUKOPUCTAHHS OJIAHKIB JOKYMEHTIB
AnpecyBaHHS TOKYMEHTIB

3aroyioBOK 1 TEKCT JJOKYMEHTA

BiamiTka mpo HasBHICTH T0JATKIB

BizyBaHHS TOKyMEHTIB

BigomocTi mpo BUKOHABIIIB IOKYMEHTIB
[TigmucanHs TOKYMEHTIB

['pud 3aTBEpAKEHHS TOKYMEHTIB

['pud moromxenHs (CXBaJeHHs) TOKYMEHTIB
['pud oOMexeHHs AOCTYNy 10 TOKYMEHTIB
Pesomromis

BiamiTka mpo KOHTPOJIIb

JlaTyBaHHSI JOKYMEHTIB

[Topsimox oopMiIeHHS €IeKTPOHHUX JTOKYMEHTIB

[Topsimok miAroTyBaHHs Ta OQOPMIIOBaHHS PO3NOPSIHKEHb [ 010BH
Cyny, 3acrynnuka ['onoBu Cyny, kepiBHuka CekperapiaTy

OO6uiKyBaHHS, BUKOPUCTaHHA Ta 30epiraHHs nevarok i mramiis Cyny
3acBiYEHHSI KOTIi TOKYMEHTIB Ta BUTATIB 31 CITY>KOOBUX JIOKYMEHTIB

Opranizanisi J0KyMeHT000Iiry Ta BUKOHAHHS JOKYMEHTIB

Bumoru o0 paiionanizaiiii J0KyMeHTOOOITy

OO6mikoBYBaHHS 00CATY JOKYMEHTOOOITY

[IpuiiMaHHS Ta TIEPBUHHE ONPAIFOBAHHS ITOKYMEHTIB, IO HAJIXOISThH
no Cyny

Opranizaitiss poOOTH 3 JOKYMEHTaMH, K1 IEPEIA0Th CJICKTPOHHUMU
3acobamu 3B’S3KY

PeecTpyBaHHs JOKYMEHTIB

[IpuiimaHHs, peecTpyBaHHS, MMOMEPEAHE NEPEBIPSHHSA Ta PO3NOAUISHHS
MK cygasamu  Cyny KOHCTUTYUIMHMX TOJaHb, KOHCTUTYLIMHHX
3BEpHEHb, KOHCTUTYLIIMHUX CKapr

Opranizariiis mepegaBaHHs JOKYMEHTIB Ta 1X BUKOHAHHS

KoHnTponb 32 BUKOHAHHSIM JOKYMEHTIB, IOPYYEHb Ta 33 MPOXOIKEHHIM
KOHCTUTYLIHHUX TMOJaHb, KOHCTUTYLIMHUX 3BEPHEHb, KOHCTUTYIIITHUX
cKapr
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PoGoTta 3 marepiamamMu crnpaBd B pa3l BIAKPUTTS KOHCTUTYIIHHOTO
MIPOBA/KCHHS

[Topsimok o3HAOMITIOBAaHHSI YYaCHHUKIB KOHCTUTYIIHHOTO MPOBAXKEHHS
3 MaTepiajaMu CIIpaBu

Pobora 3 wmatepiamamu cmopaBd B pas3l BIAMOBH Y BIAKPHUTTI
KOHCTUTYIIHHOTO TIPOBAKCHHS

[Topsimox migroryBaHHs TOKyMeHTIB Ha 3acimanHHs Cyay 3 MUTaHb,
MOB’SI3aHUX 3 OpraHizalliiHOIO AiSUTBHICTIO

[Topsimox ¢ikcyBaHHS Ta JOKYMEHTYBaHHS 3aciiaHb KOJETidl CyJIIB
Cyny, 3aciianb Ta IUIeHapHUX 3acifanb ceHaTiB Cyny, Benukoi manatu
Cyny, 3acigmanp Cynay, chnemiaibHUX TIUIeHapHUX 3aciganb Cyny Ta
3acijjaHb MOCTIMHUX KoMmicid Cyny

OdopmiieHHs, peecTpyBaHHsS PIllIEHb, BUCHOBKIB, YXBal, YXBaJEHUX
Ha IUIGHapHUX 3acigaHHsx Benukoi manmatu Cyay, 3a0e3neuyBaslbHUX
HakasiB Cyny, yxBaj, yXBaJIeHUX Ha 3acimanHsx Benukoi nanartu Cyny,
pillieHb, yXBaJ, yXBAJICHUX Ha IJICHAPHUX 3aCiIaHHSX Ta 3aciIaHHsIX
cenariB Cyay, yXBajl, yXBaJ€HHX Ha 3acilaHHsx ceHaTiB Cyay, IOCTaHOB,
yXBaJICHUX Ha CHEIlaIbHUX MJICHAPHUX 3aciIaHHsX Ta 3acinanuax Cyny,
yXBaJl, YXBaJEHUX Ha 3acijaHHsix koierid cynmaiB Cymy, 1 MOpSIOK
1X pO3CHUJIaHHS

Bumoru 1o oopmiieHHsI TOKYMEHTIB, sIKI CTBOPIOIOTHCS 32 JOTIOMOT OO
IPYKyBaJbHUX 3aC001B

Bumoru 10 BUKOHaHHS KOMFOBAIbHO-PO3MHOXKYBAJIbHUX POOIT

Cucremarusanis Ta 30epiraHHst JOKYMEHTIB Y ClIPABOYMHCTBI
CkJtajaHHsI HOMEHKJIATYpH CIIpaB

@opmyBaHHs CIPaB

30epiraHHsi JOKYMEHTIB Ta CHpaB y CTPYKTYPHUX MiJIpO3/iiax
Cexperapiaty

ExcrnepTusa HiHHOCTI IOKYMEHTIB

OdopmitroBaHHS 1 IepeAaBaHHs MaTepiaiiB CyIOBUX CIPaB Ta
mpoTokoIiB 10 ApxiBy Cymy. 30epiranHs ay/io- 1 BiIe03anuciB
3aciganb Cynay

[linroryBanHs ¥ mepenaBaHHS CHOpaB CTPYKTYPHUMH IMiJIPO3ALIAMHU
Cekperapiary 10 ApxiBy Cyny. KopuctyBaHHs apXiBHUMHU TIOKYMEHTaMU

[linroTyBaHHs OMUCIB CIpaB, IO CKJIAJIEHI Y manepoBiil popmi
OdopmiteHHs cripaB, CKJIAJICHUX Yy TTAriepoBii hopmi
[lepenaBanus crpaB, CKIaJeHUX Yy nmaneposiit popmi, 10 Apxipy Cyny

JlomaTku
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